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Pasznea 1. O01mme moJioskeHust

1.1. Hacrosimast o6pazoBarensHas nporpamma (nanee OIl) mo cnenmansnoctu 46.02.01
JlokyMeHTanmoHHOe ofecreueHre YIpaBiICHUS M apXWBOBEIEHHE pa3paboTaHa Ha OCHOBE
(benepaabHOro rocy1apcTBEHHOI0 00pa30BaTEIbHOTO CTAHIAPTA CPETHETO MPOPECCHOHATHLHOTO
obpazoBanus 1o crnenuaibHocTH 46.02.01 JlokymMeHTannoHHOE oOeclieueHrue YIpaBJiICHUS WU
apXMBOBEICHHE, YTBEPXKIEHHOrO MpHKa3oM MuHuUCTepcTBa MpocBelleHus Poccuiickoit
Oenepannu ot 26.08.2022 . No 778 «O6 yrBepxaeHuu ¢eaepaabHOro o0pa3oBaTeIbHOTO
CTaHjapTa cpeaHero mnpodeccuoHanbHOTO oOpazoBanus 1o cneruanbHocTH  46.02.01
JlokyMeHTaIMoHHOE 00eCTIeYeHNE YIIPABICHHS U apXHUBOBEIACHUEY.

OII onpenensier peKOMEHI0OBaHHBINH 00BEM U COJIEPIKAHHUE CPEAHETr0 MPo(ecCHOHATBHOTO
oOpazoBanus mo crneuuanbHoctd 46.02.01 JlokyMeHTanMOHHOE OOeclieueHue YIpPaBICHUS U
apXMBOBEJCHHE, IUIAHUPYEMbIE pe3yJabTaThl OCBOSHHsSI 00pa30BaTENbHOW  IPOTPAMMBIL,
MPUMEPHBIE YCIOBUS 00pa30BaTEIbHOM JESTEIBHOCTH.

OIl pazpabotana ans peaiu3anuu 0Opa3OBaTENbHON MpPOrpaMMbl Ha 0a3e OCHOBHOTO
o0miero obpazoBaHusi 00pa3oBaTEIbHON OpraHu3aleil Ha ocHOBE TpeOoBaHUU (eaepanbHOro
roCcyIapCcTBEHHOT0 00pa30BaTENbHOIO CTaHAapTa cpeanero oouiero odpazosanus u PI'OC CITIO
C ydeToM moiydaeMon crenuanbHocTH. Ilpm pa3zpaboTke 00pazoBaTeNbHOW MPOTPAMMBI
YUUTBIBAIOT peATU3alUI0 00IIe00pa30BaTeIbHBIX AUCIHUILUIMH Ha TMPOTSHKEHUH BCEro CpOKa
0o0yudeHus 1o 06pa3oBaTeIbHON IpOrpaMMe.

Jliis peanu3aiiuu 00pa3oBaTeIbHON MPOTpaMMBbl Ha 0a3e cpeaHero oOIero oopasoBaHus
010K 00111€00pa30BaTEIbHBIX AUCHUIUIMH HE YIYUTHIBACTCS.

1.2. HopmaTuBHBIE OCHOBaHUS /751 pa3paboTKU 00pa30BaTebHON IPOTPaMMBI:

Oouue:

— @enepanbublii 3ak0H oT 29 nekabps 2012 r. Ne273-@3 «O06 ob6pa3zoBaHuu
B Poccuiickoit denepanuny;

— IIpuxa3z Munnpocsemmenust Poccun ot 08 ampenst 2021 1. Ne 153 «O0 yrBepkieHIH
[Topsinka pa3paOOTKM NPUMEPHBIX OCHOBHBIX OOpa3oBaTelIbHBIX HPOrPaMM CPETHEro
poeCCHOHATBHOTO 00pa30BaHMs, NPOBEIEHUS WX SKCIEPTU3bl U BEIEHUS peecTpa
IPUMEPHBIX OCHOBHBIX O0pa3oBaTEIbHBIX MPOrpaMM CpPEJHEro MNpodhecCHOHAIBHOTO
00pa3oBaHUY;

— Ilpuka3 Munnpocsemienuss Poccun ot 26 asrycra 2022 roma Ne 778 «O06
YTBEP)KICHUU (heZiepalIbHOTO ToCyIapCTBEHHOIO 00pa30BaTEeIbHOTO CTaHAapTa CPEIHETro
npodeccnoHanbHOTO 00pa3oBanust Mo croenuanbHocTH 46.02.01  JloKkyMeHTaIlMOHHOE
obecrieyeHre ynpaBaeHHUs U apXUBOBEICHUEY,

- [Tpuka3 Munnpocsenienus Poccun ot 24.08.2022 Ne 762 «O0 yTBepkIeHUU
[lopsiaka oOpraHuM3allid M OCYIIECTBICHHS 00pa3oBaTENbHOM  JESITENbHOCTH IO
00pa3zoBaTeNbHBIM MPOrpaMMaM CpeTHEro NMPO(HecCHOHAIBHOTO 00pa30BaHUN»;

— IIpuxaz Munnpocsenienus Poccun ot 08 nHosOps 2021 r. Ne 800 «O6
yrBepkaeHun Ilopsinika mpoBeieHUs ToOCYyJapCTBEHHOW HWTOTOBOM —aTTecTaluu IO
00pa3zoBaTeNbHBIM POTrPaMMaM CpeIHEro MPO(hecCHOHAITBHOTO 00pa30BaHUN»;

— Ilpuka3 MunoOpuayku Poccum Ne 885, Munnpocsemenuss Poccun Ne 390 ot
5 aBrycra 2020 r. «O mpakTU4ecKOl MOATOTOBKE 00ydarommxcs» (BMecte ¢ «llomoxkenuem
O TIPAKTHYECKOI MOJTOTOBKE 00YJarOIIIXCS);



— IIpuka3z MuHucrepcTBa Tpyna U colManbHOM 3amuThl Poccuiickont ®Penepanuu
ot 15 urons 2020 r. Ne 333nH (3apeructpupoBaH MUHHCTEPCTBOM IOCTUIIMK Poccuiickoi
Oenepanun 15 wronss 2020 1., peructpammonHsiii Ne 58957) «O0 yTBepkaeHUU
npodeccrnoHalIbHOTO CTaHaapTa «Cneunanuct o OpraHU3allHOHHOMY u
JOKYMEHTAITMOHHOMY O0€CIICUCHHIO YITPABJICHUS OpTraHU3aIUueiiy;

— I[Ipuka3z MuHuctepcTBa Tpyla U colMaibHOM 3ammThl Poccuiickoi ®enepanuu
ot 18 mapra 2022 r. Ne 140H (3apeructpupoBaH MHUHHCTEPCTBOM IOCTHIMU Poccuiickoii
Oeneparn 21 ampenst 2022 1., peructpanmonabii Ne  63193) «O0 yTBepkaeHUU
npodeccnoHanbHOTO cTanaapTa «CHeraTucT apXuBay.

— Ilocranosnenue IIpaBurensctBa PO ot 13 oxTsa6ps 2020 r. N 1681 «O 1neneom
oOyueHuu 1o oOpa3zoBaTeNbHBIM IpOrpaMMaM CPeIHEro MnpodeccuoHalbHOTO U BBICIIETO
00pa3zoBaHUs» (C U3MEHEHUSMH M TOTIOJTHEHUSIMH);

— IIpuka3z MunoOpuayku Poccuu ot 02.07.2013 N 513 (pen. ot 01.06.2021) «O6
yrBepxaeHun Ilepeunss mpodeccuii paboymx, MODKHOCTEH CIyXKalluX, MO KOTOPHIM
ocymecTBisieTcs npodeccruonanbHoe odyuenue» (3apeructpupoano B Muntocte Poccun
08.08.2013 N 29322).

1.3. [lepeuens cokpamieHuii, NCob3yeMbIX B TekcTe OI1:

@I'OC CIIO — ¢enepanbHblii TOCYIapCTBEHHBIH 00pa30BaTENbHBIA CTAaHIAPT CPEITHETO
npodeccuoHanTpHOr0 00pa3OBaHus;

OIl —o6pazoBaTenbHas MporpaMMa MoJAr0TOBKU CIIEIUAINCTA CPEHETO 3BEHA,

OK — 001111€ KOMIIETEHIINH;

[1K — npodeccronanbHble KOMIETEHIINN;

I1C — mpodeccroHanbHbIi CTaHAAPT,

CT — conpanbHO-TYMaHUTAPHBIA UK,

OIT —obenpodeccuoHanbHbIN HUKI/001enpodeccCHoHaIbHas IUCHUIUINHA;

I1 — mpodeccroHanbHbII UK

[IM — npo¢eccrnoHanbHbIN MOAYIb;

M/IK — MexauCIUIUIMHAPHBIN KYpC;

[TA — npoMexyTOuHas aTTecTalus;

1D — neMOHCTpaMOHHBIN 9K3aMEH,;

I'MA — rocynapcTBeHHas UTOrOBasi aTTECTALIMS;

KO/I- KOMIUIEKT OIIEHOYHON JOKYMEHTALINY;

HITID — nenTp nmpoBeaeHHUS AEMOHCTPAIMOHHOTO K3aMEHa

Pa3nes 2. O0mas xapakTepucTHKa 00pa30BaTeIbHON MPOrpaMMbl
IIporpamma couetaer oOydeHue B 00pa30BaTEIbHOM OpraHU3aluy U Ha paboyeM MecTe B
OpraHu3alliil WIM Ha MPEeNNpUATHH C LIUPOKUM HCIOJIb30BAaHUEM B OOYy4YeHUH LU(PPOBBIX
TEXHOJIOTU.
KBanudukarms, mnpucBauBaemas BBIIYCKHUKaM  0Opa30BaTeNbHOW  MPOrpaMMbI:
CHEIHANIMCT MO0 JOKYMEHTAI[MOHHOMY 00€CIIEUeHHIO YIIPABICHUS U apXUBHOMY JIETy.
BeimyckHuk 00pa3oBaTeNbHOM MporpaMMmbl 10  KBaIM(UKALMU — «CIELUAIUCT IO
JOKYMEHTAlMOHHOMY OOECIIEYEHUIO YNpaBJIEHUS M ApXUBHOMY J€IYy» OCBaWBAET OOLIUE BHUJIbI
NESTEIbHOCTH: OCYLIECTBICHHE OPraHU3allMOHHOTO U JIOKYMEHTAllMOHHOIO OOECIeUeHHUs
NeSITeIbHOCTH OpPTaHM3allMU; OpraHu3alys apXUBHOW pabOThl MO JOKYMEHTaM OpraHM3alui



pa3IUUHBIX (POPM COOCTBEHHOCTH; OPTraHM3aIHs JOKYMEHTAI[HOHHOTO 00eCTIeYeH sl yITPaBICHUS
U QYHKIIMOHUPOBAHMSI OpTaHU3ALINH.

[Tonyuenue oOpa3oBaHUs MO CHELMATBHOCTH JOIYCKAETCs TOJIBKO B MPO(ECCHOHANBHON
00pa30BaTeIbHON OpraHu3alnu.

®opmbl 00yUeHUs: OUHAs

O0beM mporpaMMbl 10 OCBOSHHMIO IPOTPAMMBI  CPEIHETO MPOQPECCHOHATBLHOTO

oOpa3oBanus Ha 6a3e OCHOBHOTO 00IIIEro 00pa3oBaHus C OAHOBPEMEHHBIM IOIYYCHHEM CPETHETO
obmiero oOpa3zoBanus: 4428 4acoB aKaJeMHUYECKHMX YacoB, CO CPOKOM oOydenus 2 roga 10

MCCAILICB.

Pa3nea 3. XapakTepucrnka npogeccuoHaJbHOM JeTeJIbHOCTH BbIIYCKHUKA

3.1. O6nactp npodecCHOHANBHON eATeTFHOCTH BBITYCKHUKOB: 07 AIMHHHUCTPAaTHBHO-
ylpaBiieH4YecKasl U 0(pUCHas JesITeIbHOCTb.

3.2. Marpuua KOMMETEHLMH BBITYCKHUKA KaK COBOKYIHOCTb PE€3YJIbTaTOB OOY4YEHMS
B3aUMOCBs3aHHBIX Mexay coboii OK wu IIK, koTopble AOKHBI OBITH CPOPMHUPOBAHBI Y
oOywaromerocsi 1O 3aBepHieHWH oOpasoBarenbHOW mporpammbel  «lIpodeccuonanmureT
(ITpunoxxenwue 1).

3.3. CooTBETCTBHE BUIOO0B ACATCIBHOCTHU HpO(l)eCCI/IOHaJIBHLIM MOOYJIAM:

HaunmeHnoBanue BUIOB A€ATEIbHOCTH Haunmenosanue
npoeccnoHabHBIX MOJTyJIel

Bunn negrenpHoCTH:

Ocy1iecTBiieHne OpraHU3aIMOHHOTO u | [IM.01 OcymiecTBiieHne

JOKYMEHTAIMOHHOTO obecrnieueHus JEATEIbHOCTH | OPTaHU3aIl[MOHHOTO u

OpraHu3aIu JIOKYMEHTAITMOHHOTO
obecrnieueHus JeATETbHOCTH
OpraHu3aIu

Opranuzanusg apxuBHOoM pabGoTel 1o jgokymeHTam | [IM.02 Opranuszanus apXuBHOU

OpraHu3aIyii pa3au4HbIX (OPM COOCTBEHHOCTH paboTsI o JIOKyMEHTaM
OpraHu3anuil paznu4HbIX (Gopm
COOCTBEHHOCTHU

OcBoenne BHIOB paboT mo oxHOW wiu HeckoiabkuM | [IM.03 OcBoeHnue Bu10B paboT 1o

npodeccusM pabounx, TOMKHOCTSAM CITYKAIIUX OJIHOM W HECKOJIbKUM
npodeccusim paboumx,
JIOJKHOCTSIM CITY Kalux




4.1. O01mMe KOMIETEHI MU

Pasznea 4. [linanupyembie pe3yibTaThbl 0CBOEHHS 00Pa30BaTeILHON POrPaMMbl
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OK 01 | Beibupats criocoOsl YMeHust:
pelieHus 3a1a4 pacrio3HaBartb 3ajayy  w/miam mpoOieMy B
npodeccnoHanbHOM poecCHOHATLHOM W/UITH COLMATbHOM KOHTEKCTE
ACATENbHOCTU aHAJIM3UPOBATh 3ajjauy W/WIM MpoOjeMy U BBIIACIATh €€
MMPUMCHUTCIIBHO COCTaBHBIC YAaCTHU
K pasiniHbIM OIPEEINIATh TAllbl PELICHUs 3a1a41
KOHTCKCTaM BBISIBISIT W O(PQPEKTUBHO HCKaTh HWH(POPMAIHIO,
HEOOXOIUMYIO JUIsl pEIICHHMsI 3a/1a4 W/WIIM TPOOIIEMBI
COCTABJISTH IUIaH IEUCTBUS
OTMpeeNsaTh He0OXOIUMBIE PECYPCHI
BJIQJIETh aKTyaJIbHbIMU METOJJaMu paboThI
B ITpo(hecCHOHANIBHOM U CMEXHBIX chepax
peanu30BbIBATh COCTABJICHHBIN IIJIaH
OLCHUBATh PE3YJbTAT U IOCIEICTBUS CBOMX JEHCTBUUI
(caMOCTOSATEIHHO MJIM C TOMOIIHI0 HACTABHHUKA)
3HaHun:
aKTyaJbHbIl  NpodecCHOHANbHBI W COLUANbHBIN
KOHTEKCT, B KOTOPOM IPUXOJUTCS pabOTaTh U KUTh
OCHOBHBIE HMCTOYHUKM HH(POPMALUU U PECypchl s
pelieHus 3a1a4 U npodsieM B MpopecCUOHATBHOM U/WIH
COLIMAJILHOM KOHTEKCTE
AITOPUTMBI BBIIOJIHEHUS paboT B po(eCcCHOHATBbHON U
CMEXKHBIX 00J1aCTIX
MeTOJIbl paboThl B MNPO(ECCHOHATBHOM M CMEXHBIX
chepax
CTPYKTYpY IJIaHa JIJIsl pelIeHus 3aaa4
MOPSAOK  OIEHKU  pe3yJbTaTOB  pEUIeHHs  3ajaad
npodecCHOHATIBLHOMN J1eITeTbHOCTH
OK 02 | Mcnonp3oBaTh Ymenus:

COBPCMCHHBIC CpCACTBA

MOMCKa, aHaJn3a U
MHTEepHpeTaluu
uHpopmanuu, u
UH(pOPMalOHHbIE
TEXHOJIOTUH IS
BBINOJIHEHUS 3a/1a4
npodeCcCuoHATBHON
JeSATeIbHOCTH

ONPCACIIATH 3aaa4u IJIsl IO CKaA I/IH(I)OpMaLII/II/I

ONpCACIIATH HCO6XO,Z[I/IMBIC NCTOYHUKH I/IH(i)OpMaLII/II/I

IJIAHWPOBATH IMMPOLECC TTOMCKA,

CTPYKTYpUPOBATH MOJIYy4aeMyI0 HHGOPMALIKIO

BBIACIIATDH HanOoJIee 3HAaUMMOE B TMEPCUHC I/IH(pOpMaLII/II/I

OLCHUBATh MPAKTHYCCKYIO 3HAYUMOCTH PE3YyJIIbTAaTOB
IIOMCKa

0hOpMIIATh PE3yJbTAThl MOWCKA, TPUMEHSATH CPEJCTBA
WHOOPMALIMOHHBIX ~ TEXHOJOTHUH NS peIIeHUS
poeCCHOHANIBHBIX 3a71a4

UCTIOJIF30BaTh COBPEMEHHOE MTPOTPAMMHOE 00eCTIeYeHNE

UCTOJIb30BaTh pa3W4Hble IHU(PPOBBIE CPEACTBA IS
peueHus poeCCHOHANBHBIX 331a4




3HaHus:

HOMEHKJIaTypa WH(OPMAITMOHHBIX HWCTOYHUKOB,
MPUMEHSIEMbIX B IPO(EeCCHOHAIBHOM 1eITeIbHOCTH

IPUEMBI CTPYKTYPUPOBaHUS HH(OpMaIUH

dbopmar odopmieHus pe3yJbTaTOB MOMCKa
uHpOpMaLUK, COBPEMEHHBIE CpEACTBA M YCTpPOWCTBA
nH(pOopMaTH3alun

HOPSIOK UX MPUMEHEHHS M IPOTpaMMHOE o0ecrieueHne
B Npo(ecCHOHANbHON IeATeNbHOCTH B TOM 4YHCIE C
MCITIOJIb30BaHUEM HU(POBBIX CPENICTB

OK 03 | IInanupoBath YmeHus:
U PEaIn30BbIBaThH ONpeNeNsATh  aKTyaJlbHOCTb  HOPMAaTHUBHO-IIPABOBOU
COOCTBEHHOE JOKYMEHTAIIUH B MPO(hECCHOHAILHON AEATEIbHOCTH
poeCCHOHATBHOE MIPUMEHSATH COBPEMEHHYIO Hay4HYIO
Y JMYHOCTHOE po(heCcCHOHATIBHYIO TEPMUHOJIOTUIO
pasBUTHE, onpeneniarb u BBICTpanBaTh TPAcKTOPUHU
IPEANPUHUMATEILCKYIO | TpodecCHOHaAIbHOTO Pa3BUTHSI U caMO0Opa30BaHus
ACATCIIBHOCTD BBIIBJISITH JOCTOMHCTBA M HEIOCTATKH KOMMepquKOﬁ
B npoeccroHanbHoOi wien
cdepe, HCIIOIB30BaTh MPE3CHTOBATh HJIEH OTKPBITHS COOCTBEHHOTO Jiejla B
3HAHMUs 10 PHHAHCOBOM npoeCCHOHATBHON AEITeIbHOCTH; 0POPMIIATh OM3HEC-
IrPaMOTHOCTHU 1Al
B PasIHIHbIX paccuMTBIBaTh pPasMEphbl BBIILUIAT 110 MPOLECHTHBIM
KU3HCHHBIX CUTYallUAX | cragkam KpeIUTOBAHHUS
ONpEAeNiATh WHBECTULUMOHHYIO  IPHUBJIEKATEIbHOCTD
KOMMEpPUYECKUX HJeH B paMmkKax MpodheccHoHaTbHOM
JIESITEIIbBHOCTH
IIPE3EHTOBATh OM3HEC-UJIEI0
OTPEENATh UCTOYHUKN (PUHAHCHUPOBAHUS
3HaHus:
CO/IepKaHUE  aKTyaJIbHOM  HOPMAaTHUBHO-IPABOBOM
JIOKYMEHTalluu
COBpEMEHHas Hay4Hast u npodeccronanbHas
TEPMUHOJIOTHUS
BO3MOJKHBIE TPAEKTOPHH MPOPECCHOHATHHOTO Pa3BUTUS
1 caM00Opa30BaHUs
OCHOBBI MIPEANPUHUMATENIBCKOMN 1€ATeIbHOCTH; OCHOBBI
(¢buHaHCOBON I'PaMOTHOCTH
npaBuiia pa3paboTKu OM3HEC-TIIIAHOB
MOPSIIOK BBICTPAMBAHMSI PE3EHTAIINU
KpeIUTHbIE 0AHKOBCKHE MPOTYKTHI
OK 04 | DddexTuBHO YmeHus:
B3aUMO/IEMICTBOBATH OpraHU30BbIBaTh paboty KOJUIEKTHBA
1 paboTathb Y KOMaH/Ibl
B KOJUICKTHBEC U B3aUMOJICUCTBOBaTh C  KOJUIETAMH, PYKOBOJCTBOM,
KOMaHJC KJIMEHTaMH B X0Ji€ MPo(eccCHOHaTbHON IeSITeIbHOCTH
3HaHus:
IICUXOJIOTUYECKUE OCHOBBI JESITEIBHOCTH KOJUIEKTUBA,
MICHXOJIOTHYECKNE OCOOCHHOCTH JIMYHOCTH
OCHOBBI IPOEKTHOM ESTEIIBHOCTH
OK 05 YmMeHus:




OcCylecTBIISITh YCTHYIO
U NUCbMCHHYIO

rpaMOTHO H3J1araTtb
U ohOpMISITE JTOKYMEHTHI

CBOHM MBICITH
no 1podhecCuoHaATHLHON

KOMMYHHUKAIUIO Ha TEeMaTUKE Ha TOCYAapCTBEHHOM S3bIKE, IPOSIBISATH
rocyaapCTBEHHOM TOJICPAHTHOCTH B pab0UYeM KOJIJICKTUBE
si3p1Ike Poccuiickoi 3HaHus:
®enepanuu ¢ yueTom 0COOEHHOCTH COLIMAJIBHOTO U KYJIbTYPHOT'O KOHTEKCTA;
0COOEHHOCTEH IpaBuia odopmIIeHUS JOKYMEHTOB
COIIUAJIBHOTO 1 U TIOCTPOCHUS YCTHBIX COOOLICHUN
KYJbTYPHOI'O
KOHTEKCTA
OK 06 | IIposiBsTh YMeHus:
IpaxkIaHCKO- OIHUCHIBATL 3HAYUMOCTDH CBOEH CHEIIMAIILHOCTHU
TTaTPHOTHHCCKYTO MIPUMEHSTh CTaH1apThl AHTUKOPPYILIMOHHOTO
TTO3UIIHIO,
MTOBEJICHUS
JEMOHCTPUPOBATH 3
OCO3HAHHOE MOBeeHue | 2HAHU: _
Ha OCHOBE CYIITHOCTb TPaXXIAHCKO-TIATPUOTUUCCKON II03UIINH,
TPAIUIIMOHHBIX 0011e4eI0BeYECKUX [ICHHOCTEH
00IIEYETOBEYECKUX 3HAYUMOCTb NPO(ECCUOHATBHONU  JESITEIbHOCTH  I10
CHHOCTCH, B TOM CIIENUATIBHOCTH
THCIIC € yHCTOM CTaHAapThl  aHTUKOPPYIIIMOHHOTO  IIOBEACHHMSA U
rapMOHHU3AIUN
apMOHH3aL MOCJICJICTBHSI €70 HAPYIICHUS
MEXHAIMOHAJIBHBIX U
MEXKPEIUTHO3HBIX
OTHOIIICHHUH,
MIPUMEHSATH CTAHIAPTHI
AHTUKOPPYIIIUOHHOTO
MOBEJICHUS
OK 07 | ConeiicTBOBaThH Ymenust:
COXpaHEHUIO coOI0aTh HOPMBI DKOJIOTHYECKON O€30MacHOCTH,
OKPY>KaIoIen Cpebl, OTpeeNaTh HampaBIEHUS pecypcocOepekeHUs B
pecypcocGepe)KeHH}o, paMKax HpO(beCCHOHaHBHOﬁ ACATCIIBHOCTH o
IPUMEHSTh 3HAHWs 06 | CTICLHATBHOCTH, OCYIIECTBIIATE paboTy ¢ COOII0ACHHEM
M3MEHEHUH KITHMATa, MIPUHITMIIOB OEPEKITMBOTO TPOU3BOCTBA
NIPHHITHITBI OpTaHU30BBIBATE npo(hecCHOHATIBHYIO JIeATENbHOCTh c
y4eTOM 3HaHHH 00 N3MEHEHUH KIIMMAaTUYECKUX yCIOBHIMA
OepeKIMBOTO
peruoHa
MIPOU3BOJICTRBA,
3HaHusn:
3G HEKTUBHO =
. MpaBujia SKOJOTUYECKOW O€30MacHOCTH TpPH BEJACHUU
JIEHCTBOBATH B .
N po(heCcCHOHANBEHOM e TENIbHOCTH
Ype3BbIYANHBIX >
OCHOBHBIC pecypcHl, 3a/IeCTBOBaHHBIC
CUTYaIHIX N
B IIPO(heCcCHOHANLHOM IeSATENHHOCTH
MyTH 00ECTIEYEHUST PECypcoCcCOepeKeHUS
MIPUHIIAITEI OEPEKITMBOTO MPOU3BOJICTBA
OCHOBHBIE HAINpaBJCHUS HM3MEHEHHUS KIMMAaTUYECKHUX
YCJIOBHM peTHOHA
OK 08 | Mcnonb3oBaTh Ymenus:
cpencTBa PU3HIECKOU
HCIIOJTh30BaTh (U3KYIBTYPHO-03I0POBUTEIBHYIO

KYJIbTYpPBI ISt
COXpaHEHHUS U
YKPEIIEHUS 3J0POBbs
B IIpoLiecce

JIeATEIBbHOCTD ISl YKPEIUJICHUSI 3J0POBbSI, JOCTUKEHUS
’KU3HEHHBIX U MPO(eCcCHOHANBHBIX LIeeH

NPUMCHATH PALUMOHAJIBHBIC IMPUCMBI AOBHUIATCIIBHBIX
GbyHKIMA B mpodhecCUOHATBHOMN NeITeIbHOCTH




npoeCCHOHATLHON MIOJIb30BAThCS CpeacTBaMu MpOPUITAKTUKA

NeSTEIbHOCTH MEPCHANPSHKCHUSI,  XapaKTepPHBIMU  JIJISL  JIaHHOW

U TIOJJICPIKAHHS CHENHATbHOCTH

HE00XOAUMOTO YPOBHA | 3HAHUA:

(usmaeckoit poib  (U3MUECKOM KYJIbTYphl B OOIIEKYJIBTYpHOM,

IIOATOTOBICHHOCTH po(heCCHOHAILHOM M COIIMATLHOM Pa3BUTHH YEJIOBEKa
OCHOBBI 37I0POBOT0 00pasa KU3HU
ycIoBHS TMPO(ECCHOHAILHOW JESITEIbHOCTH W 30HBI
prcka (pU3MYECKOro 37J0POBbs JJIS CIIEHUAIBHOCTH
CpeCcTBa NPOPHIAKTUKY TIEPEHANPSHKCHUS

OK 09 | ITonb3oBaThCs YmMeHus:
npodeccnoHaTbEHOMI MOHMMATh OOIIMI CMBICT YETKO MPOU3HECCHHBIX
JOKyMEHTAIHeH BBICKa3bIBaHU I Ha U3BECTHbBIE TEMBI

Ha TOCYJJapCTBEHHOM
Y UHOCTPAHHOM $SI3bIKaX

(mpodeccroHanbHBIC U OBITOBBIEC), TOHUMATh TEKCTHI HA
0a30Bble NPOQecCHOHATbHbBIE TEMbI

y4yacTBOBaTh B JUajorax Ha oOuiue

u HpO(beCCI/IOHaJ'IBHHe TEMBI

3HAaKOMBIC

CTPOHUTH TIPOCTHIE BBICKA3bIBaHUSI O cebe M O CBOEH
po(ecCHOHANBHOM e TeNIbHOCTH

KpaTko OOOCHOBBIBAaTh M OOBSCHSITH CBOU JACUCTBUS
(Texylrye U MiIaHupyeMble)

IUCATh IPOCTHIE CBA3HBIE COOOILEHHS Ha 3HAKOMbIE WU
MHTEpECYIOIINe NpoQecCHOHaTbHBIC TEMBI

3HaHus:

mpaBujia MMOCTPOCHUA IPOCTBIX n CJIOKHBIX

HpeI[J'IO)KeHI/Iﬁ Ha HpO(l)eCCI/IOHaJIBHBIe TCMBI

OCHOBHBIE OOIIEYNOTPEOUTENbHBIC TI1aroibl (ObITOBas U
npodeccuoHanbHas JIEKCHKA)

JIEKCUYECKUH MHHUMYM, OTHOCSIIMUCS K OIHCAHUIO
MPEIMETOB, CPEACTB M MPOIECCOB MPOodhecCHOHATBHOM
NEITEILHOCTH

0COOEHHOCTH NMPOU3HOIIEHHSI

mpaBujia YTCHUA TECKCTOB
HAIIPpaBJICHHOCTHU

npo¢eCCHOHAIBHON

4.2. IIpodeccroHanbHble KOMIIETCHIIUN

Buabl Koa n IToka3zaTen ocBOEHHS KOMIIETEHIIUHA
AeATeIbHOCTH HAUMEHOBaHUe
KOMIIeTEHIIUH
OcymiecTBieHne IIK 1.1. HaBbikn
OpraHu3alMoHHOro U | OCyIecTBIATh [Tonmyyenus HeoOXoaAUMON HHPOPMALIUU U
JOKYMEHTALlMOHHOTO | IpUEM-TIEpEaYy repeaadyyd CaHKIMOHUPOBAHHOU
obecrnieyeHus yYIpaBIEHYECKOMN nH(pOpPMAIIMU C UCTIOIB30BAHUEM CPEJICTB
JeATEIIbHOCTH uHpOpMaINU C MH(OPMALIMOHHBIX U KOMMYHHUKAITMOHHBIX
OpraHu3aluu IIOMOIIBIO CPEICTB TEXHOJIOTU
UHQPOPMALMOHHBIX U | YMeHHUs:
KOMMYHMKAIIUOHHBIX | HCIIONB30BATh CPEICTBA NH(DOPMAITMOHHBIX U
TEXHOJOTHI KOMMYHUKAITUOHHBIX TEXHOJIOTHI JIIA
MOJTYYEHUs] M niepeaun HHpopMayu




BECTH U HCITOJIB30BaTh B paboTe 0a3y KOHTAKTOB
OpraHusaluu

BECTH YUYETHBIC PETUCTPALIMOHHEIC (POPMBEI,
HCIIOJIb30BaTh UX JIJIS HH(POPMAIIMOHHOH
paboTHI ¥ pabOTHI IO KOHTPOJIIO UCITOJTHCHUS
NOPY4YEHUI

yCTaHaBJIUBATh U HOJACPKUBATH
KOMMYHHKAIIMU B TIPOIIECCE JACIIOBOTO OOIICHHUS
C TIOMOIITLIO CPEACTB HHPOPMAITHOHHBIX U
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH

CIrJIaXXHUBaTh KOH(I)J'H/IKTHI:IC H CJIOKHBIC
CUTYallMu MCKJIMIHOCTHOI'O B3aMMOICHCTBHS

COOJIFOIaTh CITY>KEOHBIN ITHKET

obecrieynBaTh HHPOPMALTMOHHYIO
0€30I1aCHOCTb ACSATEIbHOCTU OPraHH3aIHH.

3HAHUA:

HOPMATHUBHBIE IIPaBOBBIE aKThl Poccuiickoi
®enepannu B chepe NHPOPMAIMOHHBIX U
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH

CTPYKTypa OpraHu3aiu, e€ 3aJauu u QyHKIUH

ImpaBuJia MMPOBCACHHU S ACJIOBLIX IIEPETOBOPOB

STHKA JIEJIOBOT'O OOIIEHUS

[IPaBUJIA PEUEBOIO STHKETA

MIPaBUJIa IOJIEPKAHUS U PA3BUTHUS
MEKJIMYHOCTHBIX OTHOIIEHUI

TpeOOBaHMS OXPaHbI TPYJA.

IK 1.2.
Koopaunuposats
paboTy mpueMHOMI
PYKOBOIUTENS, 30H
npreMa pa3iInuHbIX
KaTeropui
IIOCETUTENEN
OpraHu3aLuu

HaBbiku

KOOpJIMHAIMK PabOThI MPUEMHON
PYKOBOAMTEIIS U 30H IPUEMA PA3ITUYHBIX
KAaTEerOpyii MOCETUTENEH OpraHu3aluy

YMmenus:

BCTPEYATh IIOCETUTEINIEH, ITOJIydaTh IEPBUYHYIO
UHQOPMAIHIO O MTOCETUTENSIX, YCTAHABIUBATD
TIOPSJIOK MPUEMA JUTS PA3IMIHBIX KaTETOPHid
MMOCETUTEIIEN

BECTH YYETHBIE PETUCTPAIIHOHHBIE (POPMEI 10
npuéMy noceruteneil 1 ohopMILITh IPOIyCKa

BECTH IpUEM, Niepeiady u OTHPABKY
JIOKYMEHTOB

OpPraHU30BbIBaTh U OPOHUPOBATH NIEPETOBOPHBIE
KOMHATBHI

CepBUpPOBATh YaliHbIE (KOQEHHbIE) CTOJIbI B
oduce

MIPUMEHATH B paboTe CpeAcTBa
“H(OPMAITMOHHBIX 1 KOMMYHHKAIIMOHHBIX
TEXHOJIOTUH

MPUHUMATh MEPHI 110 COXPAHEHUIO
KOH(pHUACHITHATHHOU HHPOPMAIIUU B XOJI€
IIpUEMa ITOCETUTEIICH.

SHanug:

HOPMAaTHUBHBIE MIPaBOBLIE akThl Poccuiickoit
®denepanuu 1o 3amuTe HHGOpMAaIK U paboTe ¢
o0palleHUsIMHU TPaKIaH




CTPYKTypa OpraHU3aIluy U pacrpe/iesicHIe

(GyHKUIUI MEXIy CTPYKTYPHBIMHU
M0/Ipa3ieIeHUsIMHI U CHEIMAINCTaMU

IpaBuUJjia OpraHru3alu HpI/IéMa MOCeTUTeNICH

OTHUKET U OCHOBBI MEXKXAYHAPOAHOI'O IPOTOKOJIA

STHKA JIEJIOBOT'O OOIIEHUS

MPaBMJIa PEYCBOTO DTUKETA.

MpaBUjIa CEPBUPOBKH YaiftHOTO (KOeHHOro)
cTONa

TpeOOBaHUS OXpaHbI TPY/a.

TIK 1.3. Bragets
HaBBIKAMU
IUTAHUPOBAHMUS
paboyero BpeMeHu
PYKOBOJIUTENS U
cexperaps

HaBpixn

TUTAHUPOBAHUS padOUYero BpeMeH!
PYKOBOJUTENS U paboyero AHs cekperaps

YMmenus:

BBIOHpaTh (POPMBI IITAHUPOBAHUSA U OPOPMIIATH
TUTAHUPOBLINK (OpraHaiisep) pyKOBOAUTENS U
cekperaps

YCTaHABJIUBATH IIEJIH, OTIPEICTIATh
MPHOPUTETHOCTD M OYEPETHOCTD BBIMOJHEHHS
paboT u 3(h(HEeKTUBHO pacpeeaTh padoyee
BpeMs

COTJIACOBBIBATH BCTPEYH U MEPOTIPUATHS U
BHOCUTH WH(POPMALIUIO B IUTAHUPOBIIIUK
(opramnaiizep)

nHGOPMHUPOBATH PYKOBOJUTEINS O
MpUOJIM>KEHUH BPEMEHH U PETJaMeHTe
3arJIaHUPOBAHHBIX BCTPEY M MEPOTIPHUSITUI

BbIOMPATh ONTUMAJIBHBIE CITIOCOOBI BHEIIIHETO U
BHYTPEHHETO WHPOPMUPOBAHHUS O
TTAHUPYEMBIX MEPOTIPUATHSIX

oOecrneunBaTh HHPOPMAIIMOHHYIO OE30MMaCHOCTh
JIESITEIbHOCTH OPTraHu3aIliH

MIPUMEHSTH B paboTe cpeacTBa
MH(POPMALMOHHBIX 1 KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHIA.

3HAHHUA:

HOPMAaTHUBHBIE MTPAaBOBbIE aKThl Poccuiickoit
Oenepannu B chepe HHPOPMAITMOHHON
0€e30MacHOCTH

CTPYKTYpa M CHelu(pruKa OCHOBHON
JIEATEIbHOCTU OpraHu3aluu

OCHOBBI YIIPAaBJICHHA BPCMCHCM

IpaBuia MPOBCACHUA JCJIOBBIX IIEPETOBOPOB

3THUKA IEJIOBOTO OOIIEHUSI

TpC6OBaHI/IH OXpaHbI TpyAa.

IIK 1.4.
Ocy1iecTBIATH
IMOATOTOBKY ACIOBBIX
M0E3J10K
PYKOBOJIUTEIIS

U IPYTUX
COTPY/IHUKOB
OpraHu3alLuu

HaBbIku

OpraHU3al}M JEJIOBBIX MOE30K
PYKOBOAMTEISA U APYTUX COTPYIHUKOB
OpraHu3anyuu

YmMmenuns:

COCTaBJIATh U OPOPMIIATH TOKYMEHTHI JIS
JIEJIOBBIX TIOE3/T0K

OCYIHICCTBJIATH TPCBCI-TIOAACPIKKY ACIOBBIX
IIOC3J0K




COTJIACOBBIBATh C MIPUHUMAIOLIENH CTOPOHOM
IIPOTOKOJ TNIAHUPYEMBIX MEPOTIPUATHH H
(hopMHpPOBaTH IPOTrPaMMy JICJIOBOH MOE3IKU

HCIIOJIb30BaTh CPEICTBA MHPOPMAITMOHHBIX H
KOMMYHHUKAIIMOHHBIX TEXHOJOTHH IS
obecneyeHns B3aUMOJIEHCTBHS C
PYKOBOJMUTEIEM BO BPEMSI €T0 ICTIOBOM MOE3IKU

0pOpMIIATH OTYETHBIC JJOKYMEHTHI O
JICIIOBOH IIOE3JIKE.

3Hanud:

HOpMaTHUBHBIE IPaBOBbIE akThl Poccuiickoi
®denepanuu B chepe opraHn3anuy 1eI0Bon
TOE3JIKI

TIOPSAOK TTOATOTOBKH U IOKYMEHTHUPOBAHUS
JIEJIOBOH ITOE3IKHU

UHTEpPHET-PECYPCHI JIIsl OCYLIECTBIEHUS TPEBEI-
MOJIIEPKKH JI€TOBBIX IOE3JI0K

OTHKET U OCHOBBI MEKIYHAPOIAHOI'O IPOTOKOJIA

STHKA JIEJIOBOT'O OOIIEHUS

TpeOOBaHUS OXPaHbI TPYJA.

TIK 1.5. Bnagets

HaBbIkn

criocobamu OpraHu3aIMH U MOJACPKaHUS
OpraHu3aluu (YHKIIMOHATLHOTO paboYero NpocTpaHCcTBa
pabouero YMeHus:
IIPOCTPAHCTBA OpraHU30BHIBATH pabouee MEeCTO B
MIPUEMHOM M KaOWHETa | COOTBETCTBUH C TPeOOBAHUSIMHU SPrOHOMHKHU U
PYKOBOAMTENS KyJIbTYpbI TpyZia
obOecrnieunBaTh paboyee MECTO U
(hyHKIIMOHAIBHOE pabovee MPOCTPAHCTBO
HEOOXO/IMMBIMHU CPEICTBAMU OPTraHU3ALUOHHON
TEXHUKH, MEOCIIbIO M KaHIEIIPCKUMHU
MMPUHANJIC)KHOCTAMUN
MOJJIEPKUBATh CPEACTBA OPraHU3ALMOHHOMN
TEXHUKH B paboueM COCTOSIHUH.
3HaHusn:
TpeGOBaHUsI OXPaHbI TPY/a, IPOU3BOJACTBEHHON
CaHWUTAPUU, IPOTUBOIIOKAPHOM 3aIUTHI
OCHOBBI ITPaBUJIbHOW OpraHU3alliy TpyJa U
METO/IbI OBBIIICHHs ero 3QHeKTHBHOCTH
BHJIBI OPTaHU3AIIMOHHON TEXHUKHU U
TOPSJTIOK pabOTHI C HEH.
[IK 1.6. HaBbIku
Ocy1iecTBIATH OpraHu3aly MOJATOTOBKH U MPOBEICHUS
paboty 1o KOH(EpPEHTHBIX MEPOTIPUATHI, 0OecrieueH s
MOATOTOBKE U MH(OPMAIIMOHHOTO B3aUMOJICHCTBHS
MIPOBEACHUIO PYKOBOAMTEIS C TTOAPA3ACICHUSIMHI 1
KOH(EPEHTHBIX JIOJKHOCTHBIMM JIMIIAMH OpPTraHUu3aluu
MEpPONPHUSTHH, YmeHus:
obecrneunBaTh OpraHH30BbIBATH MPOLIECC MTOITOTOBKU U
nH(pOpMaLOHHOE HPOBEJICHNE KOHPEPEHTHOTO MEPOTIPHUSITHS
B3aMMOICHICTBHE WH/IMBUIYAJIbHO U B COCTaBe paboueil rpymibl

PYKOBOJMTENS C
MOApa3ACIICHUSIMU U

JOKYMEHTUPOBAThH Pa3HbIC STkl MPOIEAY P
MOJITOTOBKY ¥ MTPOBEICHHS KOHPEPSHTHOTO
MEpOTPHSITHS




JOJDKHOCTHBIMH
JIMIaMH OpraHu3alun

COOJTIOIATH ATUKET M OCHOBBI MEKTyHAPOTHOTO
MIPOTOKOJIA

OCYILIECTBIATH cO0p, 00paboTKy nHpOpManuy,
CHCTEMaTH3aIHIO TT0JTy4aeMbIX H TIepeaBacMbIX
JaHHBIX

OCYILECTBIISITH IPOBEPKY JOCTOBEPHOCTH,
TIOJIHOTHI ¥ HEIPOTUBOPEUNBOCTH JaHHBIX,
UCKJIIOUCHHE AyOIMpoBaHust HHPOPMAITUH

MPUMEHSTh HH(OPMAITHOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOTHH.

3HAHUA:

HOpMaTHUBHBIE IPaBOBbIE akThl Poccuiickoi
Denepannu B chepe nHPOpMaIH

KOMIUIEKC OpraHU3al[MOHHO-TEXHUYECKUX
MEPOIPUATHI IO MOATOTOBKE U MTPOBEICHUIO
KOH(EPEHTHBIX MEPOTIPHUATHIHA

npasuiia 0ohopMIIEHHSI JOKYMEHTOB,
CO3/1aBaEMBbIX B MPOLIECCE MOATOTOBKU U
[POBEJICHHUsI KOHPEPEHTHOTO MEPOIIPHUSITHS

OTUKET U OCHOBBI MCKJAYHAPOJHOT'O IMPOTOKOJIA

3THKA JIEJIOBOTO OOLLEHUS

COCTaB BHYTPEHHHUX U BHEIIHUX
nH(GOPMALMOHHBIX TOTOKOB

CTPYKTypa OpraHHu3aIlii U MOPSI0K
B3aMMOJICHCTBHUSI TOpa3ACTICHUIN

METOJIbI 00pabOTKH U 3aIUTHl HHPOPMAIIHU C
NPUMEHEHHUEM CPEJICTB MH()OPMAIOHHBIX U
KOMMYHUKAIIMOHHBIX TEXHOJOTHI

Tpe60BaHI/I$I OXpaHbI TpyAa.

[IK 1.7. OdopmasaTs
OpraHHU3alOHHO-
pacnopsAuTeNbHbIE
JOKYMEHTBI U
OpraHU30BBIBATH
paboTy ¢ HUMH, B TOM
qucie ¢
HCIIOJIb30BAHUEM
ABTOMATHU3UPOBAHHBIX
CUCTEM

HaBbIku

O(I)OpMJ'ICHI/ISI OpTraHHu3alluOHHO-
pactiopAAUTCIbHBIX TOKYMCHTOB 1
OopraHu3anusa pa6OTI>I C HUMH, B TOM YHCJIC C
HCIIO0JIb30BAHUEM aBTOMATU3WPOBAHHBIX
CHUCTEM

YMmenus:

COCTAaBJIATH NPOCKTHI OpraHU3allUOHHBIX,
pactopsiANTENbHBIX U HH(POPMALIMOHHO-
CIPaBOYHBIX JOKYMEHTOB, B TOM YHCIIE
JOKYMEHTOB, COAEPKAIINX KOHPHICHINAIBHYIO
nHPOPMAITUIO

0o OpMIIATH OPraHU3aIMOHHO-
pacmopsAUTEIbHBIC TOKYMEHThI (OPUTHHAIBI 1
KOITHH)

CKaHHNpPOBaTb, KOIMMUPOBATH U KOHBEPTHUPOBATH
JAOKYMCHTBI B PA3JIMYHLBIC q)OpMaTLI

OCYIHICCTBJIATH MMIPOBCPKY MPOCKTOB JOKYMCHTOB
Ha COOTBCTCTBUE IIpaBUJIiaM JCJIONPOU3BOJICTBA

MPUHUAMATE ¥ ITPOBOIUTDH TIEPBUUHYTO
00pabOTKy BXOJSIINX TOKYMEHTOB

OPpOBOAUTH NPCABAPUTCIIBHOC PACCMOTPCHUC
BXOAAMIUX U BHYTPCHHUX JOKYMCHTOB

PETHCTPUPOBATH BXOAAIIHE, UCXOIAIITHC 1
BHYTPECHHHE TOKYMEHTBI




KOHTPOJIMPOBATh MAaPIIPYTH3ALHIO
JOKyMEHTOIIOTOKOB B OpraHU3aIUH
(cormacoBanue, MoANKCaHNE, YTBEPKICHHE,
perucTpanysi, 03HaKOMJICHHE U UCTIOTHEHNE
JIOKYMEHTOB)

OCYIIECTBIISTH CPOKOBBII KOHTPOJIb
HCTIOJTHEHUSI TOKYMEHTOB

OCYIIECTBIISATH MOJITOTOBKY U OTIIPABKY
HCXOJSIIINAX TOKYMEHTOB

COCTaBJIAATh OTYETHI U AHATUTUYCCKHUE CIIpaBKHA
00 MCIIOTHEHUU JOKYMCHTOB

BECTH MH(OPMAIIMOHHO-CIIPABOYHYIO pa0OTy IO
JIOKyMEHTaM

OCYILECTBIIATH pabOTy C OpraHU3alMOHHO-
pacrnopsiAuTeIbHBIMU JOKYMEHTAMH B
ABTOMATH3MPOBAHHBIX CHCTEMaXx.

3HaHuA:

HOPMAaTHUBHbBIE IIPAaBOBbIE aKThl Poccuiickoit
@epneparyu B chepe NeI0npou3BOACTBA

JIOKaJIbHbIe HOPMAaTUBHBIE AKTHI,
periIaMeHTHPYIOIINE e TEILHOCTD CIIy>KObI
JeJIOTIPOU3BOJICTBA U €€ PaOOTHHKOB,
OpraHM3allMIO BEJICHU JISIONPON3BOJICTBA

COBpeMEeHHbIE HH(OPMALIMOHHBIE H
KOMMYHHKAIIHOHHBIE TEXHOJIOTHUH,
[IpUMEHsIEMBIE B paboTe C TOKYMEHTaMH

CTPYKTypa OpraHu3aiiu, pykKoBOJICTBO
CTPYKTYPHBIX MOJpa3iesieHHi, 00pa3Iibl
MTOAIKCEN JINL, UIMEIOLUX MPaBO MOANUCAHUSI U
YTBEPKACHUS JOKYMEHTOB, U OTpaHUYEHUS 30H
UX OTBETCTBEHHOCTH

IIpaBHUJia PYCCKOI'O SA3bIKaA

TpeOOBaHMS OXpaHbI TPY/IA.

1K 1.8. OdopmisaTts
JOKYMEHTHI 110
JMYHOMY COCTaBY U
OpTraHU30BBIBATH
paboTy ¢ HUMH, B TOM
qHCIIe C
UCTOJIb30BaHUEM
aBTOMATH3MPOBAHHBIX
cHcTeM

HaBbIkn

oopMIIeHHS JOKYMEHTOB 10 JIMYHOMY
COCTaBy M OpraHM3aluy paboThl C HUMHU, B
TOM YHCJIE C UCIIOIb30BaHUEM
ABTOMAaTU3MPOBAHHBIX CUCTEM

YMmenus:

o0ecrnednBaTh COXpPaHHOCTh EPCOHATBHBIX
JTAHHBIX paOOTHHUKOB

OpPTraHHU30BEIBATh JOKYMEHTOOOOPOT 110
MPEACTABICHUIO JOKYMEHTOB IO [IEPCOHATY B
TOCYJapCTBEHHBIC OPTaHbI

OpPTraHU30BbIBATh JOKYMEHTOOOOPOT 10 YUETY H
JBIKEHHIO PaOOTHHKOB

BECTH BOMHCKUH Y4€T paOOTHUKOB

BecTH y4€T pabodero BpeMeH! pabOTHUKOB

0o OpMIIATH OPraHU3aIMOHHO-
pacmnopsAaUTENIbHBIE TOKYMEHTBI 10 JIMYHOMY
COCTaBy

BECTH PETUCTPAIHIO, YUET, ONIEPAaTUBHOE
XpaHEHHEe TJOKYMEHTOB I10 JUYHOMY COCTaBy




BECTH JOKYMEHTAITHIO, TIOTBEPIK IAIOTIIYIO
CBEICHHS O TPYJOBOH NEATEIHHOCTH U
TPYAOBOM CTaxe pabOTHUKOB

(hopMUpPOBaTh INYHEIC JIea PA0OTHUKOB

0 OPMIIATSH JIeTIa 10 TNIHOMY COCTaBY LIS
IepeIadyrl B apXUB OPTaHU3aIllnU

paboTaTh CO CrIeHaTM3UPOBAaHHBIMU
MH(POPMAIIMOHHBIMH CUCTEMaMH U 6a3aMu
JAHHBIX MO BEICHUIO Y4ETA U ABHIKCHUIO
pabOTHUKOB.

3HAHUA:

HOpMaTHUBHBIE IPaBOBbIE aKkThl Poccuiickoi
®enepanmu B cepe TPYAOBBIX OTHOIIECHHUH

JIOKAJIbHBIE HOPMATHBHBIE AKTHI,
pEeTJIaMEeHTHUPYIOIINE TPYAOBbIE OTHOUIEHUS

COBpEeMEHHbIE HH(POPMALTUOHHO-
KOMMYHHKAIIHOHHBIE TEXHOJIOTHH,
IIpUMEHsIEMbIE B paboTe C TOKYMEHTaMH 10
JUYHOMY COCTaBY

CTPYKTypa OpraHu3aluy, PyKOBOJICTBO
CTPYKTYPHBIX IOApa3aeIeHUN

IpaBuJia JCJI0IIPONU3BOACTBA

IpaBUJIa PyCCKOIO s3bIKa

3THKA JIEJIOBOTO OOLLEHUS

TpeOOBaHMS OXpaHbI TPY/IA.

IK 1.9.
Opranu3oBbIBaTh
TEeKyIllee XpaHCHUE
JOKYMEHTOB,
00paboTKy Jen s
OIEPATHBHOTO U
apXMBHOTO XpaHEHHS,
B TOM YHCJIE C
UCTIOJIb30BaHUEM
ABTOMATU3UPOBAHHBIX
CHCTEM

HaBbIkn

OpraHMU3aIMH TEKYIIETO XPaHEHUS
JIOKYMEHTOB, 00pabOTKH €T JJIs
OICPAaTUBHOI'O U APpXMWBHOT'O XpaHCHU, B
TOM YHUCJIE C UCTIOJIb30BAHUEM
ABTOMAaTU3WPOBAHHBIX CUCTEM

YMmenus:

pa3pabaTbiBaTh HOMEHKIIATYPY Jel
OpraHH3alnn

MIPOBEPATH MPABUIBHOCTH O)OPMIICHUS
JIOKYMEHTOB U OTMETKH 00 WX UCTIOJIHEHUN
nepes ux GOpMHUPOBAHUEM B JIENIO JUIS
MOCJICAYIOUIET0 XpaHEHUsI

(hopMHpOBaTH JieNia, KOHTPOIUPOBATh
MPaBHJILHOE U CBOEBPEMEHHOE PACIIpe/Ie/IiCHNE
U TIOAIIMBKY JOKYMEHTOB B Jie/ia B
COOTBETCTBHMHU C HOMEHKJIATYPOH Jiel

IIPOBEPSTH CPOKH XPaHEHUS TOKyMEHTOB,
COCTaBJISITh MMPOTOKOJ paOOTHI AKCIIEPTHOM
KOMHCCHH T10 MIOATOTOBKE JOKYMEHTOB K
repejiaue B apXuB

COCTAaBJIATH aKT O BBIACJICHUU K YHUYTOXKCHHUIO
JOKYMCHTOB, HE NOJIC)KAIIUX XPAHCHUIO

COCTaBIIATh aKT 00 YHUYTOXCHUU NOKYMCHTOB

OCYLIECTBJISATH MOJHOE UM YaCTUYHOE
oopMIiIeHUE eN BpEeMEHHOTO, IIOCTOSHHOTO,
JIOJITOBPEMEHHOTO CPOKOB XPaHEHHS

COCTAaBJIATH OIIMCHU JCJI CTPYKTYPHBIX
HO,Z[paBI[eJ'ICHI/Iﬁ IIOCTOSAHHOTIO,




JIOIITOBPEMEHHOTO CPOKOB XPaHEHHS IS
IepeIav Jell B apXHB OpraHu3aIin

IPUMEHSATHh HH()OPMALILOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOTUH MPU
paboTe ¢ TOKyMEHTaMHu.

3Hanud:

HOpMaTHUBHBIE IIPaBOBbIE akThl Poccuiickoi
Oenepanyu B chepe AeTONPOU3BOACTBA U
apXMUBHOTO Jieja

JIOKaJbHBIC HOPMATHBHBIC aKTHI,
periaMeHTHPYIOIUE BeICHUE
JIeJONPOU3BOACTBA U Mepeaayuy e B apXuB
OpraHU3aINH

BHJIBI HOMEHKIIATYp J1eJ1, 001re TpeOoBaHus K
HOMEHKJIAType JieJ1, TOPsIIOK paboThI ¢ Hel

nopsoK popMupoBanus 1 0OPOPMIICHHUS JIeIT,
cnernudrka GOpMUPOBAHHS OT/IEITHHBIX
KaTeropuii aen

ImpaBuJia XpaHCHUA ACJI, B TOM YUCJIIC C
JOKYMCHTaMHM OIrpaHUYCHHOI0 JOCTYIIa

NpaBHJIa BBIJAYH U UCTIOJIB30BAHMS IOKYMEHTOB
13 c(hOPMHUPOBAHHBIX JIETT

MOPAZOK UCIIOJIB30BaHMS TUIIOBBIX WU
BEJIOMCTBEHHBIX IepeuHel TOKyMEHTOB,
OTIpeIeNICHHSI CPOKOB XPaHEHUsI B IpoLecce
9KCHEPTHU3bI IEHHOCTH JOKYMEHTOB

BHUJIBI OTIMCEH JIe]T OPTaHU3aIluK U TTOPSIOK
paboThl C HUMH

TpeOOBaHMS OXpaHbI TPY/IA.

Opraauzanus
apXUBHOI pabOThI
10 TOKyMEHTaM
OpraHu3aun
pa3nn4HbIX (HOopM
COOCTBEHHOCTHU

IK 2.1.
Ocy1iecTBIAThH
KOMILUICKTOBaHHE
apXUBHBIMH JICTAMU
(moxymeHTaMu)
apX¥Ba OpraHU3aIuu

HaBbIkn

y4acTHs B KOMIUIEKTOBAHUY apXUBHBIMHA
Jenamu (JJOKyMEHTaMM) apXHuBa
OpraHu3aIH

YMmenus:

paboTaTh ¢ moIpa3aeaCHUSIMU/OpraHU3aI UMK
HCTOYHHUKAMH KOMIUIEKTOBAHUS apXHUBa

NPpUHUMATL apXHUBHBIC ICJIa (HOKyMeHTI)I) Ha
IMOCTOSAHHOC WJIM JTOJTOBPEMCHHOC XPAHCHHUC

Yy4aCTBOBAaTh B IIPOBCACHUMN SKCIIEPTU3BI
HCHHOCTHU PA3JIMYHLIX TUIIOB U BUI0B
JOKYMCHTOB B COOTBETCTBHUU C BHYTPCHHUMU
perilaMCHTaMu OpraHru3alnun

NPUMCHATH B pa60Te PCKOMCHAAIIUHN SKCIIEPTHO-
HpOBCpO‘lHOﬁ KOMHUCCHHU NI 3KCHCpTHOI>i
KOMHCCHH OpraHusalvn

MIPUMEHSITH TIEPEYHU C YKa3aHUEM CPOKOB
XpaHeHus e (JOKYMEHTOB)

co0Jr0JaTh HOPMATHBHBIE CPOKU XPAHEHHUS JIET
(TOKyMEHTOB)

BECTH YUET HCTOYHMKOB KOMIUIEKTOBAHHUS
apxuBa

HCIIONIb30BaTh MIEPEIOBOM OTCUSCTBCHHBIN H
3apyOeKHBIH OTBIT MO0 KOMITJICKTOBAHHIO apXHBa
JeraamMu (IOKyMEHTaMH ) TIOCTOSTHHOTO 1
JIOJITOBPEMEHHOTO XPaHEHUS




HCIIOIb30BATh COBPEMEHHBIE
aBTOMATU3HPOBAaHHbIE, THPOPMAIIMOHHBIE U
TEJICKOMMYHUKAIIMOHHBIE TEXHOJIOTUU
JOKYMEHTUPOBAHHBIX cep NesATeIbHOCTH
OpraHH3alMH.

3HAHUA:

HOpMaTHUBHBIE IPaBOBBIE akThl Poccuiickoi
Oenepannu B chepe ASTONPON3BOICTBA U
apXMBHOTO Jiea

HayYHO-METOJUYCCKUE KPUTCPUH SKCIICPTH3HI
LIEHHOCTH Pa3JINYHBIX TUIIOB U BUJIOB JCT
(TOKyMEHTOB)

TEOPETHUECKHE U METOJAMUCCKHIE aCIICKTHI
KOMILJICKTOBAHUS U DKCIIEPTU3bI IICHHOCTH BCEX
BHJIOB JTOKyMEHTOB

BH/IBI, PA3HOBUIHOCTH U (hOpPMATHI BCEX BHJIOB
JIOKYMEHTOB

YHU(DHUIIMPOBAHHYIO CHCTEMY OpraHH3allOHHO-
PacTOPSANTENHHON TOKYMEHTAIIH

CTaHIapTHl 0OPMIICHHS OPTaHU3AIIOHHO-
pacnopsaIuTEIbHON TOKYMEHTAlu!

CHOCOOBI ¥ TEXHOJIOTHU IOKYMEHTUPOBAHHUS
Pa3NUYHBIX BUIOB MIPOPECCHOHAIBHON
JESTENIBHOCTH

OpraHU3aIMOHHBIC IPUHITUIIBI KOMILICKTOBAHUS
Jie (IOKYMEHTORB) OrpaHMUYEHHOTO JOCTYIIa

TpeOOBaHMS OXpaHbI TPY/IA.

IIK 2.2. Bectn yuér

apXUBHBIX aen
(IOKyMEHTOB), B TOM
qHCIIe c
WCTOJIb30BaHUEM
aBTOMATH3UPOBAHHBIX
CHCTEM

HaBbIkH

BEJICHMS Y4€Ta apXUBHBIX JEJI
(10KyMEHTOB), B TOM YHUCJIE C
MCIIOJIb30BaHNEM aBTOMATU3UPOBaHHBIX
CUCTEM

YMmenuns:

I10JIb30BATHCS YYETHBIMU JTIOKYMEHTAaMU B
paMKax 3JeKTPOHHBIX HHPOPMAIIOHHBIX
CHCTEM JIOKYMEHTUPOBAHHBIX chep
JeATEIbHOCTH OPraHU3aluu

TI0JIb30BaThCS CEPTUPHUITMPOBAHHBIMH
ABTOMATU3UPOBAHHBIMU CUCTEMaMHU
JIOKYMEHTHPOBAHHBIX cep AeTeTbHOCTH
OpTraHM3aIHU 10 YUETY, perUCTPAIIHH,
KOHTPOITIO JIeJ (IOKyMEHTOB)

MOJIb30BATHCS HH(OPMAIIMOHHO-CIIPABOYHBIMU
cHCTeMaMHt JOKyMEHTHPOBAaHHBIX cep
JIESITEIBHOCTU OpraHu3aluu

BECTH CIIPAaBOYHO-TIOMCKOBEIE CPEICTBA K
ApPXUBHBIM JIeJIaM (JIOKyMEHTaMm)

BECTH YYET CTPaxoBOTO (OHJa APXUBHBIX JEIT
(TOKyMEHTOB)

MIPUMEHSATh HOPMATHBHBIC PABOBbIC AKTHI,
JIOKaJbHbIE HOPMATHBHBIC aKThl OPTaHU3ALUHU 1
METOJIMYECKHE TOKYMEHTHI B 00JIacTH yuéra
APXHUBHBIX JIT (TOKYMEHTOB)

BHOCHTD MPCAJIONKCHUS 110
COBCPUHICHCTBOBAHUIO METOAUYCCKOT'O




oOecrieyeHus1 yuéra pa3HbIX BUIOB
JIOKYMEHTOB B JIOKYMEHTHPOBAaHHBIX cepax
JESITEJIbBHOCTH OpraHu3aluy.

3HAHUA:

HOpMaTHUBHBIE IPaBOBBIE aKkThl Poccuiickoin
Oenepannu B chepe ASTONPONU3BOICTBA U
apXMBHOTO Jiea

METOAMYECKUE TOKYMEHTHI U HAIIMOHAILHBIC
CTaHJIapPThI B 00JIACTH yUETa IOKYMEHTOB H
JIOKYMEHTHPOBAHHBIX cep AesITeNFHOCTH
OpraHu3alnuu

OTEYECTBEHHBIC U 3apYOCIKHBIE
cepTU(UINPOBAHHBIE CHCTEMBI
aBTOMAaTH3WPOBAHHOTO YU&Ta apXUBHBIX [T
(IOKyMEHTOB)

TpeOOBaHMs K YUETY 0CO00 IICHHBIX U
YVHHUKAJIBHBIX apXUBHBIX JIeN (JOKYMEHTOB)

CPOKH BBITIOJTHEHHUS Pa0OT MO YUETY apXUBHBIX
Jiet (IOKYMEHTOB)

0O0IIMe MPUHIIUITEI YUETA U KOMIUICKTOBAHUS
Jien (TOKYMEHTOB) OTPaHIMYEHHOTO JOCTYTa

TpeOOBaHMS OXpaHbI TPY/IA.

IK 2.3.
Ocy1iecTBIAThH
XpaHCHHE apXUBHBIX
nen (TOKYMEHTOB) C
MOCTOSIHHBIM CPOKOM
XpaHEHUS U TI0
JTUYHOMY COCTaBY

B apXHBE
OpraHHu3aIu

HaBbIkn

OCYILIECTBIICHUS] XPaHEHUsI apXUBHBIX JIET
(IOKYMEHTOB) C MIOCTOSIHHBIM CPOKOM
XpaHEHUs U 10 JIMYHOMY COCTaBYy B apXHBE
OpraHu3alu

YMmenus:

CHUCTEMAaTHU3HUPOBATH JieJia (JOKYMEHTHI)

pa3MeniaTth apxXuBHBIE Jefa (JOKYMEHTHI) Ha
MECTax XpaHEeHHUs! B COOTBETCTBUH C
HOPMAaTUBHBIMHU TPeOOBaHUSIMU B 00J1aCTH
ApXUBHOTO JIeNla M YIPaBJIEHHS JOKYMEHTaMH

cO0JIF01aTh HOPMATHBHBIE PEKUMBI XPAHECHUS
APXUBHBIX JIeN (JOKYMEHTOB) Ha JTFOOBIX
HOCHUTEIISIX

MIPOBOJIUTH MPOBEPKY MOITHOTHI COCTaBa
ApXMBHBIX IOKYMEHTOB B €IMHUIIAX XPAaHEHHUS

MIPOBOJUTD ONMCAHNE APXUBHBIX AEI
(TOKyMEHTOB)

COCTABIISITH CITPaBOYHO-TIOUCKOBBIE CPEICTBA K
ApXMBHBIM JieJIaM (JIOKYMEHTaM)

BECTH YYET U KOHTPOJIb BbIJaYM apXUBHBIX JIEJI
(IOKYMEHTOB) M3 apXHWBOXPAHWIIUIIA U UX
BO3BpaTa

BECTH YUET U KOHTPOJIb TIEPEIayuu JIe
(TOKyMEHTOB) B
roCyIapCTBEHHBIN/MYHUIMITAJILHBIA apXUB WU
Ha MHOE BHEIIIHEE XPaHEeHUE U TpréMa JIes C
BHEITHET0 XpaHeHUs

MIPOBONTH MOJUCTHYIO TPOBEPKY (HU3NIECKOTO
COCTOSTHHS JIeT (TOKyMEHTOB)

pa3bICKMBaTh HEOOHAPY)KEHHBIE JIeNa
(IOKYMEHTBI)




3alUIIAaTh HH(OPMAIIMOHHBIE PECYPCHI
apXMBa OT HECAaHKIIMOHUPOBAHHOI'O
JOCTyIa.

3HAHUA:

HOpMaTHUBHBIE IPaBOBBIE aKkThl Poccuiickoin
Oenepannu B chepe ASTONPONU3BOICTBA U
apXMBHOTO Jiea

HOPMAaTHUBHBIE [TPAaBOBbIE aKThl Poccuiickoin
Oenepanyu B ob6nactu HHGOpMAIINH,
HHGOPMALMOHHBIX TEXHOJIOIUH, 3aIUThI
nHPOPMALIUH U TIEPCOHATILHBIX TaHHBIX,
undpoBoi TpanchopmManuu

HOpMaTHUBHBIE IIPaBOBbIE akThl Poccuiickoi
ODenepannun B 00J1aCTH KOHPHIACHITHATHEHOCTH
uHQOpMaITUH

IIpaBUJIa XpaHEHUs el (JOKYMEHTOB) B
COOTBETCTBHH C UX TUIIAMHU

MOPSI0K (POPMUPOBAHMSA JOKYMEHTOB B
KOMIUJICKTHI, TPYIIBI, TUIIBI

TpeOoBaHMsI K 0OPMIICHHUIO IOTOBOPOB Ha
peanu3alyio yCIyr BHEITHET0 XpaHESHUs eI
(TOKyMEHTOB)

CPOKH BBITIOJIHEHHS PadOT

TpeOOBaHMsI K yCTAHOBJICHHBIM HOpMaM
BBIPAOOTKH

TpeOOBaHMS OXpaHbI TPY/IA.

K 2.4.
OcymiecTBIAThH
XpaHCHHE,
KOMILJICKTOBaHUE,
YU€T U
UCIIOJIb30BAHUE JIETT
(TOKyMEHTOB)
BPEMEHHOTO
XpaHCHHS

HaBbIkn

OO6ecnieueHust XpaHEeHUsI, KOMIUIEKTOBaHUS,
yuéTa ¥ UCTIONb30BaHUsI JIeN (JOKYMEHTOB)
BPEMEHHOT'O XPaHCHUS

YMmenuns:

OPTraHU30BbIBATH M 00ECIIEYNBATh XPAaHEHHE JIEIT
(1OKyMEHTOB) BPEMEHHOT'O XpaHEHHUS
OpraHM3alluy B TPAJUIIMOHHOM H B
3IIEKTPOHHOM BHJIE

KOHTPOJIMPOBATH Pa3pabOTKy CTPYKTYPHBIMH
oIpa3/ieNIeHUSIMHU OITUCEH U aKTOB O
BBIICIICHUH HA YHUUYTOXKEHUE Je (JJOKYMEHTOB)
BPEMEHHOI'0 XpaHEHHUS B TPAJAULIMOHHOM U B
SJIEKTPOHHOM BUJE

(hopMHUPOBaTh CIMHUIIBI XPAHEHUS JOKYMEHTOB
JUISL X TIOCJIEIYIOIIETO Pa3MEIleHUs B apXUBE
OpraHu3alnuu

COCTaBIISITh CIIPAaBOYHO-TIOUCKOBBIE CPEJICTBA K
ApPXUBHBIM JIeJIaM (JIOKyMEHTaMm)

OCYIIECTBIIATH MOKCK JIed (JOKYMEHTOB)
BPEMEHHOT'O XpaHEHHS B IIPOIIECCE UX XPAHEHMUS
B CTPYKTYPHBIX MOAPA3EIECHUAX U apXUBE
OpraHM3alyn

OCYIIECTBIIATh METOINIECKOE PYKOBOJCTBO
opraHuzanuer XxpaHeHus aAei (ZTOKyMEHTOB)

B CTPYKTYPHBIX MOAPA3EIECHUSX OpraHu3aIiu

OKa3bIBaTh CTPYKTYPHBIM MTOIPA3AETCHISIM
MPAaKTUYECKYIO TOMOILb B OpraHU3aluH
XpaHeHus 1en (TIOKYMEHTOB)




pa3pabaThIBaTh CIIPAaBOYHO-MHPOPMAITMOHHBIC
JIOKYMEHTBI TI0 OpPTaHU3aIlluH UCTIOTb30BaHUS
Jiet (TIOKyMEHTOB) BPEMEHHOTO XPaHCHUS B
CTPYKTYPHBIX MOAPA3ICICHUSIX U apXUBE
OpraHusaruu

MIPOBOANTH IKCIEPTU3Y IEHHOCTH JIEJT
(TOKYyMEHTOB) BPEMEHHOTO XpaHCHHS,
nepeaHHbIX B apXUB

OTIPEAETISATh CPOKHU XPAaHEHUS e (JOKYMEHTOB)
BPEMEHHOTO XpaHCHHS

o0ecreynBaTh 3alUTy Je (TOKYMEHTOB)
BPEMEHHOTO XpaHEHHS B OPraHU3alUH OT
HECaHKIIMOHUPOBAHHOTO JOCTYIA WIIN
YHAYTOXKEHHSI

NPOBOANTH (PU3MUECKOE YHHUTOKEHHUE eIl
(TOKyMEHTOB) BpEMEHHOTO XPaHEHHS C
UCTEKIINMH CPOKaMH XPaHEHHUS 110CTIe
COTJIACOBAHUSI CO CTPYKTYPHBIMH
N0Jpa3JeJICHUSIMU OpraHUu3alliH

oopMIATH YUETHBIE TOKYMEHTHI 00
YHUUYTOXKEHUU e (IOKyMEHTOB)
BPEMECHHOT'O XpaHEHUS C UCTEKITUMHU
CPOKaMHU XpaHEHHUsI COBMECTHO CO
CTPYKTYPHBIMH ITOAPA3/ICIICHUSIMH
OpraHH3aliH.

3HAHUA:

HOPMATHBHBIE ITPaBOBBIE aKThl PoCCUIICKOI
@eneparyu B chepe IeI0NpOU3BOACTBA U
apXUBHOIO Jena

HOPMAaTHUBHBIE MIPAaBOBbIE aKThl Poccuiickoit
®denepanyu B 001aCTH 3aIIUTHI EPCOHATBHBIX
JTAHHBIX

HOPMAaTHUBHbBIE MIPAaBOBbIE aKThl Poccuiickoit
Oenepanyu B 001acTH KOHPHIEHITMATEHOCTH
uHQOpMAITUH

METOJMYECKHE TOKYMEHTHI ¥ HAITMOHATLHBIC
CTaHMapPTHI B OOJIACTH JEIOTPOU3BOJICTBA
aApXHUBHOTO JIeja

MeTOAMKa pa3paboTKu GopM yUETHBIX
JOKYMEHTOB B TPAJAUILIMOHHOM U B 3JIEKTPOHHOM
BUJC

MpaBuJia CUCTEMAaTH3aIMK U Kiaccuukamuu
JIOKYMEHTOB

0COOEHHOCTH OpraHU3alUy XpaHCHUA ACJI
(,I[OKYMGHTOB) Ha pa3JINYHbIX HOCUTCIIAX

KPUTEPHUU OTIPEACIICHUS IIEHHOCTH JIET
(IOKYMEHTOB) IS JATBHEHUINETO XPAHCHUS WITH
YHUUTOKEHUS

TpeOOBaHMs K IpoLleccaM yHUUTOKEHHUS
WHPOPMAIIUH B TPAJAUITUOHHOM H DIIEKTPOHHOM
BHUJIE

TpeOOBaHMS OXpaHbI TPY/IA.

K 2.5.
OcymiecTBIsTh
WCIIOb30BAHUE

HaBbIku

OCYIIECTBJICHUS UCIIOIH30BAHUS apPXUBHBIX
Jen (TOKYMEHTOB), B TOM YHUCIIE C




APXUBHBIX JIElT
(TOKYMEHTOB), B TOM
qucie ¢
WCIIOJIb30BaHUEM
ABTOMATHU3HPOBAHHBIX
CHCTEM

HCIIOJIb30BAHUEM aBTOMATU3WUPOBAHHBIX
CHUCTEM

YMmenuns:

CHCTEMaTH3UPOBATh M 0000IIaTh CBESACHIS O
COCTaBE U COACPKAaHUU apXUBHBIX JEIT
(IOKyMEHTOB)

HCIOJb30BaTh HHPOPMALIMOHHbBIE TEXHOJIOTHU B
00J1aCTH CO3/1aHMs CIIPAaBOYHO-TIOUCKOBBIX
CpEeZCTB apXHBa M JOKYMEHTHPOBAaHHBIX cep
JeSITEIIbHOCTH OpPraHu3aluy

(hopMHpoOBaTH OCHOBHBIE M BCIIOMOTaTEIIbHBIC
BHJIBI APXUBHBIX CIIPABOYHUKOB B 3JICKTPOHHOU

dhopme

HOJrOTaBIUBATh HH(OPMAIIMOHHBIE
JOKYMEHTBI 110 3a1IpocaM MO0JIb30BaTesen
pa3JINYHBIX KATETOPHM.

3HAHUA:

HOPMATHUBHBIE ITPaBOBBIE aKThl Poccuiickoi
Penepanyu B chepe AeTONPOU3BOACTBA

HOPMAaTHUBHbBIE IPAaBOBbIE aKThl Poccuiickoit
Oenepanyu B 00J1aCTH 3aIIUTHI IEPCOHATBHBIX
JAHHBIX

METOIMYECKHE TOKYMEHTHI B 001aCTH
UCIIOJIb30BaHUS M ITyOJIMKAIIMHA aPXUBHBIX JIEIT
(IOKyMEHTOB)

cepruduupoBaHHbIe HHPOPMATMOHHO-
MIOMCKOBBIE CUCTEMBI B 00JIACTH Pa3padOTKH
HAYYHO-CIIPABOYHOTO arapaTa
JOKYMCHTHUPOBAHHBIX C(bep JACATCIIbHOCTHU
OpraHu3aIyu

CPOKH BBIIIOJIHEHHUS Pa0OT 110 OpraHu3alin
MCIOJIb30BaHMsI apPXUBHBIX JIeT (TOKYMEHTOB)

OpraHu3alMOHHBLIC IPUHIUWIIBI UCITIOJIL30BaHUA
JAOKYMCHTOB OI'paHUYCHHOI'O JOCTYIIa

TpeGOBaHPIH K IOATOTOBKE apXUBHBIX CIIPABOK 1
BBITTUCOK M3 ApXMBHBIX JOKYMCHTOB

Tpe60BaHI/I$I OXpaHbI TpyHAa.

Opranuzanus
JIOKYMEHTAIMOHHOTO
obecreueHus
YIIPaBJICHUS 51
(GYHKITMOHUPOBAHHS
OpTaHU3aIuN

IIK 3.1.
OcymecTBIsTh
MOATOTOBKY
YIPaBICHYECKUX
JIOKYMEHTOB U
BeJCHUE NEJI0OBOU
MepenucKu

HaBbIkn

npueMa W MEepBUYHON O0OpabOTKH BXOASLIMX
JIOKYMEHTOB;

MIpeIBapUTEIHHOTO paccMoTpeHus "
COpPTHPOBKU JOKYMEHTOB Ha PErHCTPUPYEMBIE U
HEPETUCTPUPYEMBIE;

[IOATOTOBKMA  BXOASIIMX  JOKYMEHTOB
pPaccMOTpEHHUs PYKOBOIUTEINIEM;
PErHCTPALMY BXOJSIINX JOKYMEHTOB

JUISL

YMmenus:

paboTaTh CO BCeil COBOKYITHOCTHIO
UH(POPMAIIMOHHO-T0KYMEHTAIlMOHHBIX
pecypcoB OpraHH3aINH,

II0JIB30BATLCS Oa3zaMu JaHHBIX, B TOM YHCJIC
YIAJICHHO

TI0JIb30BaThCs 0a3aMHu JaHHBIX, B TOM YHCIIC
yIaJeHHO




3HAHUA:

HOPMATHBHBIEC IIPABOBBIC AKTHI U HOPMATHUBHO-

METOAMYECKUE JOKYMEHTBI, OIpPEACIISIONnIne
MOPANOK  JOKYMEHTAIlMOHHOTO  OOecredeHus
yIpaBJIeHHS;;

CTPYKTYpY OpraHu3aluu, pyKOBOJICTBO
CTPYKTYPHBIX MOAPA3ACIICHUI;
COBpeMEeHHbIe HH(OPMALIMOHHBIE
TEXHOJIOTUH pabOTHI ¢ JOKYMEHTaMH

IIK 3.2. Bnagers
3aKOHOJIaTEJILHON U
HOPMAaTHUBHO-
METOAUYECKOI 0a3oi
JOKYMEHTAI[MOHHOTO
obecreyeHus
yIIpaBICHUS.

HaBbIku

OpraHu3anuu paboThl 0 PETUCTPALUH, YUETY,
XPaHEHUIO U [lepeiade B COOTBETCTBYOIUE
CTPYKTYpHBIE ITOAPA3AEIECHUS JOKYMEHTOB
TEKYLIEro AEJIO0IPOU3BOICTBA;

KOHTPOJISI UCIIONHEHUSI IOKYMEHTOB B
OpraHu3alyu

YMmenus:

MPUMEHSATh COBPEMCHHBIC HH(OPMAIIMOHHO-
KOMMYHHKAIIMOHHBIE TEXHOJOTHH ISl PabOTHI C
JIOKYMEHTaMHu;

IIPUMEHSTh IPAaBUJIA PYCCKOTO SI3bIKA

3HAHUA:

TUNOBble CPOKU UCNOJIHEHNA AOKYMEHTOB

MOPSIIOK paboThl ¢ JOKYMEHTAMHU

CXEMBI JIOKYMEHTO000pOTa

CUCTCMbI CKOPOCTHOI'O ITUChbMa

npaBuiia pa6OTLI C BXOOAIIMMHU, UCXOAAIIMMHU U
BHYTPCHHUMHU JOKYMCHTAMU

NpaBWia OpraHu3alui U GOPMBI KOHTPOJIS
VICIIOJIHEHHS] IOKYMEHTOB B OpraHu3aluu

TpeOOBaHMS OXpaHbI TPY/IA.

I1IK 3.3. Bectn
CHUCTEMBI
JOKYMEHTAIMOHHOTO
obecneueHUs
yIipaBlIeHUs Ha 6a3e
HOBEHUIITHNX
TEXHOJOTHH

HaBbIku

JIOKYMEHTUPOBAHUSA U JOKYMEHTAIIHOHHOM
00pabOTKH JOKYMEHTOB KaHIEISIPUH
(apxuBa)

YMmenus:

NPUMEHSATH COBPEMEHHbIE HHPOPMAaIHOHHO-
KOMMYHHKAIIMOHHBIE TEXHOJIOTUH U1 PaOOTHI C
JOKYMEHTaMH, B TOM 4HCJIE AJIs ee
ONITUMH3AIINH U TIOBBIIIIEHUs 3)QEeKTUBHOCTH

3HAHUA:

CTPYKTYypa OpraHu3aliu, pykKoBOJICTBO
CTPYKTYPHBIX MOAPa3IeICHUI

COBPEMCHHBIC I/IH(i)OpMaI_II/IOHHBIe TCXHOJIOTUN
pa6OTBI C JOKYMCHTaAMU

HOpAAO0K pa6OTBI C JOKYMCHTaAMH1

CXEMBI JIOKyMEHTO000pOTa

OPSII0K (OPMHUPOBAHUS JOKYMEHTOB B
KOMIUIEKTHI, TPYIIIbI, TUIIBI

MpaBHUJIa CO3/IaHUS U BEJCHUsI 0a3 JaHHBIX
CITy’)k€OHBIX IOKyMEHTOB B OpTraHU3AINH;
CHCTEMBI DJIEKTPOHHOTO IOKYMEHT0000poTa




4.3. Tpe6oBanusi K (OPMHPOBAHMUIO JIHYHOCTHBIX Pe3yJIbTATOB

JInuHOCTHBIE Pe3yJabTaThI
peau3anuu NporpamMmmbl
BOCITUTAHMS (OeCKpunmopbwi)

Koxa
JUYHOCTHBIX
pe3yJbTaToB
peanuzanuu
MPOrpaMMbI
BOCIIUTAHUSA

OcosHarommii  cebs  rpakganuHoM Poccuum u  3anmmuTHUKOM — OTedecTBa,
BBIPOKAIOIIMI CBOK POCCHHCKYIO HICHTUYHOCTb B  IOJUKYJIBTYPHOM |
MHOTOKOH(ECCHOHAIBHOM POCCHIICKOM OOILECTBE, M COBPEMEHHOM MHPOBOM
coobmiectBe. Co3Haromuidi cBO€ €AMHCTBO ¢ HapoaoM Poccum, ¢ Poccuiickum
rocyJIapCTBOM, JE€MOHCTPHUPYIOUIMNA OTBETCTBEHHOCTh 3a pa3BUTHUE CTPAHBI.
[IposBrstomuii TOTOBHOCTh K 3amuTe PoauHbBI, CIOCOOHBIA apryMEHTHPOBAHHO
OTCTaWBaTh CYBEPEHUTET U JIOCTOMHCTBO Haponaa Poccuu, COXpaHsITh U 3alUIIATh
UCTOpUYECKYIO MpaBay o PoccuiickomrocynapcTse

JP1

[IposiBAsOIINI AKTUBHYIO TPAXKAAHCKYIO IMO3UIIMI0 HA OCHOBE YBAKEHHUS 3aKOHA U
MpaBOMNOpsA/IKa, MPaB U CBOOOJ COTPAXKIAH, YBAKCHHUS K HCTOPHUYECKOMY U
KyJabTypHOMY Hacnenutro Poccunm. OCO3HaHHO U J€ATEIbHO BBIPAXKAKOIINN
HETIPUATHE NUCKPUMHUHAIIMKM B OOIIECTBE MO COIMAIBHBIM, HAIMOHAIBHBIM,

PEAUTHO3HBIM MIPU3HAKAM; 3KCTPEMHU3MA, TEeppOpU3Ma, KOppPYILUH,
AHTUTOCYJAAPCTBEHHON JesTeIbHOCTH. OONagaroluiAi  OMBITOM TPaXkIaHCKON
COLIMAJIBHO 3HAYUMOM J1€ATE€IbHOCTH (B CTYJICHYECKOM CaMOYIIPABIICHHH,

T0OPOBOJIBUECTBE, IKOJIOTHUECKUX, IPUPOI0OOXPAHHBIX, BOCHHO-IATPUOTUYECKUX U
Ip. o0ObeAMHEHUAX,aKIUsAX, MporpamMMax). [IpuHumaronmii ponp u3Ouparens
U y4aCTHMKa OOLIECTBEHHBIX OTHOIIEHUH, CBSI3aHHBIX C B3aUMOJEHCTBHEM ¢
HapOJHBIMU N30paHHUKAMHU

JIP 2

JleMOHCTpUpYIOIIUK NPUBEP)KEHHOCTh TPAJWLUOHHBIM TyXOBHO-HPABCTBEHHBIM
LIEHHOCTSAM, KYJIbType HapoioB Poccuu, MpUHIMIIAM YECTHOCTH, MOPAIOYHOCTH,
OTKPBITOCTH. [IeWCTBYIOIMI W OLICHUBAIOIIWNA CBOE MOBEIAECHHUE W TOCTYIIKH,
MIOBEICHUE U IOCTYNKU IPYIMX JIOAEH C MO3MLMN TPaJAULUOHHBIX POCCHMCKHX
JyXOBHO-HPAaBCTBEHHBIX, COLMOKYJBTYPHBIX IIEHHOCTEH M HOPM C Yy4E€TOM
OCO3HAHUSA IIOCIEACTBUN ITOCTYNKOB. ['OTOBBIM K JE€JIOBOMY B3aMMOJEHUCTBUIO U
HepopMaTbHOMY  OOIIEHHIO €  NPEACTAaBUTENSMHM  pa3HbIX  HapoOJOB,
HAIlMOHAJILHOCTEN, BEPOMCIIOBENAHHM, OTINYAIOMMNA UX OT YYaCTHHKOB IPYII C
JNECTPYKTUBHBIM U JIEBUAHTHBIM IOBeJAEHHEM. JIEeMOHCTpUPYIOIUN HENpUsTHe
COLIMAJIBHO OMNACHOI'O IIOBEACHMS OKPYXKAIOWUX W INPEeayNpexAArolUil  ero.
[IposiBnsromIniA yBakKeHHE K JIFOASM CTapIIEro MOKOJIEHUS, TOTOBHOCTh K YYaCTHIO
B COLIMAJIBHOM MOAJIEPIKKE HYKIAIOIIMXCS B HEN

JIP 3

[TposBistomnil 1 AEMOHCTPUPYIONIUN YBAXKEHHUE K TPYIY YEJIOBEKA, OCO3HAIOMINI
LIEHHOCTbh COOCTBEHHOTO TPYy/a U TPyJAa APYIHX JItoJei. DKOHOMUYECKU aKTUBHBIH,
OpUEHTHPOBAaHHBIM Ha OCO3HAaHHBIM BbIOOpP cdeprl  mpodeccroHanbHOM
JEeSITeIbHOCTH C YUE€TOM JINYHBIX )KM3HEHHBIX IJIAHOB, MOTpeOHOCTEl CBOEH CeMbH,
poccuiickoro oomecTBa. Bripaxkaromuii 0CO3HaHHYIO TOTOBHOCTb K MOJYyYEHUIO
npoeCcCHOHATBHOTO 00pa30BaHUsl, K HENpPEpPHIBHOMY OOpa30BaHHUIO TEUYCHUE
XKHU3HU|eMOHCTpHUPYIOMINI TO3UTUBHOE OTHOIIEHHE K PErYIMPOBAHUIO TPYIOBBIX
oTHomeHUHA. OpHEHTHUPOBAHHBIM Ha caMO00pa3oBaHHE M NPOPECCHOHATBHYIO
[IEPENOrOTOBKY B YCIOBHUAX CMEHBI TEXHOJIOIMYECKOT0 YKJIa1a U COIYTCTBYIOLINX
coluanbHbIX nepeMeH. Crpemsmuiicss K (GOpMUPOBAaHHIO B CETEBOM cpene
JIMYHOCTHO U NPO(EeCCHOHAIILHOTO KOHCTPYKTUBHOIO «LIM(POBOTO Clea»

JIP 4




JIeMOHCTpUPYIOIIHI TPUBEPKEHHOCTH K POAHOM KYJIbTYpE, HCTOPUUECKOHN MaMsITH
Ha OCHOBe JI00BM K Pomune, Hapony, Manoil poauHe, 3HAHHUA €ro UCTOPUU H
KyJIbTYpPbI, NIPUHATHE TPAJAULHAOHHBIX LIEHHOCTEH MHOIOHALMOHAJIBHOTO HAapola
Poccun. Beipaxaromuii cBOI0 3THOKYJIBTYPHYIO WICHTUYHOCTb, CO3HAIOMINN ce0s
IIaTpHOTOM Hapozaa Poccum, NesATeNbHO BBIPAKAIOIUN YyBCTBO IIPUYACTHOCTU K
MHOrOHallMOHaIbHOMY  Hapoay  Poccun, k  Poccuiickomy — OreuectBy.
IIposABIAOINN LIEHHOCTHOE OTHOIIEHWE K MCTOPUYECKOMY M KYJIbTYpHOMY
Hacienuioo HapojoB Poccuu, K HalMOHAIBHBIM — CHMBOJIAM, IpPa3JIHUKAM,
[aMATHUKAaM,  TpaJuLusAM  HapoJoB, mnpoxuBaoomux B Poccun, k
COOTEYECTBEHHUKAM 32 PyOeKOM, MOAICPKHUBAIOIINN UX 3aMHTEPECOBAHHOCTH B
COXPaHEHHMHU O0ILEPOCCUNCKOM KYIbTYpHON HAEHTHYHOCTH, YBKAIOIIUN UX IpaBa

JIP 5

OpHeHTHPOBAaHHBIN HA MPOQECCHOHATIBHBIE TOCTIKEHHUS, AEATEIBHO
BBIPA)KAIOUIHI MTO3HABATEIbHBIE UHTEPECHI C YYETOM CBOMX CHOCOOHOCTEH,
00pa3oBaTeNFHOTO UIPOPECCHOHATHHOTO MAPIIPYTa, BEIOPAHHOM KBATU(UKAIIIH

JIP 6

Oco3Hatomuii U JeATeNbHO BbIPAXKAIOIIUKA MPUOPUTETHYIO LEHHOCTh KaXKIOU
YeJI0BEYECKON KU3HHU, YBAYKAIOLUN JOCTOMHCTBO JINYHOCTU Ka)XJ0IO YeEJIOBEKA,
COOCTBEHHYIO U UY)XYIO YHHKaJIbHOCTb, CBOOOJY MHPOBO33PEHUYECKOTO BBIOODA,
camoornpenenenus. IlposiBistonuii  OepexiavBoe M YyTKOE€ OTHOLICHHE K
PENUTHO3HOW IPUHAIUICKHOCTH KaXKJO0ro0 4eJIOBEKa, IPEAYINPEAUTEIIbHBIA B
OTHOILIEHHUHU BBIPAKCHUS NIPAB U3aKOHHBIX NHTEPECOB APYTUX JIIOIEH

JIP 7

[IposiBasitolIniA U JEMOHCTPUPYIOLIUN YBa)KEHUE 3aKOHHBIX MHTEPECOB U IIpaB
MIPEJICTABUTENICH PA3IMUHBIX 3THOKYJIBTYPHBIX, COIUATBHBIX, KOH()ECCHOHATBLHBIX
Tpynn B POCCUKMCKOM OOIIECTBE; HAIIMOHAIBHOTO JOCTOMHCTBA, PEITUTMO3HBIX
yOeXKIeHU I c y4ETOM COOIIOIEHUS HEOOXOIUMOCTH oOecrieueHus
KOHCTUTYIIMOHHBIX TIpaB U cBOOONA rpaxaaH. [loHumarommii u aedareabHO
BBIPOKAIOMINI I[EHHOCTh MEXPETUTHO3HOTO U  MEXKHAI[MOHAIBHOTO COTJIAcHs
JOAEH, TpaxaaH, HapoaoB B Poccuu. Beipaxarommii CONpUYaCTHOCTH K
MPEYMHOKEHUIO W TPAHCIBSIIUU  KYJbTYPHBIX  TPAaJULIMA W  EHHOCTEH
MHOTOHAIIMOHATBHOTO POCCHICKOTO TOCYAapCTBA, BKIFOUYEHHBIN B OOIIECTBEHHBIC
WHUIIMATUBBI, HAIIPABJICHHBIE HA UX COXPAaHEHUE

JIP 8

Co3Haromuil LEHHOCTh XHU3HH, 370poBbsi M Oe3omacHocTH. ColOmojaromuili u
MPOTaraHANPYIOINI 310pOBEI 00pa3 >KM3HU (30POBOE MHUTaHME, COOIIOICHNE
TMTHEHbl, PpEKHUM  3aHATUH M OTAbIXa,  (QU3MYECKas  aKTUBHOCTH),
JIEMOHCTPUPYIOIINI  CTpeMiIeHHe K  (U3WYECKOMY  COBEPIICHCTBOBAHUIO.
[TposiBisiromuii co3HaTeIbHOE HOOOCHOBAHHOE HEMPHUATHE BPEIHBIX MPUBBIUCK U
OMACHBIX HAKJIOHHOCTEH (KypeHue, YHoTpeOJieHHe ajKoroJyis, HapKOTHKOB,
NICUXOAKTUBHBIX BEIIECTB, a3apTHBIX UIp, JIOOBIX (OPM 3aBUCHUMOCTEN),
ACCTPYKTUBHOI'O ITOBEACHHS B O6HICCTBG, B TOM YHCJIE

B IIM(pOBOH cpesie

JIP 9

bepexxnmuBo OoTHOCALMICA K NPUPOJHOMY HACIEIUIO CTPaHbBl U MUDA,
MPOSABISAIOMUN  CHOPMUPOBAHHOCTh  AKOJIOTMUYECKON  KYJIbTypbl Ha OCHOBE
MOHMMaHMs BIUSHHUA COLMAIBHBIX, HSKOHOMHUYECKHX U MpodeccHoHaIbHO-
ITPOM3BOJCTBEHHBIX IIPOLIECCOB HA OKPYXAKIIyK cpeay. Belpaxarommuii
NESATENIbHOE HENPUATUE NEWCTBUN, NPUHOCAIIMX BpEN NMPHUPOAE, PACIO3HAIOIINN
OTIACHOCTH CpPe/bl OOUTaHUS, IPEIYTPEXKTAIOLINN PUCKOBAHHOE MOBEIEHUE APYTUX
rpaxJaH, MOMyJSAPU3UPYIOMIMKA CHOCOOBI COXpPaHEHUS MAMATHUKOB TPHUPOJIBI
CTpaHbl, PETHOHA, TEPPUTOPUH, IIOCEJIEHUS, BKIIOYEHHBIH B OOLIECTBEHHBIE
HWHUIUATHUBbI, HAITPABJICHHLIC HA 33.60Ty O HUX

JIP 10




[TposiBasitomniA yBaKe€HWE K ICTETUYECKUM IIEHHOCTSM, OO0JIaIaloIUid OCHOBAMU
3CTETHYECKOM KyJIbTYypbl. KpUTHUECKN OLIEHUBAIOIIUI U AEATEIBHO MPOSBIISIIOLINAIMA
IMOHMMAaHKE 3MOLMOHAIBHOIO BO3/IEUCTBUS UCKYCCTBA, €r0 BIMSHUS HA JYLHIEBHOE
COCTOSHME M IIOBEJEHHUE JIIOJCH. bepexiinBO OTHOCAIMICA K KYJbTYpe Kak
CPEICTBY KOMMYHHMKAIlMM M CaMOBBIPD&KEHHS B OOIIECTBE, BbIpaXKAIOIIH
CONPUYACTHOCTh K HPABCTBEHHBIM HOpPMaM, TpaauLHUsIM B  HCKYCCTBE.
OpueHTHPOBAaHHBII HAa COOCTBEHHOE CAMOBBIPAYKEHUE B PAa3HBIX BUAAX HCKYCCTBA,
XYIO)KECTBEHHOM TBOPYECTBE C YYETOM POCCUUCKHX TPAJULHMOHHBIX TyXOBHO-
HPAaBCTBEHHBIX I[EHHOCTEH, 3CTETUYECKOM OOyCTpPOMCTBE COOCTBEHHOIO OBITa.
Paznensdronmii IEHHOCTH OTEYECTBEHHOIO M MHUPOBOIO  XYJIOKECTBEHHOIO
Hacjeaus, poJii HAPOAHBIX TPaJMIMI U HApPOJHOIO TBOPYECTBA B MCKYCCTBE.
Brilpaxkaromuii IEHHOCTHOE OTHOLIEHHE K TEXHUYECKOM M IPOMBILIJICHHOU
ICTETUKE

JIP 11

[IpuHnMarommii poccuiickue TpaJULIMOHHBIE CEMEHHbIE LIEHHOCTH.
OpHEHTHPOBAHHBIN Ha CO3/laHHE YCTOMYMBOW MHOTOJECTHOM CEMbH, IIOHHMaHUE
Opaka Kak COr03a MYXYHMHBI M JKCHIIUHBI JIi CO3IAaHHUS CEMbU, POXKICHHS H
BOCIIMTAHMs JI€T€H, HENPHUATHS HACUIUS B CEMbE, yXOJa OT POIUTEIBCKON
OTBETCTBEHHOCTH, OTKa3a OT OTHOIIEHHH CO CBOMMH JIETHbMH M MX (DUHAHCOBOTO
COJIepKaHus

JIP 12

JIMYHOCTHBIE pe3yabTaThbl

peanu3alnuy NporpaMMbl BOCIIUTAHNS, ONIPe/le/ieHHbIe 0TPaC/JeBbLIMH TPeOOBAHUAMHUK

J€J0OBbIM KaYeCTBaM JIMYHOCTH

Cobnrogaronuii B CBOeH MpoheCcCHOHAIBHON ASATEIPHOCTH STHYCCKNE TTPHUHITUIIBI:
YECTHOCTH, HE3aBUCUMOCTH, MPOPECCHOHATHHOTO CKETITHIIN3MA, TIPOTHBOICHCTBHUS
KOPPYIIMHA U 3KCTPEMU3MY, 00JIaJal0MUi CUCTEMHBIM MBIIIJICHUEM U YMEHUEM
MIPUHUMATD PEIICHUE B YCIIOBUSX PUCKA M HEOTIPEACIICHHOCTH

JIP 13

['OTOBBI COOTBETCTBOBATH OXHUAAHUSAM paboTOAaTENeH: NMPOEKTHO-MBICIAIINH,
3 PEeKTUBHO B3aUMOJCHCTBYIONIUN C WICHAMH KOMAaHIbl U COTPYIHUYAIONIUNA C
JAPYTUMH JIIOJIbMH, OCO3HAHHO BBIMOJIHSAIOUIMNA MpodeccHoHalbHbIe TpeOOBaHUS,
OTBETCTBEHHBIN, MYHKTyaJbHbIM, JUCHUIUIMHUPOBAHHBIN,  TPYAOIIOOUBBIH,
KPUTHYECKU MBICIIAIIUN, HALICJIEHHBIA Ha JOCTH)KCHHME IOCTABIICHHBIX LEJECH;
JEMOHCTPUPYIOIUK TPO(hEeCCHOHATIBHYIO JKU3HECTOMKOCTb

JIP 14

OTKpBITHINM K TEKYIIUM U NEPCIIEKTUBHBIM U3MEHEHUSM B MUpE Tpy/la U mpodeccuii

JIP 15

JINYHOCTHBIE pe3yJbTaThbl

peajan3alnm NporpaMmmMbl BOCIIMTAHUSA, OITPEACTCHHBIC KIIIOYE€BbIMHA paGOTOI[aTeJIﬂMI/I

(pu HATUYMH)

JlemoHCTpUpyOIUi  NpodeCCHOHANBHBIE YMEHHS W HAaBBIKH, MPOSBICHUE
DKOHOMHYECKOM W (UHAHCOBON KYNbTYphl, SKOHOMHYECKOH T'PaMOTHOCTH;
BO3MOKHOCTH pe€aju3alliil COOCTBEHHBIX J>KU3HEHHBIX IIJIAHOB; OTHOIICHHE K
npodeccnoHaNBEHOM AeSITENFHOCTH KaK BOBMOKHOCTH YUACTHS B PEIICHUH JTMYHBIX,
OOIIIECTBEHHBIX, TOCY/IAPCTBEHHBIX, OOIICHAITMOHAIBHBIX MpoOsieM; CrocoOHBII
MPOIYKTHUBHO U JOOPOCOBECTHO TPYAMTHCS, U PEAM30BaTh CBOM JIMYHOCTHBIN
MOTEHITMAT B TPOQPECCHOHATIBHON JesATeTbHOCTH. CaMOCTOSITEIbHBINA U
OTBETCTBEHHBIN B IPUHATHH PEIICHUHN BO BceX cepax CBOSH AeITeTbHOCTH.

JIP 16




MoTUBHpPOBaHHBIN K camMo00pa3oBaHUIO W pa3BUTHIO. [Ipu3Haromuii 1EHHOCTH
00pa3oBaHMsl, OPUECHTHPYIOLIUICS B N3MEHSIOIEMCS] PbIHKE Tpy/a, H30eraromuit
0e3paboTHUIIBI; YIPABISIOMUA COOCTBEHHBIM MPOPECCHOHAIBHBIM PA3BUTHEM;
pedIeKCUBHO OLIEHUBAIOIIUN COOCTBEHHBIN KU3HEHHBIN OIBIT, KPUTEPUHU JTHIYHOU
ycnemHocTd. ['oToBbI K Ipo(hecCHOHATbHOM KOHKYPEHIIMH M KOHCTPYKTHBHOU
peakuuyu Ha KPUTHKY, COXPAHSIOUMI IICUXOJIOTUYECKYI0 YCTOMYMBOCTH B
CUTYaTUBHO CIIO)KHBIX WM CTPEMUTEIBHO MEHSAIOIIUXCS CcuTyauusx. ['ubko
pearupyromuil Ha MOsIBIIEHHUE HOBBIX ()OPM TPYJOBOH NESATEIBHOCTH, TOTOBBIA K
HX OCBOCHHIO.

JIP 17

[IposBistromuii - KyapTypy HOTpeOsieHusT HHQOpPMAlMi, YMEHHE U HaBBIKU
M10JIb30BaHUS KOMITBIOTEPHON TEXHUKOW M CIIEHUAIU3UPOBAHHBIMU IIPOTPAMMaMU;
HaBBIKM 0TOOpa U KPUTUYECKOTO aHalN3a HH(POpPMAIK, YMEHUE OPHEHTUPOBATHCS
B MH(OPMALIMOHHOM IIPOCTPAHCTBE (B TOM YHUCIIE B CETEBOM)

JIP 18

JIMYHOCTHBIE pe3yabTaThbl

peanu3alnuy NporpaMMbl BOCIIUTAHNS, ONIpe/le/ieHHbIe Cy0beKTaMu

o0pa3oBaTeIbHOIO NMpouecca (Mpu HATUIUH)

[IposBrstomnii  co3HATENILHOE OTHOIIEHHE K TPyAY; HO0OpPOCOBECTHOCTh U
OTBETCTBEHHOCTb 3a pE3yJbTaT Y4e€OHOW JEATEIbHOCTH; JAEMOHCTPUPYIOLIUI
UHTEpec K Oyaymie npodeccuu; JeMOHCTPUPYIOIIMKA HAaBBIKU 3J0POBOrO 00paza
YKU3HU U BBICOKUI YPOBEHb KYJIbTYPbI 3J0POBbs 00yUaOIINXCS

JIP 19

[TposBisiromnii MUPOBO33PEHUECKUE YCTAHOBKM HAa OTCYTCTBUE (DAKTOB
IIPOSIBJICHUS UI€OJIOTHH TEPPOPU3MA U SKCTPEMU3MA Cpean 00yUaroIIuXCs

JIP 20

JIEMOHCTPUPYIOIINN UHTEPEC K YYaCTHUIO U MIPOBEIECHUIO MEPONIPUATUI
KYJIbTYPHO-CIIOPTUBHOM HaIIPaBI€HHOCTH (KOHLEPTHI, KOHKYPChI, COPEBHOBAHUS,
(ecTuBaIM, SKCKYPCHH, BBICTABKU U T.1.)

JIP 21




Pa3nen 5. CTpykrypa o06pa3oBaTeibHOI MPOrpaMMbl

5.1. Y4eOHbI# TU1aH MO IporpaMmMe MOJIrOTOBKY crieruaaucToB cpeanero 3seHa (IIIICC3)

- - - ®opMbl MPOM. aTT. MToro akag.4yacos 06bem Or
Cunrary MHaexc HanmeHoBaHue Ksa 3auer | 3auert cou. KP OueH Ka SKenep fo ¢ Ccp MNATT rp. 06s3. | Bap.
B NnaHe MeH THoe | mnaHy | npen. MOAroT | YacTb | YacTb
OMN.OBLUEOBPA3OBATEJIbHASA NOAINOTOBKA 1476 | 1476 | 1404 56 16 100% | 0%
C0O0.CpeaHee obuiee o6pasoBaHue 1476 | 1476 | 1404 56 16 1476

+ C00.01 Ba3oBble ANCLUMIINHDI 2222 122222222 1111111112 1476 1476 | 1404 56 16 _ 1476

+ C00.01.01 Pycckuit s13bik 2 1 76 76 72 4 _ 76

+ C00.01.02 Jlutepatypa 2 1 144 144 144 _ 144

+ C00.01.03 WcTopus 2 1 136 136 136 _ 136

+ C00.01.04 06L1ecTBO3HaHNe 2 1 148 148 144 4 _ 148

+ C00.01.05 leorpacus 2 68 68 68 _ 68

+ C00.01.06 MIHOCTpaHHBbIN Si3bIK 2 1 132 132 104 24 4 _ 132

+ C00.01.07 MaTtemaTuka 2 1 242 242 238 4 _ 242

+ C00.01.08 NHdopmaTuka 2 1 108 108 108 _ 108

+ C00.01.09 ®dusmnyeckas KynbTypa 2 1 78 78 78 _ 78

+ C00.01.10 ggz;s: besonachocTh v 3aumTs! 2 68 68 68 _ 68

+ C00.01.11 ®usmnka 2 1 108 108 108 _ 108

+ C00.01.12 Xumusa 1 68 68 68 _ 68

+ C00.01.13 Buonorus 2 68 68 68 _ 68

+ C00.01.14 MHanBMAYanbHbIN NpoekT 2 32 32 32 _ 32
nMN.NAPO®ECCUOHAJIbHASA NOAINOTOBKA 2952 | 2952 | 2048 | 852 52 1832 | 2066 | 886
Cru.CounanbHO-ryMaHUTapHbIA LKA 488 488 480 8 68 442 46

+ cru.o1 WcTopus Poccum 3 80 80 80 8 34 46




VIHOCTpaHHbIN A3bIK B

* .02 npoheccoHanbHoW AesTeNbHOCTU 6 345 140 140 140 36 140

+ cru.o3 Be30nacHOCTb XU3HeaesaTeNnbHOCTH 4 70 70 70 70

+ | cru.o4 dusneckas Kynbtypa / 6 345 122 | 122 | 122 ) 122
AfanTuBHas uanyeckas KynbTypa

+ | cruos OctoBe! bepexnmzoro 5 38 38 | 34 | 4 12 38
Npon3BOACTBa

+ Cru.oe OCHOBbI (P1HAHCOBOI MPAMOTHOCTM 4 38 38 34 4 12 38

OnML.O6wenpocdheccMoHaNbHbIi LUKN 820 820 612 192 16 494 372 448

+ onu.o1 DKOHOMMKA OpraHv3aumm 87 87 58 29 30 34 53

+ Onu.02 MeHemKMeHT 87 87 58 25 4 30 37 50

+ on.03 MpodeccvoransHast aTka u 120 120 88 28 4 88 34 86
OCHOBbI EN0BOro 06LeHNs

+ | onu.o04 paBoBbie OCHOBbI 116 | 116 | 9% | 16 4 % 61 55
npocbeccvaan bHOU AeATEeNbHOCTU
MHdopMaLmnoHHble n

+ OI'ILl.05 KOMMYHUKaLUMOHHbIE TEXHONOr NN 6 88 88 66 22 5_6 66 22

+ oru.06 Pyccknit A3bik 8 5 86 86 70 16 58 70 16
npocbeccmHan bHOUN AeATENbHOCTU

+ onu.07 KomnbloTephas 06paboTka 5 120 120 80 36 4 40 70 50
LOOKYMEHTOB
0O6paboTka S3KOHOMUYECKOI

+ | onu.os MHGOpMaLWY / ABANTUBHbIE 4 68 68 | 64 | 4 64 68

’ WHMOPMALIMOHHbIE TEXHOMOMN B -

npochecc1oHasibHON AesTeNbHOCTU
KOMMYHMKaTVBHbIN NPaKTUKyM /

+ OnLL.09 CoumanbHas aganTaumsi U OCHOBBI 3 48 48 32 16 32 48
coumManbHO-NPaBoOBbIX N
SKOHOMUYECKUX 3HAHUM

Nu.MpodeccuoHanbHbI LUK 1428 | 1428 | 956 | 436 36 1270 | 1036 | 392

OcyuwiecreneHume
OpraHn3ayuoHHOro n

+ MNM.01 AOKYMEHTaLMUOHHOIro 333444 3 526 526 438 76 12 392 474 52
obecneueHns geaTenbHOCTU
OpraHusauyuu

+ MOK.01.01 | AOKyMeHTaUMoHHoe obecneverive 4% 3 242 242 | 238 4 120 218 24
ynpaBneHus ==

+ MOK.01.02 | Opranusauus paborbl c 3* 68 68 68 68 68
3JIEKTPOHHbIMU AOKYMEHTaMu

+ Mﬂ,K.Ol.03 Opl’aHVISaLl,l/Iﬂ CEKpeTapckoro 3* 80 80 80 & 52 28

obcnyxuBaHnms




[JokymeHTaUMOHHOe obecneveHne

*

+ MAK.01.04 KAnpOBOM CyKBbI 3 52 52 52 52 52

+ ¥M.01.01 YyebHas npakTuka 4* 36 36 36 36 36

+ Mnn.o1.01 Mpoun3BoacTBEHHAs NpakTUKa 4% 36 36 36 36 36

+ MM.01.01(K) | ABasmgpukaymoHHbIvi SK3aMeH 12 12 12 _ 12
OpraHM3aums apxXMBHOMN
pa6oTtbl N0 AOKYMEHTaM

+ MnM.02 OpraHM3aLMIi PAIAHUHBIX 445566 490 490 406 72 12 478 262 228
¢opM cO6TBEHHOCTH

+ MOK.02.01 | OPraHVi3auus i HopMatusHo- 4% 100 | 100 | 100 100 34 66
rnpaBoBble OCHOBbI aPXMBHOMO Aena
FocyaapcTBeHHbIE,

+ MAK.02.02 MYHUUMNAnNbHbIE apXMBbl U apXuBbI 4% 100 100 100 100 34 66
opraHusauui

+ | Mako2.03 | MeroAuka v npakTuka 5* 106 | 106 | 106 106 | 76 | 30
ApPXMBOBEAEHMS

+ MOK.02.04 | OBecneuenve coxparkoct 5 100 | 100 | 100 100 34 66
[IOKYMEHTOB

+ YNn.02.01 YyebHas npakTuka 6* 36 36 36 36 36

+ Mnn.o2.01 Mpon3BoaACTBEHHAs NpaKTuKa 6* 36 36 36 36 36

+ MM.02.01(K) | KBa/mgmKkaumoHHbIV SK3aMeH 12 12 12 _ 12
OcBoeHue BMAOB pabot no

+ MM.03 ORHON W/ HECKONLKUM 666 268 | 268 | 112 | 144 | 12 | 256 | 156 | 112
npodeccusam paboumx,
AOJHKHOCTSIM CAyXKalmx

+ M/K.03.01 BbInosiHeHWe paboT no AO/MKHOCTH 6+ 112 112 112 12 112
LenonponsBoanTENb

+ YNn.03.01 YyebHas npakTuka 6* 72 72 72 72 72

+ Mnn.o3.o1 Mpon3BoaCTBEHHAs NpaKTUKa 6* 72 72 72 72 72

+ MM.03.01(K) | KBa/mgukaumoHHbIvi 3Kk3aMeH 12 12 12 _ 12
NMPON3BOACTBEHHAS MPAKTUKA

+ nan.oi (MPEAVMIOMHAS) 6 144 144 144 144 144

F'MA.locypnapcTBeHHas UTOroBas aTrecrauusa 216 216 216 216

MoaroToBKa BbiMyCKHOM
KBanndrKaLMoHHOW paboTbl,

+ MNA.01 3alUmMTa BbINyCKHOW 216 216 216 216

KBanudvKaLMoHHOW paboTbl 1
AEMOHCTPaLMOHHBIN 3K3aMeH




5.2. KanenaapHblii yueOHbli rpaguk

KaneHaapHbIv y4eOHbI rpadmk

Mec CeHT56pb " OkTa6pb Hos6pb [ekabpb - SAHBapb ®eBpanb MapTt " Anpenb " Maii MioHb " Mionb Asrycr
— ~
Unenal | Tl SN N N O O e O D K A e O B 2 R R O s A O e I I A VR R VAN i PR A N EON R AR N NS R AR N B R BT B I
“lela|]] |e[a|g] [~|e]|5[a]["|=|a[a] [=]|d]a] [Y]e]g] |[“[e(g|)] |e|n[g] [~|=]|2la["|=|2[a] [e|2[8] ["[2][5]&
Hep | 1] 23[45]6[7[8[9]10]11(12(13[14]15]16(17[18[19]20(21(22[23[24]|25(26(27[28][29(30(31[32[33[34(35(36(37[38[39(40(41[42[43[44([45[46[47][48(49(50(51]52
I K| K D|J3|K|K]JK|[K[K]JK|[K[K]K
II 3| K|[K YIN|I3|K]|K|[K[K]K[K[K]K
| K |
| K|
111 3| K|[K yny'II'II'IBI'IpLI'I,qI'InI'IpLI'FFI’FI’%:=::::::
CBofHble faHHble
Kypc 1 Kypc 2 Kypc 3
Wroro
Cem. 1| CeM. 2 | Beero | Cem. 3 | Cem. 4 | Bcero | Cem. 5 Cem. 6 | Bcero
06yquV|e MO AMCLIMN/INHAM U 17 22 39 16 22 38 16 7 23 100
MeXAUCUMMIIMHAPHBIM KypcaM
Y [YuebHas npakTuka 1 1 3 3 4
n Mpou3BoaCTBEHHAs NpakTuKa (Mo L 1 3 B ;
npodunto cneumnanbHOCTK)
Mpowu3s BEHHas NpaKT UK
Mo pon3BOACTBEHHAsA Mpa a 4 4 4
(npeaavnnomMHas)
D |lMpoMexyTouHas aTTecTauums 2 2 1 1 2 1 1 2 6
r rOCYLI,apCTBEHHaFI UToroBasi atrecrauus 6 6 6
K KaHVIKYJ'IbI 2 9 11 2 8 10 2 2/6 22/6 | 232/6
Wtoro 19 33 52 19 33 52 19 242/6 143 2/6(147 2/6




5.3. PaGouasi nporpaMMa BOCHIUTAHUSA

Hesas paboueli mporpaMMbl BOCIIUTAHUS — CO3[JaHHE OPTraHU3AIMOHHO-TIEJarOTHIeCKUX
ycnoBHUA A1 (HOPMUPOBAHUS JTMYHOCTHBIX PE3YJIbTATOB OOYUYAIOIIMXCS, TPOSIBISIONINXCS B
pPa3BUTUU MX IO3UTUBHBIX YYBCTB U OTHOIIEHUN K POCCUHUCKUM TpakIaHCKUM (0a30BbIM,
oOlIeHallMOHAIbHBIM) HOpMaM U LEHHOCTAM, 3akperiéHHbiM B KoHcturynuu Poccuiickoit
®denepannn, C yI€TOM TPAIULIHUA U KYJIbTYypbl cyObekTa Poccuiickoit deneparu, IeI0BBIX
Ka4eCTBKBAIM(UIIMPOBAHHBIX CIICIUATMCTOB CPEIHErO 3BEHA, OMPEACIIEHHBIX OTPACIEBBIMU
TpeOOBaHUAMU (KOPIIOPATUBHON KYJIbTYPOI).
3apaum:

- (OopMUpOBAaHHE E€IMHOIO BOCHMTATEIBHOTO IPOCTPAHCTBA, CO3/AIOIIEIO DPAaBHbIC
yCIOBUSL M OOECIICUMBAIOIIETO Pa3BUTHE O0YUAIOIIETOCs Kak CyObeKTa JAesiTeIbHOCTH, KaK
JUYHOCTH M KaK WHAMBUAYAJIBHOCTH, BIAJCIONICH O0OIIeuenoBeYECKUMU HOPMaMHU
HPaBCTBEHHOCTH, KYJIbTYpPBI, 30POBbSl U MEKIMUYHOCTHOI'O B3aUMOJEHCTBUS U CIOCOOHOM
o0ecrneunBaTh yCTOMYMBOE MOBBIIIEHUE KaYeCTBA COOCTBEHHOM KU3HU U 00ILIECTBA B IIEJIOM;

- oOpraHm3anusi BCEX BHJIOB JIEATEIbHOCTH, BOBIEKaOllelH oOy4aroummxcs B
00IIEeCTBEHHO-TIIEHHOCTHBIE COLIMATTN3UPYIOLIUE OTHOIICHUS;

- BOBJICUCHHE O0YUAIOIIUXCS B KPY)KKH, CEKIIUU, KITYObl, CTYIUU U HHbIE 00 bEAMHECHHUSI,
peayn30BbIBaTh UX BOCIUTATEIbHbBIE BOZMOXKHOCTH;

- HUCHOJb30BaHUE B BOCIUTAHUH 00YYAIOIIUXCS BO3MOXKHOCTH U3Y4aEeMBIX MPEIMETOB,
MO/IIEP’KMUBATH UCIIOJIb30BAaHUE HA 3aHATHUIX HHTEPAKTUBHBIX (OPM;

- opraHu3oBbiBaTh B Dunmaie BOJOHTEPCKYIO AEATEIbHOCTh M INpPUBJIEKaTh K HEU
CTYJIEHTOB ISl OCBO€HHUSI UMH HOBBIX BUJIOB COLIMAJIbHO 3HAUMMOM JESATENbHOCTH;

- OpraHM30BBIBATH JUIsl O0YYAIOLIUXCS CTYAEHTOB SKCKYPCUH, IKCIEAUIINU, TOXOAbI U
peayn30BbIBaTh X BOCIUTATEIbHBIM MOTEHIIUAT;

- OpraHHM30BBIBATH PA0OTY C CEMbSIMH 00YYAIOIINXCS, UX POJUTENSIMHU MM 3aKOHHBIMU
NPEJICTaBUTENIIMU, HANpPaBICHHYI0 Ha COBMECTHOE pelleHHe Npo0ieM JHUYHOCTHOTO
pa3BUTHs 00yUYaAIOIIUXCS.

- (opmupoBanue y  oOydarommecss  mnpodeccMoHaIbHONM  00pa3oBaTEIbHOM
OpraHu3alfy O0IIUX IIEHHOCTEH, MOPATbHBIX U HPaBCTBEHHBIX OPUEHTUPOB, HEOOXOIUMBIX
JUTSl YCTOMYMBOTO Pa3BUTUSI TOCY1apPCTBA;

- YCUJICHHE BOCIIUTATEJIbHOTO BO3AEWCTBUS Oiarojiapsi HENPEpHIBHOCTU Ipoliecca
BOCITUTAHUS.

OenepanbHblii 3ak0oH oT 29.12.2012 r. Ne 273-®3 «0O0 oOpazoBanuun B Poccuiickoit
Deneparnumny onpezenseT 00pa3oBaHue KaK €IMHBIN IefleHanpaBIeHHbIN POLECC BOCTIUTAHHS
U 00y4eHusl, SBIISIOUINICA 00IIECTBEHHO 3HAUMMBIM OJIarOM U OCYILECTBIISIEMBbIN B HHTEpEcax
4eJI0BEKa, CEMbH, OOIIECTBA U FOCYIapCTBA, a TAK)KE COBOKYMHOCTh MPUOOpETaeMbIX 3HAHUH,
YMEHHH, HaBBIKOB, IIEHHOCTHBIX YCTAHOBOK, OIbITa JESITENbHOCTH M KOMIIETEHIIUU
ONpefieieHHbIX O0beMa M CIOKHOCTM B  LEISIX  HHTEJUIEKTyaJlbHOTO, JYXOBHO-
HPAaBCTBEHHOT'0, TBOPUYECKOTO0, GPU3NYECKOr0 U (WIK) MpohecCHOHATbHOTO Pa3BUTHUS YEIOBEKa,
YIIOBJIETBOPEHUS €ro 00pa30BaTeIbHBIX MOTPEOHOCTEN U HHTEPECOB.

Bocnuranue — nesTebHOCTb, HAPABJICHHAS] HA PA3BUTUE JTUYHOCTH, CO3/IaHUE YCIIOBUN ISt
CaMOOTIPEICICHUSI U COLMATU3AIMK 00YUJaIOIMXCsl HA OCHOBE COLMOKYJIBTYPHBIX, TyXOBHO-
HPABCTBEHHBIX [IEHHOCTEW U MPUHSATHIX B POCCHIICKOM OOIIECTBE MPABUII U HOPM ITOBEICHUS B



WHTEpecax YeJOBEKa, CeMbH, OOIIECTBA W TOCyAapcTBa, (GOPMHUpPOBAHHUE Yy OOYyJarOUIUXCs
YyBCTBa [IaTPUOTU3MA, I'PAXIaHCTBEHHOCTH, YBa)XKEHUS K MaMsTH 3allUTHUKOB OTedecTBa U
noasuram I'epoeB OteudecTBa, 3aKOHY M NPABOIOPSJKY, 4YEJIOBEKY TpyAa MU CTaplIEMy
MOKOJICHUIO, B3aWMHOTO YBO)KEHUS, OCPEKHOTO OTHOMICHUS K KYJIBTYpHOMY HAcJEeIuI0 U
TpaauLMSM MHOTOHAIHOHAJIBHOrO Hapoaa Pocculickoit denepannn, NpUpOAE U OKPYKArOIIEH
cpeney.

Bocnurarenpnass cuctema @unmana HampaBieHa Ha (OpMHpOBaHME U pa3BUTHE
MHTEJJICKTYaJIbHOM, KYJIbTYpHOM, TBOPYECKOM, HPABCTBEHHON IUYHOCTH O0O0ydYarolierocs,
OyIylIero crnenuairucTa, CoueTaromero B cede npodeccCuoHaIbHbIe 3HAHUS M YMEHHUS, BBICOKHE
MOpaJibHbIE W MAaTPUOTUYECKHE KauyecTBa, OOJAaNAIONIEr0 MPaBOBOM M KOMMYHHMKATHBHOM
KYJIbTYpOH, aKTUBHON I'PAKIAHCKOU ITO3ULIUEH.

B ocnoBy IIporpammsl 3ayi0’k€H HPUHIUI TPEEMCTBEHHOCTH BOCIIMTATENLHOW paboOTHI OT
Kypca K KypCy C YYETOM BO3PAcTHBIX M3MEHEHHMH, MOOMJIBHOCTH COLIMAJIBHBIX CTaTYCOB U
poJieil 00yJarouxcs CTapiuxX KypcoB.

OcHoBHble HanpaBiaeHus [Iporpammbl

Monyns 1. IIpodeccronanbuoe u TpyA0BO€ BOCIIUTaHHUE 00YUaAIOIIUXCS;

MOI[y.]'IL 2. ILYXOBHO-HpaBCTBeHHOG H 3CTCTHNYCCKOC BOCIIUTAHUC,

Monyis 3. I'paxk1aHCKO-IaTPUOTUYECKOE BOCIIUTAHUE;
Monyisb 4. [IpaBoBO€ BOCIIMTAHUE;
Monyins 5. [IpoduiiakTika 3KCTPEMUCTCKUX MOSBICHUM B CTYJIEHUECKON Cpeie;
Monyinb 6. KyabTypHO TBOpUECKOE BOCIIUTAaHUE CTYACHTOB;
Mopyns 7. DKOIOTHYECKOE BOCITUTAHUE
Monyns 8. Bocniutanue ceMeHbBIX IIEHHOCTEH 1 padoTa ¢ pOAUTEISIMA
Monyns 9. @usudeckas KyJabTypa, 370poBbecOepekeHre u 0e30nacHbli 00pa3 KU3HU
Moayns 10. ITpodunakTrka npaBoHapyImeHHH U 3aBUCUMOCTEN cpein 00yJaroImuxcs
Monyns 11. CTtynendyeckoe caMOynpaBlIeHUE U MOAAEPKKA COLMAIBHO 3HAYMMBbIX
MOJIOJIEKHBIX MHUIIUATUB.
KasienaapHblii mi1an - 570 3a01aroBpeMeHHOE ONpeieieHrne MOopsIKa, M0CIe10BaTeIbHOCTH
OCYIIECTBJIEHUS! TPOrpaMMbl BOCHUTATENIbHO - 00pa3oBaTeNbHOM paboThl € yKazaHHUEM
HEOOXOUMBIX YCIOBH, HCIIOJIB3YEMBIX CPEICTB, POPM U METOJI0B pabOTHI.

PabGouas mporpaMMa BOCHUTaHUS W KaJ€HAApHBIA IJJaH BOCHHUTATEIbHOW pabOTHI
npexacrasieHsl B [Ipunoxennn 4.

Pa3nes 6. YcioBusi peanusanuy 00pa3oBaTe/IbHOM NPOrPaMMBbl
TpeboBaHMs K YCIOBHUAM peau3ali 00pa3oBaTeIbHONM MNPOrpaMMbl BKJIIOYAIOT B ceOs
oOuiecucreMHble  TpeOoBaHMs, TpeOoBaHMS K  MaTepUAIbHO-TEXHUYECKOMY, Yy4eOHO-
METOJUYECKOMY OOECleueHnI0, K OpraHu3alMi BOCHUTAHHUS OO0yJaromMxcs, KaJApOBBIM U
(UHAHCOBBIM YCIOBUSIM pean3aliii 00pa30BaTeIbHON MPOrPaMMBI.

6.1. TpeGoBaHusi K MaTepPHAJIBLHO-TEXHUYECKOMY O0ecreyeHnI0 00pa3oBaTeIbHOI
NPOrpamMMbl

IlepedyeHsb cienMaJbHbIX MOMeNIEHUI

KaOunersi:

ConuanbHO-35KOHOMUYECKHX U YIPABIEHYECKUX TUCIUTLINH;

HNHocTpanHOTO s13b1Ka B MPOGECCHOHATBHON IEATEIbHOCTH;



Pycckuii s13b1k B TpodheCcCHOHANTBHON IEATeTLHOCTH;
[TpaBoBoro obecrneveHus MpodeccnoHAIbLHOMN e TETHbHOCTH;
JIOKyMEHTAIMOHHOTO O0ECTICUEHUS! YIIPaBJICHHUS,
ApXUBOBEJICHNUS,

[TpodeccrnoHanbHOM 3TUKK U OCHOB JICTIOBOTO OOIICHHUS;
Opranuzanuu ceKpeTapcKkoro 00CIyKUBaHMUs;
be3zonacHocTH KU3HEACITETLHOCTH;

JlaGoparopuu:

KoMmbroTepHoit 00pabOTKH TOKYMEHTOB;
HNubopManinoHHBIX 1 KOMMYHHKAITMOHHBIX TEXHOJIOTHIA,
ApXMBHOTO J€71a;

Opranu3zanuu paboThl C TOKYMEHTaAMU,

CucreM 3JIEKTPOHHOTO TOKYMEHTO000POTA;

VYyeOHas KaHLIETSPHUSL.

CnopTUBHBIH KOMILIEKC:

3aubl:
bubnuoreka, YnTaNbHBIN 31 C BBIXOJAOM B HHTEPHET
AKTOBBIH 3aI

6.1.1. MaTepuaJIbHO-TeXHHMYECKOe o0ecnedyeHne

dunuan pacroyiaraeT MaTepUalibHO-TEXHUUECKOM 06a30H, obecrieunBaromieii MpoBeIeHUE 3aHATHH
BCEX BHJIOB, ITPETyCMOTPEHHBIX 00pa30BaTEIbHOM MPOrpaMMOi U y4eOHBIM IJIAHOM: Y4EOHBIMU
ayJUTOPUSMHU JUIsl TPOBEAEHUS 3aHATUH BCEX BUJOB, MPEAYCMOTPEHHBIX 00pa30BaTENbHOM
IpOTrpaMMoOii, B TOM 4Hciie TPYNIOBBIX U WHAMBUIYaTbHBIX KOHCYJIbTALUHN, TEKYIIETO KOHTPOJIS
U MPOMEKYTOYHON aTTEeCTalluH, a TAKXKe MOMEIEHUS Il CaMOCTOSATEIbHON M BOCIIMUTATEIbHON
paboThl, MacTepckue 1 1abopaTopun, OCHAIIEHHbIE 000PYI0BaHUEM, TEXHUUYECKUMU CPEACTBAMU
0o0ydeHHUs U MaTepuaiaMM, YUUTHIBAIOIIMMU TPeOOBaHUS MEXTYHAPOIHBIX CTAaHAAPTOB.
[Tomemenust Juisi CaMOCTOSITENIBHOM M BOCHHUTATEIbHOW pabOThl OOYy4arOUIMXCS OCHAIIECHbI
KOMITBIOTEPHOM  TEXHUKOM C  BO3MOXHOCTBIO  MOJKIIOYEHHS K  MH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON cetn "MHTepHer" u o0ecriedeHHeM J0CTynma K COBPEMEHHBIM
npodeccuoHaIbHBIM 0a3aM JIaHHBIX, NEKTPOHHONW MH(POPMALMOHHO-00pa30BaTeNbHON cpene U
AIIEKTPOHHO-OMOIMOTEYHOM cucTeme.

OcHaienre yueOHBIX ayAUTOPUA, Ta00paTOpUil U MACTEPCKUX OTPAKEHO B pabOUYMX MporpaMmmax
y4eOHBIX AUCLUHUILINH, MPO(ecCHOHATBHBIX MOAYIIEH.

Peamu3zanus [IIICC3 o cnienmansroctr 46.02.01 JlokymMeHTanmMOHHOE 00eCTIeYeHHE YIIPaBICHUS
U apXUBOBEJEHUE OOECIEYMBACTCS JIOCTYIIOM KaXXJ0ro oOydwaromierocss kK 0a3aM JaHHBIX W
6ubnMoTeyHsIM  QoHAaM, (OPMHPYEMBIM MO IOJHOMY IEPEYHIO JIUCHUILUIMH U MOJYJen
00pa3oBaTeNbHON MPOrpaMMBbl, a Takke MH()OPMAIIMOHHBIM TEXHOJOTHSM, UCIOIb3YyEMBIM MPH
OCYILECTBIIEHMH 00pa30BaTEIbHOrO MpoIecca, BKIIOYas MepeyeHb JUIEH3MOHHOTO U CBOOOHO
pacmpoCcTpaHsieMOro MPOrpaMMHOTO obecriedeHus, NPOo(eCcCHOHANBHBIX 0a3 JaHHBIX W
MH(QOPMALIMOHHBIX pecypcoB ceTu VHTepHeT, yka3aHHBIX B pabouyuXx MporpamMmax ydeOHbIX
JUCLUIUIMH, MPO(ECCHOHANBHBIX MOIYJIEH.

B cinyuae npuMeHeHMs BJIEKTPOHHOrO OOydeHHs, AMCTAaHIMOHHBIX OO0pa30BaTEIbHBIX
TEXHOJIOTUH, MPUMEHSIOTCS CIEUUAIBHO O0OpYIOBaHHbIE IIOMELIEHHs, HX BHUPTYaJlbHbIE



aHasoru, mo3poJstomue odyqarorumcst oceanBath OK u I1K.

OOpasoBarenpHasl MporpaMma obOecreueHa y4eO0HO-METOAMYECKON JOKYMEHTAIMel 1Mo BceM
y4eOHBIM JUCIHUILTAHAM, MOTYJISIM.

[lepeueHb 3JMEKTPOHHBIX O0PA30BATENBHBIX PECYPCOB COJCPKUTCS B pabOUYUX MpOrpaMMax
y4eOHBIX AUCUUIUIMH U MPOPECCUOHATBHBIX MOIYJICH.

[Iporpamma TOJATOTOBKM CHEIMAIMCTOB CpeAHEro 3BeHa 1o crnenuanbHoctd 46.02.01
JlokymMeHTaIlmOHHOEe OOECIIEYeHHE YIPaBICHUS W apXHBOBEACHUE OOECIeueHa KOMIUICKTOM
pabouux mporpaMM y4eOHBIX JUCIHIUIMH, pa3pabOTaHHBIX B COOTBETCTBUU C HOPMATUBHBIMH
TpeOOBAHUSAMHU, METOJUYECKHUMH PEKOMEHJAIMSAMH IO BBIMOJHEHUIO KYPCOBBIX pPabOT M
JTUTUIOMHBIX pa0oT, pab0YMMHU IpOrpaMMaMH 10 TIPAKTHKE.

6.1.2. OcHamenue 0a3 NPaKTHK

Peanuzamust oOpa3zoBaTenbHOW MporpamMMbl  IpeArnojiaraeT o0sf3aTelbHYI0 YU4eOHYI U
MIPOU3BOJCTBEHHYIO MTPAKTUKHU.

YueOHasi mpakTHKa peanusyercss B yueOHbIX ayauTopusix @unuana u  pacrnojaraer
0o0opysoBaHUEM, UHCTPYMEHTAMH, PACXOIHBIMU MaTepHUaIaMu, 00ECIIeUNBAIOIINMU BBITTOJIHEHUE
BCEX BUJIOB pabOT, OMPEICIICHHBIX COJIEP)KAaHUEM MPOrpaMM MpodhecCuOHATBHBIX MOAYJICH.
[Tpon3BoICTBEHHAS TPAKTHKA PEATU3YETCS B OpraHU3aIUsX JIFOO0T0 podus, 00ecredrnBaronux
JeATEeTbHOCTh OOyuarommxcs B mnpodeccuoHanbHoM oOmactu: 07 AJIMUHHUCTPATUBHO-
yrpaBiieHYeCKast U OPUCHAS IeATEITHHOCTb.

Ob6opynoBaHue MpeaIpUATHIl U TEXHOJIOTHYECKOE OCHAIIEHHE pa00YUX MECTIPOU3BOICTBEHHOM
NPaKTUKUA JIOJDKHO COOTBETCTBOBATH COAEP)KAHUIO MPO(ECCHOHAIBHONW NEATENIbHOCTH U JaTh
BO3MOXHOCTh 00yYaromemMycsi OBJIaeTh Npo(hecCHOHAIBHBIMA KOMIETEHIIUSIMH 110 BCEM BUAAM
JEATEIbHOCTH, IPELYCMOTPEHHBIMU  IIPOIPaMMOM, C  HCIOJIB30BAHHEM  COBPEMEHHBIX
TEXHOJIOTHil, MaTEepUaJIOB U 00OPYIOBAHHUS.

Jns oBnageHust npodecCuoHATbHBIMU HaBBIKAMHU U C II€JIbIO TPYAOYCTPOMCTBA BBIMYCKHUKOB,
3aKJIFOYAIOTCSl JIOTOBOPBI O MPAKTHUYECKOM IMOATOTOBKE MEXIy (GUIMATIoOM U NPO(QUILHBIMU
OpraHU3alUsIMU.

[IpodwmibHble  OpraHU3allMM  COIVIACOBBIBAIOT  MPOTPaMMBbl  MPAKTUKH, COJEpKaHUE W
IUTaHUPYEMbIe pe3yJbTaThl MPAKTHKH, 33JJaHHE Ha MPAaKTHKY; MPEAOCTaBIISAIOT pabodyne MecTa
o0yyaromuMcsi, Ha3Ha4YaroT PyKOBOJAUTENEH MPAaKTUKU OT OPraHM3alUH, ONPEAENSIOT U3 Yucia
BBICOKOKBIN(UIIMPOBAHHBIX ~ pAaOOTHUKOB  OpraHU3alMd  HACTAaBHUKOB,  IOMOTAIOIINX
oOydaromuMcsl OBJa/ieBaTh MNPOGECCHOHATbHBIMU HaBBIKAMHU; YYacTBYIOT B ONpEICIICHUU
MpOLEAYpbl OLIEHKH pe3yJlbTaTOB OCBOEHHUS OOIIMX M MPOo(ecCHOHANbHBIX KOMIETEHIIHH,
MOJIyYEHHBIX B IIEpUOJ IPOXOXKICHHUS IPAKTHKH, a TAKXKE OLEHKE TaKHX pe3yJbTaToB;
o0ecrieunBarOT O€30MaCHBIE YCIOBHUS MPOXOXKICHHUS MPAKTHUKU OO0YYarolIMMCS, OTBEYaoIlne
CaHMTAPHBIM IPAaBUJIAM U TPEOOBAHUAM OXPAHBI TPY/IA; IPOBOAAT HHCTPYKTAX 00yUarOIUXCcs 10
O3HAKOMJICHHIO C TpeOOBaHUSMH OXpaHbl TpyJAa, TEXHUKH O€30MacHOCTH, IOXXKAPHOH
0€30I1aCHOCTH,a TAK)KE MPAaBUIIAMU BHYTPEHHETO TPYAOBOTO PaclopsKa.

Nmerommecst 0a3pl MPAKTUYECKOHW MOATOTOBKH (MPAKTUK) OOYYAarOMUXCs O00eCrnednBaroT
BO3MOXHOCTb IMMPOXOKACHUA MTPAKTUKH B COOTBCTCTBHUU C y‘-ICGHLIM IIJIAHOM.
JlonmyckaeTcst 3aMeHa 000pYAOBaHUS €0 BUPTYaTbHBIMU aHAIOTaMHU.



6.2. TpeGoBaHus K yueOHO-MeTOAMUYECKOMY o0ecriedeHnI0 00pa3oBaTeIbHOM
NMPOrpaMmblI

6.2.1. bubnuoreunsiii GoHI QuIHaTa YKOMIJICKTOBAH MEYaTHBIMU H3JaHUSMHU U (WIIH)
AJIEKTPOHHBIMU M3JaHUSIMU MO KaXJAOW JIUCUUIUIMHE (MOAY/I0) M3 pacuera He Mmenee 0,25
AK3EMIUIApa KaXI0T0 U3 U3JaHUH, YKa3aHHBIX B pad0YMX MporpamMMax AUCHUIUINH (MOAyIeil) B
Ka4eCcTBE OCHOBHOW JIMTEPATyphl, HA OJHOTO OOYYAIOMIErocs W3 YHCIA JIMI, OJHOBPEMEHHO
OCBaWBAIOIINX COOTBETCTBYIONIYIO AUCIUTUINHY (MOIYJIB).

bubmmoreunsrit porn dunnana yKOMIUIEKTOBAH AJICKTPOHHBIMU YUECOHBIMH W3AHHUSMH,
BKJIFOYAs YYCOHMKHU U YIEOHBIC TTOCOOHS TTO KaXKI0M TUCIHUIUIMHE (MOJIYIIIO), C IPEIOCTaBICHUEM
HEOTPAaHMYEHHOTO JOCTyma oOydJaroummxcss K LUPpoBod (JIEKTPOHHOH) OubimmoTreke -
obOpazoBarensHoil mnatgopme «tOpaiit» https://urait.ru/, «3uanmym» https://znanium.com/ ,
«IPRbooksy https://www.iprbookshop.ru/

B kauectBe ocHOBHOM suTeparypbl ®uiman (10 BO3MOKHOCTH) UCHOJIB3YeT YU4COHUKH,
yueOHbIe ocobus, mpeaycmoTpenHbie [IOOIT.

OOyuaromumMes  obecrieueH  AocTyn  (yAajdeHHBIA  JOCTym), B TOM  4YHCIE
B CJTy4ae MPUMEHEHHS 3JICKTPOHHOTO 00Y4EHUS, IUCTAHIIMOHHBIX 00Pa30BaTEIIbHBIX TEXHOJIOTHIA,
K COBPEMEHHBIM NPOPECCHOHATIBHBIM 0a3aM JaHHBIX M HH(OOPMAIMOHHBIM CIPAaBOYHBIM
CHCTEMaM, COCTaB KOTOPBIX OIpenesieTcss B pado4yux MporpaMMax TUCHHIUIHH (MOIYJel) U
HOJJIEKUT OOHOBJIEHHUIO (IIPU HEOOXOIUMOCTH).

OO6pazoBaTenbpHasi mporpamma 00€CIeurnBaeTCsl yueOHO-METOUYECKON TOKYMEHTAINe
10 BCEM yU€OHBIM TUCIHUILUITMHAM (MOIYJISIM).

6.2.2. OOy4aromuyecss MHBAIUIBI U JIUIA C OTPAHUYCHHBIMH BO3MOXKHOCTSIMHU 37I0OPOBBS
oOecreveHbl MeYaTHBIMU U (WITH) AIEKTPOHHBIMU YY€OHBIMH U3JITAHUSMU, AN TUPOBAHHBIMU MPU
HEO0XO0IMMOCTH ISl 00y4eHUs YKa3aHHBIX 00YyJaroLIIXCsl.

[Ipn oOyueHWM WHBAIHIOB W JHUI[ C OTPAHMUYEHHBIMH BO3MOXKHOCTSMHU 3J0POBbS
AJIEKTPOHHOE OOy4YeHME U JUCTAHIMOHHBbIE 00pa3oBaTeNbHbIE TEXHOJOIMU IpeTyCMaTpUBAIOT
BO3MOXKHOCTb MpHEMa-Tiepeiadr HHPOPMAIMK B JTOCTYITHBIX JJIs1 HUX (OpMax.

6.3. TpeOoBaHus K NPAKTHYECKOH MOATOTOBKE 00y4aKOIIMXCS

6.3.1. [IpakTryeckast MIOATOTOBKA IPU peaTn3aliii 00pa30BaTENbHBIX IPOTPAMM CPETHETO
npo¢eCCHOHATBLHOIO 00pa30BaHMs HANpaBlIeHA Ha COBEPIICHCTBOBAHME MOJIENIN MPAKTHKO-
OPUEHTHPOBAHHOTO O0Y4YEeHHUs, YCUIIEHUE POJIM paboTojaresell MpH MoAroTOBKE CIEIHaTUCTOB
CPEIHEro 3BEHa IyTEeM paCIIMPEeHUsT KOMIIOHEHTOB (uacTteil) oOpa3oBaTelbHBIX IMPOrpamm,
IpeaycMaTpUBAIOIIUX MOJEIMPOBAHNE YCIOBUH, HEMOCPEICTBEHHO CBSI3aHHBIX C Oyaymei
npoecCHOHANBHOM  AEATEbHOCTBIO, a Takke oOecledeHusl YCIOBUH [UId TOJy4YeHHS
00y4JaromuMUCs MPAKTUUYECKUX HABBIKOB M KOMIIETEHIUMH, COOTBETCTBYIOIIUX TPEeOOBAHMSIM,
NpeIbABIIEMBbIM Pa0OTOJATENAMHU K KBAIM(UKAIMIM CIIEUATNCTOB.

6.3.2. ®umman PITY B r. [loMoaenoBO peaim3yeT 00pa3oBaTeIbHYIO MPOTrpaMMy M €e
OTJeNIbHBIE YacTH (IMCIMIUIMHBI, MEXIUCIUILUIMHAPHBIE KYpPChl, TpOpecCHOHATbHBIE MOIYIIH,
NpaKTUKa U Ipyrue KOMIOHEHThI) COBMECTHO ¢ paboTozareneM (MpoduiIbHOM opraHu3aimeii) B
dopme npaxTHuecKoi moaroToBku ¢ yuetoM tpedosanuit ®I'OC CIIO cneunduku nomyqaemoit
CIEIMAIBHOCTH.

6.3.3. OOpazoBarenpHas AeATEILHOCTh B (hOPME MPAKTHIECKOMN MOTOTOBKH:

- peanu3yeTcs Ha paboueM MecTe mpeanpusTus padoroaarens (MpoUIbHON OpTaHU3aIlin) MPU
NPOBEICHUN  MPAaKTUYECKMX M JaOOpaTOpHBIX  3aHATHH,  BBHINOJIHEHHMH  KypCOBOTO
MPOEKTUPOBAHHUS, BCEX BUIOB IPAKTUKHU U UHBIX BUJOB YU€OHON NEeSATENbHOCTH;



- TIpeAyCMaTpHUBaeT JIEMOHCTPAIMIO NMPAKTUYECKUX HABBIKOB, BBIMOJIHEHHE, MOJICIHPOBAHUE
00y4aromuMUCs ONPEAETICHHBIX BUIOB padoT A pelIeHHs MPaKTUYECKUX 3a/1a4, CBSI3aHHBIX C
Oynyueit npodeccrnoHaIbHOI JeSATEIbHOCTBIO B YCJIOBHSIX, PHUOTKEHHBIX
K peaJbHBIM ITPOU3BO/ICTBEHHBIM;

- MOXET BKJIIOYaTh B ce0sl OTAENbHBIC JIEKIUH, CEMHUHAphl, MacTep-KIacchl, KOTOpHIE
npeyCMaTpUBAIOT Iepenavyy oOydaromuMmcs y4deOHoW wuHbopMaimu, HEOOXOAWMOW  JuIs
MIOCJICTYIOIIETO BHIMOJIHEHUS PadoT, CBSA3aHHBIX ¢ Oyaymiel mpodeccHOHANBHOM A TEIbHOCTHIO.

6.3.4. OOpa3oBarenpHas  JIEATEIBHOCTE B (GOpME  NPAKTUYECKOH  IMOATOTOBKH
OopraHu3oBaHa Ha 2 W 3 Kypcax OOy4YeHHs, OXBATbIBas IUCIUIUIMHBI, MEXKIUCIUIUTHHAPHBIC
MOJTyJIH, TPO(hecCHOHANBHBIE MOAYJIH, BCE BUJIBI IPAKTHKH, TIPETYCMOTPEHHBIE YYEOHBIM IJIAHOM
00pa30BaTeNbHOI POrpaMMBl.

6.3.5. [IpakTryeckast IOArOTOBKA OpPraHU3yeTCsl B YU€OHBIX, YI€OHO-TIPOM3BOICTBEHHBIX
7a00paTOpUAX U UHBIX CTPYKTYPHBIX MOpa3IesICHIsIX 00pa30BaTeIbHON OpraHu3alni, a TaKKe
B CIICHUAIBHO OOOPYZOBAaHHBIX MOMEHICHUAX (Pabo4ymx MecTax) NPOQPHIBLHBIX OpraHH3aIui
Ha OCHOBaHUM JIOTOBOPA O MPAKTHYECKOW IMOJrOTOBKE OOYYAIONIMXCS, 3aKIIF0OYACMOT0 MEXIY
bwmanom u npopuIIbHON opraHu3zaiueil (padoToaareneM), OCYIIECTBISIFOIIEH e TeIbHOCTD 110
npod o 00pa30BaTEILHON MTPOTPAMMBI.

6.3.6. PesynmpTaTel OCBOCHHMS 0O0pa30BATENbHON MPOTrpaMMBblI (€€ OTAEIBHBIX YacTei)
OLCHUBAIOTCA B paMKax MPOMEKYTOYHOM W TOCYJAapCTBEHHOM HTOTOBOM aTTECTAIUH,
OpraHM30BaHHBIX B (hOpME JEMOHCTPAIIMOHHOTO SK3aMeHa MPO(GUIBHOTO YPOBHS, B TOM YHCIIE Ha
pabodem mecte padoroaarens (MPOoPHIBHON OpraHnu3aIun).

6.4. TpeGoBaHUsI K OPTraHU3AIMHA BOCITUTAHUS 00yYAIOIIHXCS

Benymeit koHEUHOM L1€IbI0 BOCIIUTAHUS SBJISIETCS Pa3HOCTOPOHHEE (POPMHUPOBAHHUE U Pa3BUTHE
JUYHOCTH OyIylero KOHKYPEHTOCHOCOOHOro mnpodeccuoHana, o001aJaromero BbICOKOH
KYJIbTYpPOH, HWHTEIUIMTE€HTHOCTbIO, COLIMAJIbHOW AaKTUBHOCTHIO, (DU3UYECKUM  3/10POBBEM,
KayecTBaMU I'pakJaHMHA-IIaTPHOTA, COYETAIONIETO B cebe MpodeccnoHaIbHbIC 3HAHUS U YMEHHUS,
BBICOKME MOpajbHble U  MAaTPUOTUYECKHE  KauecTBa, O0OJaJarollero MpaBOBOW U
KOMMYHUKATUBHONKYJIBTYPOH, aKTUBHOW I'PA’KIaHCKOU ITO3UILIUEH.

Peanuzanus HameueHHOW I1IeTM OCHOBBIBAETCS Ha aHalu3e 3(PQPEKTUBHOCTU M MPAKTHUYECKOM
ONbITE€ W TPOBOAUTCSA UEpe3 IUIAHOMEPHYIO pabdOTy aAMMHUCTPALMH, MEAaroruyeckoro
KOJUIEKTHBA U OPTaHOB CTYJI€HYECKOTO CAMOYIIPABICHUS.

Konuenmus BociutaTeaIbHON paboThl BRICTpAaUBAETCA C OPUEHTALIMEH Ha MOJIeIb BBITYCKHUKA KaK
rpaXJAaHWHA - MaTpUoTa, OOPa30BAHHOIO YEJIOBEKa, JIMYHOCTh CBOOOJHYIO, KYJIbTYPHYIO,
TYMaHHYIO, CIIOCOOHYIO K CAMOPA3BUTHIO, YTO B TIOJHOI Mepe COOTHOCUTCS ¢ 0a30BOM MOJIENbIO
«IToptpera I'paxxnannna Poccnn 2035 rogar.

B ®ununane co3gaHsl yciaoBHS s TaKMX HANpaBICHWM BOCIUTAHUS, Kak TpaKIaHCKO-
NaTPUOTHYECKOE,  JTyXOBHO-HPABCTBEHHOE,  CIIOPTHBHO-MAaccoBOe,  MpOdUIaKTHYECKOE,
npodeccuoHaIbHO-Tpya0BOe, (uznyeckoe. Co3maHbl M ycloBHs Uil (hOPMUPOBAHMS
KOMIIETEHIIMM COLMAIIBHOTO B3aUMOJIECUCTBUS, CAMOOPTaHU3ALUUA U CAMOYIIPABIICHUs], CACTEMHO-
JIeATEILHOCTHOTO XapakTepa.

B ®unnane co3naHsl yCiaoBHUS Ul IPOBENCHUS TPAAUIIMOHHBIX MEPONPUATHM U KYJIbTYpPHO-
MAaCCOBBIX MEPONPUATUNA K MPa3qHUYHBIM nataMm: [[eHb 3HaHuM, Henens NEePBOKYPCHHKA, [[eHb
yuutens, /lenp marepu, [leHp HaponHoro enuHcTBa, JleHp I'epoeB OreuectBa, HoBblil rop,
TaTtessHuH 1eHB, 23-¢ PeBpais, 8- mapTta, [lens CBaroro Banentuna, Macnenuna, Jlens [To6enbr.
OOyuaroniyecss IMEIOT BO3MOYKHOCTh PEaTi30BbIBATh CBOM TBOPUYECKHUE CIIOCOOHOCTH, HHTEPECH,
(GopMHpOBATh JKU3HEHHBIE LEHHOCTH, CO3JaHbl YCJIOBHUS [UId COLMAIN3AaLUUM JUYHOCTH U
MIOJIy4EHUS CIIELUATIbHOCTH.



B ®wnmane co3maHbl yCIOBHA Ui TBOPYECKOTO Pa3BUTUS CTYAEHTOB, C(HOpPMHpPOBaHA
OnmaronpusiTHas KyJnbTypHas cpeaa: oOydarouiuecs HMEKT BO3MOXHOCTh Y4acTBOBAaTh B
TBOPYECKOM KOHKYPCE JIJIsl IEPBOKYPCHHUKOB, CTYJICHUECKOM KHHOKITyOe, CTy/IEHUeCKOM TeaTpe,
3aHUMATbCid B KPYXKKE BOKala, y4acTBOBATh B JKCKYPCHSX I0 KYyJbTYpHO-MCTOPUYECKUM
00BeKTaM ropoaa MOCKBBI, BCTpeYax C U3BECTHBIMU MPEACTABUTEIAMH Mearachepsl.

C nenpio obecneyeHns BO3MOXKHOCTH CBOOOIHO BbIpa)kaTh CBOE MHEHHE U IPUHUMATh Y4acTHE B
OOCYX/IEHUW W TPUHATUM PEIICHUI MO KIIYEBHIM BONpocaM (y4eOHBIM M BHEYYEOHBIM),
3aTparuBalOIlMM HHTEPEChl  CTYJCHUYECTBA, CO3[JaH CTYAEHYECKMH COBeT. 3aceiaHus
CTYJEHYECKOI'OCOBETA JI0JIKHBI IPOBOJUTHLCS HE PEKE ABYX pa3 B MECHILL.

OOyuaronrecs Punana UMEOT BO3MOXHOCTh IPUHATH y4acTHE B HAy4yHbIX KOH(epeHLusX
CTYJEHTOB, OJIMMIINAAAX IO IIpeIMETaM, KOHKypcax.

CrnoptuBHas xu3Hb Puinaia: UMEETCsl BO3MOKHOCTh JUISl PETYJSIPHOTO IMPOBEAECHUS MacTep-
KJIACCOB C M3BECTHBIMU CHOPTCMEHAMHM, MPEJCTABUTENIAMHU NPOPECCHOHATHHOIO CIIOPTUBHOTO
coo011ecTBa, COPEBHOBAHUSA C 00YJAIOUIMMHUCS APYTUX KOJIJIEKEH U BY30B.

[IpodunakTuka npaBOHApPYUIEHUH SIBISIETCA OJHOM M3 BaXHEMIIMX 3aJay BOCIUTATEIbHON
pabotel @uinana. Cucrema npoduiakTuku padotsl Ounmana, HanpaBieHHas Ha GopMUpOBaHHE
y 00ydJarommxcsi MOTPeOHOCTH B 30POBOM 00pa3e KM3HHU, 3aKOHOIOCIYIIHOTO ITOBEICHUS,
npoQWIAKTUKY MpPAaBOHAPYIIEHUH, alKOroJiM3Ma M HApKOMaHMM BKIJIIOYAET: OpraHU3alluio
MEpPONPHUATHIA  TEPBUYHON  NMPO(WIAKTUKHA,  TPABOBOE  IPOCBEHICHWE  YYaCTHHKOB
00pa30BaTEILHOTO MpPOLECCa, BBISABIEHUE OOYyYaroIUXcs M3 TPYHIbl PHCKA, OpPraHU3aLHUIo
MeIarOrMYecKoro COMPOBOXKACHUS U MHMBHIyaJIbHON MPO(PUIAKTHYECKON PaOOTHI.
ConmokynbsTypHas cpeaa @unmana cnocoOCTBYeT GOPMHUPOBAHUIO OOIIUX M TPOPECCHOHATBHBIX
KOMIIETEHIIN, a TaKkKe PA3BUTHIO COIMAIBHO-IMYHOCTHBIX Ka4eCTB O0yYaroIUXCs, a UMEHHO,
aKTUBHOM  TIPa)KIaHCKOM  MO3MLMHM, CTaHOBJICHHIO HUX  JIMJACPCKUX  CIIOCOOHOCTEH,
KOMMYHHMKATHBHBIX M OPraHU3aTOPCKUX HABBIKOB, YMEHMs YCIELIHO B3aUMOJECHCTBOBATH B
KoMmaHJie. JlaHHbIe KauecTBa MO3BOJIAIOT BBITYCKHUKY YCIIEHIHO paboTaTh B M30paHHOHU chepe
JeSITEIbBHOCTH U OBITh BOCTPEOOBaHHBIMM Ha PBIHKE TPYAQ.

PecypcHoe oOecrneueHre BOCIUTATEIbHOM pabOThl HANpaBIEHO Ha CO3JaHUE YCIOBHM s
OCYIIIECTBJICHUS BOCIIUTATEIbHOMN 1€ATENbHOCTH 00YYarOIMXCsl, B TOM YUCJI€ MHBAINJIOB U JIMIL C
OB3, B KOHTEKCTE peanu3aui 00pa3oBaTeIbHON MPOrpaMMBI.

Hns peanmusaruu  paboueidl  mporpamMmbl  BocnuTaHusi ~— Duiman  YKOMIUIEKTOBaH
KB (PHULIUPOBAHHBIMU CIELMAIUCTaMH. VYmpasnenne BOCIIMTATEIbHON paboToit
oOecrieunBaeTcs KaJpOBBIM COCTaBOM, KOTOPBIH HECET OTBETCTBEHHOCTh 3a OpraHU3alUIO
BOCIIUTATEIbHOM pPabOThl B MPOQEeCCHOHATIBHON 00pa30BaTeIbHON OpPraHu3alul U KypHpYeT
neparorndeckux pabotHukoB @unmana. DyHkuMoHaN pabOTHUKOB PpPErNIaMEHTUPYETCS
TpeOOBaHUAMH NMPO(ECCHOHANBHBIX CTaHIAPTOB.

B xome mulaHupoBaHMS BOCIHTATENIbHOW JIEATENBHOCTH YUUTHIBAETCS BOCIHUTATEIbHBIN
MOTEHLIMAJ YYacTHsl CTYJIEHTOB B MEPOINIPUATHUSX, IPOEKTAX, KOHKYpCaxX, aKIHUIX, IPOBOJUMBIX HA
ypoBHe Poccuiickoit denepaiuu, B TOM YUCIIE:

«Poccus — ctpana Bo3moxxkHOCTeW» https://rsv.ru/

«bonbmas nmepemenax» https://bolshayaperemena.online/

«JIunepsr Poccun» https://munepsipoccun.pd/

«Ms1 Bmecte» (BomoHTepcTBO) https://onf.ru otpacieBbie KOHKYPCHI TPOGECCHOHATBEHOTO
MacTepcTBa; ABrxkeHus «Bopnackuiuic Pocecusiy;

NBIKEHUSA «AOUITHMITHKCY.

6.5. TpeGoBaHuUs K KAJAPOBBIM YCJI0BHSM peaiu3aluu 00pa3oBaTeIbHOI MPOrpaMMbl
Peanuzamus 06pa3oBaTebHOM TPOrpaMMbl 00€CTIEUNBACTCS TTEarOTHYECKUMH PabOTHUKaAMHU
0o0pa3oBaTeNbHOW OpraHW3alnd, a TaKKe JUIaMH, [PHUBICKAEMBIMH K peau3alliu
00pa30BaTeNbHON MPOTPaMMBbI Ha YCIIOBHSIX TPaXKIaHCKO-TIPABOBOTO JIOTOBOPA, B TOM YUCIIC U3
qucaa pyKOBOAWUTENEH M pabOTHHKOB OpraHM3allMii, HANpaBJIEHUE AEATEIbHOCTH KOTOPBIX



COOTBETCTBYEeT oOmactu mnpodeccuoHanbHOl  aesTenbHOocTH 07  AIMHHUCTPAaTHBHO-
ympaBieHYeckass W O(UCHAs JeATEIBHOCTh, W HMCIOIIMMHU CTaX paboOThl B JTAHHOM
npo(ecCHOHANBLHOM 00JIACTH HE MEHEE TPEX JIET.

Kpamudukamust nenarorudeckux paboTHHKOB @DuiMana oTBe4YaeT KBaTU(UKAIMOHHBIM
TpeOOBaHUSM, YKa3aHHBIM B KBAIU(DUKAITMOHHBIX CIIPABOYHUKAX, U (WIIN) MPOPECCHOHATBHBIX
cTaHjaprTax (Ipu HAJTUYKH ).

[lenarornyeckre pabOTHUKH, MPUBJICKAEMbIC K peaiu3anud 00pa30BaTeIbHON POTPAMMBI,
JOJDKHBI  TIOJTy4YaTh JIOTIOJIHUTENIbHOE MPOQECCHOHATBFHOE O00pa3oBaHHE IO IPOrpaMMam
MOBBIIIICHUS KBaTH(DHUKAIMK HE PEXe OJHOTO pa3a B TPU rojia C YUETOM PACUIMPEHHsI CIIEKTpa
npo(hecCHOHANLHBIX KOMIIETCHIIUHA, B TOM 4HCIe B (DOpME CTAXHPOBKH B OpPraHHU3AIMIX,
HalpaBJIeHUE JIEATEIPHOCTH KOTOPBIX COOTBETCTBYeT 00JacTh  MpoQecCHOHATBHOM
NEeSITETTLHOCTH.

Jlonst memarorunaeckux paOOTHUKOB (B MPUBEACHHBIX K ICJIOYUCICHHBIM 3HAYCHHUSIM CTaBOK),
00eCIeYrBarOIINX OCBOCHHUE 00yUYArOIIUMUCS TPOPECCUOHATBHBIX MOIYJICH, HMEIOIIUX OTIBIT
NESITeIbHOCTH HE MEHEEe TpeX JIET B OpPraHU3allUsAX, HANpPAaBICHHUE ICSITEILHOCTH KOTOPBIX
COOTBETCTBYET 00JacTu TpodeccuoHanbHOi aestenpHocTH 07  AJMHHUCTPATHBHO-
yIlpaBiieHYecKass U o(ucHas IeATeNbHOCTh, B OOIIEM YHMCIIE MEAarornieckKux pabOTHUKOB,
peaTM3yImuUX MPOrpaMMbl TPOPECCHOHATBHBIX MOJIYyJEH 00pa3oBaTeIbHONH MPOTPAMMBL,
COCTaBJISIET HE MeHee 25 MPOIEHTOB.

6.6. TpeGoBaHusi kK GUHAHCOBBIM YCJIO0BHSIM peaju3aluu 00pa3oBaTeIbHOI
NMPOrpamMMbl

@duHaHCOBOE OOeclevyeHne peanu3aluud o0pa30BaTeNbHOW MPOrpaMMbl OCYLIECTBISETCS B
o0beMe He HMKe 0a30BBIX HOPMATHMBHBIX 3aTpaT Ha OKa3zaHHE TOCYAapCTBEHHOW YCIYTH IO
peam3ani  UMEIOIINX TOCYAAPCTBEHHYIO aKKPEAWTAIMI0 00pa30BaTelIbHBIX IPOTPAMM
cpeaHero npodeccHoHAIBHOTO 00pa30BaHMs 1O CIIEIUATEHOCTH C YUETOM KOPPEKTHPYIOIINX
KO?((PUILINEHTOB.

PacyeTsl HOpMAaTHMBHBIX 3aTpaT OKa3aHUs TOCYIApCTBEHHBIX YCIYr [0 pealu3aluu
00pa3oBaTeNbHON MpPOrpaMMbl OCYIIECTBISIIOTCS B cOOTBEeTCTBUU ¢ IlepeuneM u coctaBoM
CTOMMOCTHBIX TpYyHn MpodeccHii M CHeNUaNbHOCTEH MO TOCYJapCTBEHHBIM YCIyram IO
peanu3alui OCHOBHBIX  MPOGECCHOHATBHBIX 00pa3oBaTeNbHBIX MPOTPAMM  CPEIHETO
poeCCHOHATHFHOTO 00pa30BaHUs — MPOTPAMM ITOATOTOBKH CIIEIIMAIMCTOB CPETHETO 3BEHA,
UTOTOBbIC 3HAYCHWS W BEIMYMHA COCTABISIOMINX 0a30BBIX HOPMATHBOB 3aTpaT IIo
TOCYJapCTBEHHBIM YCIyraM IO CTOMMOCTHBIM TpyImImaM HNpodeccuii W CHenHalbHOCTEH,
OTpacJieBble KOPPEKTUPYIOMHEe KOAPPUITUSHTH U MOPSI0K WX MPUMEHEHHS, YTBEPIKICHHBIM
Munnpocsemienust Poccun 1 mronst 2021 r. Ne AH-16/118H.

HopmartuBHbIe 3aTpaThl Ha OKa3aHUE TOCYIApPCTBEHHBIX YCIyr B chepe oOpa3oBaHHs IO
peanu3anuu 00pa30BaTENbHON TpPOrpaMMBbl BKJIIOYAIOT B ce0si 3aTpaThl Ha OIJIaTy Tpyaa
npernojiaBaTeseil 1 MacTepoB MPOU3BOJICTBEHHOTO OOYYEHHUS C y4eTOM OOeCIeYeHHs YPOBHS
cpenHel 3apa0OTHON MMaThl MEeJAarormuyeckKux padOTHUKOB 32 BBIMIOIHAEMYI) UMU y4EOHYIO
(mperogaBaTeNbCKy0) pabOTy M JAPYrylo paboTy B COOTBETCTBHMU ¢ Yka3zom lIpesumgeHTa
Poccutickoit @enepanmn ot 7 mas 2012 r. Ne 597 «O wmeponpuaTHsIX TO peanu3aliud
rOCYIapCTBEHHOW COLMAIILHON TTOJTUTUKI.



Pa3znen 7. ®opmupoBanue GOHI0B OLIEHOYHBIX CPEICTB

7.1. KOHTPOJIb U OLIEeHKA OCBOEHHUSI OCHOBHBIX BH/IOB MPO(ecCHOHATILHOI
AeATeJIbHOCTH, MPO(eCCHOHATBHBIX U 00IUX KOMIIEeTeH M i

C 1enplo OIEHKHM KadecTBa MOJATOTOBKH OOYYarOIIMXCS 1O OCHOBHOW MPO(hecCHOHAIbHOU
oOpasoBarensHoOi mporpamme 46.02.01 JlokymeHTanmoHHOE OOECleYeHHuEe YIPABICHUS H
ApXUBOBEICHUE MPUMEHSIOTCS CIEAYIOLUE TUIBI KOHTPOJISA: TEKYILUUH, MPOMEXKYTOUYHBIN
(mpoMeXyTOYHas aTTECTalUs1) U UTOrOBBIH (rocy1apCTBEHHAs HTOrOBasi aTTecTalus (MTOroBas
aTTecTaIus)).

Texkymuii KOHTPOJIb INpEACTaBIsieT COOOH NPOBEPKY YCBOEHHUS Yy4eOHOro Marepuana,
PETYJIIPHO OCYILECTBIISIEMYIO Ha NPOTSLKEHHH ceMecTpa. K IoCTOMHCTBaM €ro OTHOCATCSA:
CUCTEMATUYHOCTh U HENPEPBHIBHOCTH MOHUTOPUHIA KaUeCTBa O0yUYEHUSI.

Texkymmii KOHTPOJb MPOBOIUTCS B THCBMEHHOW H yCTHOW Qopmax (pedTHHroBast/
HAKOIUTENbHAsl CUCTEMA OLIEHUBAHUS, KOHTPOJIbHbIE pa0OThI, TECTUPOBAHKE, B TOM UHUCIIE C
MCIIOJIb30BaHUEM KOMIIBIOTEPHBIX U OHJIAHH-TEXHOJIOTUH).

[To ydeOHBIM AMCUMIUIMHAM, HM3y4aeMbIM JBa MU Oojiee ceMecTpa, 3adeT MM 3K3aMEH
HOPOBOJUTCS 1O 3aBEPLICHUIO U3Yy4EHHs Y4€OHON IUCLMIUIMHBL, 1O 3aBEpIICHUS H3YyUeHHs
JUCLMIUIMHBI B KOHIE Ka)KIOr0 CEMECTpa N0 TaKUM AMCLHUIIIMHAM 3alNIAaHUPOBAaHA UTOrOBas
OLICHKA.

IIpomexyTouyHasi aTTecTalUs OCYIIECTBISAETCS B KOHLE ceMecTpa. DopMbl IPOMEKYTOUHON
aTTecTalluu ONpeeseHbl YIeOHBIM IIJIaHOM.

OCHOBHBIMU BHJAMHU NPOMEXKYTOUYHOM aTTECTAllMM SIBJISIOTCS: 3a4eT/ 3a4eT C OILIEHKOH,
9K3aMeH, KypcoBast paboTa (IpOeKT), B TOM YHCIIe KOMIUIEKCHBIE 3a4€Thl M 9K3aMEHBI;

3adet/ 3auer ¢ oueHkoii nmo qucnuruae, MJIK, kypcoBoit pabore (MpoeKTy) MPOBOAATCS 32
cueT oObemMa BpeMeHH, OTBOAMMOro Ha uzydenue aucuuruinabel, M/IK. 3auetst mo YII u I1IT
IPOBOJATCS 3a cUeT 00beMa BpeMeHH, oTBeieHHoro Ha YII u I1I1.

OK3aMeHbl TMPOBOJATCS B CPOKH, OIpE/eNeHHble Y4eOHBIM IUIAHOM Ha MHPOMEXKYTOUHYIO
aTTeCTallMIO, B IeHb, OCBOOOKACHHBINA OT APYrUX BUAOB 3aHATHHA. [Ipu MOyIbHOM H3y4YeHUH,
9K3aMEH MOXET TPOBOAUTHCA B TOCIHEAHUM JIeHb H3Y4YEHHMS] COOTBETCTBYIOILETO
po(hecCHOHATBHOTO MOAYJS UM y4eOHON NHCUUIUIMHBI, OCBOOOXKIEHHBIH OT Apyrux ¢opm
y4eOHOM Harpy3KH.

JK3aMeH M0 MOAYJII0 ITPOBOJUTCS 10 OCBOEHUU MPOTpamMM MPOPECCHOHANBHBIX MOIYJEH B
HocJeAHEM ceMecTpe u3yueHus. [1o ntoram npoBeneHNs IK3aMEHA BBIHOCUTCSI PELLIEHUE: «BU]
NesITeIbHOCTH OCBOEH /HE OCBOEH» C BBICTABIEHUEM OIICHKH.

JIeMOHCTPALIMOHHBIH 3K3aMeH - BHJI aTTECTAlMOHHOI'O MCIIBITAHMS IIPU IOCYIapCTBEHHON
UTOTOBOM aTTecTaluy (MTOrOBOM aTTECTALMK ) MJIM IPOMEXKYTOYHOM aTTECTALIMU 10 OCHOBHBIM
npodeccuoHaNbHBIM ~ 00pa30BaTeIbHBIM  MPOrpaMMaM  CpEeIHEro  MpoQeccHOHAIBHOTIO
o0pa3oBaHUs WJIM 1O UX YacTH, KOTOPBIM MpelycMaTpUBaeT MOJEIMPOBAHHE pPEabHBIX
MPOU3BOJCTBEHHBIX  YCIOBUM Ui pELICHUS BBITYCKHUKAMU MPAKTHUYECKUX  3ajad
npodheccCuoHaTbHON NeSTENbHOCTH.

Jis  arrecranMu  00y4alIIUXCAd Ha COOTBETCTBHE UX IEPCOHAIBHBIX JOCTHUXEHHUM
nodtanubiM  TpeboBanusM [IIICC3 cozmatorcs ¢oHabl orneHouHBIX cpeactB  (DPOC),
MO3BOJISIOIINE OLEHUTHh 3HAHWS, YMEHHUS M OCBOCHHBIE oOImMe U TpodecCHOHATbHbIC
KOMIIETEHIIUH.



@DOHABI OLIEHOYHBIX CPE/ICTB Pa3pabOTaHbI B COOTBETCTBUU € (hOpMaMU KOHTPOJIS, yKa3aHHBIMU
B y4€OHOM ILIAHE.

@DOH/IBI OIIEHOYHBIX CPEJCTB MO AUCIUILTHHAM, MPO(HECCHOHATEHBIM MOAYJISIM U TIPAKTUKE JIJIS
IIPOMEXYTOUHOM aTTECTallUM pPa3padaThIBAlOTCA IIPENOAABATEIEM B COOTBETCTBUU C
tpeboBanusimu ®I'OC, ¢ yueToM npodeccrnoHaIbHOTO CTaHAapTa M MPOXOISAT BHYTPEHHIOK
9KCHEPTU3Y B yUeOHO-METOIMYECKOM OT/elIe; paccMaTpuBatoTes U yreepxkaatorcs LK mocie
IPEBapUTEILHOTO OJOKUTEIBHOI0 3aK/II0UeHHs paboTonaTeneil.

Bonpockl a1 NMOATOTOBKM K  NPOMEXYTOYHOH —aTTecTaluy, Yy4eOHO-MeTOoAuYecKas
JOKYMEHTalUsl M0 y4eOHBbIM IMpeaMeTaM, AUCLUUIUIMHAM, MOJIYJISAM, TECTOBbIE 3aJaHus I
TEKYIIErO0 KOHTPOJIA pa3sMElaroTCs Ha caiite duiuana U CTaHOBATCA JOCTYIHBI B JJUYHOM
KaOWHETe 00YyJaroIerocs.

7.2.TocynapcTBeHHAsi HNTOrOBasl aTTecTalus (MTOrOBasi ATTECTALMSA) BHIMYCKHUKOB
['ocynmapctBenHas uToroBasi arTectauus (utoroBas arrecramus) (mamee — [MA (HA)),
OCBAaMBAIOIIMX OCHOBHYIO MpodeccHoHanbHyl0 o0pa3oBarenbHyto mporpammy 46.02.01
JlokyMeHTalMoOHHOE O0ecreueHue YIpaBIeHNs U apXUBOBEACHHUE SBIISETCS 00s3aTEIIbHON U
IIPOBOAMTCS IO 3aBEPILLIEHUU BCEro Kypca oOyueHus no crenuanbHocTd. B xone ITNA (HUA)
OIICHUBAETCA CTENEHb COOTBETCTBHUS C(HOPMHUPOBAHHBIX KOMIIETCHIIMN  BBIMTYCKHHUKOB
tpedoBanusim OI'OC CIIO.

BbINyCKHUKH, OCBOMBIINE MPOrpaMMy MOATOTOBKM CIEIUAINCTOB CPEIHEro 3BeHa IO
cnernuanbHoct 46.02.01 JlokymeHTalmoHHOE OOecrieueHue yIpaBlIeHUs U apXUBOBEACHUE,
cnator 'MA B ¢opmMe AEMOHCTPAlMOHHOTO SK3aMEeHa W 3alUThl JUILIOMHOTO MPOEKTa
(paboter). TpebGoBanusi k comepkanuto u mpoeaeHuro [MA (MA), obveMy u CTpyKType
JUIUIOMHONW paboThl (AumiaoMHoro mpoekrta) omnpenensercs ¢ yderom [IOOII, otpaxeHns! B
[Iporpamme rocynapCcTBEHHOW HTOTOBOM arTecTaliud (MTOTOBOM arTecTaldu), KOTopas
yrBepxaaerca dunuanom U JOBOIUTCS 10 CBEIEHUS CTYJEHTOB HE MO3JIHEE, YEM 3a IIECTh
MECSIIEB /10 Hauaja rocyJapCTBEHHOM UTOTOBOM arTecTaliy (MTOTOBOW aTTECTALIUN).
[Topsimox npoBeeHNs JEMOHCTPAIIMOHHOT0 3k3aMeHa duiual onpeaesnseT caMOCTOSITENBHO ©
Y4ETOM JIEHCTBYIOIIETO 3aKOHOAATEIbCTBA.

3amanuss A7 JEMOHCTPAIlMOHHOTO — JK3aMeHa  pa3pabaThIBalOTCS  HAa  OCHOBE
npo(ecCHOHANBHBIX CTAHIAPTOB M C YUETOM OIIEHOUYHBIX MaTepuasioB, pazpabotanusix AHO
«ATEHTCTBO pa3BUTHUS NPOPECCHOHATBHBIX COOOIIECTB M pabouux KaapoB «Monozabie
npodeccuonansl  (Bopmackumic Poccus)», Tpu  yCIOBHM HaIW4Us COOTBETCTBYIOIIMX
po(hecCHOHANBHBIX CTaH/IaPTOB U MaTepUAIOB.

®DoHIBI OIEHOYHBIX cpencTB s npoBeneHus [MA (MA) BkaroyaroT TUMOBBIC 3aaHUs IS
JEMOHCTPAIlMOHHOTO ~ HJK3aMEHa, OIMCaHWEe TMpOoLEeNyp U  YCIOBUH  IpOBEIEHUs
rOCy/IapCTBEHHOW UTOTOBOM aTTeCTallMy (MTOTOBOW aTTECTAIlUH ), KPUTEPHH OIIEHKH.

K rocymapcTtBeHHOW HMTOroBOMl  arTecTauu (MTOTOBOM  aTTECTAllUM) JIOIYCKAETCs
oOyJaromuiics, He HUMEIOIIMA aKaJeMHUYeCKOH 3aJ0KeHHOCTH, M B TIOJTHOM o0OBeme
BBIMOJIHUBIIMK y4eOHBIN TUIAH WM MHIUBHUIYaIbHBIN YUeOHBIH IIIaH.

['ocymapcTBeHHass UWTOroBasi aTTecTalusl 3aBEpIIaeTCs IPUCBOEHUEM KBaTU(pUKALUU
CHEIHalIUCTa CPEJHEro 3BEeHa: «CIEUUAIUCT MO0 JOKYMEHTAIMOHHOMY O00€CleueHHUI0
yIpaBiICHUS U apXUBHOMY JEITY».

Pesynpratel mpoBenennss [ 1A (MA) oneHUBAIOTCS ¢ MPOCTaBICHUEM OJHOW W3 OTMETOK:
COTJIIMYHOY, «XOPOIIO», «YAOBIECTBOPUTEIBHOY», «HEYIOBICTBOPUTEIHLHO» M OOBSBISIOTCS B
TOT K€ JIeHb Tmociie O(QOpMIIEHHS B YCTAaHOBJIEHHOM TMOpSAKE MPOTOKOJIOB 3acelaHuit



rOCYJapCTBEHHOM dK3aMEHAITMOHHOM KOMHUCCHH (MTOTOBOM 9K3aMEHAIIMOHHONW KOMUCCHH).
JluuiaM, He MPOIIEAIIUM rOCYJAPCTBEHHYIO UTOTOBYIO aTTECTAIUMIO (UTOTOBYIO aTTECTAIIUIO)
win nonyuuBmiuM Ha [T'MA (MA) HeynoBIETBOPUTENIbHBIE PE3yibTaThl, a TaKXKe JIUIAM,
OCBOUBILIUM YacTb 00pa30BaTENbHON MporpaMMmbl U (WJIM) OTYHCIECHHBIM M3 OpraHHU3aIiH,
OCYIIECTBIISIIOIIEH 00pa3oBaTeNbHYIO AEATEeIbHOCTD, BBIIACTCS CIpaBKa 00 00y4eHUH WUIU O
nepuoze 00y4eHus 1o oopasily, CaMOCTOSTEIbHO YCTaHaBIUBaeMOMY DUIHATIOM.

Pa3nen 8. OcoGeHHOCTH OpraHU3alMK 00Pa30BaTeJIbLHOI0 MpoLecca mno
o0pa3oBaTeJIbHOM NMporpamMmme 1Jis HHBAJANA0B U Jul ¢ OB3

Ananranus Hacroseit [ITICC3 npoBoauTcs B enax oOecrnieyeHus npaBa HHBAIUIOB U JIUIIC
OTPaHUYECHHBIMH BO3MOKHOCTSIMH 3JIOPOBBSI Ha TOJYYE€HHE CPEIHEr0 MpOo(ecCHOHATBHOTO
o0Opa3oBaHusl.

WHBanuya, ykasaBIIMH B 3asABICHUU MPH IOCTYIUICHUH O JKEJaHUM o00ydyaTbCs 110
aIalITUPOBAaHHOM 00pa3oBaTeNbHON INporpamme, IOJKEH NPEAbSBUTh HHIUBUAYAIbHYIO
nporpamMmmy peaOunurauuu win abunutauuu (MIIPA) wuBanunma ¢ pexkoMmenpgarueit o0
Oo0y4eHHH 10 JAHHOH CHEeNHMaIbHOCTH, COJEpXKAIIyld HWHPOPMAIHUI0O O HEOOXOIUMBIX
CHEIHAJIbHBIX YCIOBUSAX OOYYEHHs, a TaKK€ CBEJCHHS OTHOCUTEJIBbHO PEKOMEHIOBAHHBIX
YCIIOBHM U BUAOB TPY/a.

Jluno c¢ OB3, yxazaBuiee B 3asBICHUU MPU TOCTYIJICHUH O XKEJIAHUU O0ydaTbCsl IO
aJalITUPOBAaHHOM  00pa3oBaTeNbHON  IMporpamme, JOJDKHO HPEIbSIBUTH  3aKIHOYEHUE
MICUXOJIOTO- MEIUKO-TIEarornueckoi KOMUCCUU C peKoMeHaaruei 00 o0yuyeHun no JaHHOM
CHEeLMaNTbHOCTH, COJepiKallee HHGOPMAIMIO O HEOOXOAMMBIX CIHEIHAIbHBIX YCIOBUSAX
o0OyueHusl.

[To nmuyHoMy 3asiBneHuto nocrynuBiiero Ha odydenue no [ITICC3 CIIO unBanmmunpa, numa c
OB3, B0o3MOXHO ero o0y4eHne o HHAUBUAYalbHOMY yueOHOMY 1utaHy. [Ipu HeoOxoaumocTu
(000CHOBaHHOW Ha OCHOBAHWM PEKOMEHJALMN COLMAIBHOW SKCIEPTH3bl MU ICUXOJOro-
MEAMKO- MeAarorn4eckoil KOMUCCUH), CPOK MOJIyueHUs: 00pa30BaHMsI MOXKET ObITh YBEIHYEH
He OoJiee yeM Ha 1 roJ o CpaBHEHMIO ¢ yKa3aHHBIM B paszene | Hacrosmeit [ITICC3.

[Tpu oOyuyenun uHBanuma, juua ¢ OB3 mo aganTuBHOM oOpa3oBaTeNbHOW Mporpamme, B
WH/IMBUYaJIbHBIA y4eOHbIN MJIaH BKJIIOYAIOTCS alalTallMOHHbIE TUCHMILUIMHBL: AJITalTUBHbIE
UH(POPMALIMOHHBIE TEXHOJIOTHH B TPOPECCHOHATIBHOM 1€ TEIbHOCTH.

Jns oOyuaromuxcst nHBanuaoB U iui ¢ OB3 o6pa3oBarenbHON opraHusanueil ycTaHOBIIEH
0COOBIN TMOPSIIOK OCBOCHHS AUCHMILIUHBI «AJanTUBHAs (U3NYECKas KyJIbTypa» C y4eTOM
COCTOSTHUS MX 3[IOPOBBS — 3aHATHE B OOIIEH IpyIie, HO BBIMOJHEHHUE 3a/JaHUH, YUUTHIBAOIINX
THUII ¥ CTENIEHb HaPYIIECHUS 310pOBbs 00y4arOIIerocs.

OcHamenne  y4yeOHBIX — ayIUTOPUH  JIOJDKHO  OTBEYaTh OCOOBIM  00pa3oBaTelbHBIM
HOTPEOHOCTAM OOYYalOIIMXCSl WHBAIMJOB M JIMII C OTPAaHUYCHHBIMH BO3MOXHOCTSIMH
310pOBbsl. YUeOHbIE ayAUTOPUM JIOJKHBI OBITH OCHAIEHBI O0OPYIOBAHHEM M Y4EOHBIMH
MeCTaMH C TEXHHYECKUMH CpeACTBaMHU OOyUeHHsI JJIsi 0OYyUaIOIIMXCs ¢ pa3IMYHBIMU BUIAMU
OTpaHUYEHUH 370POBBSI.

VYueOHasi ayauTopusi, B KOTOPOM OOYYarOTCSl JWIla C HapyIICHHEM ClIyXa, JODKHA OBITh
000py0BaHa MHAYKIIMOHHBIMH CUCTEMaMU (MHAYKLIMOHHBIMU HETIISAMHU).

Jia cnaboBuamux oOydaroluxcs B y4eOHOH ayquToOpuu IperycMaTpUBAeTCs HaIU4ue
KOMIBIOTEPHOM TEXHUKU JUIsl IPOCMOTpa ydeOHOH HHpopManMy INpH HOMOILM BHJIEO-



YBEITUYHUTEIICH, NCIIOIH30BaHNE KIIaBHATYPHI co mpudTom bpaiis.

Jns oOydarommxcsi ¢ HapylIeHHEeM OIOpPHO-IABUraTeNbHOIO ammapara ydyeOHas ayauTopus
J0JKHA OBITH 000PY/I0BaHA aJalITUBHBIMU MAPTAMH C PETYIUPOBKON BBICOTHI.
Brlmeyka3zaHHoe OCHAIllEHHME YCTAHABIMBAETCS B YYEOHBIX AayAUTOPHSAX IPH HATHYUH
0o0yJaromuxcsi M0 aJanTHPOBAaHHON 00pa30BaTENBbHON MPOTrpaMMe C Y4eTOM HMMEIOLIEToCs
THUIIA HAPYIIEHUH 3T0POBBS y 00yUaIOIIErocs.

[Ipy HEeoOXOIUMOCTH NPENOCTABISIOTCA OECIIaTHO CHelHalbHble Y4eOHHUKH M yueOHbIe
nocobusi, uWHasg ydeOHas JnuTeparypa. lmeercss BO3MOXHOCTH MPEIOCTABICHUS YCIYT
aCCHCTEHTa, oKa3biBaromiero odyvaromumces ¢ OB3 Heo0X0quMyl0 TEXHHUECKYIO MOMOIIIb, B
TOM YHCJI€ YCIYT CYPAONIEPEBOAYMKOB U TH(IIOCYPIOTIEPEBOTUNKOB.

Opranu3anus NpakTHKH 00y4yarommxcsi MHBaaua0B 1 jun ¢ OB3

dopma mTpoBeACHUS YUEOHOM M TPOU3BOACTBEHHOM NPAKTUKU I OOYYArOIIUXCS 10
aJanTUPOBAHHOM 00pa30BaTENbHOM MPOrpaMMe YCTaHABIMBAETCA C YYETOM OCOOCHHOCTEH
NCUXO(U3UUECKOTO Pa3BUTUSA, HHIWBUIYaIbHBIX BO3MOXHOCTEH U COCTOSIHHS 3/I0POBBS
oOyuaromuxcst uHBanuaoB u i ¢ OB3.

IIpu omnpeznesneHUH MeCT MPOXOKIACHUS MPAKTUYECKON MOJATOTOBKHU JJIsl IaHHOW KaTeropuu,
oOydaromuxcsi HeoOXOJUMO y4YUTHIBATh PEKOMEHIAIMH, JaHHblE IO pe3ylbTaraM
MEJIUKOCOIMAJIbHOW  DKCHEPTU3bl, COJAEpIKALIEWCS B  HMHAWMBHUAYAJbHOW  IPOTrpaMme
peabunuTany UHBaJIUA, OTHOCUTENILHO PEKOMEHI0BAaHHBIX YCIOBUI U BUJIOB TPY/a.

[Tpy HEOOXOAMMOCTH JJIsI IPOXOXKICHUS MPAKTHUECKONW MOATOTOBKM WHBAINUAMH CO3A0OTCS
crelnuaibHble padoune MecTa C Y4YeTOM HapyIIeHHbIX (YHKIUH W OrpaHMYEeHUH HX
KHU3HE/IEATEIbHOCTH B COOTBETCTBUM C TpPEOOBAaHMSIMM, YTBEPXKAECHHBIMH IPHUKA30M
Munucrepctsa Tpyzna Poccun ot 19.11.2013 r. Ne 685H.

®opMbI M METO/IbI KOHTPOJISA M OLIECHKH Pe3yJ1bTaTOB 00y4eHusi

[IpumensieMble Npu peanu3aluy pabdoOyMX MporpaMM JHUCLHUILUINH, MpodeccrnoHalIbHbIX
Monysel (GopMbl U METOABl KOHTPOJS MPOBOASTCS C yYETOM OrPaHUYEHHUS 3/10pOBbS
o0yJaromuxcs.

[{enbro TEKYHIET0 KOHTPOJIA SIBISIETCS CBOEBPEMEHHOE BBISIBIICHUE 3aTPYAHEHUM U OTCTaBaHUs
00y4aromerocss ¢ OrpaHUYeHHBIMU BO3MOXKHOCTSIMU 3/I0pOBbSl U BHECEHHE KOPPEKTUBOB B
y4eOHYIO J1eATeIbHOCTb.

dopMa NPOMEKYTOYHOM aTTECTAUU OIpPEAENAeTCS MPENoJaBaTeeM B COOTBETCTBUU C
y4eOHBIM IUJIAHOM M YCTAHaBIMBAETCS C YYE€TOM HWHIAMBUAYAIbHBIX TMCHUXO(PU3UYECKUX
ocobeHHocTel oOydaromuxcss uHBaMUA0B U Jui ¢ OB3 (ycTHO, muceMeHHO Ha Oymare,
NUCbMEHHO Ha KOMITBIOTEpE, B (hopMe TECTUPOBAHMS U T.I1.).

[Tpu mpoBeAeHNN MPOMEXKYTOUHOW aTTeCTAllMM O0YJaroLEMyCsl IPEIOCTaBIIAETCS BpeMs Ha
MOJATOTOBKY K OTBETY, YBEJIIMYEHHOE He 0ojiee 4eM B TpPU pa3a OT YCTAHOBJIEHHOTO ISt
MOJTrOTOBKU K OTBETY O0YYarOIMMCS, HE UIMEIOLUM OTPaHUYEHUN B COCTOSTHUH 3/10POBbSI.
Jmst oOy4arommxcst nHBTHI0B 1 Jini] ¢ OB3 BO3MOXXHO cO3/1aHNe CIIENUATbHBIX YCIOBUM MPH
MPOXOXKACHUU TOCYIapCTBEHHON UTOrOBOM aTTecTaliy (MTOrOBOM aTTecTaluu). BolmyckHUKN
HE T037Hee YeM 3a 3 Mecsla 0 Hadajga TOCYJAapCTBEHHOM MTOTOBOM aTTecTaluu (MTOTOBOM
aTTeCcTalluy) TMOAAIOT IHCbMEHHOE 3asiBICHHE O HEOOXOAMMOCTH CO3[JaHMs [Uld HHUX
CIEUAJIbHBIX YCIOBHM IIPU MPOBEAEHUM IOCYIapCTBEHHONW UTOrOBOM arTecTaluy (MTOrOBOM
aTTecTalun).

B cnenunanbHble ycIOBUS MOTIYT BXOJIWTBH: IIPEJOCTABIECHUE OTACIBHON ayAUTOPHH,



YBEJIMYEHUE BPEMEHU Ul MOJATOTOBKM OTBETA, MPUCYTCTBUE ACCHCTEHTA, OKA3BIBAIOLIEIO
HEOOXOUMYI0 TEXHUYECKYI0 IOMOIb, BbIOOp (OpMBI TpenocTaBiIeHUS WHCTPYKIUH TIO0
MOPSIIKY TPOBEJACHUSI TOCYJApPCTBEHHOM HMTOTOBOM arTecTali (MTOrOBOM AaTTECTAllUH),
(dbopMBI TpeOCTaBICHUS 3aJJaHUil M OTBETOB (YCTHO, MUChMEHHO HAa Oymare, MMCHBMEHHO Ha
KOMIIbIOTEPE, C  HCIOJIb30BAaHUEM yCIIyT aCCUCTEHTA (cypnomnepeBourika,
TU(dIOCYpIOTIEPEBOIYNKA),  HCIOJIb30BAHUE  CHEHHMANBHBIX  TEXHUYECKUX  CPEICTB,
IIPE0CTaBIIEHUE MTepEPBIBA ISl TpUEMa UM, JIEKAPCTB U JIp.

Bo Bpemsi caMOCTOSITEIbHOM MOJTOTOBKH OOydJaromuecs nHBaIHAb U Juna ¢ OB3 moymKHbI
OBITH OOecIeueHbl 10CTyoM K cetu MHTepHer.

B ®wimane co3ganHbpl criendanbHbIC YCIOBUS IS MOTYYCHHS CPEIHErOMpoPeCCHOHATBHOTO
o0Opa3oBaHus M0 00pa30BaTEIHLHBIM IPOrpaMMaM 00yJaroIMMICs HHBaTUAaMu uiam ¢ OB3.
Nudopmanus o cienuanibHBIX YCIOBUIX, CO3JaHHBIX ISl 00YYArOUIUXCS ¢ OrpaHUYECHHBIMU
BO3MOKHOCTSIMH 3/10pPOBbs, pasMelieHa Ha caiite duinunana.
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