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1. HACIHIOPT PABOYEM ITPOT'PAMMBI ITPON3BOICTBEHHOM ITPAKTUKH 11O
IIM.03 BBIITIOJJHEHUE PABOT IO OJHOM WJIN HECKOJIBKHUM IPO®ECCHUSAM
PABOYMX, JOJIKHOCTSAM CJHAYKALIUX

1.1. O6aacTh NpUMeHEHHUs IPOrPAMMBI:

Pabouas mporpamma npaktuku — siBnsiercs gacthio [IIICC3 B coorBercTBUU ¢ I'OC 110
cnenuansHocTr CIIO 46.02.01 lokyMeHTaHOHHOE 00ecniedeHHe YIIPABJIEHUS U
apXuBOBeJIeHUE.

1.2. llenu u 3212494 NMPAKTUKU:

®opmupoBaHue y 00ydaromuxcsi NepBOHAYaIbHBIX MPAKTHYECKUX MPO(ECCHOHATBHBIX YMEHUM
B pamkax moayiaeil IIIICC3 CITO no ocHOBHBIM BHJIaM Npo(eCCHOHATbHON AESITEIbHOCTH AJIS
OCBOEHUS CIIELUATIbHOCTH, 00y4eHHE TPYIOBBIM MPHUEMaM, ONIEPALUAIM U CIIOCOOaM BBIIOJHEHUS
TPYIOBBIX MPOILIECCOB, XapaKTEPHBIX JJISI COOTBETCTBYIOLIEH CHELMATBHOCTH U HEOOXOAMMBIX
JUIS TIOCJIEAYIOUIEr0 OCBOEHHSI MU OOIIMX U MPOPEeCcCCHOHATbHBIX KOMIIETEHIUH 10 n30paHHON
CHELUAIBHOCTH.

TpeOoBanus K pe3yjbTaTaM OCBOCHUS NMPAKTUKHU

B pesynbrare mpoxokaeHHs y4eOHOM TPAKTUKH 1O BHUAAM  MPOQEeCCHOHATBHON
NeSITeNbHOCTH 00 y4aloINiics T0KEH

v/ TlpuHHMMaTh, pErHCTPUPOBATH, YIUTHIBATE MTOCTYITAIOIINE TOKYMEHTHI;

v/ TIpoBepsTh MPaBUIBLHOCTH 0OGOPMIICHHS JOKYMEHTOR,;

v/ Bectu KapTOTEKy ydeTa MpOX0XKACHHS JOKYMEHTAIbHBIX MATEPHAJIOB,;

v CucTeMaTH3UpOBaTh U XPAHUTDH JOKYMEHTBI TEKYIIETO apXUBa,

v ®opmupOBaTh CIPABOYHBIN ammapaT, 00eCcIeunBarOIINil ObICTPBIN MOUCK JOKYMEHTOB.
V' OcylIIecTBIIATh IKCIEPTU3Y JOKYMEHTOB, TOTOBUTh U MIEpEIaBaTh JOKYMEHTHI HA apXUBHOE
XpaHEHHe.

3Hamy:

v OcHOBHbIE MOJIOXKEHUS EMHOM TOCY1apCTBEHHON CHCTEMBI JETIOTPOU3BO/ICTBA;

v Bunpl, QyHKIHUH TOKYMEHTOB, MPaBHJIa HX COCTABJICHUS 1 0(hOPMIICHHS;

V' TlopsAaok TOKYMEHTHPOBAaHUS HHPOPMAIIMOHHO-CIIPABOYHBIX MATEPHAIOB

1.3. Kosin4ecTBO 4acoB HA OCBOEHHE padoyeil MporpaMMbl MPAKTHKH:

B pamkax ocoenus [IM 03 — 36 vacos.
ITo 3aBepIIeHUIO MPAKTUKU 00YyUYaIOLIHiCs MPEJOCTaBIAET OTYET U THEBHUK I10
IIPOU3BOICTBEHHOMN MPAKTUKE.

2. PE3YVJIbTATBI OCBOEHUS PABOYEN ITPOT'PAMMBI IIPAKTUKH
MO IIM.03 BBIMOJIHEHUE PABOT IO OJHOM WA HECKOJbKUM
MNPOPECCUAM PABOYHX, JOJIKHOCTAM CJYKALHIUX



PesynpTaTroM ocCBOeHHsT pabouell MpPOrpaMMbl IPOU3BOJICTBEHHON IPAKTUKH SBISETCS

c(OPMHUPOBAHHOCTh Yy OOYYAIOIIUXCSI TMEPBOHAYATIBHBIX IMPAKTUYCCKUX MPOPECCHOHATBHBIX

ymenuii B pamkax wmoxayneil IIIICC3 CIIO mo oCHOBHBIM BHIaM MPO(hEecCCHOHAILHON

JesITeNbHOCTH, B ToM unciie npodeccuonanbubivu (I1K) u o6mmmu kommerenusmu (OK):

Kon HaumenoBanmue pe3yabTara 00y4eHust

K 1.5 OdopMIISITE U PErHCTPUPOBATH OPraHU3ALUOHHO-PACTIOPSAUTENLHBIE JOKYMEHTBI,
KOHTPOJINPOBATH CPOKH MX HCIONHEHHS.

IIK 1.6 OO0pabatbIBaTh BXOIAIIME U UCXOJAIIAE JOKYMEHTBI, CHCTEMaTH3UPOBATh HX,
COCTAaBIISITH HOMEHKJIATYPY JIeNl U POPMHUPOBATH JJOKYMEHTHI B JieNa.

IIK 1.7 CaMocTosTenbHO padboTaTh ¢ JOKYMEHTAMH, COICPIKAITMME KOH(UICHIIUATBHYIO
UH(OPMAIIHIO, B TOM YHCIIE C IOKYMEHTaMH I10 IMYHOMY COCTaBY

K 1.8 OcymiecTBIATh TenehoHHOE 00CTy)KHBaHUE, IPUHUMATH U TIepeiaBaTh (HaKChl

K 1.9 OcyIecTBIATh TOATOTOBKY JIEN K IIepeade Ha apXUBHOE XPaHECHHUE.

IIK 1.10 CoCTaBIATE OMKCH JIEN, OCYIIECTBIIATH OJTOTOBKY JEI K TIepeiade B apXuB
OpraHu3aIliy, TOCYJapCTBEHHBIE U MYHUIIMIIATBHBIC apPXUBBL

[IK 2.2 Bectu paboTy B crcTeMax 3JIEKTPOHHOI'O JOKYMEHTO000poTa

IK 2.3 PaspabatbiBaTh ¥ BeCTH KJIacCH(UKATOPHI, TAOCIH U APYTHE CIIPABOYHHUKH 110
JIOKYMEHTaM OpTaHU3aIiH.

OK1 [ToHMMATh CYLTHOCTh M COLIMAJIbHYIO 3HAUMMOCTh CBOEH Oyayiiei nmpodeccuu,
MPOSIBIIATH K HEW YCTOMYMBBINA UHTEpPEC

OK 2 OpraHu30BBIBaTH COOCTBEHHYIO JIEATEIBHOCTD, BHIOUPATh TUIIOBBIE METOJIBI M CITOCOOBI
BBITIOJTHEHUA MTPO(eCCHOHANBHBIX 3314, OLIEHUBATh UX 3(P(EKTHBHOCTH M Ka4ECTBO.

OK 3 Pemate mpo6iiemMbl, OLIEHUBATH PUCKU U IPUHUMATP PEIICHHS B HECTaHAaPTHBIX
CUTYaIUsIX

OK 4 OcymiecTBIATh MOUCK U MCIIONB30BaHNEe HHPOPMAIINN, HEOOX0UMOH it 3((EKTHBHOTO
BBITIONTHEHUA MTPO(ECCHOHANBHBIX 337129, TPOPECCHOHATFHOTO U JIMYHOCTHOTO Pa3BUTHSL.

OK 5 Hcnonp3oBaTh MHPOPMALTMOHHO-KOMM YHHKAITHOHHBIE TEXHOJIOTHH B MMPO(EeCCHOHATBHOM
TeSITEeTbHOCTH.

OK 6 PaboraTs B KOMUIEKTHBE U KOMaH[IE, 3()(PEKTUBHO OOMIATHCS C KOJIIEraMu,
PYKOBOZACTBOM, MOTPEOUTEISIMH.

OK 7 CraBuUTH 11€1TH, MOTUBHPOBATH JIEITEIHHOCTh OAYNHEHHBIX, OPTaHN30BBIBATh U
KOHTPOIIMPOBATh WX paboTy ¢ MPUHSTHEM Ha ce0S OTBETCTBEHHOCTH 3a PE3YJIbTaT
BBITIOTHEHUS 33/IaHU I

OK 8 CaMocCTOsTeNHHO ONPEAEATh 3aa9u NPo(hEeCcCHOHATBFHOTIO U JIMYHOCTHOTO Pa3BUTHA,
3aHUMATHCS CAaMOOOPa30BaHNEM, OCO3HAHHO TUIAHUPOBATH MTOBBIIICHNE KBAU(UKAIIH.

OK 9 OpueHTHPOBAaTHCS B YCIIOBHUAX YACTOW CMEHBI TEXHOJIIOTUH B MPOeCcCHOHATBHON
JeATEIbHOCTH.




3. TEMATHYECKHWH IVIAH U COAEP)KAHUE TPOU3BOJICTBEHHOM IMTPAKTUKH
(I10 MPOPUJIIO CHELHUAJIBHOCTHA) 11O IIM 03
BBIIIOJIHEHUE PABOT IO OJJHOHM UJIM HECKOJIBKHM IMTPO®ECCHAM
PABOYMX, JOJIKHOCTSAM CJHAYKALIUX

3.1 Ilnan npoxoxkaeHus y4eOHoi NPaKTUKH M0 NPOodecCHOHATbLHBIM MOAYJISAM

Yyeouas
NMPaKTHKA 110
Kypcam

HaumeHoBaHue Moay.Jisi

[1IM. 03 BeimosHeHue paboT 1Mo 0JTHOW MIIM HECKOJIBKHM TpodeccusM paboumx,

TOJDKHOCTSIM CITY’KaII[iX 3 xypc 6 cemectp

3.2. TeMaTH4eCKHUii MJIAaH U colep:KaHUEe MPOU3BOACTBEHHOI mpakTuku mo [TM. 03
BoinoJsiHeHune padoT Mo 01HOI WM HECKOJIbKUM NpodeccusiM padoumx, J0JKHOCTAM

CIYKAIMX
Ko
Kon u Ja-
HanMeHoBaH | Kosmuec BO
Kon us TBO yac
Buasbi patdor HaumeHoBaHMsI TeM NPAKTHKH
IIK | mpodeccuon | yacoB mo 0B
aJbHBIX M no
MoayJiei TeM
am
1 2 3 4 5) 6
MJIK.03 Tema 1.10pranu3zanus
01 JIEJIONPOU3BOJICTBEHHBIX CITYKO 6
M. 03 . Opranuzanus
B Bemoan |
bINOJTHEHH e o
Gor eHHE | opMATHBHO I Tema 1.2 Ananu3 JOIKHOCTHOM
p pacor 1o UHCTPYKIIUU ACTOTPON3BOAUTENS 6
IK 10 OHOM PABOBLIC
31- — AOJKHOC | 6CHOBBI
0K | meckonLium ™ nenonpoussoy | Tema 1.3 Opranusarms
3.9 npoteccusy cJay:Kalle | crpa JEIIONIPOU3BOICTBA 6
ro
pabounx, Obecrieuenue
1OJIKHOCTAM «lemonp Tema 1.4 Opranu3zanust XxpaHeHus
oM3B0o | COXPaHHOCTH 18
CITyKAIX JTOKYMEHTOB
JUTeby | AOKYMCEHTA
- 72 yaca




Hrorosas arrectanusa no III1I B

MO/TYJTIO

(hopMe 321U THI 0TYETA IO MPAKTHKE
KBampukanuoHHbINH 3K3aMeH 110

Bcero gacos

36

3.3 Conepixanue Npou3BOJACTBEHHOH NPaKTHKHU (M0 npoduiaio cnenuaibHoctu) mo MM.03
BoinoJsiHeHune padoT Mo 01HOI MM HECKOJIBKUM NpodeccusiM padoumx, J0JKHOCTAM

CJIYKALIHX
Kon u
A 006 | Ypos
HAMMEHOBaHUA
. beM | €Hb
npogecCHOHAIbH Conepxanue y4eOHbIX 3aHATHH
. yac | ocBoe
bIX MOJYJICH U
OB | HHA
TeM NPAKTUKH
1 2 3 4
Buabr  pabor Opranmzanusa pabdodero MecTa JeJ1ONPOU3BOAUTENS. 36
OobecneyeHue COXPAHHOCTH JJOKYMEHTA
Conep:xanue
6
O3HakomiieHHe 00yJaroImuxcs ¢ padoyrMM MECTOM, pEeXKUMOM
Tema 1.1 paboTsl, hopMaMu opraHU3aIUU
Opranusanus TpyJa U IIpaBUIaMU BHYTPEHHETO PaclopsAKa B OpPraHu3aluu
ACIONPOU3BOJACTBE | (YUPEKJICHUH, IPENIPUATHH).
HHBIX CIIyXKO [IpaBuna u HOpMBI Oe30macHOTO TpyAa. O3HaKOMIIEHHE CO 3
BCEMHU JIOKYMEHTaMH,
perIaMeHTUPYIOIUMHU padoTy Ci1yXObl JOKYMEHTALMOHHOTO
oOecrieueHus yrpaBJIeHUsS
Tema 1.2 Ananms | Conepixanue
JOJKHOCTHOM
O3HaKOMJICHHE C JOJDKHOCTHBIMU HHCTPYKLHUSIMUA PaOOTHUKOB | 6
MHCTPYKLUU
CITY’KObI JOYVY. O6oco0bnenue
JEJIONPOU3BOIUTE .
15 GyHKUMH M 3a7a4y JeNOoNpOU3BOAMTENS. PexoMmeHaanuu 1o 3
BHECEHUIO U3MECHEHUM.




Conepxanue 6
Tema 1.3 N3yuenne perucTpaiioHHbIX (GopM, MPUMEHIEMBIX Ha
MPEINPUATHH, O3HAKOMJICHUE C
Opranuzanus peATp ’
IporpaMMaMu JIEKTPOHHOTO JOKYMEHTO0OopoTa. Onucanue
JETONPOU3BOACTBA .
Bo3MoxkHOCTeH CO/I.
Boinosnnenue pabot no npuemy U o0paboTKe BXOIIEN U
UCXOAIIEH NOKYMEHTAMU
Conepxanue 18
Brimonnaenue paboT 1Mo moAroToBKe U 0(hOpMIICHHIO
Tema 1.4 JTOKYMEHTOB JUTSl TEKYIIETO XPAHCHUSI.
Opraxunsanust OdopmieHne perucTpaioHHON KapTOTEKH, OTIUCH e,

apXUBHOTO JIeTIa

[Tpuem u nepenava aen s

apXI/IBHOFO xpaHeHm{. q)OpMHpOBaHI/Ie HAaBBIKOB COCTABJICHUS
HOMEHKJIATYPHI JeJT, 00JIOKEK

nen. IToasenenne HTOroB, HaIMCaHUE OTYETA.

Hrorosas arrecrauus no I1I1 B ¢popme 3aMThI 0TYETA M0 MPAKTUKH
KBanupukanunoHHbIH 3K3aMeH M0 MOYJII0




4. YCJIOBUS PEAJIM3AIINU PABOYEM ITPOT'PAMMBI ITPOU3BOJACTBEHHON
IPAKTHKMH 110 1IM.03 BBIIIOJJTHEHUE PABOT IO OJHOM UJIN HECKOJIBKHM
MHNPO®ECCUAM PABOYHUX, JOJIKHOCTAM CJHYKALIUX

4.1 TpeGoBaHNsl K MUHMMAJIbHOMY MATePHAJIbHO-TEXHHYECKOMY 00ecre4yeHH 0

Peanuszanus paGoueii mporpaMMsbl IPOU3BOICTBEHHON MPaKTUKU MPeIoJaracT Haluuue
KOMITIBIOTEPHOTO KJ1acca ¥ yueOHOM yacT Ha 6a3e ¢puinana PITY B r. Jlomoaenoso.

Oo6opynoBanue JiabopaTopum U padoyux MecT JIadopaTopum:

v/ KOMITBIOTEpHOE 000pyI0BaHKEe (KOMITBIOTEPBI, IPUHTEP, CKAHEP, JIOKAIbHAS CETh
¢ noctynom B HTepHeT);

v/ mporpammHoe obecrieueHre 00mero u npohecCHOHAILHOTO Ha3HAUYEHHS (TTaKeT
nporpamm MSOffice, Esdpar, [leno);

KOMILJIEKT MeOenu.

00pa3s1bl TOKyMEHTOB;

pacxoHbIe MaTepHaIbl, TUCKH;

cpezacTBa CBs3U: TeneoH, PaKCHMUIIBHBIN armapar;,

OpraHM3allMOHHAs TEXHUKA: IPUHTED, CKaHep, Kcepoke nim MOV

NN

4.2. NudopmanuonHoe odecneyeHue o0y4eHust
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6. ApxuB HOMEpOB XypHasIa «Jlenonpon3BoacTBO» 1 «CeKpeTapcKoe eIoy.

7. T'noccapuii. http://www.glossary.ru

8. Jlenompou3sBoacTBO Ha KoMmbrorepe. http://www.delcomp.ru

9. JHenompoussoacteo+. http://www.delpro.narod.ru

10. HokyMeHTOOO0POT U AETONPOU3BOJICTBO.

11. Kypnan «CekpeTapckoe Ienom.

12. Kypnan «Cekpetapb-pedepeHt.

13. Kypnan «CrnpaBo4HHK cekpeTaps U o(uc-MeHEIKepay.

14.Kypnan «Xopoumuit CEKpeTaphby. http://KynbTypa MACBMEHHOU peun.
http://www.gramma.ru

15.TIpaBoBast cucrema «I"”APAHT». http://www.garant.ru

16. ITpaBoBas cucrema «KoucynprantlLirocy. http://www.consultant.ru

17. CnoBaps no menompousBoactsy. http://www.dist-cons.ru

18. CnpaBouno-uH(popmarmonnsiii mopran [PAMOTA.PY. http://www.gramota.ru

19. Crynenueckuit moprain. http://www.nuru.ru

20. DnexTpoHHBIN JOKyMeHTO0OOopoT. http://www.directum.ru

21. DnexTpoHHBIN Mara3uH cranaaprtos. http://www.standards.ru

22.OnexTpoHHblil yHEBepcuTeT. OOpazoBarenbHblil moptan TI'Y. http://www.edu.tsu.ru
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23. DHIMKJIONIEANS ISTOIPOU3BOJICTBA.
24. DHuyKIIoneIns AeJI0Mpou3Bo acTBa. hitp://www.edou.ru

4.3. O0mue TpeOGOBaHUS K OPraHU3aliu 00pa30BaTeIbHOI0 Mpolecca
NPOM3BOJACTBEHHON NPAKTHKH (110 NPOPUIIO CIIENHATBHOCTH).
[Ipou3BoaCTBEHHAs TMPAaKTHUKA MPOBOAUTCA TIOCIE€ H3y4eHHs Teoperndyeckod yactu MK
M y4eOHOH NpPaKTUKKM COOTBETCTBYIOIIUX HAINpPABJICHUH, MPOMOPIUOHAILHO KOJUYECTBY YacoB
Ha KaxIblid MOAysb. IIpOM3BOACTBEHHAs INpaKkTHKa IPOBOAMTCS B KOHIE BTOPOTO CEMECTpa Ha

MPEANPUATHSIX TOPOJIa.

[IponsBojcTBEHHAsT TMpaKTHKAa 3aKaHUYMBACTCA KBATU(HUKAIMOHHBIM  DK3aMEHOM, KOTOPBIN
IIPOBOJIUTCS IO OJHOMY MOJIYJIIO MW OTYETOM O IPOXOXKIACHUU NPOU3BOJICTBEHHOW IPAKTHUKU.
OOyuaromuyecss CcaMOCTOSATENbHO BBIMOJHIIOT KBAIM(DUKAIIMOHHYIO paboTy, MO pe3ysbTraTamM
KOTOPBIX TOJIyYalOT KBAIM(PUKAIMOHHYIO OLEHKY. CaMOCTOSITENIbHO MHHUIIYT OTYET, B KOTOPOM
OTpaXkaroT  yCIexH, MpoOJeMbl, BO3HMUKAIOIIME BO BPEMsI MPOXOXKIEHUS  MPAKTUKH,
paccka3bIBAIOT O CBOMX BIIEYATIEHUSIX, O HOBOM OIBITE, IPUOOPETEHHOM Ha IIPOU3BO/ICTBE.

4.4. Kanposoe ol0ecnieueHne 00pa3oBaTeIbHOIO Nmpouecca

[Ipou3BojicTBEHHAss TPAaKTHKa MPOBOJUTCS IperojaBaTeieM Mpo(ecCHOHATBLHOTO — IHKIIA
KOHIICHTPUPOBAHHO.

IIpenooasamenv — pykogooumenb NPou3B00CMEEHHOU NPAKMUKIL:

- opraHuszyer pabOTy IO CO3JIaHWI0 TPOrPaMM IPOW3BOJCTBEHHONW MPAKTHKON CTYJICHTOB
o crenuanbHocTH 46.02.01 JlokymMeHTaIlMOHHOE OOeCIieUueHUe YIpPABIICHUS W apXWBOBEICHHUE;
- ¢opmupyeT Tpynmbl B ciy4ae MPHUMEHEHHS TPYIIOBHIX (OpM MPOBEACHUS TPAKTUKH;
- y4acTBYeT B OIIEHKE OOMmMX W TPOPEeCcCCHOHATBHBIX KOMIIETEHIIMI CTYJICHTa, OCBOCHHBIX
UM B XO/JI€ TIPOXOX/ICHUS YIeOHO! PaKTUKH, TPOBOJAUMON Ha 0a3e MpeArpHUsITUS

5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUSA ITPOT'PAMMBI
MMPOU3BOJICTBEHHOM IPAKTHKH I10 ITM.03 BBIIIOJTHEHUE PABOT I1O
O/THOM WJIN HECKOJBbKHM ITPO®ECCHUAM PABOYHUX, TOJKHOCTAM
CJHYKAIIUX

KoHTpons U oleHKa pe3ylbTaTOB OCBOCHUS TMPAKTUKU OCYIIECTBISETCS PYKOBOIUTENIEM
MPaKTUKA B IIpoliecce MPOBEACHUS Y4eOHO-IIPOU3BOJICTBEHHBIX pPA0OT, CaMOCTOSTEIHHOIO
BBITIOJIHEHUST OOYYaIOIIMMHUCA 3aJaHUil, BBINOJHEHHUS TPAKTUYECKUX MPOBEpPOUYHbIX paboT. B
pe3ynbTaTe OCBOCHHUS yueOHOI MPAKTUKU oOyuaroiuecs MPOXOJIST
MIPOMEXYTOYHYIO aTTeCTAlUIO B (pOpMe 3aIIUThI OTUETA.

Pe3yabTaThl 00yyeHusi(ocBOeHHbIC yMeHUs1 B pamkax BII/I)
@opMBbI M METOIbI KOHTPOJISI M OLIEHKH Pe3yJIbTATOB 00y4eHuUs!

Pe3yabTaThl (0OCBOEHHBIE 001IHE U

@opMbI 1 METO/IbI KOHTPOJIS U OLleHKH
npogeccuoHaIbHbIe KOMIIETEHIMH)

Ha6J'II-0I[eHI/Ie " DKCIICPTHAA OLICHKA Ha
MMPAKTUYCCKUX 3aHATUAX.

Hanndune moaoXuTeabHBIX OT3BIBOB 110
HUTOr'aM IMPAKTHUKHU.

OK 1. [ToHnMaTh CYIIHOCTh U COLIUATBHYIO
3HAYUMOCTh CBOEH Oyayielt npodeccun, mposBIsTh
K HEW yCTOMYMBBIN HHTEPEC.



http://www.edou.ru/

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO
JEATeIbHOCTD, BEIOMPATh TUIIOBBIE METO/IbI U
CTOCOOBI BHITIOJIHEHUS PO (HECCHOHAIBHBIX
3aja4, OLEHUBATh UX A3PPEKTUBHOCTH U
Ka4eCTBO.

OLIGHKa peICHU CUTYAallMOHHBIX 3a1a4.
Habmoienne Ha IpaKTHYECKUX 3aHATHSX, B
npoiiecce y4eOHOM MPaKTUKH.

OK 3. IIpuanMaTh peleHus B CTAaHIapTHBIX U
HECTAHJAPTHBIX CUTYallUAX U HECTH 34 HUX
OTBETCTBEHHOCTb.

Habutonienue Bo BpeMst yueOHOM MPaKTHKU.
DKcrepTHas OLIEHKA peIIeHUs]
po(eCCHOHATBHBIX CUTYAIMOHHBIX 3a/1a4.

OK 4. OcymiecTBIsATh MMOUCK U UCTIOTH30BAHNE
nH(popMaIuu, He0OX0MMOM ISt

3¢ (GEKTUBHOTO BHIIOJHEHUS
npodeccHoHaNIBHBIX 3a]1a4,
po(ecCHOHAIIBHOTO U IMYHOCTHOTO Pa3BUTHS.

Habmtonenue Bo BpeMst yueOHOM MPaKTHKU.
DKcrepTHas OlIEHKa peIIeHUs
po(eCCHOHATBHBIX CUTYAIIMOHHBIX 3a/1a4.

OK 5. Ucnonp3oBaTh MHGOPMAITMOHHO
KOMMYHHUKAIIHOHHBIE TEXHOJIOTHH B
npohecCHOHANTBHON JIEATETLHOCTH.

DIeKTpOHHAs MPE3CHTAIHS KypCOBOM
paboTHL.

OK 6. PaboTaTh B KOJIJIEKTUBE K KOMAaH/E,
3¢ deKTUBHO 00LIATHCS C KOJUIEraMH,
PYKOBOJICTBOM, TIOTPEOUTEIISIMH.

HaoOmronenue.

OK 7. CraBuTb 11€TM, MOTHBHPOBATH ACATECIHLHOCTD
MOJJYMHEHHBIX, OPTaHU30BBIBATE U KOHTPOJIUPOBATH
HX paboTy C IPUHATHEM Ha ce0sl OTBETCTBEHHOCTH 32
pe3yNbTaT BBHITIOTHEHSI 3aIaHAN

Habmonenue Bo BpeMsi MPakTHUYECKUX
paboT. DKcriepTHAsI OLEHKA PeleHus
npodeccuoHaNbHBIX CUTYAI[MOHHBIX 3a/1a4.

OK 8. CaMocTOSTEIBHO ONPEACIATh 3a1a41
MpodeCcCHOHATBHOTO U INYHOCTHOTO Pa3BUTHH,
3aHUMAThCSl CaMO0OpPa30BaHUEM, OCO3HAHHO
TUTAHUPOBATH TTOBBIIICHIE KBATH(HKAIIUH.

Habmionenue Bo BpeMsi MPakTHUYECKUX
paboT. DKcnepTHas OIICHKA PELICHUS
npodeccuoHaNbHBIX CUTYAI[MOHHBIX 3a/1a4.

OK 9. OpreHTHPOBAThCS B YCIOBUSIX YaCTONH CMEHBI
TEXHOJIOTUH B MPOQECCHOHATBLHON AEATETHHOCTH.

HaoOmronenue.
DKcrepTHas OLIEHKA PEIICHHUS
po(eCcCHOHANIBHBIX CUTYAI[MOHHBIX 3a/1a4.

I1IK 1.5 OopmiisaTs U perucTpupoBaTh
OpraHu3aIMOHHO-PACIOPSAUTEIILHBIC
JOKYMEHTBI, KOHTPOJIUPOBATh CPOKU UX
WCTIOJIHCHUSI.

Habmronenue Bo BpeMst MpakTUYECKUX
pabor.
YcTHBIN onpoc.

I1K 1.6 OGpabatbIBaTh BXOJAIINE U UCXOISIIHE
JOKYMEHTBI, CUCTEMaTHU3UPOBATh UX, COCTaBIATh
HOMEHKJIATYpy Jiell ¥ GOPMHUPOBATH JOKYMEHTHI
B JIeTa.

Habnronenue Bo Bpemst yueOHOM MPaKTUKH.
OKcrepTHas OLIEHKA PEIICHMUS
npo(eCCHOHATIBHBIX CUTYAllMOHHBIX 3a/1au.

1K 1.7 CamocrosiTenbHO paboTaTh ¢
JOKYMEHTaMH, COJAEpKaIlliMU
KOHHUIESHIINATBbHYI0 HHPOPMALIHIO, B TOM
qucie ¢ JOKYMEHTaMH 0 JTUYHOMY COCTaBy

Habmnronenue Bo BpeMst MPaKTHYECKUX
pador.
YeTHBIT Oo1poc.




I1K 1.8 OcymiectBasaTh TenepoHHOE

Habutonienue Bo BpeMst yueOHOM MPaKTHKU.
oOcity>)kuBaHue, MPUHUMATh U TIepeIaBaTh

DKcrepTHas OLIEHKA peIIeHUs]

(baKCBI HpOCI)eCCI/IOHaJILHLIX CUTYallMOHHBIX 3aJa4.
IIK 1.9 OCYHIGCTBJI?ITI) MOATOTOBKY JI€J K Hao0mronenune Bo BpeM: yqe6H0ﬁ IIPAKTHUKU.
rnepegadye Ha apXuBHOE XpaHEHHE. OKcnepTHas OLEHKA PEIECHHs

HpO(I)eCCI/IOHaJII)HI)IX CUTYallMOHHBIX 3a1a4.

I1K 1.10 CocTaBisTh OKCH JEII, OCYIIESCTBIATH

IIOATOTOBKY J€EJI K IIepeIaye B apxuB Ha6JIIOIl€HI/IC BO BpEMs y‘IC6H01>i IMPAKTHUKHU.
OopraHusanuy, rocyJapCTBEHHBIC U OKcnepTHas OLEHKA PEIIEHHs
MYHUILIUTIAJIBHBIE APXUBBI. HpO(i)eCCI/IOHaJ'II)HI)IX CUTYalMOHHBIX 3a1a4.

T1K 2.2 Bectn paboTy B cucteMax anekrporHoro | Habionenne Bo Bpemst y4eOHOM IPakTHKH.
JIOKYMEHTO000POTA DKCIEPTHAs OLIEHKA PEICHHS
HpO(i)eCCI/IOHaHLHLIX CI/ITyaHI/IOHHHX 3aaa4.

1K 2.3 Pa3pabarbeiBaTh 1 BECTH
KJIacCU(UKATOPbI, TaOENIN U Apyrue
CTIPAaBOYHHUKH TI0 JIOKyMEHTAM OpraHH3aIlny.

Habmonenue Bo BpeMst yueOHOM MPaKTHKY.
OKCnepTHas OLICHKA PEIICHUS
po(eCCHOHATBFHBIX CUTYAIIHOHHBIX 3a]1a4.

6. METOAUYECKHUE PEKOMEHJIAILIUUA 110 OPTAHUALIUU
U ITIPOXOKJIEHUIO TPOU3BOJICTBEHHOM ITPAKTUKH
PykoBoautens mnpakTUku pykoBoacTByercsi «llomokeHnem o0 opraHuzanuu U TMPOBEACHUU
MPAKTUK CTYIEHTOB, OOyJalOMIMXCS MO OCHOBHBIM 00pa3oBaTeiIbHBIM MpOTpaMMaM BBICHIETO U
CpEIHEero poeCCUOHATBLHOTO o0pazoBaHUs Ha OCHOBE OI'OC».
PykoBoauTens NpakTUKU OT OpraHM3allMd KypUpPYeT AEATEIbHOCTh OOydarolerocs B MEpUO]
MIPOXOXKICHUSI MPAKTUKH, KOHCYJABTUPYET €0 MO BHITOJHEHHUIO 3aJaHUI MPAKTUKHU U OCYIIECTBIISET
TEeKyIIHid KOHTPOJb. [lo OKOHYAHMM MPAKTUKU OIIEHMBAE€T YPOBEHb OCBOCHHS KOMIIETEHIIH,
MOATBEP)KIAaeT 3amucu OOy4arollerocss O BBIIOJHEHHBIX padoTax B JAHEBHHUKE IPAKTUKU,
COCTaBIIIET  XapaKTepUCTHKy O  paboTe  oOywaromierocs,  arTeCTAllMOHHBIM  JIHCT.
PykoBomurens mnpaktuku ot Qmmana PITY B r. JlomMmoaemoBo NPOBOAUT YCTAaHOBOYHYIO
KOH(EPEHIINIO, B XOJ¢ KOTOPOH 3HAKOMHUT OOYYaroIIerocs ¢ MporpaMMoOil MPaKTHKH, CHCTEMOU
OIICHKH.
[Tocne 3aBepiieHUs MPAKTUKH MPOBOAUT MPOMEKYTOUHYIO aTTECTallMI0, OIICHUBAET YPOBEHb
OCBOEHHSI KOMITIETEHIINI 00y4Jaroerocs.

6.1. METOAUYECKHUE PEKOMEH/JALIUU JJIS1 OBYYAROLIUXCS IO

HOAI'OTOBKE U NTPOXOXIAEHUIO ITIPAKTUKHA

6.1.1. /lo Haya/Ia NPAKTUKY 00y4aroLuiics:
1. 3HakoMHTCS C coslepKaHUEM ITPOTrpaMMBbI IPAKTUKH

2. [Tonmydaet 3aaHus Ha MPAKTUKY, B TOM YHCIIE MHIAUBHUyalbHOE 3a1aHUE, Y
PYKOBOJAUTEIIS NPAKTUKU

3. [TpoXoAUT MHCTPYKTAX MO TEXHUKE 0€30MaCHOCTH.

6.1.2. B nepuoa npoxoxkaieHusi NPAKTUKH:

OOyuaromuiics  pykoBoactByercst — «llomokennem 00  opraHuzanmMd ¥ MPOBEIECHUU
MPAKTUK CTYIACHTOB, OOyJalOMIMXCS MO OCHOBHBIM 0O0pa3oBaTelIbHBIM MpPOTpaMMaM BBICIIETO U
cpenHero mnpodeccuoHanbHOTO 00pazoBanusi Ha ocHoBe PI'OCy». CBOEBpEeMEHHO BBIMOIHSET



3aJlaHus, [PENYCMOTPEHHbIE  JaHHOW  mIporpamMmbl.  EkeHEBHO  3amloiHSET  JHEBHUK
MPAKTUKH.

3. IlocJie mpoxo:K1eHUsI NPAKTUKHN 00y4arOIIUICs:

[MpemocraBiseT B KOJUICDK JOKYMEHTHI:
1.MunuBunyansHoe 3ananue ( [Ipunoxenue 2)

2. Arrecranmonnsiit muct (IIpunoxenue 3)
3. dueBnuk (ITpunoxenue 4)

4. Otuer ( IIpunoxenue 5)

5. Xapakrepuctuka (ITpunoxenue 6)

HHPUJIOKEHUE 1

JIOTOBOP Ne
O MPOBEACHUU MPAKTUKHU CTYICHTOB

r. Jlomonenoso <« » 20 1.

Ounman QenepalbHOTO TOCYJAPCTBEHHOTO OFOKETHOTO 00pa30BaTEIHHOTO YUPEKIACHUS
BbICIIEro  oOpa3oBanus  «Pocchiickuii  TOCYTapCTBEHHBI TYMAaHUTApHBIA  YHHUBEPCUTET
B I. JloMo1e10B0 MOCKOBCKO# 001aCTH, IMEHYEeMBbIH B AalibHEHIIeM «Duirainy, B JIUIE TUPEKTOpa
CadonoBa Eprenns HuxomaeBuua, neiictByromero Ha ocHoBanuu JloBepennoctu ot 18.10.2017 r.
No 01-41, ¢ ogHOM CTOPOHBI U

(HaUMEHOBAHUE O PUIUUECKOrO JIULA)
HMEHYyEMOE B NaJIbHEUIIIEM «OpraHuzanms», B U1

)
(HaumeHoBanue noypkHoctH, ©.1.O. npencraBuTeNs OpraHu3aLum)

JEICTBYIOLIET0 HA OCHOBAHUHU ,
(peKBI/BI/ITI:I JIOKYMEHTa, yJOCTOBEPSIOIIEro MOJTHOMOYHUS PEACTABUTEINS OPraHU3aLUH)
C IpYTO¥ CTOPOHBI, 3aKIFOYIIIA HACTOSIIIIUI JOTOBOP O HIYKECIETYIOIIEM:

1. IlpeameTt gorosopa

1.1. Hacrosmmii 1OTOBOp 3aKIFOYEH B COOTBETCTBHH C TI. 1. 6 - 8 cr. 13 denepanbHOro 3akoHa OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuum B Poccuiickori ®eneparum», I[lomoxeHneM o NpaKTHKe
00yJarommxcs, OCBaWBAIOIINX OCHOBHBIC Mpo(decCHOHANBHBIE O00pa30BaTENbHBIE MPOrPaMMBI BBICIIETO
00pa3oBaHUWs, YTBEpXACHHBIM MpukazoM MmuHoOpHayku Poccum ot 27.11.2015 Ne 1383, u perymupyer
MOPSAZOK OpPraHU3alMK ¥ TIPOBEACHUS Y4eOHOH W NPOW3BOJCTBEHHOH, B TOM YHCJE IPEITUITIOMHON
MPAKTHKH, a TAKXKE YCIOBUS MPELOCTABICHUS MECT JIIsl TPOXOKACHHS TPAKTHKU cTyaeHTaMu Duimada.

1.2. B coorBercTBUM ¢ HacTosAmuM JoroBopoM OpraHuzanusi o00s3yeTcsi OpraHuM30BaTh
MPOXOXKACHHE Y4eOHOM!, IIPOM3BOACTBEHHOM B TOM YHCIIE MTPEAUIUIOMHON NPAKTUKH cTyAeHTaMu Duimana.

1.3. BzaumopeiictBue CTOPOH 10 HACTOSILEMY JIOIOBOPY MCKIIIOYAIOT (DHAHCOBBIE B3aMMOPACYETHI.

2. Oos3arenbcTBa CTOPOH

2.1. Opranu3zanus o0s3yercs:

2.1.1. mpegocraBuTh cryneHTaMm Punmana MecTa Uil MPOBEIEHHUS y4eOHOW, MPOU3BOJACTBEHHOH, B
TOM YHCIIE TPEIANIIIIOMHON IPAKTHKH CTYIECHTOB;

2.1.2. npenocraButh cryneHtam Pwimana mMecta paboThl B COOTBETCTBHUHM C HPOTPaMMOH,
obecriednBaionvie HanOONbUTYIO 3)(HEKTUBHOCTD TPOXOXKACHUS IPAKTUKH;



2.1.3. Ha3zHauUMTh KBATU(PHULIMPOBAHHBIX CICHUAJIUCTOB JJIsi PYKOBOJACTBA TPAKTHKOH B
noapaseneHusx (oTaenax, naboparopusx u 1.4.) Opranuzanum;

2.1.4. co3maTe HEOOXOIUMBIC YCIOBHUS Ui TONYYEHHs CTYJEHTaMU 3HaHWH 0 HANpPaBICHHIO
MOJTOTOBKH BBICIIEr0 00pa3oBaHMs;

2.1.5. cozmatb HeOOXOAMMBIC YCIOBUSI MJSl BBIIOJHEHHS CTYACHTAMH MPOTrPaMMBbl Y4eOHOM,
MPOU3BOACTBEHHOM, B TOM YHCIIE MPEIUTUIOMHON MPAKTUKY;

2.1.6. HE OMyCKaTh MCIOIB30BAHMS CTYJEHTOB Ha JTOJDKHOCTSX, HE PEAYCMOTPEHHBIX MPOrpaMMOi
MPAKTUKA ¥ HE UMEIOIINX OTHOIICHHS K HAMIPABJICHUIO MOATOTOBKH CTYACHTOB;

2.1.7. obecrieunTh CTyJEHTaM YCIOBHs 0€30MacHON padOTHl Ha KaXKIOM paboueM MeCTe;

2.1.8. mpoBecTH 00s3aTeNbHbIe MHCTPYKTaKH TI0 OXpaHe TPyJia, TEXHUKE 0€30MacHOCTU U TOKAPHOH
0e30MacHOCTH, PEXXUMY TPy, OXpaHe U 3aIUTe KOMMEPUYECKOW U JACIOBON pelmyTalny;

2.1.9. mpenocTaBuTh CTYACHTAM M PYKOBOJMTENSM MPAKTUKU CO CTOPOHBI Duinana BOZMOXHOCTb
0JIb30BAThCS J1a00paTOPUsIMK, KAOWHETAMH, MACTEPCKUMHU, OMOIHMOTEKON, TEXHUIECKON, SKOHOMUYECKOH U
JIpyrod JMOKyMeHTalued B moxpasznueneHusx OpraHu3anvd, HEOOXOIUMBIMH ISl YCIEIIHOTO OCBOCHHS
CTyIGHTAMH TIpOTpaMM y4eOHOHM, IPOM3BOJCTBEHHOH, B TOM 4YHCIEe NPEAJIUITIOMHON TPAKTUKA |
BBITIOJIHEHNSI UMH WH/IMBUIYalIbHBIX 33J[aHU;

2.1.10. 000 Bcex ciydasx HapylIeHHs CTYACHTaMH TPYAOBOW JWCIWILUIMHBI U MPaBUI BHYTPEHHETO
pacnopsinka Opraau3zanuu coodmats B Ounmar;

2.1.11. mo OKOHYAHWW MPAKTUKUA JaTh XapaKTEPHUCTUKY Ha KaXKJIOrO CTYACHTa C OTpaKEHHUEM
Ka4yecTBa IMOJIrOTOBJIEHHOTO UM OTYETa;

2.1.12. BBIIATH CTyJEHTAM COCTABIICHHbIC MU OTYETHI MO Y4eOHOW, NMPOW3BOJCTBEHHOH, B TOM
Yrciie MPeIUIUIOMHOM MPaKTHKE, a B Cllydae He0OXOIMMOCTH - HAPaBUTh UX B Duina HermocpecTBEHHO
MoCJie OKOHYAHUS MPAKTHKY.

2.2. ®dunanan o0s3yercs:

221 3 JHEH 10 Hayvama NpaKkTHKH MpefcTaBuTh OpraHu3aluu Ui COTJIacOBaHHS
MpOrpaMMy MPAaKTUKH U KaJeHAapHbIE IPadUKU MPOXOKIACHUS PAKTUKH;

2.2.2. npeactaBuTh OpraHu3anuy CIMCOK CTYICHTOB, HAIIPABJIIEMBIX HA NMPAKTHKY, HE MTO3JHEE, YeM
3a JIHEW 10 HavaJia MPaKTUKH;

2.2.3. HanpaBuTh B OpraHU3alfIo CTYJCHTOB B CPOKH, MPETyCMOTPEHHBIC KaJCHIApHBIM IUIAaHOM
[IPOBENICHNS [IPAKTUKY;

2.2.4. BbIENUTh B KAadyecTBE PYKOBOAWTENEH NPAKTHKHA Hambonee KBaIH(DUIIMPOBAHHBIX
npernojaBaTeei;

2.2.5. obecrieunTh COONIIOAEHHE CTYAEHTAaMH TPYIOBOH IHMCHMIUIMHBI M IPAaBHJI BHYTPEHHETO
TPYAOBOT'O pacropsiika, 00s3aTeTbHBIX 115 paboTHHKOB OpraHu3aiuy;

2.2.6. B cmyyae HEOOXOIUMOCTH OKa3biBaTh paboTHHKaM OpraHU3alud METOJHYECKYIO MOMOIIb B
OpraHU3alMy U IPOBEICHNUY IPAKTHKH.

3. OTBeTcTBEHHOCTH CTOPOH U (hopc-MaKOpHbIE 00CTOATEIbCTBA

3.1. 3a HeucnoNHeHNWE WM HEHAJJIeXKallee MCIOMHEHUE 00S3aTEeNbCTB 10 HACTOSIIEMY JOTOBOPY
CTOpOHBI HECYT OTBETCTBEHHOCTb, IPEAYCMOTPEHHYIO HACTOSIIMM JIOTOBOPOM H  JICHCTBYIOLIMM
3akoHogaTenbcTBoM Poccuiickoit deaepannu.

3.2. CTOpoHBI OCBOOOXIAIOTCS OT OTBETCTBEHHOCTH 3a YaCTHYHOE HIIM TOJHOE HEHCIOJTHEHHE
00513aTENBCTB MO HACTOAIIEMY IOTOBOPY, €CIH 3TO HEHCIIONHEHHUE SIBUJIOCH CIIEACTBHEM OOCTOSATEIHCTB
HETIPEOJOIMMOM CHJIBI, BOSHUKIINX TT0CIIE 3aKITIOYEHHUS HACTOSIIETO JOrOBOpa B Pe3ybTaTe 00CTOATEIBCTB
Ype3BBIYAHOr0 XapakTepa, KoTopsle CTOPOHBI HE MOTJIH MIPEIBUICTH WU MTPEIOTBPATHTE.

3.3. [Ipu HacTyruieHMH 0OCTOSATENBCTB, YKa3aHHBIX B 1. 3.2 HACTOSILEr0 10roBopa, Kaxkaas CTopoHa
JIOoJDKHa 0e3 MpoMeuIeHHs] M3BECTUTh O HUX B NMUCbMEHHOM Buie Ipyryio CtopoHy. M3BemieHune I0HKHO
CO/Iep)KaTh JIAaHHBIE O XapaKTepe OOCTOSTENBCTB, a TaKkkKe O(UIMATIBHBIC JOKYMEHTHI, yJOCTOBEPSIONINE
HaJIMYUE ATUX OOCTOSTENHCTB M, O BO3MOXKHOCTH, MAIOIIME OLEHKY WX BIHMSHUS Ha BO3MOXKHOCTBH
ucnonHerns CTOPOHOH CBOMX 00SI3aTENbCTB 110 HACTOSLIEMY JJOTOBOPY.

3.4. B cnmyyae HacCTYIJIEHUST O0CTOATENBCTB, MIPETyCMOTPEHHBIX B I1. 3.2 HACTOAIIETO JOTOBOPA, CPOK
BbInosiHeHNsT CTOPOHOHM 00s3aTENbCTB MO HACTOSILEMY JOTOBOPY OTOABMIAETCSl COpAa3MEpHO BpPEMEHH, B
TEUEHHE KOTOPOro ACHCTBYIOT 3TH OOCTOSATENBCTBA U UX MOCIIEICTBHUS.

3.5. Ecnn HactynuBime oOCTOSITENBbCTBA, MEPEYUCICHHBIE B M. 3.2 HACTOSIIEro JOTrOBOpa, M HX
MOCIEACTBUSL MPOAODKAIOT AeHcTBOBaTh Oonee AByX MecsleB, CTOPOHBI MPOBOASAT AOMOIHUTEIbHBIE
MIEPEroBOpbI YIS BBISIBIICHUS TPUEMIIEMbIX aJIbTEPHATUBHBIX CIOCOOOB MCIIOIHEHUST HACTOSIIErO J0r0BOPA.



4. Pa3pelneHue cnopoB

4.1. Bce criopsl U pa3HOrIacus, KOTOPbIE MOTYT BOSHUKHYTH MPH UCTIONTHEHUH YCIOBHIA HACTOSILETO
noroBopa, CTOpOHBI OyIyT CTPEMUTbCS pa3pellaTh MyTeM I1EPEroBOpoB.

4.2. Cropsl, He YpPErylUpOBaHHBIE IMyTEeM MEPEroBOPOB, pa3pelIaloTcs B cyAeOHOM TOpsIKe,
YCTaHOBJIIEHHOM JICHCTBYIOIINM 3aKOHOAATENLCTBOM Poccuiickoit denepamnym.

5. Cpok aeiicrBus Jlorosopa.
Iopsiok M3MeHeHNs U PACTOPKEHHS I0T0BOpa

5.1. Hacrosmuii 1OroBOp BCTYyNaer B CHJIy C MOMEHTa NOJNHCAaHUA ero ooeumu CTOpOHAMHU U
JICHCTBYET 10 MOMEHTa UcnoiHeHnss CTOpOHAMHU BCEX B3STHIX Ha Ce0sl 0053aTEIIbCTB.

Opranu3zaiusi 00s13yercss B paMKax HaCTOSIIEro JOroBopa OPraHU30BaTh MPOXOK/ICHUE YUeOHOU U
MPOU3BOICTBEHHOW, B TOM YHWCJIe MPEAUIIIIOMHON IMPAKTUKU CTyAeHTamMu duiinajia Ha CPOK C MOMEHTa

noanucanusi CTOpoHaAMHU HACTOSIIEro JOroBopa u a0 ' T.
5.2. Mo cornamennto CTOPOH HACTOSIIUI IOTOBOP MOXKET OBITh M3MEHEH MIIM PACTOPTHYT.

6. 3akJII0UNTEeILHbIE MOJI0KEHUS

6.1. Bce u3MeHeHHMS W JIONOJHEHWS K HACTOSIIEMY JIOTOBOPY JIOJDKHBI OBITh COBEpPIICHBI B
MMCEMEHHOH (hopMe U TTOANMCAHBI YITOTHOMOYEHHBIMU TIpeAcTaBuTensIMu CTOPOH.

6.2. CTopoHbI 0053yIOTCSl MUCHMEHHO M3BEIATh JIPYT Jpyra 0 CMEHE PEKBH3HUTOB, aJPECOB U MHBIX
CYIIECTBCHHBIX U3MCHCHUAX.

6.3. Hacrosiimuii 1oroBop COCTaBJIeH B JIBYX K3EMILIAPaX, HMEIOIINX PABHYIO IOPHINYECKYIO CHITY,
10 OTHOMY s Kax a0 u3 CTOpoH.

6.4. Bo Bcem ocCTampHOM, YTO HE YPEryJUpOBaHO HACTOSIIUM JOroBopoM, CTOpPOHEI
PYKOBOJICTBYIOTCS IEHCTBYIOIIUM 3aKOoHOAAaTENbCTBOM Poccuiickoit denepanmu.

7. PexBu3uThbl 1 noanucu CTOpoH

®uinan ¢genepanbHOro rocy1apcTBeHHOI0 (HauMeHOBaHME OPraHU3ALINH)
OI0/IKeTHOT0 00pPa30BaTEJbHOI0 yUpeKICHUS
BbIclIero oopasoBanus «Poccuiickuii (MecToHaxOXKIEHHUE)
rOCyAapCTBEHHbIN T'YMAHUTAPHBII HNHH
YHUBEpPCUTET» B r. loMoneaoBo KIIIT
MockoBckoii odsactu (puauan PITY B r. Temn.:
Jomonenoso) dakc:
Kammpckoe 1., jom 4, xopm. 2, MO, Jlomonenoso,
142001,
VHH 7707033405

Tenedon 8-496-793-13-23

Hupexrop ¢umana

(E.H. Cadonos) ( )
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MHWHOBPHAYKHU POCCHUUA
dunman rocyJapcTBeHHOTO OI0PKETHOT0 00pa30BaTENbHOI0 YUPEXKACHHUS BBICIIETO 00pa3oBaHMsI
«Poccniickuil roCcy1apCTBEHHBIM T'YMaHUTAPHBII YHUBEPCUTET
(Ounuan PITY B 1. JoMonenoBo)
Otnenenue cpeaHero mpohecCUoHaIbHOI0 00pa3oBaHuUs

NuauBuayajabHoe 3a1aHue

Ha IIPONU3BOACTBCHHYIO ITPAKTUKY

Tema:

O6yuaroriero(ei)cs

['pymma AK-31/9

CroeunaibHOCTh

46.02.01 TokyMeHTAIIMOHHOE 00eCIeYeHHEe YIIPABJECHUS U APXUBOBEIeHHE

PykoBoaurenb npakTuku
OT OpraHu3aluu

(MOMWKHOCTS, (.1.0.)

PykoBoauTenb mpakTUKH
ot otaexenus CI1O

(nomKHOCTS, (.1.0.)




MNPUJIOXKEHUE 3

ATTeCTAIIMOHHBI JIUCT MO0 MPOM3BOJACTBEHHOM NMPAKTHKeE
(o nmpopuiIr0 cnenraJIbHOCTH)

CTYIEHT

DUO
oOyuarormiics Ha 3 Kypce no crnenuansHoctd CI1O

46.02.01 TokyMeHTAIMOHHOE 00ecleYeHne VIIPABJIECHHUSA M apXUBOBE/CHHE
KO@ U HAUMEHOBAaHUe cneyuaibHocmu

YCIICIIHO TIPOIIeN Y4eOHY0/ POU3BOJACTBEHHYIO/ IPAKTHKY 1O MPOGECCHOHATBHOMY MOJTYJIIO

IIM. 03 Buwinoanenue padom no _0O0HOU uIU _HeCKOAbKUM npodeccusm _padouux, 00JHCHOCHAM
CAYHCAUUX

HAUMEHOBAHUE NPOPECCUOHATLHO2O MOOYIS

B 00beMe 36 yacoB ¢« » 20 r.Oo«  » 20 I.

B OpraHu3alyu

HauMeHOBaHue opeanu3ayuy, pUoudecKull aopec

HauMenoBaHnue l'lpO(lJeCCHOHaJII)HbIX KOMHETEH].[]/[i/i, OCBauBAaEMbIX B IICPUO/ HpOHfiBOIlCTBQHHOﬁ

NPaKTHKH
HaumenoBanue npodeccroHanbHbIX KOMIETEHIINI YPpOBEHb OCBOEHUS
npodeccroHaIbHBIX
KOMIIETEHIUI

(ot 1 o 5 6amtoB)

ITK 1.5 OopMIsiTh ¥ peruCTpUPOBATh OPraHU3AIOHHO-PACIIOPSIUTEIbHBIC
JOKYMEHTBI, KOHTPOJIUPOBATh CPOKH UX HCIIOTHEHHSI.

ITK 1.6 O0pabaThiBaTh BXOIAIINE U UCXOSIIHIE JOKYMEHTBI, CACTEMAaTU3UPOBATh UX,

COCTaBIISITh HOMEHKJIATYPY [T U ()OPMHUPOBATH TOKYMEHTHI B JETIa.

[IK 1.7 CamocTosTensHO paboTaTh ¢ JOKYMEHTAMH, COIEPKAIINMHU

KOH(UACHINAIBHYIO HH(POPMALIUIO, B TOM YHCIIE C JOKYMEHTAMH 110 TMYHOMY

COCTaBY

IK 1.8 OcymiectBnsith TenedoHHOE 00CTyKUBAHUE, IPUHAMATD U MEpeIaBaTh

(hakcer

1K 1.9 OcyiecTBIATh MOATOTOBKY /€I K Iepeade Ha apXUBHOE XpaHCHHE.

IIK 1.10 CocraBisTh OIMUCH JeJ, OCYIIECTBIATH OATOTOBKY IS K Tiepeiade B apXuB

OpraHn3anuu, rocya1apCTBCHHbIC 1 MYHUIIUITAJIbHBIC apXUBBI.

1K 2.2 Bectr paboTy B crcTeMax 3JIEKTPOHHOTO JOKyMEHTO000poTa




1K 2.3 Pa3pabaTeIBaTh 1 BECTH KIacCH(pUKATOPHI, TaOEH U JpYyrue CIpaBOYHUKH 10

JAOKYMCHTaM OpraHu3alivuu.

Hara « » 20 T

IToanuck OTBETCTBEHHOT O JIMIIA /

opranuzanuy (0a3bl TPAKTHKH ) D®HUO/donxncrocme
[Moamnuck pyKOBOAUTEIIS /

DUO/0onxcHocmb
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MHWHOBPHAYKHU POCCUN

%

dunman rocyJapcTBEHHOr0 OI0PKETHOr0 00pa30BaTEIBLHOTO YUPEK ACHHS
BBICIIIET0 00pa30BaHUS
«Poccuiickuil rocy1apCTBEHHBIM TYMaHUTAPHBIN YHUBEPCUTET)
(®umman PITY Br. [lomonenoso)
Otaesnenue cpeaHero npodecCuoHaaIbHOro 00pa3oBaHus

JHEBHMUK

NMPAaKTHUKH

Crynenra

(damumus, UMsi, OTYECTBO)

Kypc 3

I'pynna AK-31/9

CrnenunaiabHocth 46.02.01 lokyMeHTAIMOHHOE 00eciedyeHne
VIIpABJECHUS M apXHBOBEICHHE

Crnenuaan3anus

Homonenoso, 20






MNAMSATKA 1V. OT13BIB pyKoBOIUTE/ISI MPAKTUKH OT OPraHU3aluu

(C YKa3aHHUEM OLECHKU U CTCIICHU TCOpCTI/I‘{CCKOﬁ IOATrOTOBKH CTY/IC€HTaA, Ka4€CTBa BBITIOJTHEHHOM
JJISl CTY/IEHTOB, JOMYIIEHHBIX K MPOXO0KICHUIO MPAKTHKH
o pa60T},1, prI[OBOﬁ JUCIHUIIIMHBI U HEAOCTATKOB, €CJIM OHU UMCIIN MCCTO)
1. K mpakTuke JOMYyCKAIOTCS CTYACHTHI, MOJHOCTHIO BBIMTOJHUBIING YYCOHBIH
IJIaH TEOPETUYECKOro 00yUeHUSI.
2. Tlepen BEIXOIOM Ha MPAKTHKY CTYJACHT 00sI3aH:

— TPOWTH BBOJIHBIA MHCTPYKTAX 10 OXpaHE TPyJa, TEXHHKE O€30MacHOCTH

U NIPOU3BOJICTBEHHOM CaHUTapHUH B MECTAX IIPAKTUKU; [Toanuce pykoBoauTesst

— O3HAKOMHUTBCS C TOJNOXKCHHEM 00 y4eOHOH M IPOM3BOACTBEHHOH ot opraHM3amun ( )
MPaKTUKe OOYdYaIoMMXCS MO MporpaMMmaM CpenHero mnpodheccCHOHATBHOTO

o0pa3oBaHus;

— O3HAaKOMHUTBCI C MPOrPaMMOM  TPAKTHKH 1O  CHEHaIbHOCTH « > 20 I
(cnenmanm3arum);

— TIONY4YUTh MHIUBUAYAIbHOE 3a/laHue, JTHEBHHK MIPAaKTHKH,

aTTeCTAIlMOHHBIH JIHNCT;

V. PeKOMeHZ[alIPlP[, 3aMCYaHUA U OLCHKA PYKOBOAUTEIA NPAKTUKH OT
— MNOJYYHUTHb MECTOJAUYECKHNEC PCKOMCHAIUH.

Duiinana mno pe3yjabTraTaM NPOX0KAeHHUs CTYIEHTOM NMPAKTHKH
3. B nensax mydineid HOArOTOBKU K MPAKTHKE CTYACHT JOJKEH O3HAKOMHTBCS C
coJiepaHNeM MPENCTOALINX paboT C yIeTOM BHIOB AESITEIHHOCTH OpPTraHU3alINH,

coOpaTh M M3YYUTh PEKOMEHIYEMYIO JIUTEpaTypy, IOIY4YUTh HEOOXOIUMBbIE
OuneHka NpPaKTUKHU CTYAEHTA

KOHCYJIbTAIIMM PYKOBOJMTEIS MPAKTHKH MO BOIPOCAM OPTaHU3AIMHA U METOJTUKE
paoor.

4. B mepuoa npoxXoxAeHHs MPaKTHKH CTYJCHT 00s3aH BBIIONHATL TPeOOBaHUS,
u3nokeHHble B TIONIOXKEHWHM O MpPaKTUKE CTYJACHTOB MO O0pa30BaTEIbHBIM Tlomich PyKOBOIHTENS!

MporpaMMam CperHero npogeccuoHaIbHOTO 00pa30BaHMsL.
ot oraenenust CI1O ( )

5. J/IHeBHHMK MpPaKTHKU 3aIOJTHSACTCS JTMYHO CTYIEHTOM. 3allMCH O BBITOTHEHHBIX
paboTax MPOM3BOIATCS EKEIHEBHO M 3aBEPSIIOTCS IOIHCHIO PYKOBOIHUTEIS
MIPaKTUKH. « » 20 r




Yucro,
MecsIl,
roxg

KpaTkoe conepkaHue BBIMOIHEHHBIX
paboT 1o Bompocam pasjiena (TeMEI),
MPOrpaMMBbl IIPAKTHKA

HOI[HI/ICI; PYKOBOAUTEIISL

1. DamuTus, UM, OTYECTBO CTYJCHTA

|. HampaBnienue

2. CnenmansHocts 46.02.01 JlokyMeHTalIMOHHOE o0ecrieYyeHue YIIPaBJIeHHUSs

H ApXUBOBCICHUC




3. Cnenumanu3anus

4. MecTo NMpaKTUKH

(HauMEHOBaHUE OpraHU3aLum)

(anpec, Tenedon)

5. Cpok npaKTHKH C 201 r. mo

201 .

6. PykoBomurens npaxkruku ot otaenenus CI10

1. laThl NPOX0KIEHNS NMPAKTHKH

20

CryneHT ( ) 1. TIpuOBLT HA MECTO TIPAKTHKH
(momick) (®©.11.0.)2. TIpolen HHCTPYKTaXK 110 TEXHUKE 0e30MacHOCTH 201 r
[Moamnuch pyKOBOMUTENS MIPAKTUKH OT OPTaHU3aAINH
« » 20 T M.IL (




I11. 3anucu o paGoTax, BHINOJTHEHHBIX CTYIGHTOM HA MPAKTHKE

Yucio,
MeECSIII, TO1T

KpaTkoe conepkaHHe BBINOIHEHHBIX
paboT 1o Bompocam paszena (TeMBI),
MPOrpaMMBbl MPAKTHKA

Ilonnucu pykoBoautess




Yucno,
Mecsl,
rox

Kparkoe conepskanne BHIIOTHEHHbBIX
paboT 1o Bonpocam paszena (Temsbl),
TIPOrPaMMBI TIPAKTHKA

HOZ[HI/I CH PYKOBOJUTEIIA




Yucmno,
Mecs, ToJl

Kparkoe conepskanne BHITIOTHEHHBIX
paboT 1o Bonpocam paszena (TeMbl),
TIPOrPaMMBI TIPAKTHKA

HOZ[HI/I CH PYKOBOJUTEIIA




Yucno,
Mecsl,
rox

Kparkoe conepskanne BHIIOTHEHHbBIX
paboT 1o Bonpocam paszena (Temsbl),
TIPOrPaMMBI TIPAKTHKA

HOZ[HI/I CH PYKOBOJUTEIIA
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MMHOBPHAYKHU POCCUHN

denepanbHOE rocyAapcTBEHHOE OI0UKETHOE 00pa30BaTENbHOE YUPEXKICHNE
BBICILIEr0 00pa30BaHuUs
«Poccuiickui rocy1apCTBEeHHBI I'YMAHUTAPHBINA YHHBEPCUTED)
(PITY)
®Duaman B r. loMmoaenoBo

OTYET

0 MMPOXO0KIACHUUA NMPAKTUKH

(HaMMEHOBaHUE OPraHHU3aluH)

c" 201 rmo"__ "

201_r.

CTyJICHTa Kypca
00ydJaromierocs mo CreruaaIbHOCTH

46.02.01 JokymeHTanmoHHOe oGecneyeHre YNPABJIeHUs U apXHBOBeeHHe

(pamummsi, uMsi, OTUECTBO)

Pykoeooumenu:

OT TIPEANPHUATHS (OpraHU3AIIH )

(Dammms, UM, OTYECTBO)
(nounmm,)
ot (unmana

(damuHs, UMsI, OTYECTBO)
(moxmuce)

CTYACHT

(moamnucek)



HNPUMEPHOE COAEP KAHUE OTYETA 110 ITPAKTHUKE

1. OO0masn xapaKkTepuCTHKA OPraHU3aLHu:

1.1. Opranu3zaimoHHo-TIpaBoBas GopMma;

1.2 . Cdepa nesrensHOCTH;

1.3. XapakTep BBIIOIHAEMBIX paboT (ycayr);
1.4. O0mas xapaKTepuCTUKa A TEIbHOCTH;
1.5. OpranusaionHasi CTpyKTypa.

2. AHAIU3 eATEeJHLHOCTH OPraHu3anuu (0TaeNna):

2.1. OyHKIMH, BBHIOIHIAEMbIE CTPYKTYPHBIM MMOJpA3/CiIeHUEM OpraHH3allid, B KOTOPOM CTYJIEHT
HPOXOJUI IIPAKTHUKY;

2.3. DyHKIMOHAIBHBIE O0S3aHHOCTH JOHKHOCTHOI'O JIMIA, B JOJDKHOCTH KOTOPOTO CTYACHT
MIPOXOIUI TIPAKTHUKY.

3. Couepmalme BBINMOJHEHHBIX CTYICHTOM BUI0B paﬁoT Mo mporpamMme NnNpaKkTuKu;

4, 3any)1Hemm H CJI0KHBIEC BOIIPOCHI, BO3HUKIIHE IIPA H3YYCHHUHM KOHKPETHBLIX A€ H
MaTepuaioB.

IIpumeyanue:
TpedoBaHus K 0)OPMIEHHIO OTUYETA

OTder cocTaBisIeTcs B DJJEKTPOHHOM BHJIEC W pacredaThiBaeTcs Ha Juctax Qopmata A-4,
BKIIQ/IbIBACTCS B TANKy-CKOpOCIIMBATENb. TeKkcT oQopMisieTcss B COOTBETCTBHH C TPEOOBAHHSIMU.
[Meuataercs yepes 1,5 unrteppana. CBepxy crpanuisl aenaercs orcryn 20 mm, ciea — 20 — 30 mm, cripaBa
10 mm, cHuzy — 20 MmM. AG3alHbIe OTCTYIIBI JOJOKHBI OBITh paBHBI 5 3HakaM. Hymepalius cTpaHuI] CILIOMIHAS
— CBEpXY TOCEepeNrHe JINCTa Ha OTcTye. TUTYNBHBIH JUCT He HyMepyeTcs. Ha cieayromniem 3a HUM JIHCTOM
CTaBHTCSI HOMEp «2» U 0OPMIISIETCS COJIep:KaHUe OTYETa C TPOCTABJICHHBIMU HOMEPAaMH CTPAHUIIL.

I1o okOHYAHNM MPAKTHKH CTYAEHT 00513aH NPeICTABUTH:

1. XapakTepucTrKy ¢ MecTa IPAKTUKH, 3aBEPEHHYIO PYKOBOIUTEIEM OpTaHHU3aIlNH;

2.JIHEBHMK IPAKTUKH (B KOTOPOM EKEIHEBHO KPAaTKO 3alUCHIBAIMCh KOHKPETHBIE CBEIECHHS O
NPOJIENIAaHHOM paboTe B TEUEHUE KaKIOTO HS, 3aBEPiEMbIE MOIIUCHI0 PYKOBOIUTEIS PAKTHKH);

3.ATTeCcTanMOHHBIN JIHCT;

4.TTuCbMEHHBI OTYET O MPOXOXKIEHUM TPAKTHKA (C TPHIOKEHHEM, BBIMOJHEHHBIM 3aJaHHEM Ha
MIPaKTHKY).



MNPUJIOKEHUE 6

XaApaAKTEePHUCTHKA

Ha obyuatomerocs otaenenus cpeanero npodeccuonanbHoro oopasosanus Oumana PITY
B I. JloMonie10B0

(PU0)
I'pynmsl

CrennaibHOCTh

46.02.01 lTokyMeHTALIMOHHOE O00ecleYeHrue VIIPABJIECHNA M apXUBOBE/ICHHE

(KO}:[ 1 HAaUMCHOBaHHE Cl'leL["aJ'lLHOCTH)

MIPOXOAMBIIETO (I1€H) MPaKTHKY

Ha 0a3e:

(Ha3BaHHE OpraHU3alHuN)

110 NPOU3BOJACTBEHHOI (l'lO npodujro CﬂelIHaJ'ILHOCTH) IPAKTHKE

(y4eOHOIi. IIPOU3BOACTBEHHOIT (110 MPODHITIO CrIEIHAIBHOCTH, MPEIUINIOMHOI) TPaKTHKE)

Iloka3aTteau BLIMOJIHEHHUS MPOU3BEACHHDBIX 33[[31[]4]71:

YPOBEHB TEOPETUIECKOMH MOATOTOBKH

Ka4yCCTBO BBIITOJTHCHHBIX pa60T

YPOBEHB TEOPETUIECKON MOATOTOBKH

BriBoner 1 ipemioskeHus

Harta « » 201 r.

PykoBomuTens NpakTHKH OT
OpTaHHU3AINA ( )
M.IL (DHO)

(Ioamuce)
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BEJJOMOCTb

0 MPOBeJAeHUH MHCTPYKTAXKA M0 TeXHUKe 0e30I1aCHOCTH, OXPaHe TPy/JAa U MPOU3BOACTBEHHOMH

CIIEIHAJIbHOCTD

Kypc

MpaKkTUKa

CPOKH TPOXOXKICHUS MPAKTHKU

CAaHMTAPUH

BUJ MIPAKTUKH

No

n/m

©.1.0.

C Mepamu 1Mo TeXHHUKE O€30ITaCHOCTH, OXpaHe
Tpy/Ja ¥ IPOU3BOJCTBEHHOM CAHUTAPUI
03HAKOMJIEH (a),

MOJIUCH

3

10

11

12

13




14

15

16

17

18

19

20

21

22

23

24

25

PyxoBonurens npakTuku (

D®.N.0. MOJIHUCH

« » 201 r.




MNPUJIOKEHUE 8

OTYET
PYKOBOJUTEJISI IPAKTUKH OT ®UJIHAJIA

(Oonxchocms, DUO pykosodumens npaKmuki,)

0 pe3yJibTaTax OpOBEICHUS MIPAKTUKU
(y4eOHOil, TPOU3BOACTBEHHOH (110 MPOGUIIO CHICUANTBHOCTH, IIPEAUIIOMHOM)
00yJaroImxcs Kypca, TpyIIbl B 201 /201 ydeOHOM TOxy

10 CricuaJIbHOCTH

(KOZ[ 1 HAMMCHOBAHUEC CHCL[I/IZUH)HOCTI/I)
1. KanennapHsiii iepuo IPaKTUKH C o

2. Pabota pyKOBOIUTENS MPAKTUKU IO OPTraHU3AINHU MPAKTHKH:
2.1. Opranuzanus MecT (6a3) MPaKTUKA

3. Pe3ynbraThl 321U Thl OTYETA 1O IPAKTUKE (3a4eTa):
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[Hara « » 201 ITognuce ®.N.0. (pykoBoauTeINsi MPAKTUKH)
ITpumeuanus:

OTuérbl MPEenOCTABISIOTCS MO0 KaKJIOMY BUAY NpPaKTUKHU (yueOHasi, Mpon3BoACTBeHHAas (ydeOHas,
npenaumioMuas)) OTAEJIBHO B cOOTBETCTBUH CO CpOKaMU MPHKA3a O MPAKTHKE.

B nmynkre 2.1. ordera cnemyer yka3arb, KakuM oOpa3oM ObUIM OIpEAENeHbl MecTa MPAKTHKH (110
MPEACTaBICHUIO  THCEM-3aIIPOCOB  OT  OpPraHW3alWid, CHJIAMH TIPEeroJaBaTeIbCKOr0  COCTaBa,
00y4aIONIMMHUCS U T.1I.)

B myHkTe 4.2. ciueayer mepedMcINTh BUABI OpTaHU3AlM{, MPEANPUSATHN, Y4pexaeHuin — 0a3
MPAaKTHKWA, JaTh UM OIEHKY C TOYKH 3pEHHs COOTBETCTBUS MPOQHII0 COOTBETCTBYIOIINX
CHEUANBHOCTEH;, Ha3BaTh OpraHu3aluy (NMPEANpUsATHS), TECHO COTpyIHHUaromme ¢ Quiamanom
TOCYJapCTBEHHOI'0  OFOJDKETHOrO  00pa3oBaTeNbHOrO  YUYPEKJEHHs  BBICIIEro  0Opa3oBaHUs
«Poccuiickuii roCcy1apCTBEHHBIN T'YMaHHUTapHBINA YHUBEPCUTET
(®unuman PITY B r. JloMo1e10B0) OTIENEHHE CPEAHEr0 MPO(hEeCCHOHATBLHOr0 00pa30BaHMUSI.

B nmyHkTe 5 HY)XHO OTMETHUTH TOJIOKUTENbHBIE M OTPHUIATENbHBIE CTOPOHBI B OpraHHU3alMH U
NPOBEACHUM  MPAKTHKW; JaTh OLEHKY  BBIIOJHEHUS  CTyJEHTaMU IpPOrpaMMbl  INPAKTHUKH,
HMHJIMBUIyaJIbHOIO 3aJaHus 10 CHELUaIbHOCTH; IIPUBECTH IIPUMEPHI BBICOKON OLIEHKH MPEANPUSTUIMU
paboThl TPaKTUKAaHTOB (yka3aTh (aMIIIUM CTYIEHTOB, WX PYKOBOJUTENEH), OTMETUTh CIydau
MIPEIOKEHHSI CTyJeHTaM paboThI U T.11.

B myHkTe 6 cienyer gaTh CBOM NMPEUIOKEHUS IO YITYUIISHUIO OPraHU3alluH U TIPOBEICHUS PAKTHKH



	ОТЧЕТ

		2023-06-20T10:20:31+0300
	Сафонов Евгений Николаевич
	я подтверждаю этот документ своей удостоверяющей подписью




