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1. ACHIOPT PABOYEM ITPOT'PAMMBI YYEBFHOM MIPAKTHAKH 11O
IIM.010PTAHU3ALIUA JOKYMEHTAIIMOHHOI'O OBECIIEYHEHUSA U
®YHKIIMOHUPOBAHUA OPI'AHU3AIINN

1.1. ObaacTh NPUMEHEHHs NporpamMMmsl:
Pabouas mporpamma ydueOHo# npaktuku — siisiercs yacteto [IIICC3 B cootBercTBHM ¢ PI'OC
no crenuansHocTH CIIO 46.02.01 JlokymeHTauHOHHOe o0ecneyeHHe YIPaBJIeHUS W
apXuBOBe/IeHUe.
1.2. Heau u 3a1a4M Y4eOHOH NPAKTHKHU:
dopmupoBaHue Yy 00ydaromuxcsl MepBOHAYAIbHBIX MPAKTUUYECKUX MPO(ECCHOHATIBHBIX YMEHUM
B pamkax moxyinei IIIICC3 CIIO no ocHOBHBIM BUJaM NpOoPEeCCUOHANBHON AESITEIbHOCTH AJIS
OCBOCHHUSl CHEIHUAIBbHOCTH, OOy4YeHHE TPYAOBBIM MpHEMaM, OlepalusM U crnocodam
BBITIOJIHEHUSI TPYJIOBBIX MPOLIECCOB, XAapaKTEPHBIX JUIsI COOTBETCTBYIOIIEH CIENMAIbHOCTU U
HEO0OXOIMMBIX JJISl MOCENYIOIEr0 OCBOCHHUSI MU OOIIMX M MPO(ecCHOHAIbHBIX KOMIETEHIINN
10 U30paHHOM CIIEUAIBHOCTH.
TpeGoBanus K pe3yJbTaTaM 0CBOCHHS Y4eOHON NMPaKTHKH

B pesynbrare mpoXoKIeHUS y4eOHOM MpakTHUKUM IO BUJAaM HpodecCHOHATbHON
JEeSITeIbHOCTH 00y4JaroIuiics JOJHKeH

ymemby:
v [IpoBepsaTh IIPaBUIBHOCTb odopMIIeHUS JTOKYMEHTOB;
v CucremaTu3upoBath " XpaHHUTh JIOKYMEHTBI TEKYIIETO apXuBa;

v/ ®opMHpoBaTh CIPAaBOYHEIM ammapar, 00eCHeYMBAIOIIMHA OBICTPHI MOUCK IOKYMEHTOB.

v/ OCyIIECTBIIATh IKCIEPTH3Y JTOKYMEHTOB, TOTOBHUTh W TI€peaBaTh JOKYMEHTHI Ha apXHBHOE
XpaHEHHeE.
3Hamy:

v OCHOBHBIC  ITIOJIOKCHHUS E,Z[HHOﬁ FOCY,HapCTBeHHOﬁ CUCTEMBI  ACJIOIIPOU3BOACTBA,

v’ Bumpl, GyHKIMH ~ JOKYMEHTOB, IpaBWJia HMX COCTaBJICHHUS U  OGOPMIICHHS;
umems npakmuuecKkuil onoim:

v L[OKYMGHTaHI/IOHHOFO oOecrneyeHus JCATCIIBHOCTH MIpCaAIpUATHSA,

V' JIOKyMEHTUPOBAHUE M JOKYMEHTAIIMOHHAs 00paboTKa JOKYMEHTOB KaHIEIAPUH (apXUBa).
1.3. KoiuyecTBO 4acoB Ha ocBoeHHe padoyeii MporpaMmbl yu4eOHO# NPaKTUKU:

B paMKax OCBOCHUS I[IM.01 — 36 4acoB.
[To 3aBepiieHHIO TMPAKTUKKA OOy4AIOUIUICS NPENOCTaBIsSeT OTYET W AHEBHUK MO Yy4eOHOU
MIPaKTHKE.



2. PE3YJIbTATHI OCBOEHUS PABOYEN ITIPOT'PAMMBI YYUEBHOM ITPAKTUKHA
1O IIM.01 OPTAHU3AIIUA JOKYMEHTAIIMOHHOI'O OBECIIEYEHUA U
®YHKIIMOHUPOBAHUSA OPI'AHU3AIINN

PesynpraTromMm  ocBoeHusi  paboueii  mporpamMmbl  Yy4eOHOW ~— TNPaKTHKH  SIBISIETCS
c(OPMHUPOBAHHOCTh Y OOYUYAIOUIMXCS MEPBOHAYAIBHBIX IPAKTHUYECKUX MNPO(ecCHOHATBHBIX
ymenuii B pamkax wmoayaeil IIIICC3CIIO 1o ocHOBHBIM BuJaM Hpo(dhecCHOHATBHOM
JesaTenbHOCTH, B ToM uncie npodeccuonansabiMu (I1K) n o6mmmu kommnerennusvu (OK):

Kon HaumenoBaHue pe3yabTaTa 00y4eHUs

OK 1 [ToHMMAaTh CYIIHOCTH M CONMANILHYIO 3HAYMMOCTh CBOEH Oyaymiei npodeccuu, NposBIATh K
' Hell yCTOIUuBBINA HHTEpEC

OK 2 OpraHu30BbIBaTh COOCTBEHHYIO AESTEIBHOCTD, BEIOMPATh THIIOBBIE METO/IBI U CITOCOOBI
' BBITIOTHEHHUS TIPO(ECCUOHATIBHBIX 33/1a4, OLIEHHBATh X (P (PEKTUBHOCTh M KA4ECTBO.

OK 3 [TpuHMMAaTh peleHns B CTaHJapTHBIX U HECTaHAAPTHBIX CUTYalMsAX U HECTH 38 HUX
' OTBETCTBEHHOCTb.

OK 4 Ocym1ecTBIATh MMOUCK U UCTIOIb30BaHUE HH(POPMAIHH, HEOOXOAUMOH T 3PPEKTHBHOTO
' BBITTIOJIHCHUSA HpOd)CCCPIOHaJ'IbeIX 3aja4, l'IpO(bCCCI/IOHaJ'[I)HOFO 1 JIMYHOCTHOI'O pa3BUTHUA.

OK 5 Hcnonb3oBaTh HHPOPMALIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH B MPO(eccCHOHANbHOM
' JIeATENbHOCTH.

OK 6 PaboTaTh B KOJIJIGKTHBE U KOMaHAE, 3()()EKTUBHO 00LIATHCS C KOJIJIEraMU, PyKOBOJICTBOM,
' MOTPEOUTEIISIMU.

K 1.1 Koopnuunposats paboty opranuzaiu (IpUeMHOI PyKOBOIUTENS ), BECTH IIPUEM
o HOCETUTENEH.

K 1.2 OcymiecTBiATh paboTy 10 MOJTOTOBKE U MIPOBEJCHUIO COBELIAHUM, AEIOBBIX BCTPEY,
- MPUEMOB U TIpE3eHTaINH.

K 1.3 Ocy11ecTBIATh MOATrOTOBKY JIEOBBIX MT0€3J0K PYKOBOJUTEINS U IPYTUX COTPYIHUKOB
- OpTaHU3aIHH.

[IK 1.4. OpraHu3oBBIBaTh pabodee MeCTO CeKpeTaps U PyKOBOIUTEIIS.

K 1.5 OdopMIIAT U PETHCTPUPOBATH OPraHM3ALMOHHO-PACTIOPSAUTEIbHBIE JOKYMEHTHI,
- KOHTPOJIHMPOBATH CPOKH UX UCTIOTHEHUS.

K 1.6 OOpabaTeIBaTh BXOASIINE U UCXOISAIINE JOKYMEHTBI, CHCTEMaTU3UPOBATh UX, COCTABIATh
e HOMEHKJIATYpy Jel U pOpMUpPOBATh JOKYMEHTHI B JIeNa.

K 1.7 CamocTosTenbHO paboTaTh ¢ JOKYMEHTaMH, COllepKalluMi KOHQHICHINATIBHYIO
o WHPOPMAIIHIO, B TOM YHUCIIE C JOKYMEHTAMH I10 THYHOMY COCTaBYy.

IK 1.8. Ocy1iecTBiATh TeNeOHHOE 00CTy)KUBAHHE, TPUHIUMATH U TIepeAaBaTh (PaKchl.

MK 1.9. OcymiecTBIATh MOATOTOBKY JIEN K Tepefate Ha apXHUBHOE XPaHEHHE.

K 1.10 CocTaBmsITh ONKCH JIEN, OCYIIECTBIISATH MOATOTOBKY JIe K IIEpPeAate B ApXUB OpraHU3aALNH,
" TOCY/IapCTBEHHBIE M MYHHIIUNAIBHBIC apXUBBI.




3. TEMATUYECKHWH IUIAH U COAEP)KAHUE YYEFHON IMPAKTHUKH I10 TIM.01
OPTAHM3AIIA JOKYMEHTAIIMOHHOI'O
OBECIIEYEHUSA U ®YHKIIMOHUPOBAHUSA OPTAHU3ALIUN

3.1 Ilnan npoxoxkaeHus y4eOHoH NPaKTUKH M0 NPo¢ecCHOHAIbHBIM MOAYJIAM

HaumeHoBanue Moay.Jist

Y4eOHasi NpaKkTHKa N0 Kypcam

[IM. 01Opranu3anms JOKyMEHTAIMOHHOTO 00CCIICUCHHS

yrpaBieHust ¥ () yHKIIMOHUPOBAHUS
OpraHu3aIu

2 xypc 4 cemectp

3.2. TeMaTu4eckuii MiIaH u cofep:kanue yueoHnoi npakruku no [IM. 01 Opranuzanus
AOKYMEHTAIlHOHHOTI'0 o0ecnieyeHHsl yNIPaBJIeHUs U
(pyHKkuMOHUpOBaHUS OPraHU3aLUHA

Koui-
Kox u 01
Koanuec BO
HAHMEHOBaHUS
Koxn npodgeccHoHAIbH TBO Buanl pador HauMeHOBaHUS TEM Y4eOHON MPAKTHKH uaco
K p BIX 4acoB 10 p y P B IO
. M TeMa
Moxyei
M
1 2 3 4 5 6
Tema 1.1 Opranun3zanus pabouero mMecra 6
K11 JIeJIONPOM3BOANTENS.
HK1.2’ M. 01
HK1.3, Opranmsaus Opranmsarus Tema 1.2 Opnanenue npueMaMu paboThI TIPH 6
HK1.4, JOKYMEHTAIMONH paGouero mecra | JKCTUIYaTaLmn 0(hHCHOI TEXHUKU
nK15, |°r° JICTIONPOMSBOMTITE | 11 1.3 Beinonnenue paboT MO KOMITBIOTEPHO#
16 obecrmeueHust 312 yaca | na 6046 12
I1K1.6, ynpaBJenus u OBecieuerue HOJTOTOBKE M 00pabOTKe TOKYMEHTOB
IK1.7,
IK 1.8, $ynxunonnposan COXpaHHOCTH Tema 1.4 Oprauusauys JeI0NpPOU3BOICTBA 6
us JOKYMEHTa
MK 1.9,
[IK 1.10 | CPraHu3anum Hroroas arrecranust no I111.1.01 B ¢popme
nu¢depeHIHPOBAHHOIO 3a4eTa
KBanudukauuoHHbIi 3K3aMeH 110 MOIYJII0
Bcero yacos 36

3.3 Copnep:xanue npousBoacTBeHHOM npakTuku nmo [IM.01 Opranu3zanus
JOKYMEHTAIMOHHOTO o0ecneveHnsl ynpaBJjeHusi 1 QYHKIIMOHUPOBAHUS OPTaHU3AIUH

Kon u
A O0be | YpoBeH
HAUMEHOBAHUSA M b
npogeccHoHANIbH Coznep:xkanue y4eOHbIX 3aHATHI
” 4aco | 0CBOEH
bIX MOYyJIel 1
B us
TeM NPAKTHKH
1 2 3 4
Buabl pador Opranusanus padoyero mecra jgesionpouspoaurensi. OdecneyeHue COXpaHHOCTH 36
JOKYMEHTa




Tema 1.10pranuzaims
pabouero mMecra
JIEITOTTPOU3BOIUTEIIS

OsHakomIeHHE 00yJaronmxcs ¢ paboINM MECTOM, PEXHMOM paboTel, popmamu
OpraHu3anuy

TpyZa U NMpaBUWIaMH BHYTPEHHETO PACIOpsIKa B OpraHU3aluy (YIpEeKICHNH,
TIPEATIPUSITUH).

[IpaBuna u HOpMBI Ge3omacHoro Tpyaa. M3ydenue tpeboBaHmii 6e30macHOCTH,
MIPEABSBISEMBIX IIPH AKCIUTyaTalny OQHUCHON TeXHHUKH, TPeOOBAHHH,
MIPEABSIBISEMBIX K

JTUYHON TurneHe. O3HaKOMIICHHE C MepaMU 110 IPEIyNPEKISHHUIO OKapOB, C
MIPOTUBOIIOKAPHEIM MHBEHTAPEM, IPaBIIIAMH IT0JIb30BAHUS IEPBUIHBIMHI
cpelcTBaMu

MOJKApOTYIIEHHUs. 3a4yeT o npaBuiiaM 0e30acHOrO TPYa U JIEKTPOOe30IacHOCTH

Tema 1.20Bnanenne
TIpueMaMHu paboTHI TIPH
9KCIUTYyaTallH O(pHCHON
TEXHUKH

OsnaneHue npreMaMu pabOThI KONUPOBAHHS M THPAXXMPOBAHUS JOKYMEHTOB.
Wsrorosnenue

Komnuit Ha kcepokce. OBnajieHue prueMaMu paboThl ¢ pa3IUYHbIMU BUIAMU
TenehOHHON 1

(axcummbHOI cBsi3u. [Iprem n otnpaBka coobmmeHnii ¢ Tenedakca. OBnaaeHue
npreMamMu

paboTBhI C OPITEXHUKOI! 17151 00paOOTKHU CITy)KeOHBIX JJIOKYMEHTOB.

Tema 1.3BrimonHenue
paboT 10 KOMITbIOTEPHOIT
MOJI'OTOBKE M 00paboTKe
JIOKYMEHTOB

BeimonHenne paboT B TekcToBoM penakrope Microsoft Word. 3arpyska
oTeparMoHHON

CHCTEMBI; paboTa C IJIaBHBIM MEHIO IIaHEIU HHCTPYMEHTOB; BBog,
(dopmarupoBanue,

pelaKTHpOBaHUE U KOoMpoBaHue Tekcra, CoxpaHeHHE U 3arpys3Ka JIOKyMEHTOB;
pabota ¢

¢aiinamu n narkamu. Pabota ¢ nepudepuiinpiMu ycrpoiicrBamu. OCHOBHbIE
orepanuy npu

paboTe ¢ mporpaMMamH ik aBTOMAaTH3aluK aenonpoussoacrea — Microsoft Office

Tema 1.4 Opranu3zauus
JIeJIONPOM3BO/ICTBA

Cocrapienne n opopmiaeHne CIyKeOHbIX JOKYMEHTOB.

Beinmonsenne pabot no ohopMIIEHHIO OPraHU3aIIMOHHO-TIPABOBbIX,
PacnopsANTEINIbHBIX,

CIIPaBOYHBIX, TIEPEITUCKH; JOKYMEHTOB I10 IMYHOMY COCTaBY OpTaHU3aLMU
(yupexxnenwus,

npennpustys) u 1p. KommbloTepHas 06paboTka T10KyMEHTOB.

O0paboTka ciry:ke0HbIX JOKYMEHTOB.

Beinonsenne paboT no npueMy H OTIIpaBKe, PErHCTPau 1 0hOpMICHHIO
BXOZAIINX U

HCXOJISLINX CITY)KEOHBIX JOKyMeHTOB. OBlajieHHe IpaBHIaMH OTIIPaBKU
3JIEKTPOHHOM MOYTHI.

KonTposnb npoxoxaenust (MCIOTHEHHs) CJIYKeOHbIX I0KYMEHTOB M NPHHATHIX
pelueHuii.

V3yuenue nopsaka nepeaadu CiyKeOHbIX JOKYMEHTOB Ha UCIIOJIHEHHUE B
COOTBETCTBHUH C

pe3ontonuei pyKoBOAUTENS OpraHu3aliy (YUpexKIeHHs, IPEANIPUITHSA) WIH ee
TIO/{pa3/ieNIeH s, OpraHU3alliK KOHTPOIIS uctoiaHeHus. CocTaBieHue cpaBku 00
HCIIOJTHEHUHI

JIOKYMEHTA U CHATHUM JIOKyMEHTa ¢ KOHTPOJISL.

HNndpopmanmonHo-cipaBoyHasi padora.

BeinonHenne paboT MO COCTABICHUIO M UCIIOIb30BAaHUIO HH(OPMALIMOHHO-
CIPaBOYHON 0a3bl

(xaproreku). OBnasieHue MpUeMaMu mony4eHus HHpopManuu yepe3 MHTepHer.
CocTaBjieHHe HOMEHKJIATYPBI JeJl.

BeinonHenue paboT no cucreMatusayy 1 GOPMHUPOBAHUIO JIEJ IO IPyHIaM
JIOKYMEHTOB,

BBE/ICHHIO IOKYMEHTOB B HH(OPMAIHOHHYIO 0a3y.

Hrorosas arrecrauus no I1I1.1.01 B ¢popme:
JAuddepenunpoBaHHbIi 3aueT

3amuTa oT4eTa N0 MPaKTUKe
KBajuduxaunonplii 3x3amen no IM.1




4. YCJIOBUS PEAJIM3AIIAN PABOYEM ITPOTPAMMBI YYEBHOM INPAKTUKHA
1O IIM.01 OPTAHU3AIIUA JOKYMEHTAIIMOHHOI'O OBECIIEYEHUSA U
O YHKIIMOHUPOBAHUA OPI'AHU3ALIUU

4.1 TpeOoBanuss K MHHMMAJBLHOMY MAaTepHAIbHO-TEXHHYECKOMY  olOecre4eHUI0

Peanu3zamust pabodeil mporpamMMbl y4eOHOW MPAKTUKU MPEAIoJiaracT HaJudue KOMITBIOTEPHOTO
Kimacca W yuyeOHOM  vacthu Ha  Oaze  mwmana  «PITY» B 1.Jlomomemoso.

Oo6opynoBanue JiabopaTopum U padoyux MecT JiadopaTopum:

v/ KOMmIbIOTepHOE 00OpyldOBaHWEe (KOMIBIOTEPHI, MPHUHTEP, CKaHep, JIOKaJbHAs CETh
c JOCTYIIOM B Wurepuer);
v MPOTPaMMHOE obecrieueHne o01ero u poQeCcCHOHAILHOTO Ha3HAYCHUS,
v KOMILIEKT MeOenu.
N4 06pasIs! JOKYMEHTOB;
v cpencTsa CBSI3U: TeneoH, (haKCUMUITBHBIN ammapar;
v OpraHu3aloOHHas TEXHHUKA: IIPUHTED, CKaHep, KCEPOKC W MOV,
4.2. HNudopmanuonHoe odecneyeHue o0yueHmust
421 3akoHoaaTebHAA 0aza:

1. TOCT 71-2003 - bubnuorpadudeckas 3anuch. bubnmuorpaduueckoe ommcanue. [Tekcr]: — Been.
2004-05-23 — M.: BHUNJJA, «bubnuoreka u 3akony», Bbityck 18, 2005. — Hoctynm uz CIIC

«KoHcynbTaHT [Tmrocy.
2. TOCT P 7.0.8-2013. Jlenmompou3BOACTBO U apXMBHOE jAej10. Tepmunbl u onpeaencHus [Tekcr]: —
Hoctyn u3 CIIC «KoHcynpTaHT [Lrocy.

3. TOCT P 6.30-2003. YHuduimpoBaHHbIE CUCTEMbI JOKYMEHTAIIMU. Y HU(PHUITUPOBAHHAS CHCTEMA
OpraHu3alMOHHO-PACTIOPSAAUTEIBHON HOKyMeHTalu. TpeboBaHuss K 0(GOPMIICHHIO JTOKY-MEHTOB.
[Tekct]: - BBen. 2003-07-01 — M.: T'occranmapt Poccun, 2003. — Jloctyn u3 CIIC «KoHCymbTaHT
[Tmroc».

4. TOCT P HUCO 15489-1-2007. Cucrema craHgapTOB MO HHPOpMAIUH, OHOIHMOTEYHOMY U
U3/IaTeNIbCKOMY Jeny. YrpaBieHue qokymeHTamu. Oomue tpedboBanus. [Teker]: — Been. 2007-07-
01 - M.: Craamapruadopm, 2007. — Jocryn wu3 CIIC «Koucynprant Ilmrocy.
5. TOCT P HCO 15489-1-2007. Cucrema craHfapToB MO HHPOpMAINH, OUOTHMOTEYHOMY U
U3/IaTeNIbCKOMY Teny. YrpasieHue nokymentamu. OOmme tpeboBanus. [Tekct]: Been. 2007-07-
01. — M.: Crangaptundopm, 2007.
6. ['ocynapcTBeHHas cucTeMa TOKyMEHTallMOHHOTO obecriedenust ynpasieHus. O0mue TpeboBaHus
K JIOKYMEHTaM | Cly)k0aM JOKyMeHTannoHHoro obecrniedenus. [Tekcr]: — Beea. 1988-07-01 — M.:
BHUWJIA/, - Hoctyn nu3 CIIC «KoHcynbTanT [Lmrocy.
7. O BHecenun u3MeHeHusi B IIpaBuna BeleHUS U XpaHEHHUS TPYAOBBIX KHIDKEK, M3TOTOBIICHUS
OJaHKOB TPYMOBOW KHIDKKM H obecredeHus umu pabortomareneii [Tekcr]: IlocranomieHue
ITpaButensctBa P® ot 19.05.2008 N 373 // Beea. 2008-06-01. // Cobpanue 3akoHOo1aTebCTBa PO,
26.05.2008, N 21, cr. 2456 - Jocrym w3 CIIC «Koncymprant  Ilmrocy.
8. O0 yTBepXkJIECHUM WHCTPYKIIMH TIO 3alOJIHCHUIO TPynoBbIX KHIDKEK [Tekcrt]: ITocraHoBneHHe
Muntpyna Poccun ot 10 oktsiopst 2003 r. Ne 69 // Poccmiickas razera. — 2003. — Ne 235.- C. 12. —



Hoctyn u3 CIIC «KoHcynbTanT [Trocy.
9. O0 yrBepkaeHUH WMHCTPYKIMM MO 3alOJIHEHHIO TPyHoBbiX kHikek [Tekcr]: [locranoBienue
Muntpyna P® or 10.10.2003 N 69 — (3apeructpupoBano B Muntocte PO 11.11.2003 N 5219)
Been. 2003-11-30. // BronnereHb HOPMAaTHBHBIX aKTOB (pelepajbHBIX OPraHOB WCIIOJHHUTEIb-HOM
BJIACTH, N 49, 08122003 - Jocryn wu3 CIIC  «Koucymprant  [lmrocy.
10. OO0 yrBepkIeHHMM HOPM BPEMEHH Ha pPadOTHI MO JOKYMEHTAIlHOHHOMY OOECIEeUCHHIO
YIPaBICHYECKUX  CTPYKTYp (elepaibHbIX OpPraHoB  HCIOJHUTENbHOW Biactu  [Teker]:
[MocranoBnenne Muntpyna P® ot 26.03.2002 N 23 // bromierens Muntpyna PO, N 4, 2002
(ITocranoBieHue) — Hocryn u3 CIIC «Koncynprant [Trocy.
11. O6 yrBepxnaenun IIpaBui nemompou3BOACTBa B (elepalbHBIX OpraHax HCHOJHHTEIHHOM
Biaactu. [Tekct]: Been. 2009-07-02. // Cobpanue 3akoHomaTenbcTBa Poccuiickoit deneparium,
22.06.2009, N 25, cr. 3060. — Jocrym w3 CIIC «Kouncynprant ILmrocy.
12. O0 yrBepxknenuu IlpaBun okaszanus yciuyr mnoutoBod cBsisu [Tekct]: IlocranoBienue
[MpaButensctBa Poccuiickoit ®emepammu ot 15 ampens 2005 r. Ne 221 // CoGpanue
3akoHOAarenscTBa Poccuiickoit @eneparuu. — 2005. — Ne 17. — Cr. 1556. — C. 6. — Toctyn u3 CIIC
«KoHCynpTaHT [Tmroc».
13. 006 yrBepxkaenuu IlpaBui oka3zaHust yciayr MmodtoBoit cBsisu [TekcT]: mocraHoBICHHE
[MpaButensctBa Poccuiickoit ®emepammu ot 15 ampens 2005 r. Ne 221 // CoGpanue
3akoHOarenscTBa Poccmiickoit @eneparuu. — 2005. — Ne 17. — Cr. 1556. — C. 6. — Toctyn u3 CIIC
«KoHCynpTaHT [Tmroc».
14. O6 yrBepkIeHUU YHHUPHUIIMPOBAHHBIX (OPM MEPBUYHON y4ETHOM MAOKYMEHTALUU MO YYETy
tpyna u ero orathl. [Tekcr]: [TocranoBienue I'ockomcrara P® ot 05.01.2004 N 1 // Been. 2004-
03-24. /| bronmnerens Muntpyma P®D, N 5, 2004. — JJoctyn u3 CIIC «Koucymbrant Ilmrocy. —
15. Oo6mepoccuiickuii kinaccudukarop ympasineHdeckod mokymentanuu OK001-93 (OKVY ).
Nsmenenne 53/2009 OKVY/l [Tekcr]: Been.B HoBo# pemakuuu 2009-09-01. — M.: Toccranmapt
Poccun, 1995. (B8 pem. or 01.09.2009). — Jocrynm wu3 CIIC «Koncyaprant ILmrocy.
16. TlepedyeHb THUIIOBBIX VYIPABJICHUYECKUX JTOKYMEHTOB, OOpa3ymOIIUXCS B JACSITCIBHOCTH
OpraHu3aliii, ¢ ykazanuem cpokoB xpanenus (yrB. Pocapxusom 06.10.2000) (pexn. ot 27.10.2003)
[Tekct]: — Beea. 2003-10-27 — CO0pHHMK pyKOBOIAIINX JOKYMEHTOB PocaBTomopa u denepaabHbIX
OpraHoB BJIACTH, UMeronux otpacieBoe 3HaueHue, N 2, 2001. — Jloctyn u3 CIIC «KoHncynpTaHT
[Tmroc».

17. Poccuiickas ®eneparnus. 3akonsl. O T'ocymapctBenHom repbe Poccumiickoit deneparuu
[DnexTponnsiii pecype]: ®Penepanbhbiii 3akoH PO ot 25 gexabps 2002 r. Ne 2-®3 (B pea. ot
30.06.2003) // Cobpanue 3akonomatenscrBa Poccuiickoii deneparuu. — 2000, — Ne 52 (4. 1). — Cr.
5021; 2003. — Ne 27 (u. 1). — Cr. 2696. — Jlocrynm u3 CIIC «Koncyaprant Ilmrocy.
18. Poccuiickas ®enepanusa. 3akonsl. O rocymgapcTBeHHOM s3bike Poccuiickoit deneparuun
[Dnexrponnsiii pecype]: denepanbubiii 3akoH PO ot 01 wmions 2005 r. Ne 53-®3 // Cobpanue
3akoHogarenscTBa Poccuiickoit @enepauun. — 2005. — Ne 23. — Cr. 2199. — Hoctyn u3 CIIC
«KoHcynbTanT [Tnrocy.
19. Poccuiickas ®enepanusa. 3akonsl. O mopsake paccMOTpeHusi oOpaiieHuil rpaxaan PO
[Dnexrponnsiii pecype]: @enepanbubiii 3akon PO ot 02 mas 2006 r. Ne 59-®3. // 11 Cobpanue
3akoHogarenscTBa Poccuiickoit @eaeparuu. — Ne 19. — Ct. 2060. — Hoctyn uz CIIC «Koncynbrant
[Tmroc».

20. Poccuiickas ®enepanus. 3akoubl. O6 apxuBHOM jene B Poccuiickoit @enepanuu [Tekcet]: —
®enepanbubiii 3akoH oT 22.10.2004 N 125-®3 (pexa. ot 13.05.2008) // Beea. 2004-10-01. Havaso
neiictBus penakiuu - 16.05.2008. // Cobpanue 3akonomarenbctea PD, 25.10.2004, N 43, ct. 4169.
— Hoctyn u3 CIIC «KoHcynpTanT ITmroc»..
21. Poccuiickass Deneparps. 3akoHbl. OO0 3JIEKTPOHHO-IU(PPOBOW MOAMUCH [DICKTPOHHBII
pecypc]: ®enepanbhbiii 3akoH PO ot 10 sHBaps 2002 r. Ne 1-®d3 // CobpaHuie 3aKOHOIATEILCTBA
Poccuiickoit @enepanun. — 2002. — Ne 43. — Cr. 4169 — Hdoctyn u3 CIIC «Koncynbrant Ilmocy.
22. Poccuiickass ®epepamus. 3akoHbl. OO0 3IEKTPOHHO-IU(PPOBON TOANUCH [DNEKTPOHHBIH



pecypc]: @enepanbhbiii 3akoH PO ot 27 uronst 2006 r. Ne 149-d3 // CobOpanue 3aKOHOIATEIBCTBA
Poccuiickoit @eneparuu. — 2002. — Ne 2. — Cr. 127 — Hocryn u3 CIIC «Koncymnbrant I[Tmrocy.
23. Poccuiickas ®enepauus. 3akonsl. TpynoBoi koneke Poccuiickoit @enepanuu [DneKTpOHHBIN
pecypc]: ®Denepanbubiii 3akon PO or 30 gekabps 2001 1. Nel97-®@3 //  CoOpanue
3akoHoaTenbcTBa Poccuiickoit ®eneparuun. — 2002, — Ne 1.— Ct. 3 (¢ u3m. ot 07.05.2007) —
Hoctyn u3 CIIC «Koncynprant [Tmrocy.
24. TunoBas WHCTPYKIHS IO JEJONMPOHM3BOJCTBY B (enepanbHBIX OpraHax HCIOJHUTEIBHON
Biaactu. [Tekcr]: yrB. mpuka3zomM MuHHCTEpCTBa KYJIbTYPhl W MACCOBBIX KOMMYHHKAIMA OT
08.11.2005 Ne 5360 // Been. 2006-02-18. // brosnereHb HOPMATUBHBIX aKTOB (eepalibHBIX Opra-
HoB wucrnoysauTenbHONM Biactr, N 10, 06.03.2006. — Jloctyn u3 CIIC «KoncynsranT Ilmrocy.
4.2.2 OcHOBHBIE HCTOYHUKH:

1. BemikypoBa, A. b. JlokyMeHTanmoHHOE OoOecrieueHue yrpaBicHus . yueOHoe mocooue / A. b.
BemkypoBa. - Mocksa ; bepnun : dupekr-Memua, 2020. - 169 c. - ISBN 978-5-4499-0436-2. -
Tekcr : anextponnsiid. - URL: https://znanium.com/catalog/product/2058741

2. I'mamuii, E. B. JlokymeHTaimoHHOE 0Oecrieuenue yrnpasienus . yaeonoe nocooue / E.B. I'mammii.
— Mocksa : PUOP : MIHOPA-M, 2020. — 249 c. — (Cpennee npodeccruoHanbHOE 00pa3oBaHue).
— DOI: https://doi.org/10.12737/14202. - ISBN 978-5-369-01042-6. - TeKCT : 31€KTPOHHBIH. -
URL.: https://znanium.com/catalog/product/1065817

3. Teruenko, A. U. [IpaBoBoe obecrnieueHre nMpohecCHOHAIBHOM AeSTeIbHOCTH | yueOnuk / A.H.
Termenko. — 4-¢ m3a. — Mocka . PUOP : MHOPA-M, 2021. — 221 c¢. — (Cpennee
npodeccronansHoe obpasoBanue). — DOI: https://doi.org/10.12737/24252. - ISBN 978-5-369-
01657-2. - Tekcr : anexkrpounsiid. - URL: https://znanium.com/catalog/product/1788152

4. Xaouobynun, A. I'. IIpaBoBoe obOecriedenne mpopecCHOHANBHON AeATeNbHOCTH | yueOuuk / A. T'.
XabuoynuH, K. P. MypcanumoB. — 2-¢ u3., nepepad. u porn. — Mocksa : DOPYM : UHOPA-M,
2021. — 364 c. — (Cpemnee mpodeccuonanpHoe obOpaszopanue). - ISBN 978-5-8199-0874-7. -
Tekcr : anextponnsiid. - URL: https://znanium.com/catalog/product/1150310

4.2.3. JlonoJIHUTE/IbHAS JTUTEpaTypa:

1. Marsees, P. ®. IIpaBoBoe obecrieyenre mpoheCCHOHAIBHON IEATEIBHOCTH . KpaTkuii Kypc / P.
®. MartseeB. - 3-¢ usm., uchp. U jgon. - Mockea : ®OPYM : MH®PA-M, 2020. - 128 c. -
(ITpodeccuonanbroe odbpazoanue). - ISBN 978-5-00091-063-4. - Tekcr : anekTpoHHbiid. - URL:
https://znanium.com/catalog/product/1061880

2. Paznopoxubiii A.A. JIOKyMEeHTHPOBaHHE YIPABJIEHYECKOH NeATeJbHOCTH | yued. mocoodue /.
— M. : UH®PA-M, 2018. — 304 c¢. — (Bricmiee o6pa3oBanue: bakanaBpuar). - Pexxum nocrymna:
http://znanium.com

3. UykoBenkoB, A. lO. [IpaBuna odopmienns nokymentos: kommeHTapuii k 'OCT P 6.30-2003
«YHUGUIUPOBAaHHBIE CUCTEMbI JTOKYMEHTAlMU. YHU(UIHUPOBaHHAs CHCTEMa OPTraHU3alMOHHO-
pacnopsauTensHON qoKkyMeHTauu. TpeboBanus K 0pOPMICHUIO TOKYMEHTOBY

4.3. Oomme TpedoBaHUs K OpraHu3auuu 00pa30BaTeJILHOTO npouecca
NMPOU3BOJACTBEHHOM NMPAKTUKH (110 MPOPIIIO CIIEIHATBHOCTH).

[IpousBoicTBEHHAs TPAKTHKA MPOBOAUTCSA Mocie u3yueHus Teoperndeckoit yactu MJIK u yue6HoiA
MPAaKTUKH COOTBETCTBYIOIIMX HAMPABICHUM, MPONOPLUUOHAIBHO KOJMYECTBY YAaCOB Ha KaXKIbIi
Moayib. IIpow3BOACTBEHHas TMpakTHKa NPOBOJUTCA B KOHIIE BTOPOrO ceMecTpa Ha
MpEANPUITUSAX TOPOJA.

[IpousBojcTBEHHAsT TMpaKTUKa 3aKaHYMBACTCSd KBATHM(PUKAIMOHHBIM  HSK3aMEHOM, KOTOPBIH
MPOBOJIUTCS 1O OJHOMY MOJYJII0 U OTYETOM O MPOXOKIACHUU MPOU3BOJCTBEHHOW MPAKTUKHU.
OOyyaromuecss CaMOCTOATEIBHO BBIMONHIIOT KBATU(DUKAIIMOHHYIO padoTy, MO pe3ylbTaTam
KOTOPBIX TMOJYyYaloT KBATH(PHUKAIMOHHYIO OIeHKY. CaMOCTOSTENbHO MHUIIYT OTYET, B KOTOPOM
OTpaXaroT yCHeXH, MPOOIEMBbI, BOSHUKAIOIIHNE BO BPEMS MIPOXOKICHHS MPAKTUKH, PACCKa3bIBAIOT O
CBOUX BIIEYATIICHUSIX, O HOBOM OIIBITE, IPUOOPETEHHOM Ha IIPOU3BOJICTBE.


https://znanium.com/catalog/product/1065817%20%203.%20Тыщенко,%20А.%20И.%20Правовое%20обеспечение%20профессиональной%20деятельности%20:%20учебник%20/%20А.И.%20Тыщенко.%20—%204-е%20изд.%20—%20Москва%20:%20РИОР%20:%20ИНФРА-М,%202021.%20—%20221%20с.%20—%20(Среднее%20профессиональное%20образование).%20—%20DOI:%20https:/doi.org/10.12737/24252.%20-%20ISBN%20978-5-369-01657-2.%20-%20Текст%20:%20электронный.%20-%20URL:%20https:/znanium.com/catalog/product/1788152%203
https://znanium.com/catalog/product/1065817%20%203.%20Тыщенко,%20А.%20И.%20Правовое%20обеспечение%20профессиональной%20деятельности%20:%20учебник%20/%20А.И.%20Тыщенко.%20—%204-е%20изд.%20—%20Москва%20:%20РИОР%20:%20ИНФРА-М,%202021.%20—%20221%20с.%20—%20(Среднее%20профессиональное%20образование).%20—%20DOI:%20https:/doi.org/10.12737/24252.%20-%20ISBN%20978-5-369-01657-2.%20-%20Текст%20:%20электронный.%20-%20URL:%20https:/znanium.com/catalog/product/1788152%203
https://znanium.com/catalog/product/1065817%20%203.%20Тыщенко,%20А.%20И.%20Правовое%20обеспечение%20профессиональной%20деятельности%20:%20учебник%20/%20А.И.%20Тыщенко.%20—%204-е%20изд.%20—%20Москва%20:%20РИОР%20:%20ИНФРА-М,%202021.%20—%20221%20с.%20—%20(Среднее%20профессиональное%20образование).%20—%20DOI:%20https:/doi.org/10.12737/24252.%20-%20ISBN%20978-5-369-01657-2.%20-%20Текст%20:%20электронный.%20-%20URL:%20https:/znanium.com/catalog/product/1788152%203
https://znanium.com/catalog/product/1065817%20%203.%20Тыщенко,%20А.%20И.%20Правовое%20обеспечение%20профессиональной%20деятельности%20:%20учебник%20/%20А.И.%20Тыщенко.%20—%204-е%20изд.%20—%20Москва%20:%20РИОР%20:%20ИНФРА-М,%202021.%20—%20221%20с.%20—%20(Среднее%20профессиональное%20образование).%20—%20DOI:%20https:/doi.org/10.12737/24252.%20-%20ISBN%20978-5-369-01657-2.%20-%20Текст%20:%20электронный.%20-%20URL:%20https:/znanium.com/catalog/product/1788152%203
https://znanium.com/catalog/product/1065817%20%203.%20Тыщенко,%20А.%20И.%20Правовое%20обеспечение%20профессиональной%20деятельности%20:%20учебник%20/%20А.И.%20Тыщенко.%20—%204-е%20изд.%20—%20Москва%20:%20РИОР%20:%20ИНФРА-М,%202021.%20—%20221%20с.%20—%20(Среднее%20профессиональное%20образование).%20—%20DOI:%20https:/doi.org/10.12737/24252.%20-%20ISBN%20978-5-369-01657-2.%20-%20Текст%20:%20электронный.%20-%20URL:%20https:/znanium.com/catalog/product/1788152%203
https://znanium.com/catalog/product/1065817%20%203.%20Тыщенко,%20А.%20И.%20Правовое%20обеспечение%20профессиональной%20деятельности%20:%20учебник%20/%20А.И.%20Тыщенко.%20—%204-е%20изд.%20—%20Москва%20:%20РИОР%20:%20ИНФРА-М,%202021.%20—%20221%20с.%20—%20(Среднее%20профессиональное%20образование).%20—%20DOI:%20https:/doi.org/10.12737/24252.%20-%20ISBN%20978-5-369-01657-2.%20-%20Текст%20:%20электронный.%20-%20URL:%20https:/znanium.com/catalog/product/1788152%203

4.4. Kanposoe o0ecneyeHune 00pa3oBaTeILHOIO npouecca

[IponsBojacTBEHHAss TPAaKTUKAa TPOBOAMTCS  IPENOAaBaTesieM MPO(ecCHOHAIBHOTO  IHKIIA
KOHIICHTPUPOBAHHO.

IIpenooasamens — pykosooumens npouz800CmMEeHHOU NPAKMUKU.

- opraHusyeT paboTy IO CO3AAHUIO TPOrPaMM IPOU3BOACTBEHHON TPAKTHKOW CTYJCHTOB IIO
cnenunanbHocTd 46.02.01 JlokymMeHTanMOHHOE OOecleYeHne YIPaBJICHUS W apXWBOBEICHUE;
- ¢opmupyeT Tpynmbel B ciy4ae MPUMEHEHHS TPYNNIOBHIX (OpPM MPOBEACHUS TNPAKTHUKH;
- y4acTBYeT B OIIEHKE OOIIMX M MPO(ECCHOHATBHBIX KOMIIETEHIIMHA CTYIEHTa, OCBOCHHBIX UM B
X0JI€ IPOXOXKICHHS Y4eOHOM MPaKTHKH, TPOBOIUMON Ha Oa3e MpennpusThs

5. KOHTPOJIb Y OIIEHKA PE3YJIbTATOB OCBOEHHMSA ITPOTPAMMBI YYEEHOM
INPAKTUKH o IIM.01 OPI'AHM3AIIUA JOKYMEHTAIIMOHHOI'O
OBECIIEYEHU A n O YHKIIMOHUPOBAHMU A OPI'AHM3AIIU

KoHTposb 1 olLleHKa pe3ylbTaTOB OCBOEHHUSI YU€OHOM MPAKTUKU OCYHIECTBIISIETCS PYKOBOJIUTENIEM
MPaKTUKA B Ipoliecce€ MPOBEACHUS Y4eOHO-IIPOU3BOJCTBEHHBIX pPA0OT, CaMOCTOSATEIHHOIO
BBITIOJTHEHUST OOYYaIOMUMUCS 3aJaHWM, BBITIOJHEHUS TMPAKTHUYECKUX IPOBEPOUYHBIX paboT. B
pe3ynbTaTe OCBOEHUS y4eOHOI MIPaKTUKHU oOyuatoluecs MIPOXOJIAT
MIPOMEXYTOUHYIO aTTECTAlUIO B (pOpMeE 3aIIUThI OTUETA.

PesyabTaThl 00yuenus. ®opmMbl 1 MeTOAbI KOHTPOJISI H OLIEHKH Pe3yJIbTATOB 00yUYeHMHsl.

Pe3yabTaThl (0OCBOCHHBIE 0011IMe U

®opMBbI H METOABI KOHTPOJISI 1 OL[eHKH
npodeccnoHaTbHBIE KOMIETEHIHN)

Ha6n}0;[el—me U OKCIIEpTHas OL€HKa Ha
MPAKTUYECKUX 3aHATHUAX.

Hanuune nonoxureabHbIX OT36IBOB MO
UTOr'aM IIpaKTUKH.

OK 1. [ToHMMaTh CyIHOCTh ¥ COLUATBHYIO
3HAYMMOCTb CBOCH OymyIed npodeccuu, IposBIATh
K Hell ycTOMYMBBIM HHTEpEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO

JeATEIIbHOCTh, BBIOMPATh TUIIOBBIC METOJIBI U OueHKa pelleH s CUTYallHOHHBIX 3a/1au.

Cr1ocoOBI BBINOIHEHUS POYECCHOHAIBHBIX HabroneHue Ha IpakTHYECKHX 3aHATHSX, B

3aj]a4, OLCHUBATh UX 3PPEKTUBHOCTD 1 nporecce yaeOHOM MPaKTHKH.

KauecTBO.

OK 3. [IpuHuMaTh peleHus B CTaHAapTHBIX 1 HabGmnronenne Bo BpeMsi IPOU3BOACTBEHHON MPAKTUKH.
HECTaHJAPTHBIX CUTYALMsIX U HECTH 32 HUX DKcnepTHas OLCHKa PEIleHHs

OTBETCTBEHHOCTb. poQeCCHOHANIBHBIX CUTYallMOHHBIX 3a]a4.

OK 4. Ocy1iecTBIATh MOUCK M UCTIOJIb30BAHNE

uHpopMary, HeOOXOIUMOM ISt Habmionenne Bo BpeMsi NpOM3BOACTBEHHON MPAKTUKU.
3¢ PEKTUBHOTO BHITOTHEHHUS DKCIepTHAst OLIEHKA PELICHHUS
npodecCHOHANIBHBIX 3a]1a4, poQeCCHOHANIBHBIX CUTYallMOHHBIX 3a]a4.

podheCCHOHAIBHOTO U JIMYHOCTHOTO Pa3BUTHS.

OK 5. Hcrnonb30BaTh HHPOPMAIIMOHHO
KOMMYHHKAIIMOHHbIE TEXHOJIOTHH B
PO eCCHOHANIBHOM AESTEIBHOCTH.

DNeKTpOHHAast IPe3eHTAalHs KypCOBOM
paboThI.

OK 6. Paborarh B KOJUIEKTHBE U KOMaH/IE,
3¢ PeKTHBHO 00IIATHCS C KOJJIEraMH, Hab6mronenue.
PYKOBOJICTBOM, TOTPEOHTENAMU.

[IK 1.1. KoopauHupoBaTh paboTy OpraHH3aluu Habmionenne Bo BpeMsi IpakTHYECKUX
(TIpueMHON PYKOBOAMTEIS), BECTH MPUEM pabor.
MIOCETUTEIIEH. YerHslii ompoc.




[1K 1.2. OcymecTBiaTh paboTy 10 MOATOTOBKE U
TIPOBEACHUIO COBEIIAHMIA, JETOBBIX BCTPE,IPUEMOB
U IIpe3CHTalHN.

Hab6monenne Bo BpeMsi MPaKTHIECKNX
pador.
Veraslii ompoc.

1K 1.3. OcymecTBiaTh MOATOTOBKY IETOBBIX
TI0€3/10K PYKOBOAUTENS U IPYTUX COTPYIHUKOB
OpraHM3aI|N.

Hab6monenne Bo BpeMsi PaKTHIECKNX
pador.
YerHslii ompoc.

[IK 1.4. Opranu3oBbIBaTh paboyee MECTO CeKpeTaps
W PYKOBOJIMTEIIS.

Hab6monenne Bo BpeMsi PaKTHIECKNX
pador.
VYeraslii onpoc.

I1K 1.5. OchopmisiTh 1 perucTpupoBaTh
OpraHM3aIMOHHO-PACTIOPSIUTEIBHBIE JOKYMEHTHI,
KOHTPOJINPOBATh CPOKU MX HCIIONHEHUSL.

Hab6monenne Bo BpeMsi PaKTHIECKNX
pador.
Veraslii ompoc.

IIK 1.6. O6pabaTsIBaTh BXOISIIHE U UCXOISIIIEC
JOKYMEHTBI, CHCTEMaTU3UPOBATh HX, COCTABIIATh
HOMEHKJIATYpy Jiel1 ¥ (OPMHPOBATE IOKYMEHTHI B
Jiena.

Ha6mroieHre BO BpeMsi PaKTHIECKUX
pabor.

[IK 1.7. CamocrosTensHO paboTaTh ¢
JOKYMEHTaMH, COZICPIKaIIMH
KOH(HICHIMATTBHYIO HH(OPMAIIHIO, B TOM
quclie ¢ JOKYMEHTaMH 110 JTINYHOMY COCTaBY.

Hab6mronenne Bo BpeMs IPaKTHYECKHX
pabot
VYeraslii ompoc.

[IK 1.8. OcymectBnats TeneoHHOE 00CTy)KHBaHHE,
MPUHUMATH U NepeiaBaTh (aKchl.

Ha6roieHre BO BpeMst IPaKTHISCKHX
pabot

[K 1.9. OcymiecTBiaTh MOATOTOBKY [N K Nepeade
Ha apXMBHOE XpaHEHHUE.

VYeraslii ompoc.

IK 1.10. CocTaBmsiTh OMUcH Jiei, OCYIECTBISTD
MOATOTOBKY JeN K Ilepeaade B apxUB OpraHu3aLiy,
rOCYIapCTBEHHBIC H MyHHUIUIIAIBHBIC ap

Habmnronenre Bo BpeMst IPAKTHYSCKHIX
pabot

6. METOIUMYECKHUE PEKOMEHJIALIUUA 110 OPTAHUALIUA

U NPOXOKJIEHUIO IPOU3BOJACTBEHHOMN MNPAKTUKHA
PykoBomurens mnpakTuku pykoBoacTByeTcs «llonmokeHnem 00 opraHu3alvd W TPOBEICHUH
MPaKTUK CTYJAEHTOB, OOy4JalOIIMXCSA IO OCHOBHBIM OOpa3oBaTEIbHBIM IpOTrpaMMaM BBICIIETO M
CpeIHero poeCCHOHATBHOTO o0pazoBaHUs Ha OCHOBE OI'OC».
PykoBoauTens MpakTUKU OT OpPraHM3ald KypHUpYeT AEATEIbHOCTh OOydarolmerocs B TEPUOJ
MIPOXOXKICHUSI MPAKTUKH, KOHCYIBTUPYET €r0 MO BHITIOJHEHHUIO 3aJaHHI MPAKTUKHU U OCYIIECTBIISET
TEeKyIIHid KOHTPoJb. [lo OKOHYAHWMM TPAKTUKU OIICHMBAE€T YPOBEHb OCBOCHHS KOMIICTEHIIH,
MOATBEPKIAET 3amucu OOy4arollerocss O BBINOJHEHHBIX padoTax B JAHEBHHUKE IPAKTUKU,
COCTaBIISIET  XapaKTePUCTHKYy O pabote oOyuarolerocs, aTTECTAllMOHHBIA  JIMCT.
PykoBoautens mpaktuku or ¢uuuana PITY B r. JlomMomenoBo MNpOBOIUT YCTaHOBOYHYIO
KOH(epeHIHIo, B X0Je KOTOPOW 3HAKOMHUT OOYYaIOIIErocsl C MPOTrpaMMON MPaKTUKU, CUCTEMOU
OLICHKH.
[locne 3aBepiieHUs NMPAKTHUKKA MPOBOJUT MPOMEXKYTOUHYHO ATTECTAlMIO, OLIEHUBAET YPOBEHb
OCBOEHHSI KOMIIETEHIINI 00y4Jaroerocs.

6.1. METOAUMYECKHUE PEKOMEHJIAIIUU JISA OBYYAIOLUXCSA ITO
HHOAI'OTOBKE U NPOXOXIEHHUIO IIPAKTUKHA



6.1.1. /lo Haya/Ia NPAKTHKHU 00y4yaroLuiics:

1. 3nakoMuTCA € coaepKaHUEM POrpaMMbl IPAKTUKU

2. [Tonmydaet 3agaHus Ha MPAKTHKY, B TOM YHCIIE HHAUBUIYaIbHOE 3aJaHNE, Y PYKOBOIUTEIIS
MIPAKTUKH

3. [IpoXoAUT MHCTPYKTAX 1O TEXHUKE 0€30MacCHOCTH.

6.1.2. B nepuoa npoxosk1eHnsl NPAKTUKU:

OO6yuatomuiics pykoBojactByetrcsi «llomoxenuem 00 oOpraHu3anud W TPOBEACHUM IPAKTUK
CTYIEHTOB, O0YYalOIIMXCSI N0 OCHOBHBIM OOpa30BaTEIbHBIM NpPOTrpaMMaM BBICILIEr0 U CPEIHEro
npodeccrnoHaibHOTO 00pazoBanus Ha ocHoBe DPI'OC». CBOEBPEMEHHO BBINOJHSACT 3aaHMS,
[IpelyCMOTPEHHbIE JAHHOM MporpamMMbl. EskeTHEBHO 3al0IHAET JHEBHUK TPAKTHKU.

Iocne NPOXOKIEHU S NMPaKTHKH odyuarommiics:

[IpenocrapisieT B oTeIeHNE CpeIHETO MPOhecCHOHATBLHOTO 00pa3oBanus GuIHaia JOKYMEHTHI:
1.MuanuBunyansHoe 3ananue ( [Ipunoxkenue 2)

2. Arrectanmonnsiit nuct (ITpunoxkenue 3)

3. dueBnuk (ITpunoxenue 4)

4. Otuer (IIpunoxenue 5)

5. Xapaxkrepuctuka (I[Tpunoxenue 6)



MNPUJIOXKEHHUE 1

JIOTOBOP Ne
0 MPOBEACHUU MPAKTUKHU CTYICHTOB

r. Jlomonenoso « __ » 20 1.

Ounman denepaibHOTO TOCYJAPCTBEHHOTO OIOKETHOTO 00pa30BaATEIHHOTO YUPEKIACHUS
BbIcIIeT0  oOpazoBaHus  «PoccHHCKMI  TOCYZApCTBEHHBIM T'yMaHUTAapHBIH  YHUBEPCUTET»
B I. JlomonenoBo MockoBckoii 001acTu, UMeHyeMblil B AanpHeimeM «dunuan», B Inle AMpeKTopa
CadonoBa Esrennst HukomnaeBuya, neiictBytomiero Ha ocHoBanuu JloBepennoctu ot 18.10.2017 r.
Ne 01-41, ¢ oTHO¥ CTOPOHBI U

(HaMMeHOBaHHUE IOPHNYECKOrO JIUIIA)
HMCHYCMOC B JIaJIbHENIIIEM ((OpFaHI/I3aHI/ISI», B e

)
(naumeHoBaHue gowkHocTH, @ .M.O. npeacTaBuTeNs OpraHU3alum)

JIEWCTBYIOIIEr0 HA OCHOBAHUU ,
(peKBl/ISI/ITbI JIOKyMEHTa, yJJOCTOBEPSIOILIEro MOJTHOMOYHUS MPEACTABUTEINS OPraHU3aLUuH)
C IpYTO¥ CTOPOHBI, 3aKJIFOYMIIA HACTOSIIIUIN JOTOBOP O HIYKECIETYIOIEM:

1. lIpeamet norosopa

1.1. Hacrosiumii 1oroBop 3aK/IOYEH B COOTBETCTBHHM ¢ II. . 6 - 8 c1. 13 denepasibHOro 3aKoHa OT
29.12.2012 Ne 273-d3 «0O0 oOpaszoBanuun B Poccuiickoii deaeparuu», IlogokeHHeM O IIPaKTHKE
00y4JaronuXxcsi, OCBaWBAIONIMX OCHOBHBIC TpodeccHoHabHBIE 00pa30BaTENbHBIE MPOrPAMMBI BBICIIETO
00pa3oBaHusl, YTBEPXkIACHHBIM Mprka3zoM MwuHoOpHayku Poccum ot 27.11.2015 Ne 1383, u perymupyer
MOPSIIOK  OPTaHM3AIK W TPOBEICHUS YYeOHOH WM MPOWU3BOJICTBEHHOW, B TOM YHCIE MPEITUTLIIOMHON
MPAKTUKH, & TAKKE YCIIOBUS PEIOCTABICHHS MECT JUIsl IPOXOXKICHHS TTPAKTUKH cTyJeHTamu Dumana.

1.2. B cooTBeTcTBUU ¢ HACTOSAIMUM JioroBopoM OpraHu3anuss o00sA3yeTcsi OpraHW30BaTh
MIPOXOXK/IeHNE YIeOHOH, TPOM3BOICTBEHHON B TOM YHCJIE MPEIAUIIOMHON MPAKTUKA CTyAeHTaMu Duinana.

1.3. B3aumogetictBue CTOPOH IO HACTOSIIEMY TOTOBOPY MCKITIOYAIOT (PHHAHCOBHIE B3aUMOPACUETHI.

2. O6s3areancTBa CTOpOH

2.1. Opranu3zanus o0sI3yercs:

2.1.1. mpenocTaBuTh cryneHTam Duimana MecTa A MPOBEACHUS Y4eOHOH, TPOM3BOJCTBEHHOW, B
TOM YHCJIE TIPEUTUITIOMHON PaKTHKU CTYACHTOB;

2.1.2. npenocraButh cryaeHTaM Ouimana Mecta pabOTBl B COOTBETCTBHHM C IPOTPAMMOI,
obecreynBaroye HanOoNIbIIyI0 3()(HEKTUBHOCTD TPOXOXKACHHS PAKTHKY;

2.1.3. HazHauuTh KBAIM(UIMPOBAHHBIX CIEHUAIMCTOB JUIi pPYKOBOJACTBA MPAKTHKOW B
noapasfeneHusx (otaenax, saboparopusx u 1.4.) Opranusanuy;

2.1.4. co3math HEOOXOOMMBIC YCIOBHS JUIS IIONYYEHHs CTYACHTAaMH 3HAHUH 110 HAIPaBIICHUIO
TIOATOTOBKH BBICIIEr0 00pa3oBaHUs;

2.1.5. cozmatb HEOOXOAMMBIE YCJIOBUSI MJIS1 BBIIOJHEHHS CTYAEHTAMHU HpPOrpaMMbl Y4eOHOM,
MPOU3BOACTBEHHOM, B TOM YHCIIE PEJIMTUIOMHON MTPAKTUKY;



2.1.6. He JOMyCKaTh UCIOIB30BAaHMS CTYJEHTOB Ha JTOJDKHOCTSX, HE IPEAYCMOTPEHHBIX MPOrpaMMOi
MPAKTUKU ¥ HE UMEIOIUX OTHOLICHHS K HAIIPABJICHUIO MOATOTOBKHM CTYACHTOB;

2.1.7. obecrieunTh CTyJEHTaM YCIOBUs 0e30macHON pabOThl Ha KaXKIOM pabodueM MeCTe;

2.1.8. mpoBecTH 00s3aTeNbHbIe HHCTPYKTaXKU IO OXpaHe TpyJia, TEXHUKE 0€30MacHOCTH U MOKAPHOH
0€30MacHOCTH, PEXUMY TPYAA, OXpaHe U 3aIUTe KOMMEPUYECKOW U ACIOBOHM pelyTalny;

2.1.9. mpenocTaBUTh CTYACHTaM M PYKOBOIMTENSIM MPAKTUKU CO CTOPOHBI Duinana BO3MOXHOCTb
OJIb30BAThCS JTa00paTOPHUsIMK, KAOWHETAMH, MACTEPCKUMHU, OMOIHOTEKON, TEXHUISCKON, SKOHOMUYECKOH U
Ipyrod NOKyMeHTalued B moxpaszzaeneHusx OpraHu3anud, HEOOXOIUMBIMH ISl YCHEIIHOTO OCBOCHHS
CTyIGHTaMU TIpOTpaMM y4eOHOH, IPOM3BOJACTBEHHOH, B TOM 4YHCIEe NPEAJUIIIOMHON TPAaKTUKA |
BBITIOJIHEHUSI UMM WHIWBUAYaIbHBIX 33aHui;

2.1.10. 000 Bcex chmydasx HapylIeHHs CTYACHTaMH TPYAOBOW JWCIWILIMHBI U MPAaBUI BHYTPEHHETO
pacnopsiaka Opranuzanuu coodmats B Ounna;

2.1.11. mo OKOHYAHWW MPAKTUKUA JaTh XapaKTEPHCTUKY Ha KaXKJIOrO CTYACHTa C OTPaKEHUEM
Ka4yecTBa MOJrOTOBJIEHHOTO UM OTYETa;

2.1.12. BBIIATh CTyJEHTAM COCTABIICHHBIC MMH OTYETHI MO Yy4eOHOW, MPOM3BOJCTBEHHOH, B TOM
Yrcie MPeJIUIUIOMHON MPaKTHKE, a B Cllydae HeOOXOIMMOCTH - HApaBUTh X B Duinan HermocpecTBEHHO
MOCJIe OKOHYAHUS MPAKTHKU.

2.2. ®unman o0s3yercs:

221 3a JHEH 10 Hayama NpakTHKH MpeAcTaBUTh OpraHu3aiuu Ui COTJIacOBaHHS
MpOrpaMMy MPAKTUKU U KaJIeHAapHbIe IPadUKH MPOXOKIACHHS PAKTUKH;

2.2.2. npencraButh OpraHu3aliy CIHCOK CTY/IEHTOB, HATIPABIISIEMbIX Ha MPAKTHKY, HE MO3/IHEE, YeM
3a JIHEH 10 Havala IPaKTUKY;

2.2.3. HanpaButh B OpraHuzalMio CTY/JICHTOB B CPOKH, MPEIyCMOTPEHHBIC KAJICHJIAPHBIM TUIAHOM
MPOBEJICHHS MTPAKTUKY;

2.2.4. BbIEMUTH B KA4eCTBE PYKOBOIUTENEW TMpakTHKA Haubornee KBaIM(HIIMPOBAHHBIX
npernojaBaTesei;

2.2.5. obecrieunTh COONIIOAEHHE CTYAEHTAaMH TPYIOBOH IHUCHMIUIMHBI M IPAaBHJI BHYTPEHHETO
TPYIIOBOTO PacIIOpsiiKa, 00sS3aTeIbHEIX IS paOoTHUKOB OpraHu3anny;

2.2.6. B ciyyae HEOOXOIMMOCTH OKa3biBaTh paboTHHKaM OpraHu3aldyd METOAMYECKYIO ITOMOIIb B
OpraHU3alMy U IPOBENCHUY IPaKTHKH.

3. OTrBercTBeHHOCTH CTOPOH M (popc-MaKOpHBIE 00CTOATENLCTBA

3.1. 3a HeucroNHeHNE WM HEHAJJIeXallee MCIOMHEHUE 00S3aTeNbCTB 10 HACTOSIIEMY JOTOBOPY
CTOpOHBI HECYT OTBETCTBEHHOCTb, IIPEAYCMOTPEHHYIO HACTOSIIMM JIOTOBOPOM H  JICHCTBYIOLIMM
3akoHoaaTenbcTBOM Poccuiickoit denepannu.

3.2. CTOopoHBI OCBOOOXIAIOTCS OT OTBETCTBEHHOCTH 3a YACTHYHOE HJIM IOJHOE HEHCIOJTHEHHE
00513aTENBCTB MO HACTOAIIEMY IOTOBOPY, €CIH 3TO HEHCIIONHEHHWE SIBUJIOCH CIEACTBHEM OOCTOATEIHCTB
HETIPEOJOIIMMOM CHJIBI, BO3HUKIINX ITOCTIE 3aKITI0OYEHHUS] HACTOSIETO JOr0BOpa B Pe3yiabTaTe 00CTOATEIBCTB
Ype3BBIYAHOTr0 XapakTepa, KoTopsle CTOPOHBI HE MOTJIH MIPEIBUICTH WU MTPEIOTBPATHUTE.

3.3. llpu HacTymIeHnH OOCTOSITENHCTB, YKa3aHHBIX B II. 3.2 HACTOSIIEr0 AOroBopa, kaxaas CTopoHa
JO/DKHA 0e3 MpOMEUIeHHs M3BECTUTh O HUX B MHCBMEHHOM BHe apyryio Cropony. M3BemieHue TOIKHO
CO/IepKaTh JAHHBIE O XapaKTepe OOCTOSTENBCTB, a TaKkKe O(UIMATIBHBIC JOKYMEHTHI, yJOCTOBEPSIOLINE
HaJIMYUE ATUX OOCTOSTENHCTB M, MO BO3MOXKHOCTH, MAIOIIME OLEHKY WX BIHSHUS Ha BO3MOXKHOCTB
ucrioaHeHnss CTOPOHOH CBOMX 00sI3aTENILCTB M0 HACTOSIIEMY JOTOBOPY.

3.4. B ciyyae HacTyIIeHUsS] 00CTOSATENLCTB, MPEAYCMOTPEHHBIX B I1. 3.2 HACTOSIIETO JIOrOBOPa, CPOK
BBIMOTHEHNsT CTOPOHOM 0053aTENbCTB 110 HACTOAIIEMY JIOTOBOPY OTOABHIACTCS COpa3MEPHO BPEMEHH, B
TeYEHHE KOTOPOro JEHCTBYIOT 3TH OOCTOSTENBCTBA M UX ITOCIIEACTBHS.

3.5. Ecim HactynuBIme 0OCTOSATENbCTBA, MEPEYHUCICHHBIE B 1. 3.2 HACTOSIIErO JIOrOBOpA, M UX
TIOCIIENICTBUSL TIPOAOJDKAIOT JEHCTBOBAaTH Oosee BYX MecsieB, CTOPOHBI HPOBOIAT IOMOIHUTEIBHEIC
NIePErOBOPBI VIS BHISIBIICHUS IIPUEMIIEMBIX TbTEPHATHBHBIX CIIOCOOOB MUCIIOIHEHMST HACTOSIIIETO IOTOBOPA.

4. PaspenieHue criopoB



4.1. Bce criopsl U pa3HOrIacus, KOTOPbIE MOTYT BOSHUKHYTH MIPH UCTIONTHEHUH YCIOBHIA HACTOSILETO
noroBopa, CTOpOHBI OyIyT CTPEMUTHCS pa3pellaTh MyTeM I1EPEroBOpoB.

4.2. Cropsl, He YpPErylUpOBaHHBIE IyTEM MEPEroBOPOB, pa3pelaloTcsi B cyaeOHOM TOpsIKe,
YCTaHOBJIEHHOM JICHCTBYIOIINM 3aKOHOAATENbCTBOM Poccuiickoii Denepanym.

5. Cpok neiictus J/lorosopa.
IMops0K M3MEHEHHs U PACTOPKEHHs IOr0BOpa

5.1. Hacrosmuii 1OroBOp BCTyNaer B CHJIy C MOMEHTa HOANHMCAaHUA ero ooeumu CTOpOHAMHU U
JICHCTBYET 10 MOMEHTa UcHoiHeHUss CTOPOHAMHU BCEX B3STHIX Ha ce0s1 0053aTEIIbCTB.

Opranu3zaius 00s13yercss B paMKax HaCTOSIIEro JOroBopa OPraHU30BaTh MPOXOK/ICHUE YUeOHOU U
MPOU3BOACTBEHHOW, B TOM YHWCJIC MPEIAUIIIIOMHON IMPAKTUKU CTyAeHTaMu Puinaia Ha CPOK C MOMEHTa

noanucanusi CTOpoHaAMHU HACTOSIIEro JOroBopa u a0 ' T.
5.2. Mo cornamennto CTOPOH HACTOSIIUI TIOTOBOP MOXKET OBITh M3MEHEH MIIH PACTOPTHYT.

6. 3akJII0UNTEeILHbIE MOJI0KEHUS

6.1. Bce u3MeHeHHMS W JIONOJHEHWS K HACTOSIIEMY JIOTOBOPY JIOJDKHBI OBITh COBEpPIICHBI B
MMCEMEHHOH (popMe U TTOANMCAHBI YITOTHOMOYEHHBIMU TIpeAcTaBuTensIMu CTOPOH.

6.2. CTopoHbI 0053yIOTCSl MUCHMEHHO M3BEMIATh JIPYT Jpyra 0 CMEHE PEKBH3HUTOB, aJPECOB U MHBIX
CYIIECTBCHHBIX U3MCHCHUAX.

6.3. Hacrosiimuii 1oroBop COCTaBJIeH B JIBYX K3EMILIAPaX, HMEIOIINX PABHYIO IOPHINYECKYIO CHITY,
10 OTHOMY s Kax a0 u3 CTOpoH.

6.4. Bo Bcem ocCTampHOM, YTO HE YPEryJUpOBaHO HACTOSIIUM JOroBopoM, CTOpPOHEI
PYKOBOJICTBYIOTCS IEHCTBYIOIIUM 3aKOoHOAAaTENbCTBOM Poccuiickoit denepanmu.

7. PexBu3uThbl 1 noanucu CTOpoH

®uinan ¢genepanbHOro rocy1apcTBeHHOI0 (HauMeHOBaHME OPraHU3ALINH)
OI0/I2KeTHOT0 00pPa30BaTEJbHOI0 yUpeKICHUS
BbIclIero oopasoBanus «Poccuiickuii (MecToHaxOXKIEHHUE)
rOCyAapCTBEHHbIN T'YMAHUTAPHBII HNHH
YHUBEpPCUTET» B r. loMoneaoBo KIIIT
MockoBckoii odsactu (puauan PITY B r. Temn.:
Jomonenoso) dakc:
Kammpckoe 1., jom 4, xopm. 2, MO, Jlomonenoso,
142001,
VHH 7707033405

Tenedon 8-496-793-13-23

Hupexrop ¢umana

(E.H. Cadonos) ( )
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MHWHOBPHAYKU POCCHUN
@unaln rocyaapcTBEHHOT0 0r0JDKETHOI0 00pa30BaTEIbHOTO YUPEXKAECHHS BBICIIEr0 00pa3oBaHUs
«Poccnickuil TOCyJapCTBEHHBIM T'YMaHUTAPHBII YHUBEPCUTET
(®unman PITY Br. [lomonenoso)

Otnenenue cpeaHero mpodhecCUoHaIBHOI0 00pa3oBaHuUs

NuauBuayaabHoe 3a1aHKe

Ha IIPOU3BOJICTBEHHYIO MPAKTUKY
Tema:

O6yuaroriero(ei)cs

['pymma AK-31/9

CroeunaibHOCTh

PykoBoaurenb npakTuku

46.02.01 TokyMeHTAIIMOHHOE 00eCIeYeHHEe YIIPABJECHUS U APXUBOBEIeHHE
OT OpraHu3aIuu

(nomKHOCTS, (.1.0.)

PykoBoauTenb mpakTUKH
ot otaexenus CI1O

(MOmWKHOCTS, (.1.0.)




MNPUJIOXKEHHUE 3

ATTECTAMOHHBIN JIMCT 0 MPOU3BOJACTBEHHOMN NPAKTHKE
(1o mpopmwiIr0 cenUaILHOCTH)

CTYIEHT

DHUO
oOyuarormiics Ha 3 Kypce no crnenuainsHoctd CI1O

46.02.01 TokyMeHTAIIMOHHOE 00ecIeYeHNe VIIPABJIECHUS M apXHBOBE/ICHHE
KO@ U HAUMEHOBAaHUe cneyuaibHocmu

YCIENTHO MpoIIeN y4eOHYI0/ TIPOU3BOACTBEHHYIO/ MIPAKTHKY 1O MPOPECCHOHATBHOMY MOJYIIIO

IIM. 01 Opeanuzauus O00OKyMeHmMAWUOHHO20 _oOecneuenus ynpaeienus U (QYHKYUOHUPOBAHUS
opzanuzauuu

HAaumeHosaHue npoqbeccuouaﬂbﬂozo Man]lﬂ

B 00beMe 36 yacoB ¢« » 20 r.Oo«  » 20 I.

B OpraHu3alu

HAuMeHOBaHUue Opeanu3ayuu, 0puoudecKull aopec

HauMenoBaHnue l'lpO(l)eCCHOHaJlebIX KOMHETEHHHﬁ, OCBauBaEMbIX B IICPUO/ HpOHfiBOIlCTBQHHOﬁ

NPaKTHKH
HaumenoBanue npodeccroHanbHbIX KOMIETEHIINI YpoBeHb OCBOCHHUS
npodeccruoHaIbHBIX
KOMIIETEHIUI

(ot 1 o 5 6amtoB)

K 1.1. KoopanaupoBaTh paboTy opraHu3aiui ( IPUEeMHOR PYKOBOTUTES),
BECTU IPUEM MIOCETUTENEH

IIK 1.2. OcymiectBisth paboTy 1O MOATOTOBKE U MPOBEICHHUIO COBEIAHUH,

JIETIOBBIX BCTPEY, IIPUEMOB U TPE3CHTALUH

MK 1.3. OcyiiecTBusTh MOArOTOBKY JENOBBIX MOE3/J0K PYKOBOAUTEIS |
JIPYTUX COTPYAHHUKOB OpPTaHU3AIHH.

[IK 1.5. OhopMIATs ¥ peTUCTPUPOBATH OPTAHI3AIMOHHO-PACIIOPSAUTEIEHBIC
JOKYMEHTBI, KOHTPOJIHMPOBATh CPOKU UX MCIIOTHEHHS




Hara « » 20 T

IToamnucek OTBETCTBEHHOTO JIMIIA /

opranuzanuy (0a3bl TPAKTHKH ) ®HUO/donxncrocme

[Moanuck pyKOBOAUTEIIS /

DUO/0onxcHocmb
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3€HHOT'0 OF0/PKETHOTO 00pa30BaTENBHOI0 YUPEXKACHUS BBICIIETO 00pa30BaHMsI
OCCUHCKMI TOCYJapCTBEHHBIM I'YMaHUTAPHBINA YHUBEPCUTET)
(®umman PITY Br. [loMmonenoBo)
OtaesneHue cpeaHero npodecCuoHaaIbHOro 00pa3oBaHus

JHEBHMUK

NMpPaKTHKHU

(damumus, uMsi, OTYECTBO)

I'pynna AK-31/9

CrnenunaiabHocth 46.02.01 lokymMeHTALMOHHOE 00eciedYeHye YIIPaBJIeHus 1

Crnenuaan3anus

Homonenoso, 20






INAMATKA

V. O13B1B PYKOBOAUTE/IA NNPAKTUKHA OT OPraHu3anum
IJIS CTYICHTOB, JONNYIIC€HHBIX K IMPOXO0KACHUIO IIPAKTUKH

1. K HpaKTI/IKe HOHyCKaIOTCSI CTy]leHTI)I, [IOJIHOCTBIO BBIIIOJIHUBIIUE yLIe6HI)H\/'I (C YKa3aHHUEM OLECHKU U CTCIICHU TeOpeTH‘{CCKOﬁ IOATr0TOBKH CTYJI€HTaA, Ka4€CTBa BBITIIOJTHEHHOM
ITaH TEOPETHUECKOTO 00yUCHUS. paboThl, TPYJOBOH AUCUUILINHEI U HEJOCTATKOB, €CIIH OHU UMENH MECTO)
2. [lepen BBIXOIOM Ha MPAKTHKY CTYICHT OOSI3aH:

— TPOWTH BBOJIHBIA MHCTPYKTAX 10 OXpaHE TPyJa, TEXHHKE O€30MacHOCTH

Y TIPOM3BOJICTBEHHON CaHUTApUH B MECTaX MPAaKTHUKH;

— O3HAKOMHTBCA C IOJOKEHHEM 00 y4eOHOH M NPOM3BOACTBEHHOM [Iommmck DPYKOBOHTEIST

MPaKTUKe OOYdYaIoMMXCS MO MporpaMMmaM CpenHero mnpodheccCHOHATBHOTO

OT OpraHu3aLuK ( )
o0pa3oBaHus;
— O3HAaKOMHUTBbCS C  MPOrpaMMOM  HPAKTHKH 10  CHEHAJbHOCTH
(cnenmanm3arum); « » 20 T.

— HO_HyLII/ITB I/IHZII/IBI/IJIyaHI)HOG 3aaHuc, JHCBHUK HpaKTI/IKI/I,
aTTeCTAIlMOHHBIH JIHCT;

— MNOJYYHUTHb MECTOJAUYECKHNEC PCKOMCHAIUH.
V. PeKOMeHZ[alIPlP[, 3aMCYaHUA U OLCHKA PYKOBOAUTEIA NPAKTUKH OT

3.B 8511 520.¢ Hy‘-IH.Ieﬁ IMOATOTOBKH K IMPAKTUKE CTYACHT HOJI)KEH O3HAKOMUTBHCA C duiauana no pe3yJbTaTaM MPOXO0KACHUS CTYACHTOM NPAKTUKU
COACPKAHUEM NPCACTOAIUX pa60T C Y4€TOM BHUOOB JACATCIBHOCTU OpraHu3aIuu,

coOpaTh M M3YYHTh PEKOMEHIYEMYIO JHUTEPaTypy, MOIYYUTh HEOOXOOUMBbIE
KOHCYJIbTallUN PYKOBOAMTEIS MPAKTHKH IO BOIPOCAM OPraHM3AMHM U METOIUKE
pabor. OueHKa NPAKTUKH CTYJEHTA
4. B nepuon npoxoxAeHHUs NPaKTHKH CTYyOEHT 00s3aH BBIIONHATH TPeOOBaHM,

n3noxxeHHole B llosokeHMHM O MNpakTUKE CTYIEHTOB IO 00pa30BaTEIbHBIM
MporpaMMam CperHero npogeccnoHaIbHOTO 00pa30BaHMsL.

Iloanuce pykoBoauTENs
5. JIHeBHUK MPAKTUKHU 3aIOIHSIETCS JIUYHO CTYIEHTOM. 3allMCH O BBITOJHEHHBIX

paboTax NPOU3BOMATCS EKEIHEBHO M 3aBEPAIOTCH TOANUCHIO pyKoBomutens OT oraenenus CIIO ( )

IIPaKTHUKU.

« » 20 r




Yucro,
MecsIl,
roxg

KpaTkoe conepkaHue BBIMOIHEHHBIX
paboT 1o Bompocam pasjiena (TeMEI),
MPOrpaMMBbl IIPAKTHKA

HOI[HI/ICI; PYKOBOAUTEIISL

1. DamuTus, UM, OTYECTBO CTYJCHTA

|. HampaBnienue

2. CnenmansHocts 46.02.01 JlokyMeHTalIMOHHOE o0ecrieYyeHue YIIPaBJIeHHUSs

H ApXUBOBCICHUC




3. Cnenumanu3anus

4. MecTo NMpaKTUKH

(HauMEHOBaHUE OpraHU3aLum)

(anpec, Tenedon)

5. Cpok npaKTHKH C 201 r. mo

201 .

6. PykoBomurens npaxkruku ot otaenenus CI10

Crynent (

1. laThl IPOX0KIEHUS NMPAKTHKH

(Toxmuch)

« »

1. [IpuObLT Ha MECTO MPAKTHKH

20

(®©.11.0.)2. TIpolen HHCTPYKTaXK 110 TEXHUKE 0e30MacHOCTH 201 r.

20

I11. 3anucu o padoTax, BHINOJIHEHHBIX CTY/ICHTOM HA MPaKTHKeE

Hucno, Kpatkoe conepixanue BBIIIOTHEHHBIX
MecsL, Iof, paboT 1o Bompocam paszena (TeMbl),
MPOrpaMMBbl MPaKTHKU

[oanucu pykoBoauTens

[Moamuce pyKOBOAMUTENS MPAKTUKH OT OpraHU3aI1n
M.IL (







Yucno,
Mecsl,
rox

Kparkoe conepskanne BHIIOTHEHHbBIX
paboT 1o Bonpocam paszena (Temsbl),
TIPOrPaMMBI TIPAKTHKA

HOZ[HI/I CH PYKOBOJUTEIIA




Yuciio,
MeECSIII, TO1T

KpaTkoe conepkaHHe BBITOIHEHHBIX
paboT 1o Bompocam paszena (TeMBI),
MPOrpaMMBbl MPAKTHKA

Ilonnucu pykoBoauTes




Yucno,
Mecsl,
rox

Kparkoe conepskanne BHIIOTHEHHbBIX
paboT 1o Bonpocam paszena (Temsbl),
TIPOrPaMMBI TIPAKTHKA

HOZ[HI/I CH PYKOBOJUTEIIA
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MMHOBPHAYKHU POCCUHN

denepanbHOE rocyAapcTBEHHOE OI0UKETHOE 00pa30BaTENbHOE YUPEXKICHNE
BBICILIEr0 00pa30BaHuUs
«Poccuiickui rocy1apCTBEeHHBI I'YMAHUTAPHBINA YHHBEPCUTED)
(PITY)
®Duaman B r. loMmoaenoBo

OTYET

0 MMPOXO0KIACHUUA NMPAKTUKH

(HaMMEHOBaHUE OPraHHU3aluH)

c" 201 rmo"__ "

201_r.

CTyJICHTa Kypca
00ydJaromierocs mo CreruaaIbHOCTH

46.02.01 JokymeHTanmoHHOe oGecneyeHre YNPABJIeHUs U apXHBOBeeHHe

(pamummsi, uMsi, OTUECTBO)

Pykoeooumenu:

OT TIPEANPHUATHS (OpraHU3AIIH )

(Dammms, UM, OTYECTBO)
(nounmm,)
ot (unmana

(damuHs, UMsI, OTYECTBO)
(moxmuce)

CTYACHT

(moamnucek)



HNPUMEPHOE COAEP KAHUE OTYETA 110 ITPAKTHUKE

1. OO0masn xapaKkTepuCTHKA OPraHU3aLHu:

1.1. Opranu3zaimoHHo-TIpaBoBas GopMma;

1.2 . Cdepa nesrensHOCTH;

1.3. XapakTep BBIIOIHAEMBIX paboT (ycayr);
1.4. O0mas xapaKTepuCTUKa A TEIbHOCTH;
1.5. OpranusaionHasi CTpyKTypa.

2. AHAIU3 eATEeJHLHOCTH OPraHu3anuu (0TaeNna):

2.1. OyHKIMH, BBHIOIHIAEMbIE CTPYKTYPHBIM MMOJpA3/CiIeHUEM OpraHH3allid, B KOTOPOM CTYJIEHT
HPOXOJUI IIPAKTHUKY;

2.3. DyHKIMOHAIBHBIE O0S3aHHOCTH JOHKHOCTHOI'O JIMIA, B JOJDKHOCTH KOTOPOTO CTYACHT
MIPOXOIUI TIPAKTHUKY.

3. Couepmalme BBINMOJHEHHBIX CTYICHTOM BUI0B paﬁoT Mo mporpamMme NnNpaKkTuKu;

4, 3any)1Hemm H CJI0KHBIEC BOIIPOCHI, BO3HUKIIHE IIPA H3YYCHHUHM KOHKPETHBLIX A€ H
MaTepuaioB.

IIpumeyanue:
TpedoBaHus K 0)OPMIEHHIO OTUYETA

OTder cocTaBisIeTcs B DJJEKTPOHHOM BHJIEC W pacredaThiBaeTcs Ha Juctax Qopmata A-4,
BKIIQ/IbIBACTCS B TANKy-CKOpOCIIMBATENb. TeKkcT oQopMisieTcss B COOTBETCTBHH C TPEOOBAHHSIMU.
[Meuataercs yepes 1,5 unrteppana. CBepxy crpanuisl aenaercs orcryn 20 mm, ciea — 20 — 30 mm, cripaBa
10 mm, cHuzy — 20 MmM. AG3alHbIe OTCTYIIBI JOJOKHBI OBITh paBHBI 5 3HakaM. Hymepalius cTpaHuI] CILIOMIHAS
— CBEpXY TOCEepeNrHe JINCTa Ha OTcTye. TUTYNBHBIH JUCT He HyMepyeTcs. Ha cieayromniem 3a HUM JIHCTOM
CTaBHTCSI HOMEp «2» U 0OPMIISIETCS COJIep:KaHUe OTYETa C TPOCTABJICHHBIMU HOMEPAaMH CTPAHUIIL.

I1o okOHYAHNM MPAKTHKH CTYAEHT 00513aH NPeICTABUTH:

1. XapakTepucTrKy ¢ MecTa IPAKTUKH, 3aBEPEHHYIO PYKOBOIUTEIEM OpTaHHU3aIlNH;

2.JIHEBHMK IPAKTUKH (B KOTOPOM EKEIHEBHO KPAaTKO 3alUCHIBAIMCh KOHKPETHBIE CBEIECHHS O
NPOJIENIAaHHOM paboTe B TEUEHUE KaKIOTO HS, 3aBEPiEMbIE MOIIUCHI0 PYKOBOIUTEIS PAKTHKH);

3.ATTeCcTanMOHHBIN JIHCT;

4.TTuCbMEHHBI OTYET O MPOXOXKIEHUM TPAKTHKA (C TPHIOKEHHEM, BBIMOJHEHHBIM 3aJaHHEM Ha
MIPaKTHKY).



MNPUJIOKEHUE 6

XaApaAKTEePHUCTHKA

Ha obyuatomerocs otaenenus cpeanero npodeccuonanbHoro oopasosanus Oumana PITY
B I. JloMonie10B0

(PU0)
I'pynmsl

CrennaibHOCTh

46.02.01 lTokyMeHTALIMOHHOE O00ecleYeHrue VIIPABJIECHNA M apXUBOBE/ICHHE

(KO}:[ 1 HAaUMCHOBaHHE Cl'leL["aJ'lLHOCTH)

MIPOXOAMBIIETO (I1€H) MPaKTHKY

Ha 0a3e:

(Ha3BaHHE OpraHU3alHuN)

o (1o npoduJa0 cnenuaJLHOCTH) NPaAKTHKE

(y4eOHOIi. IIPOU3BOACTBEHHOIT (110 MPODHITIO CrIEIHAIBHOCTH, MPEIUINIOMHOI) TPaKTHKE)

Iloka3aTteau BLIMOJIHEHHUS MPOU3BEACHHDBIX 33[[31[]4]71:

YPOBEHB TEOPETUIECKOMH MOATOTOBKH

Ka4yCCTBO BBIITOJTHCHHBIX pa60T

YPOBEHB TEOPETUIECKON MOATOTOBKH

BriBoner 1 ipemioskeHus

Harta « » 201 r.

PykoBomuTens NpakTHKH OT
OpTaHHU3AINA ( )
M.IL (DHO)

(Ioamuce)



NPUJIOXKEHUE 7

BEJJOMOCTb

0 MPOBeJAeHUH MHCTPYKTAXKA M0 TeXHUKe 0e30I1aCHOCTH, OXPaHe TPy/JAa U MPOU3BOACTBEHHOMH

CIIEIHAJIbHOCTD

Kypc

MpaKkTUKa

CPOKH TPOXOXKICHUS MPAKTHKU

CAaHMTAPUH

BUJ MIPAKTUKH

No

n/m

©.1.0.

C Mepamu 1Mo TeXHHUKE O€30ITaCHOCTH, OXpaHe
Tpy/Ja ¥ IPOU3BOJCTBEHHOM CAHUTAPUI
03HAKOMJIEH (a),

MOJIUCH

3

10

11

12

13




14

15

16

17

18

19

20

21

22

23

24

25

PyxoBonurens npakTuku (

D®.N.0. MOJIHUCH

« » 201 r.




MNPUJIOKEHUE 8

OTYET
PYKOBOJUTEJISI IPAKTUKH OT ®UJIHAJIA

(Oonxchocms, DUO pykosodumens npaKmuki,)

0 pe3yJibTaTax OpOBEICHUS MIPAKTUKU
(y4eOHOil, TPOU3BOACTBEHHOH (110 MPOGUIIO CHICUANTBHOCTH, IIPEAUIIOMHOM)
00yJaroImxcs Kypca, TpyIIbl B 201 /201 ydeOHOM TOxy

10 CricuaJIbHOCTH

(KOZ[ 1 HAMMCHOBAHUEC CHCL[I/IZUH)HOCTI/I)
1. KanennapHsiii iepuo IPaKTUKH C o

2. Pabota pyKOBOIUTENS MPAKTUKU IO OPTraHU3AINHU MPAKTHKH:
2.1. Opranuzanus MecT (6a3) MPaKTUKA

3. Pe3ynbraThl 321U Thl OTYETA 1O IPAKTUKE (3a4eTa):

Ha IPaKTUKY

Ne CrennaibHOCTb, Komnnuectso OrieHka HeatrecTanus
rpymmna o0y4arormuxcs,
T HaMpaBJIEHHBIX | «OTI» «XO0p» <y «HEYI HesIBKa

Qamimy 00y9aromnXCs U TPAINHBI HEYIOBI. OIIEHKH

damumn 06yanomec;1, HC ABUBIINXCA HA 3a4YCT

®amuinu oOyyaromuxcs, He IPOXOAUBIINX IPAKTHKY

4. Cenenus o 6a3ax MPaKTHKH:
4.1, Obuiee KOIMYECTBO
4.2. Kpatkas XapaKkTepuCcTHKa

5. ﬂOHOJ’IHI/ITCJ'IBHLIe CBCACHUA

6. BeIBOIIBI U TIpEITOMKEHUS




[Hara « » 201 ITognuce ®.N.0. (pykoBoauTeINsi MPAKTUKH)
ITpumeuanus:

OTuérbl MPEenOCTABISIOTCS MO0 KaKJIOMY BUAY NpPaKTUKHU (yueOHasi, Mpon3BoACTBeHHAas (ydeOHas,
npenaumioMuas)) OTAEJIBHO B cOOTBETCTBUH CO CpOKaMU MPHKA3a O MPAKTHKE.

B nmynkre 2.1. ordera cnemyer yka3arb, KakuM oOpa3oM ObUIM OIpEAENeHbl MecTa MPAKTHKH (110
MPEACTaBICHUIO  THCEM-3aIIPOCOB  OT  OpPraHW3alWid, CHJIAMH TIPEeroJaBaTeIbCKOr0  COCTaBa,
00y4aIOIIMMHKCS U T.1I.)

B myHkTe 4.2. ciueayer mepedMcINTh BUABI OpTaHU3AlM{, MPEANPUSATHN, Y4pexaeHuin — 0a3
MPAaKTHKWA, JaTh UM OIEHKY C TOYKH 3pEHHs COOTBETCTBUS MPOQHII0 COOTBETCTBYIOIINX
CHEUANBHOCTEH; Ha3BaTh OpraHu3aluy (NPEANpUATHS), TECHO COTpyIHHUaromme ¢ Quiamanom
TOCYJapCTBEHHOI'0  OFOJDKETHOrO  00pa3oBaTeNbHOrO  YUYPEKJEHHs  BBICIIEro  0Opa3oBaHUs
«Poccuiickuii roCy1apCTBEHHbIN T'YMaHUTApPHBIN YHUBEPCUTET
(®unuman PITY B r. JloMo1e10B0) OTIENEHHE CPEAHEr0 MPO(hEeCCHOHATLHOI0 00pa30BaHuUs.

B nmyHkTe 5 HY)XHO OTMETHUTH TOJIOKUTENbHBIE M OTPHUIATENbHBIE CTOPOHBI B OpraHHU3alMH U
NPOBEACHUM  MPAKTHKW; JaTh OLEHKY  BBIIOJHEHUS  CTyJEHTaMU IpPOrpaMMbl  INPAKTHUKH,
HMHJIMBUIyaJIbHOIO 3aJaHUs 10 CHELUaIbHOCTH; IIPUBECTH IIPUMEPHI BBICOKON OLIEHKH MPEANpUSTUIMU
paboThl TPaKTUKAaHTOB (yka3aTh (aMIIIUM CTYIEHTOB, WX PYKOBOJUTENEH), OTMETUTh CIydau
MIPEIOKEHHSI CTyJeHTaM paboThI U T.11.

B myHkTe 6 cienyer gaTh CBOM NMPEUIOKEHUS IO YITYUIISHUIO OPraHU3alluH U TIPOBEICHUS PAKTHKH

[MognucaH: CadoHoB
EBreHnn Hukonaesmny
OcHoBaHue: 9 noaTBepxaato
9TOT AOKYMEHT CBOEU
YOOCTOBEpPAOLLEN MNOANUCHIO
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