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1. HosicHUTeJIbLHAS 3aIUCKA
1.1. Ilenp v 3aga9u AUCIUATLIAHBI

PaGouass mporpamMma y4eOHON JWCHUIUIMHBI SIBJISICTCS YacCThIO o0pa3zoBaTenbHON
nporpamMmsbl OakajiaBpuara 1o HarpasiaeHuto noArotoBku 38.03.02 «MeHemKMEeHT».

Ilenb ocBOCHHS Y4€OHOM TUCIIUTUTHHEIL:

- mpodeccuoHanpHasi MOATOTOBKA CTYIEHTOB, HEOOXOQUMas JUIsi OCBOCHHS METOIOB U
MOJIXOJIOB OpPTaHM3aIMK JOKYMEHTAIIHOHHOTO OOECIICUEHHUs YIPABICHYECKONW NEATEIhbHOCTH Ha
OCHOBE UH(OPMAIIMOHHBIX KOMITBIOTEPHBIX TEXHOJIOTUH, CUCTEM U CPE/CTB.

3agaum AMCUUILINHBI:

¢ [I0JIYy4YCHHC CUCTCMATHU3UPOBAHHBIX 3HAaHUU (0] COBPCMCHHBIX KOMITBIOTCPHBIX
TCXHOJIOTHAX, UCITIOJIb3YCMbBIX B JOKYMCHTALITMUOHHOM O6CCHC‘I€HI/II/I YIIPABJICHUA

¢ M3YUYCHUC MCTOAOB 3alllUThI I/IH(I)OpMaI_II/II/I B aBTOMATU3HWPOBAHHBIX CHUCTCMax
JIEJIIONPOU3BOJICTBA U TOKYMEHTO000POTA;

e [puOOpeTeHHE 3HAHUH O CTPYKType U (YHKIHMSIX aBTOMATU3MPOBAHHBIX CHUCTEM
JOKYMCHTAIITUOHHOT'O obecrneueHust YHpaBJICHUA U POJIM 3TUX CUCTEM B IIPOLCCCE YIIPABICHUSA,

o C(bOpMI/IpOBaTB YMCHHUA HCIHOJb30BAHUA HOPMATHBHO-IIPABOBLIX AJOKYMCHTOB JJIA
OLIeHKH cucteM aBToMaruzauuu [0V

e BIAJCHHE HaBBIKAMU PAOOTHI C NIEKTPOHHBIMH JIOKYMEHTAMH, C CHCTEMaMU yIIPaBICHHUS
AJIEKTPOHHBIMU JTIOKYMEHTAMHU U JIEKTPOHHBIM JOKYMEHTOOOOPOTOM;

° C(bOpMI/IpOBaTB YMCHUA CaAMOCTOATCIIBHOI'O MPHUHATHA PCHICHUA O BHCAPCHUU TEX HIIU
UHBIX  MHGOPMAIMOHHBIX  TEXHOJOTMM Uil  aBTOMaTH3allud  JOKYMEHTooOopoTa U
JIeJIONPOU3BO/ICTBA.

® Ppa3BUTUC AJITOPUTMHUYCCKOI0 MBINUICHUA, YMCHHUC CTPOro H3jaraTb CBOM MbICIIH,
pa3BuUTHE CIIOCOOHOCTEH K 0000IICHHI0 W aHamu3y HWH(GOpPMAIMH, MOCTAaHOBKE LENeH U BBIOOPY
IIyTEN €€ JOCTUKEHHUS;

Coz[epxcaHHe JUCHUIINIMHBI OXBATbhIBA€T KPYI' BOIIPOCOB, CBA3AaHHBIX C opraHmauHeﬁ
JIOKYMEHTAI[MOHHOTO 00eCIeYeHHsI YIPaBICHYECKON AEeSITeNbHOCTH Ha OCHOBE MH(OPMAIIMOHHBIX
KOMITBIOTCPHBIX TEXHOJIOTHH.

1.2. TlepedeHb mIAHUPYEMBIX pE3YyIbTaTOB OOyUYEHHsS] MO AWCHUIUIMHE, COOTHECEHHBIX C
WHJUKATOPaMU JOCTHKEHUS KOMIIETEHIINI

Komnerennus HNuaukaropsl Pe3yabTaThl 00yyeHus
(Kol ¥ HAMEHOBaHUE) KOMIIeTeHI U
(Ko 1 HAUMEHOBAHME)
YK-9 YVK-9.1 3nams:
Crnoco0eH UCIoIb30BaTh 3HaeT NOHSTHE METOJIBI M CTIOCOOBI OKA3aHHs
0a30BbIe MHKJTIO3UBHOM [EPBOi IOMOII
nedeKToNIornuecKre 3HaHusl | KOMIIETEHTHOCTH, €€ Viems:
B COLIMAJILHOM U KOMIIOHEHTHI U CTPYKTYDPY; oKa 31)113'am, [TEPBYIO TIOMOIITS B
npodeccuoHaIbHOM chpepax | OCOOEHHOCTU IPUMEHEHUS ouare MOPaKeHMs, HCTIOIb3Ys
0a30BBIX CpeCTBa MHANBHAYAIBHOMN U

NePEKTOTOTMYSCKUX 3HAHHUI | KOJUIEKTUBHOM 3alUTEI
B COLIMAJILHOU U

npodeccuoHansHOM chepax Braodemo:

HaBBIKAMH OKa3aHMs TIEPBOU
MIOMOIIIM B OYare rnopaxxeHus,
HCIOJIB3YS CPEJCTBA
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VHJIUBUYAIIbHON U KOJJIEKTUBHOU
3aIIUTEI

YK-9.2

YMmeeT naaHupoBaTh U
OCYIIECTBIISATh
npodeccuoHaNbHYIO
JIeATETLHOCTD C JIMLIAMHU C
OTPaHUYEHHBIMHU
BO3MO>KHOCTSIMU 3/I0POBBS U
WHBaJIUJIaMU

3name:
HOHSITHUE UHKIIIO3UBHOU
KOMIIETEHTHOCTH, €€ KOMIIOHECHTHI

U CTPYKTYPY

Ymemy:

MPUMEHSTH 0a30BbIC
Je(eKTOIOTHUECKUE 3HAHUS B
COIMATBHOM U PO ECCHOHATHHON

cdepax

Braoemy:

HaBBIKAMH IPUMEHEHHS 0a30BBIX
ne(eKToIornyeckux 3HaHUH B
COLIMAIBHOM 1 PO(eCCHOHATBHOM

chepax

YK-9.3

Braneer HaBbIkaMu
B3aUMOJICHCTBHUS B
COIIMAJILHOU 1
npodeccuoHaIbHOM chepax
C JIUIIAMH C OTPaHHYEHHBIMH
BO3MOYKHOCTSIMH 3/I0POBbBSI U
UHBAIUIAMHA

3nams:

OCHOBBI INTAHUPOBAHUS U
OCYILECTBIICHHSI

PO eCCHOHAIIBHON e TEIHHOCTH
C JIUI]AMH C OTPaHHUYCHHBIMH
BO3MOXXHOCTSIMH 37I0POBbSI H
WHBAJIUIAMU

Ymemn:

IUTAaHUPOBATh NMPO(PECCHOHAIBHYIO
JESATEBHOCTD C JIULAMH C
OTrpaHUYEHHBIMH BO3MOXHOCTSMU
3/I0pOBbSl U MHBAINJAMHU

Braoems:

HABbIKAMU OCYIIIECTBICHUS

PO eCCHOHAIBHON eATETHHOCTH
C JIULIaMU C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMH 37I0POBbSI U
WHBAJIUIAMU

[K-1

Crniocoben pazpabaThiBaTh
OTJENIbHBIE
(byHKIMOHATBHBIE
HaIpaBJICHUA YIIPaBJICHUA
pUcKamMu

IK-1.1
OpranuzyeT U NpoBOIUT
AQHAJIN3 U OLICHKY PUCKOB

3name:
MIOHSITHE U BUJIBI PHCKOB

Ymems:
MIPOBOJIUTH AHAJTIU3 U OIEHKY
PHCKOB

Brnaoemw.

HABBIKAMU OpPTaHU3AINH
MIPOBEJICHUS aHAJIN3a U OLICHKH
PHUCKOB




1.3. MecTo y4eOHO OUCUUIUIMHBI B CTPYKTYpe 00pa30BaTeIbHOM MPOrpaMMbl

Jucuunnuna «Komnerotepubie TexHosorun B JIOY» OTHOCHUTCS K Kypcam IO BBIOOpY
bioka 1 [guCHMIUIMH TIOATOTOBKM CTYACHTOB 10 HampaBieHWtO noarotoBku 38.03.02
«MeHeIKMEHT.



2. CTpyKTYypa JUCUMILIIUHBI

KOHTaKkTHasi paboTa oOyuaromuxcs ¢ npenogaBarenem 42 4.,

Juist ouHoii popmbl 00yueHus HaGop 2025

OO6mmast TpyIo€MKOCTh TUCITUTUIMHEI COCTaBISAET 3 3a4eTHHIX equHuIlbpl, 108 4., B TOM yucie

oOydaromuxcs 66 .

CaMOCTOATCIIbHAA pa60Ta

Bupl yueOHO# paboThI

(B yacax)
KonTakTHas
- S DOpMBI TEKYILETO
No Paznen L % E KOHTPOJISI YCIIEBAEMOCTH,
n/n JVCLIUATUTMHBL/ TEMBI § E» = E (dbopma MpoOMEKYTOUHOM
5 = S aTTecTaluu
e E| EE|8E | §&
3| 2| £5/88 | 28
= o & | &g s g
8 = E & | E e O a
Poinib KOMIIBIOTEPHBIX Bompocs! k
texHosoruii B JIOVY. IIPOMEKYTOUYHON
1 | IIpeamer, MeTOIOJIOTHS 11| 3 5 14 arrecTanuu
Y NTOHATUHHBIN anmnapar
Kypca. Beenenue
Cucrema [IpoBepka BbINOIHEHUS
MH(OPMALIMOHHOTO MPAKTUYECKOTO 3a/IaHuUs
2 | obecrieyeHus 1] 3 6 13 Bomnpocsr k
yIpaBICHUS MIPOMEXKYTOUHOM
aTTeCTaIluu
TexHonoruu [IpoBepka BBIOJIHEHUS
AJEKTPOHHOTO MPAKTUYECKOI0 3a/laHus
3 | moKyMeHTooOopoTa 1|3 5 13 Bormpocsl k
IIPOMEKYTOUYHON
aTTecTalluu
Opranusanus CuCTeMbl [TpoBepka BBIIOJIHEHUS
AJEKTPOHHOTO MPaKTUYECKOTO 3aJaHus
4 | TOKyMEHTO0OO0pOoTa 1] 2 6 13 Bormpocsr k
IIPOMEKYTOUHON
aTTeCTaIluu
Buenpenue u IIpoBepka BBIIOJIHEHUS
5 | skcmnyaranus OCY/] B 1] 3 6 13 MPaKTUYECKOTO 3aJaHus
cdepe ynpapieHUs ITpoBepounas padora
[IpomexyTounas
aTrTecTauusa 1
3adeT ¢ OIeHKOH
Uroro: 14 28 66




3. Conep:kanue QU CHUNTHHBI

TEMA 1. POJIb KOMIIBIOTEPHBIX TEXHOJIOT' A B 10Y. ITIPEJMET,
METOJ0JOI sl U MOHATUWHBIN ANIMAPAT KYPCA

[Ipenmer, conepxanue u 3agaun kypca. Ctpykrypa kypca. Lenu u 3agaumn JIOY. Wctopus
Mpoliecca aBTOMATHU3aIUHU JEJIOMPOU3BOICTRA.

[TonsiTe uHPOPMAILMOHHBIX TEXHOJNOTHH U HHOPMALMOHHBIX cucTeM. (OCHOBHbBIE
NPHUHIMITBI, METOABl M CBoOWcTBa  MH(MOpPMAaNMOHHBIX  TexHoiorud.  Krnaccuduxarms
uHpopMalMOHHBIX ~ TexHojoruil. Krnaccuduxamus uHpopmManuoHHbXx cucteM. [loHsTHe
uH(OpMaInu, CBOIICTBa HHPOPMALIUH.

QakTtorpadguueckue U JOKYMEHTalbHble ©0a3pl JaHHBIX. Kiaccudukamus cucrem
yrnpaenenuss 6asamu gaHHbix (CYBJI). Texnonorus ximent-cepBep. CepBepbl 0a3 ITaHHBIX.
TexHoI0ruu TUPAKUPOBAHMUSL.

OcHOBHBIC HAmpaBICHUS AaBTOMATH3allMd B cdepe JMTOKYMEHTAIIMOHHOTO OOeCIeueHUs
yrpaieHus. Poiab KOMIBIOTEPHBIX TEXHOJIOTUH B JOKYMEHTAIMOHHOM OOECTICUEHUH YIPABIICHUS.
ABTOMAaTHM3aMsg JICTOMPOU3BOJCTBA M JJIEKTPOHHBIM JOKYMEHTOOOOPOT KaK HWHCTPYMEHT
YIPABJICHUS OPraHU3alUeH.

TEMA 2. CACTEMA UH®OPMAIIMOHHOT'O OBECIIEYEHUS YIIPABJIEHUA

Henu u 3amaun undopmanmonnoro odecrneuenus ympasienus (MOY). Crpykrypa UOVY.
OcHoOBHbBIE IPUHLUIIBI U HanpaBlieHUs aBToMatuzanuu MOY.

[lonsatue wunpopmammonHoro pecypca. Kiaccupukammss HHOOPMAITMOHHBIX PECYpPCOB
OpennpusaTsi. YnpaBieHne HHQOPMAIMOHHBIMU pPECypcaMH C HCHOJB30BaHUEM KOMITBIOTEPHBIX
TEXHOJIOTHIA.

[Tpunnunsel  nocTpoeHuss 0e30yMaxkHOM  TexHoJoruu  ympasieHus. OOocCHOBaHUE
HE0OXO0UMOCTH nepexoaa K 0e30yMakHON TeXHOJIOTHH yrpaBieHHus. OCHOBHbBIE TPEUMYILECTBA U
HEIOCTaTKU HCIOJb30BaHUS 0€30yMaKHOH TEeXHOJOTMH. MeToAbl M CpeAcTBa OpraHu3aluu
0e30yMa)kHOW TEXHOJIOTHH yripaBieHus. Konuenuu npuMenennst 6€30yMaKHOM TEXHOJIOTHH.

TEMA 3. TEXHOJIOT'UHA DJIEKTPOHHOTI'O JOKYMEHTOOBOPOTA
DJNEeKTPOHHBI  JIOKYMEHTOOOOPOT: OCHOBHBIC TMOHATHSA. TEXHOJOTMH 3JEKTPOHHOTO
JTOKyMEHT0000poTa. CHCTEMBI KOHTPOJISL UCTIOTHEHUS M YIIPABJICHUS JOKYMEHTOOO0OPOTOM.
Mapmpytusamnust  jokymeHToB. TexHomorusi Workflow. Mertonsl omumcanus wmojenei
JOKYMEHTOIIOTOKOB U MapIIPyTOB JBIKEHHUS JTOKYMEHTOB.
WudpacTpykTypa OTKPBITBIX KIIOYEH: COCTOSHHE M MepCHeKTHBbL. OCHOBHBIC MOHSITHUS
TEXHOJIOTUHU HU(PPOBBIX CEPTUDUKATOB.

TEMA 4. OPTAHU3ALUS CUCTEMBI DJIEKTPOHHOI'O
JOKYMEHTOOBOPOTA

OcHOBHBIE 3314l OpPraHMU3AlMU CHCTEMBI 3JIEKTPOHHOTO JIokymMeHTooOopora (C3O).
Oramel  pasutuss  COJI0. Kimacesr COJIO. IlpuHmunel #u  OCOOCHHOCTH  MOCTPOCHUS
aBTOMATH3UPOBAHHBIX CHCTEM KOHTPOJIA UCTIOIHEHUs TokyMeHTOoB (ACKIU/).

XapakTeprucTUKa METOJIOB U CPEJICTB OpraHU3allK NpuemMa-nepeaadn JokymenTos B COJ10
¢ TexHonorueit «ad-hocy.

Ocobennoctu opranuzanuu COJ[ KOUIEKTUBHOW 00pabOTKHM JTOKYMEHTOB Ha NMpUHIUIAX
«groupware». OcoOenHoctu opranuzamun  C3J1O, OpHUEHTHPOBAHHBIX HA HCIHOJIb30BAHUU
«docflow»-TexHonoruu.  Meroabl ~ OpraHu3alMyd  MapHIPyTHU3alMM  JOKYMEHTOIOTOKOB.
XapaKkTepuCTUKA CHCTEM.
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TEMA 5. BHEJAPEHUE U DOKCIVIYATAIUA OCY B COEPE YIIPABJIEHUSA
00630p oreyecTBeHHBIX 1 3apyOekHBIX DCVY [ Ha phIHKE TPOTrPaMMHBIX MTPOTYKTOB.

Kputepun BbIOOpa aBTOMATU3UPOBAHHOW CHUCTEMBI JOKYMEHTAIIMOHHOTO OOeCTIeueHUs
yIpaBIeHUSI.

Pemenue 3amaun aBTOMaTH3alMU JEIONPOU3BOACTBA U JOKYMEHTO000poTa. OcoOeHHOCTH
HAI[MOHAJILHOTO JENONPON3BOACTBa. TpeboBaHMs K CUCTEMaM YIPaBICHUS TOKYMEHTOOOOPOTOM.
[Toctpoenne >3pPeKTHBHOTO TOKYyMEHTOO0O0pOTA.

Oranbl mponecca BHeapenus OCYJl B cdepe ympamieHus. Onenka 3¢QGEeKTUBHOCTH
BHEJIPCHUS U IPUMEHEHUS CHCTEM YIPaBICHUSI HHPOPMAIIMOHHBIMH PECYPCAMH MTPEATIPUSTHSI.

Hcnonw3zoBanne uHTepHeT-TexHONOoruid B DCY/[. Texnomormm padorel ¢ DCY]] uepes
KOpIIOpaTUBHbIE MOpTanbl. YacTHbIE pealu3allud CHUCTEM JOKyMEHTooOopoTta. Ponb cuctembl
yIpaBiaeHUs TOKYMEHTaMH B KOPHOPATUBHOW MH(GOPMAIIMOHHON CHUCTEME.
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4. Obpa3oBaTeibHbIE TEXHOJIOTHH

IIpu peanuzauuu nporpammsl aucuuiianHbel «KommbrotrepHbeie TexHonorun B J{OVY»
UCIIONIB3YIOTCSl pa3linyHble 00pa30BaTeIbHbIE TEXHOJOTMH: ayJUTOPHBIC 3aHSITHS MPOBOIATCS B
BHUJIC JICKUIMM M NPAKTHYECKUX 3aHATHN. JIEKUMM TpOBOASATCA MO THUIMY JIEKUUKA-BU3Yyalu3alUid,
JEKIWH-TUCKYCCUMA, JIEKIMH C TPUMEHEHHEM TEXHUKH OOpaTHOM CBS3HM, JICKIMHA C pa30opom
KOHKPETHBIX CUTYallUM.

Ha IlpakTuyeckux 3aHATUAX, NPOBOJAMMBIX IO THUILYy 3aHATHE-JUCKYCCHS, 3aHATHE —
KPYIJIBIA CTOJ, 3aHATHE - pa3BepHyTas Oecena ¢ OOCYXAEHHEM JOKJIAJ0B, IMPEIyCMOTPEHO
0o0Cy)XJIeHHE OCHOBOIIOJIATAIOIIMX W HaumOoJee CIO0XKHBIX BOMNPOCOB Kypca, 3aciaylIuBaHUE
JOKIanoB. TeMbl NMPaKTUYECKUX 3aHATUH OTPAKAIOT IOCIEAOBATEIBHOCTh M3YyYEHHs Kypca B
COOTBETCTBUU C IIPOIPAMMOM.

CamocrosarenbHass  paboTa  CTYACHTOB  IOApPAa3yMeBaeT  IOATOTOBKY  JIOKJIAJOB,
CaMOKOHTpPOJIb, MOJATOTOBKY K TECTHPOBAHUIO, pabOTy C HOPMATUBHO-NPABOBBIMU aKTaMU U
UHPOPMALIMOHHBIMHA pecypcamu. JJii caMOCTOSATENBbHOM pabOThl CTYIEHTOB MOJTrOTOBJIICHBI
3aJJaHus JJIsl CAMOCTOSITENIbHOM pabOThI, CIMCOK UCTOUYHUKOB U JIUTEPATYPHI.

No Buapr yuebHoit
HanmeHnoBanue Tembl OObpazoBaTenbHbIE TEXHOIOTUN
/i paboTHI
1 2 3 S)
1. | Ponb KOMOBIOTEPHBIX TeXHONOTH B |JIekius. BBonHas nexkuus
JOV.
[Ipeamer, meTogosorus u
MOHATUIHBIN amnmapar Kypca.
Bsenenne
2. |Cucrema nH(GOPMALIMOHHOTO Jlexuus. Jlekuus-Buzyanuzanuus
obecrieueHus yrnpaBieHUs [IpakTuueckoe Juckyccus Ha MPaKTUYECKOM
3aHSTHE. 3aHATUU
3. |TexHONOTHU HIIEKTPOHHOTO Jlexuus. ITpoGiieMHas eKus
JIOKyMEHTO000poTa [IpakTrueckoe [IpakTuyeckoe 3aHsATHE -
3aHATHE pas3BepHyTas 0ecena ¢ 00CyKIeHUEM
JIOKJIAJIOB
4. |OpraHuzaiys CUCTeMbI IeKTPOHHOTO [JIeKIus Jlexuus ¢ pa36opoM KOHKPETHOM
JIOKyMEHTOO0O0pOTa CUTYaIuu
[IpakTuueckoe Juckyccus Ha MpakTUUECKOM
3aHITHE 3aHSATUU
5. |Buenpenue u sxcruryatanus OCY /] B [Jlekuus. Jlexuys ¢ mpuMEHEHNEM TEXHUKU
chepe ynpaBiieHUs 00paTHOM CBSI3U
[IpakTuueckoe [IpakTuyeckoe 3aHsTHE -
3aHSTHE. pas3BepHyTas 0ecena ¢ 00CyKICHHEM
JIOKJIJIOB
[IpakTrueckoe TectupoBanue
3aHSTHE. KonTponbHas pabota




[lepeueHs KOMNETEHLINH C YKa3aHHUEM 3TanoB UX (OPMUPOBAHUS
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Ne Kon Haumenosanue TeMEbI HanmenoBanue
/1 | KOMIETCHINH OIICHOYHOT'O CPEeJICTBA

1 VK-9.1 Tema 1. Ponab KOMIIBIOTEpHBIX TEXHONIOTUN B | JlOKIa/bI
HOY. npenmeTt, METOA0JIOTUS U MOHITUHHBIN | TecTupoBaHue
amnrmnapar Kypca [TpoBepounas pabora
Tema 3. TexHOJIOTHH 3JIEKTPOHHOTO 3ayeT ¢ OLEHKOU
JIOKyMEHTO000pOoTa
Tema 4. Opranuzanusi CUCTEMBbI
AJIEKTPOHHOT'O JOKYMEHTO000pOTa

2 VK-9.2 Tema 2. Cucrema nHhoOpMaImoHHOTO Jloxiapl
obecrieueHus ynpaBieHUs TectupoBanue
Tema 5. Bueapenue u skcruryaranust 3cyn B | [IpoBepounast pabora
chepe ynpaBiieHUs 3ader ¢ OLICHKOMN

3 VYK-9.3 Tema 3. TexHOJIOTHH 3JIEKTPOHHOTO Jloxianpl
JIOKyMEHTO000poTa TectupoBanue
Tema 4. Opranuzanusi CUCTEMBI [IpoBepounas pabora
AJIEKTPOHHOTO JOKYMEHTO000pOTa 3ader ¢ OLICHKOMN

4 [IK-1.1 Tema 1. Poab KOMITBIOTEPHBIX TEXHOIOTUH B | JlOKIIabI
JOVY. npenmer, metonosorus U noHaTuiiHeli | TectupoBanue
ammapar Kypca [IpoBepounas pabora
Tema 5. BHeapenue u sKkcrutyaranus 3Cy B 3ader ¢ OLICHKOM
cdepe ynpapieHus

B mepuwon BpeMEHHOr0 NPHOCTAHOBJIIECHUS TOCEHICHUS OOYYaIOIIUMHCS TOMENICHUN |

tepputopun PITY. mis opranmsammm ydeOHOTO mporecca € HPUMEHEHHEM JJIEKTPOHHOTO

O6y‘leHI/I$I n  JUCTAaHIIMOHHBIX O6pa3OBaTeJ'IBHBIX TEXHOJIOTU I MOTYT OBITh HCIOJIB30BAHBI
CJICAYIOIINC O6pa3OBaTeJIBHBIC TCXHOJIOTHH:

— BUJCO-JICKIIUHU,

— OHJIAMH-JIEKLIMU B PEKUME PEalbHOIO BPEMEHH;

— JJIEKTPOHHBIE YYeOHMKH, yueOHbIE 1MOCOOMS, HayyHble U3/IaHUS B JIEKTPOHHOM BHUIE U
JIOCTYT K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM PECYpCaM;

— CHCTEMBI JUISl DJIEKTPOHHOTO TECTUPOBAHHS;

— KOHCYJIBTALIUU C UCTIOIb30BAaHUEM TEJIEKOMMYHUKAIIMOHHBIX CPECTB.
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5. Ouenka nJIaHUPyeMbIX Pe3yJbTATOB 00y4YeHUsI

5.1. Cucrema oLileHUBaHUA

MakcumajibHoe | MakcumajibHOe
dopma KoHTPOIH KOJINY€eCTBO KOJINYECTBO

0aJU10B 32 O/HY | 0aJIJI0B BCEro

padorty
Ilocenienue nekiui 2 20
PaboTa Ha IPAKTUYECKHUX 3aHATUAX 5 10
[ToaroToBKa u 3alura A0KIaaa 5 10
TectupoBanue 5 10
ITpoBepounas padora 10 10
Bcero 3a Tekymuii KOHTPOJIb 60
3ayeT ¢ OLEHKOMI 40
Hroro 3a cemectp 100

[ToyueHHBII COBOKYITHBIN PE3yJIbTAT KOHBEPTUPYETCS B TPAAUIIMOHHYIO IIKATY OICHOK M B IIKAITY
ouieHOK EBporeiickoii cuctemsl nepeHoca u Hakoruienus kpeautos (European Credit Transfer

System; nanee — ECTS) B cOOTBETCTBUH ¢ TaOJIUIICH:

100-6amnpHas | TpagumuoHHas MIKaia [kaia
IKaza ECTS
95 -100 A
83_94 OTJIIMYHO B

68 — 82 XOpO1IO 3aUTEHO C

56 — 67 D

50— 55 YIIOBJIETBOPUTEIHHO E
20-49 EX
0-_19 HEYJIOBJIETBOPUTENBHO | HE 3a4TEHO | |

5.2. KpI/ITepI/II/I BBICTABJICHUA OLICHKHU 110 JUCIHUITIIMHC

bamne/II | Ouenka no Kputepun onieHKkH pe3ynbTaToB 00y4eHHs 110 JUCIUIUIMHE
Kajia JUCHUIIIINHE
ECTS
100- «OoTIIMYHO»/» | BbIcTaBisierca oOy4aromeMycsi, €Cau OH TITy00KO U TPOYHO YCBOMII
83/A,B 3a4YTEHO TEOPETUYECKUN U MPAKTHUECKUI MaTepua, MOXKeT
(oTmIaHOY/ MPOJIEMOHCTPHUPOBATH 3TO HA 3aHATHSX M B X0/I€ IPOMEKYTOUHON
«3aYTEHO» aTTeCTallHH.

OO0yuaromuiicst KICUEPIBIBAIONIE U JIOTHYECKH CTPOMHO U3JIaraeT
yueOHBIN MaTepuai, yMEeT YBSA3bIBATH TEOPHUIO C MPAKTUKOM,
CIPaBIISETCS C pEIICHUEM 3aJ1ad podeccuoHaIbHON HalpaBIeHHOCTH
BBICOKOT'O YPOBHSI CJI0KHOCTH, IIPAaBUIIBHO 0OOCHOBBIBAET NPUHSTHIE
peueHus.

CB0060IHO OpHUEHTHPYETCs B Y4eOHOH U MpodecCHoHaTbHON
JuTepaType.

OreHka 1o JUCHHUIUIMHE BBICTABIISAETCS 00ydJaIoIeMycsl ¢ y4ETOM
pe3yJIbTaTOB TEKYILEH U MPOMEXKYTOUHON aTTECTALUH.
Komnerenmuu, 3akperiéHHble 3a JUCUUTUTMHON ,c)OPMHUPOBAHBI HA
YPOBHE - «BBICOKHI.
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82-68/C

«XOPOIIO»/ »
3a4TEHO
(xoporo)»/
«3a4TEHO»

BrictaBnsiercs o0yyaromemMycs, €Ciii OH 3HaeT TEOPETUUECKUH U
IIPaKTUYECKUM MaTepHUall, TPAMOTHO U IO CYILECTBY M3JIaracT €ro Ha
3aHATUAX U B XOJ€ IIPOMEKYTOYHOU aTTECTALlUU, HE JOITyCKasi
CYLIECTBECHHBIX HETOYHOCTEH.

OOyuaronuiics IpaBUIBHO MPUMEHSET TEOPETHUECKUE TTOJI0KEHUS
IIPU PELICHUN IPAKTUYECKUX 3a]1a4 IPOopeCcCHOHATBHON
HAIIpaBJIEHHOCTH Pa3HOI'0 YPOBHS CIIOKHOCTH, BJIAJIEET
HEOOXOAMMBIMU JIJIs1 3TOTO HaBBIKAMU U IPUEMaMHU.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUEOHOU U
po¢ecCUOHAILHOMN JINTEpaType.

OreHka 1o JUCHUIUIMHE BBICTABIISETCS 00yJalonIeMycsl ¢ y4EToM
PE3yJIbTaTOB TEKYLIEH U MPOMEKYTOUHOHN aTTeCTalUu.
Kommerenmmm, 3akperiéHable 3a JUCIUTLTHHON, COPMUPOBAHBI HA
YPOBHE - «XOPOILLUI».

67-50/D,E

«yIIOBJIETBOP
HUTETBHOY/
«3a4TEHO
(ynoBneTBop
UTEJBHO)»/
«3aYTCHOY

BricTaBnsiercs o0ydaromemMycsi, €cii OH 3HaeT Ha 0a30BOM YpPOBHE
TEOPETUUECKUI U MPAKTUYECKUI MaTepHrall, JOMYCKaeT OTAEIbHbIE
OLIMOKY IPHU €ro U3JI0KEHUH Ha 3aHATUSAX U B X0J1€ IPOMEKYTOUHOM
aTTeCTaluu.

OOyyaromuiics UCIBITHIBAET ONPEICIEHHbIE 3aTPYAHEHUS B
MIPUMEHEHUH TEOPETUYECKUX MOJ0KEHUM MPU PEILICHUH
MPAaKTUYECKHX 33124 MPO(HECCHOHAILHOW HAIPaBICHHOCTH
CTaH/IaPTHOT'O YPOBHS CII0)KHOCTH, BlIaZieeT HeOOXOIUMBIMH LTSI
3TOro 6a30BBIMM HAaBBIKAMU U IpUEMaMHU.

JleMOHCTpUpYyeT AOCTATOYHBINM YPOBEHb 3HAHUS yU4EOHOM JIUTEpaTyphl
10 IUCLMIUIMHE.

OneHka no JUCIUILIMHE BBICTABISETCS 00yJaronemMycs ¢ y4éToM
pe3yJIbTAaTOB TEKYILEW U MPOMEKYTOUYHON aTTECTALUU.
Komnereniuu, 3akpeniéHHble 3a JUCUUIUTMHON ,cpOPMHUPOBAHBI Ha
YPOBHE - <JIOCTATOYHBIN.

49-0/F,FX

«HEYJIOBIIETB
OPHUTENBHOY/
HE 3a4TEHO

BricraBnsercst oOyuaromemycs, eciii OH He 3HaeT Ha 0a30BOM YPOBHE
TEOPETUYECKHUI U MPAKTHUECKUN MaTepual, JOMyCKaeT Ipyonie
OIUOKH MPHU €r0 U3JI0KEHUHU Ha 3aHATHUSIX U B X0J1€ TPOMEKYTOUHON
aTTECTaIUH.

OOyyvaromuiics UCTIBITHIBAET CEPhE3HBIE 3aTPYTHEHUS B IPUMEHEHUN
TEOPETUUECKHUX MOJOKEHUN TIPH PEIICHUH MPAKTUUECKUX 3a/1a4
npodeccnoHanbHOM HAMIPaBIEHHOCTH CTAaHAAPTHOTO YPOBHS
CJIO)KHOCTH, HE BIIaJieeT HEOOXOAUMBIMHU JJIsl ATOTO 0a30BBIMU
HaBbIKAaMH ¥ PUEMaMHU.

JleMoHCTpUpYET PparMeHTapHbIE 3HaHUS YI€OHOU JTUTEPATYPHI TIO
JTUCLUIIIIUHE.

OneHka no JUCHUILIMHE BBICTABISETCS 00yJaronemMycs ¢ y4éToM
pe3yAbTaTOB TEKYIIEH U MPOMEKYTOUYHOU aTTECTALIUH.

KomrnieTeHIum Ha ypOBHE «I0CTATOYHBINY, 3aKPEIIJIEHHBIC 3a
JTUCITUIUIMHOM, HE COPMUPOBAHEI.
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5.3. OueHounble cpeacTBa (MaTepuabl) AJs TEKYIIEro KOHTPOJIS YCIeBaeMOCTH, MPOMEKYTOUHON
aTTecTanuy 00ydJaromUXCs 10 TUCIUTITNHE

IIpuMepHBIil TepeyeHb T0KJIAT0B

1. Ucropus mexanusanuu u aBromatuzaruu JJ0Y

2. HopMaTuBHO-TIpaBOBass ¥ HOPMATHBHO-METOAWYECKas 0a3a, pErIaMeHTHUPYIOMIAs
npoOsemMbl BHeApeHus u ucnoiab3oBanus UT B JIOY.
«O0630p peIHKA POCCUICKHX U 3apyOekHBIX CDJI»
MexxayHapoaHble U HAllMOHAIBHBIE CTaHIAPTHI.
«CpaBHHUTEIBHAS XapaKTEPUCTHKA 3apyOekHbIX COJ1»
«CpaBHUTENBHBIN aHAIN3 BO3MOXHOCTEH poccuiickux CO/»
«ITonroroBka 1abJ0HOB AETOBBIX JOKYMEHTOB B cpene MS Wordy»
«Cosnanue criuckoB u 0a3 nanubix B MS Excel. BoinoaHenue BeraucieHuin
O0630p myOnMKaIMii OTEYECTBEHHBIX aBTOPOB IO BOMPOCAM HCIIOIH30BAHMS CETEBBIX
texnojoruii B JIOY.

10. OG30p mybnukanuii 3apyOekKHBIX aBTOPOB MO BOMPOCAM HCHOJIb30BAHUSI CETEBBIX
texHojoruii B JIOY.

11. CpaBHUTENBHBIN aHAJINU3 TOPTAJIOB HAIIMOHALHBIX ApXUBHBIX CIIy:K0 B IHTEepHeTe.

12. Co3maHne WHTETPUPOBAHHBIX aABTOMATHU3MPOBAHHBIX HH(POPMAIIMOHHO-TIOMCKOBBIX
cucteM B MHTepHeTe (0OTeUECTBEHHBIN U 3apYOEKHBIHN OMBIT).

13. Poxs MHTEpHETA B COXpaHSCHHH MUPOBOTO ITU(PPOBOTO HACIISIHSL.

©ooN Ok~ w

IIpumepHBbIii IepeYeHb TeM NPOBEPOYHBIX PadoT

1. DnexTpoHHas perucTpalus J0KyMEHTOB. DIEKTPOHHBIN oduc.

2. DIEeKTPOHHBIE CUCTEMBI KaJIpOBOTO yueTa. TeXHOIOTHUH paObOThI C TMYHBIM COCTABOM.

3. Cucrema JIEJIO: Ha3HaveHWe, BHITOHIEMBIE (QYHKIIMH, CTPYKTYypa.

4. VnopaBieHue JOKyMEHTaMHM Ha pacmpezeineHHoM npeanpustud. OcobeHHOCTH
KoprnopaTtuBHbIX HH(popmannonHbix cucteM (KUC).

5. [InanupoBanue opraHu3alMoOHHBIX cucTeM. CucTeMa aHamUTHYecKoro Ttuma Project
Expert: Ha3HaueHue, BBIMOJIHAEMbIE (PYHKIIUU, CTPYKTYpa.

6. YopaBrneHue OpraHu3allMOHHOW neaTenbHOCThI0. Cuctema yuetrHoro tuma bOCT-
O®UC: nazHaueHue, BHITIOJIHSIEMbIE (DYHKIIUHU, CTPYKTYpa.

7. ABTOMaTH3aIus KaIpoBOTO y4eTa CpeCTBAMHU MPOrpaMMHOro kKoMiuiekca «Kaapsiy».

8. ABromarm3arusi JACITEILHOCTH KaJApOBOW  CiayxObl (mporpamma «COTpyTHUKA
TPEIPUITHS).

9. ABTOMaTH3amMs PETHCTPALNU TOKYMEHTOB B YUpPEKICHHUAX (Tmporpamma «Peructparms
JIOKYMEHTOB OpTaHU3ALINN).

10. Cucrema «/lenox»: uaTepdeiic, pyHKIus 3amycka.

11. Cucrema «/lemo»: MojaenupoBaHie OpraHU3AlMOHHON CTPYKTYpPBHI MOJpPA3/EiCHUs ¢
MOMOIIbIO CIIPABOYHHUKOB.

12. Cucrema «/leno»: Perucrpamus TOKyMEHTOB, OCTYIAIOMINX OT OPTaHU3AIIUN.

13. Cucrema «/leno»: ®opmupoBaHUe CTAHIAPTHBIX OTYCTOB.

14. Cucrema BOCT-oduc: moacucreMa KaapoBOoro ydera.

IIpuMepHBIi nepedYeHb BONPOCOB /ISl OATOTOBKH K 324€Ty € OLCHKOM
1. MudopmManinoHHbIE TEXHOJIOTUU U CUCTEMBI YIIPABJIEHUS — OCHOBA MIPUHSATHSI PEIICHUH.

2. CoBpeMeHHbIE UHCTPYMEHTAJIbHBIE CPEACTBA MH(POPMALMOHHBIX TEXHOJIOTUH U CHCTEM
yrpasiieHHs. Buibl akTHBHO pa3BHUBarOIIMXcs ynpasieHdeckux MC.
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3. UndopmanmoHHble CHCTEMBI U1 aBTOMATH3allMM PA3IMYHBIX Ccdep YHpaBiCHUS H
OusHeca.
4. Ilonatne  wuH(pOpManuoHHOW  TexHomoruu. Kiaccupukanus  MHPOPMALMOHHBIX
TEXHOJIOTHIl.
5. NHdopmannoHHbIE TEXHOIOTHH IEKTPOHHOTO OdHca.
TexHOIOTrNH OTKPBITHIX CHCTEM.
Texnonoruu obecrieyeHus 6€30MacHOCTH 00pabOTKKM HHPOPMALIUH.
TexHosornu pacnpeneneHHoi 00pabOTKH JaHHBIX.
. TexHonornu HHPOPMALMOHHBIX XPAHUIIHIII.
10 TexHOoI0TUH PIEKTPOHHOTO IOKYMEHTO000POTA.
11. TexHOJOTHM NOCTPOCHHS KOPIIOPATHBHBIX WH(POPMALIMOHHBIX CHCTEM.
12. TexHONMOTHMHU MOANCPIKKU PUHATHUS PELICHUI.

©ooNo
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6. YueOHO-MeTOAUYeCKOe 1 MH(OPMAIITMOHHOE 00ecneyeHHe TUCIIUTIHHbI

6.1. CnincoK NCTOYHUKOB U JIMTEPATYPHI

Hcrounuku

1. O6 undopmanuu, HGOPMAITMOHHBIX TEXHOJIOTHIX M 3anuTe nHopmaiuu: deneparibHbIN
3akoH P® Nel149-D3 ot 27 urons 2006 r. // Poccuiickas razera. - 2006. - 29 utons.

2. O6 snexktponHoit moamucu: Penep. 3akoH ot 6 ampemns 2011 r. Ne 63-d3 // Cobp.
3akonomarenscTBa Poc. @enepanuu. - 2011. - Ne 15. - Cr. 2036.

3. TlocranoBnenue IlpaBurenbctBa Poccuiickoit @enepammu Ne 754 ot 22.09.2009 «O6
yTrBepxkAcHUH [100XKEHHSI O CUCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO JOKYMEHTO000pOTaY //
Poccutickas razera. — 30 centsOpst 2009 r. - No 183.

4. Ilocranosnenue [IpaBurensctBa Poccuiickoit deneparu ot 15 utons 2009 r. Ne 477 «O6
YTBEPKACHUM TPaBUI JIEIONPOU3BOJCTBA B (efepalbHbIX OpraHax MCIOJHUTEIBHONW BiIacTtuy //
CoOpanue 3akoHomaTenbeTBa Poccuiickoit @epeparuu, 2009. Ne 25. Ct. 3060.

5. Ilocranosnenue I[IpaButensctBa Poccuiickoit @enepaunu ot 7 centsiops 2011 r. Ne 751
«O BHecenmn wu3MeHeHud B [IpaBmia gemonpousBoACTBa B (pemepalibHBIX — OpraHax
UCIIOTHUTENIbHON BiacTh» // CoOpanue 3akoHoaarenbeTBa Poccuiickoit @enepanuu. 12.09.2011, Ne
37. ct. 5263.

6. IlocranoBnenue IlpaBurensctBa Poccuiickoit ®denepanuun Ne 697 ot 08.09.2010 «O
CIMHONW CHCTEME MEKBEIOMCTBCHHOTO DJJIEKTPOHHOTO  B3ammojneicTBusi» //  CoOpanue
3akoHojaTenbeTBa Poccuiickoit ®enepannu, 20.09.2010, Ne 38, ct. 4823.

7. Pacnopsokenue IlpaBurensctBa Poccuiickoit @enepanuu ot 20.10.2010 Ne 1815-p «O
['ocynapctBennoit mporpamme Poccuiickoii denepanun «Mudopmarmonnoe odmectso (2011-2020
rojiel)» // CoOpanue 3akoHoAarenscTBa Poccuiickoit @enepammu, 15.11.2010, Ne 46, ct. 6026

8. Odenepanpubiii 3akoH "OO6 snekrponHOM moamucu" ot 06.04.2011 N 63-D3.
O®enepanbhblii  3akoH  "OO wuH(popManuy, HHPOPMAIMOHHBIX TEXHOJOTUAX M O 3alluTe
uHpopmauun" ot 27.07.2006 N 149-D3

9. I'OCT P 7.0.8-2013. HaumonanwHsblii crannapt Poccuiickoit @enepamuu. Cucrema
CTaHAapToB To WHGopMaI, OHOIMOTEYHOMY W H3AaTeIbCKOMY Jeny. [lemompousBoacTBO U
apxuBHoe nieno. Tepmunsl u onpeaenenus (yrB. [Ipukasom Poccranpapra ot 17.10.2013 N 1185-
CT)

10. I'oCT P 6.30-2003. VYHu¢uuupoBanHas CUCTEMa  JIOKYMEHTAallUH.
YHudunupoBaHHas cucTeMa OpraHU3allMOHHO-PACTIOPSIUTEIbHON TOKyMEeHTaluu. TpeboBaHue K
0hOpMIIEHHIO JOKYMEHTOB. YTBepKaeH noctanoBieHuem ['occranmapra PO ot 03.03.2003 Ne65-
cT. — M.: U3n-Bo crangapros, 2003.

OcHoBHas JiuTepaTypa

1. l'ammea, H. B. [loxymenTtanuonHoe oOecmedeHue ympasieHus : yueOnuk / H. B.
lNanuesa, XK. K. I'anues. — Mocksa : U3garensckuii JJom MUCuC, 2021. — 188 ¢c. — ISBN 978-
5-907227-50-7. — TexcT : amektpoHHbIi // Lludpposoii odpazoBarenbhbiii pecypc IPR SMART :
[caiiT]. — URL: https://www.iprbookshop.ru/116986.html. — Pexxum moctyma: st aBTOpU3HP.
MOJIb30BaTENEH

2. JlokyMeHTaIlmOHHOE OOeCIeYeHUe YIpaBieHUs (IeIONMPOU3BOJICTBO) : yued. mocooue /
T.A. beikoBa, T.B. Ky3nenona, JI.B. Cankuna ; mox oom. pexn. T.B. Ky3nemoBoit. — 2-e¢ m3j.,
nepepad. u gon. — M. : UHOPA-M, 2019. — 304 c. + Jlon. Matepuaisl [DIEKTPOHHBIH pecypc;
Pexxum nmoctyma http://www.znanium.com]. — (Bricimee oOpazoBanue: bakamaBpuar). - Pexum
nocryna: http://znanium.com/catalog/product/1016098

JlonmoJiHUTeIbHAS JIUTEpaTypa


http://znanium.com/catalog/product/1016098
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1. MupromikuHa, FHO. B. JlenompousBoICTBO W JOKYMEHTAIlMOHHOE OOECIeYCHHE
TOCYJApCTBEHHON M MYHHUITUTIATBHOW CIYXOBI [DIeKTpoHHBIM pecypc| : mpaktukym / FHO. B.
MupromikuHa. — JEKTpPOH. TeKcToBbie aanHble. — CraBponons : CeBepo-KaBkazckuit
dbenepanbublii  yHHBepcuteT, 2016. — 116 c. — 2227-8397. — Pexum goctyma:
http://www.iprbookshop.ru/66028.html

2. Kysnemoa W.B. JlokyMeHTanmrOHHOE oOO€cIeueHrne YIPaBICHUS TEPCOHATIOM

[DnekTpoHHBIH pecypc]: ydeOHOe mocooue s OakanaBpos/ Kysnenosa M.B., Xauarpsu I.A.—
DNeKTpoH. TeKcToBble ganHble.— M.: JlamkoB u K, A [Tu Op Meaua, 2017.— 220 ¢c.— Pexum
noctyna: http://www.iprbookshop.ru/57135. — 3BC «IPRbooks»

3. bypusimor b.A. NH}opMmanimoHHbIE TEXHOJIOTHU B MEHEKMEHTE [DIEKTPOHHBIN
pecypc]: mpaktukym/ BypasimoB b.A.— DnekTpoH. TekcToBbie naHHbIe.— CapaTtoB: By3oBckoe
obpaszoBanmne, 2015.— 88 c.— Pexum mpocryma: http://www.iprbookshop.ru/33674. — DBC
«IPRbooks»

4, PoxusitoBckas, 1. P. JlokyMeHTanimoHHoe obecrieueHue [DIEKTpOHHBIN pecypc] :
yuebHOoe mocobue / . P. PoxxHsATOBCKast. — DJEKTPOH. TEKCTOBBIC JaHHBIE. — CuMQpepomnosns :
YHuBepcuTeT SKOHOMHKHU U ympasienus, 2016. — 104 c. — 2227-8397. — Pexum noctyma:
http://www.iprbookshop.ru/73265.html

5. Kynsies, H.H. UndopmarimonHbie TEXHOJIOTHH B JOKYMEHTAIMOHHOM 00eCreYeHUH
yIpaBleHUS W apXuBHOM jeie : yueOHuk mis By3oB / H.H. Kynses, T.B. Konapamosa, E.B.
TepentneBa, A.I'. ®abpuvHOB ; mox oo6m. pea.a.ro.H., mpod. H.H. Kynsesa. - M.: Jloroc, 2017. -
408 c. - (Homas crynmenueckass OubOmmoreka) - ISBN 978-5-98704-786-6. - Pexum pocryma:
http://znanium.com/catalog/product/1015021

6.2. IlepeueHnb pecypcoB HH(POPMALMOHHO-TEICKOMMYHUKAIMOHHOM ceTH « AHTEepHET»

1. http://www.eios.dom-rggu.ru/ - siekTpoHHas WHGOPMAIIMOHHO-00pa3oBaTeIbHas Ccpea
(OUOC) punuana PITY B r./lomoaenoso

2. http://lwww.znanium.com - DJeKTpOHHbIC YYCOHHKH AIIEKTPOHHO-OMOIMOTEYHON CUCTEMBI
Znanium

3. DIEeKTPOHHO-ONOIHOTeYHAS crcTemMa IPRbooks (OBC IPRbooks)
http://www.iprbookshop.ru/

4. DOnexktpoHHass uH(poOpManMoHHO-oOpa3oBarensHas cpena (OMOC) ¢ummana PITY B
r. Jlomozmenoso — http://www.eios.dom-rsuh.ru/

5. UndopmanmoHHo-TIpaBOBO# opTai - https://www.garant.ru

CoctaB coBpeMeHHBIX NpodeccuoHanbHbIX 06a3 nanHbIxX (b/1) 1 nHpopmanoHHo-
cupasounbie cuctem (MCC) (2025 .)

Neno HaumMmenosanue
/11

1 | KommbroTepHble CIpaBOYHbBIE TPABOBBIE CUCTEMBI
Koncynsrant Ilnroc,
I'apanT



http://www.iprbookshop.ru/66028.html
http://www.iprbookshop.ru/57135
http://www.iprbookshop.ru/33674
http://www.iprbookshop.ru/73265.html
http://znanium.com/catalog/product/1015021
http://www.eios.dom-rsuh.ru/
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7. MaTepuaibHO-TEXHUYECKOe oDecriedeHne T CHUTITUHbI

Peanuzanuss y4yeOHOM IUCHMIUIMHBI TpeOyeT HaaMuus JIEKIMOHHOTO KaOWHETa Co
CJICAYIONIMM 000pyIOBaHUEM:

1. HoytOyk ¢ nporpammubiM obecnieuennem Microsoft PowerPoint;

2. [IpoekTop g aeMoHcTpanuu ciainos Microsoft PowerPoint;

3. Dkpan 11 feMoHcTpanuu ciainos Microsoft PowerPoint.

Jlnst mpernofaBaHusl NTUCIHMILTAHBI HEOOXOAMM JIOCTYN K DIIEKTPOHHON HMH(MOPMAIIMOHHO-
obpaszoBarensHoil cpene (QUOC) ¢dunmana, JIEKTPOHHOMY KaTajlory OMOIHMOTEKH MHCTUTYTA, a
TaK)ke 000pyIOBaHUE JIJIsI MYJIbTUMEIUIHHBIX MTPE3CHTAIHA.

[TporpammHuoe JnIieH3UOHHOE obOecnieueHue auciuiuinabl: Windows 7 Pro, Windows 8,1,
Windows 10 Pro, Microsoft office 2010/2013

OcBoeHye AMCHUIUIMHBI MPEIIOIaraeT MCIOIb30BAHUE AKAJIEeMUYECKON ayTUTOPUU JUIS
NIPOBE/ICHUS JICKIIMOHHBIX M MPAKTUYECKUX 3aHATUN ¢ HEOOXOAMMBIMH TEXHHUYECKUMH CPEICTBAMHU
(ob6opynoBaHue ISl MyJIbTUMEIUINHBIX PE3EHTALU).

Cocras nporpammuoro obecneuenus (I10) (2025 r.)

Crioco6
pacapocTpaHeHus
Ne | Haummenosanue [10 [IpousBoguTens (ruyenszuonnoe unu
6000010
pacnpocmparsiemoe)
1 | Windows server 2012 | https://www.microsoft.com JluneH3noHHOe
9 Microsoft office | https://www.microsoft.com TIHLCHBHOMHOE
2010/2013 :
3 | KOMIIAC-3D LT https://kompas.ru/kompas-3d- CB00OIHO
It/about/ pacrpocTpaHsieMoe
4 | GIMP https://www.gimp.org/ CB00OOIHO
pacupoCTpaHsIeEMOe
5 | Notepad++ https://notepad-plus-plus.org/ CB00OIHO
pacupoCTpaHsIeEMOe
6 | PDF24 Creator https://www.pdf24.org/ru/ CB00OIHO
pacupoCTpaHsIeEMOe
7 | app.diagrams.net https://app.diagrams.net/ CB00OIHO
pacupoCTpaHsIeMOe
3 Geany (with Python | https://geany.org/ CB000HO
3.12) https://www.python.org/ pacrpocTpaHsieMoe
9 Visual Paradigm | https://www.visual- CBoboHO
Community Edition paradigm.com/editions/community/ | pacnpocTpaHsiemoe
10 | Strmexe Teremoct https://telemost.yandex.ru/ CBoboaHO
pacopocTpaHsieMoe
11 | Koucynerantllnoc https://www.consultant.ru/ JIuneH3MOHHOE



https://www.microsoft.com/
https://www.microsoft.com/
https://kompas.ru/kompas-3d-lt/about/
https://kompas.ru/kompas-3d-lt/about/
https://www.gimp.org/
https://notepad-plus-plus.org/
https://www.pdf24.org/ru/
https://app.diagrams.net/
https://app.diagrams.net/
https://geany.org/
https://www.python.org/
https://www.visual-paradigm.com/editions/community/
https://www.visual-paradigm.com/editions/community/
https://telemost.yandex.ru/
https://www.consultant.ru/
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8. ObecneueHue 00pa3oBaTEILHOIO MpoLEcca AJsl JUI ¢ OTPAHHYEHHBIMU BO3MOKHOCTSIMU
310POBbSl U MHBAJIN/I0B

B xoze peanuzanuu IMCHUIITMHBI UCTIOIB3YIOTCS CIEYIOUIUE AOMOTHUTEIBHBIE METOIbI
00y4YeHUsI, TEKYIIEro KOHTPOJIS YCTIEBAEMOCTH M IIPOMEKYTOYHON aTTeCTallui 00yJaIONTUXCS B
3aBUCUMOCTH OT UX UHIMBUIYATbHBIX OCOOCHHOCTEH:

® IS CHEMNBIX U CIIA00BUAAIINX:
- Jekuuu Oo(OpPMIISIOTCS B BHUAEC JJICKTPOHHOTO JTOKYMEHTa, JOCTYITHOTO C MOMOIIBIO

KOMIIbIOTEPA CO CHELMATM3UPOBAHHBIM IIPOrPaMMHBIM 00€CIIeUeHUEM;

- IIMCBMEHHBIE 3aJaHUs  BBIIOJHAITCA HAa KOMIIBIOTEPE C€O  CIELHUAIU3UPOBAHHBIM
IPOTrpaMMHBIM 00€CIIEYeHUEM, HJIU MOT'YT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTcs UHANBUAYAIILHOE paBHOMEpPHOE ocBelleHne He MeHee 300 Jrokc;

- 7S BBIIOJHEHMS] 3aJaHMsl TPU HEOOXOJMMOCTHU MPEAOCTABISIETCS YBEIMYMBAIOIIEE
YCTPOMCTBO; BO3MOXKHO TaKK€ UCII0JIb30BAaHHE COOCTBEHHBIX YBEJIUUMBAIOIINX YCTPONUCTB;

- MUCHbMEHHBIC 3a7]aHNs 0(POPMIIIIOTCS YBETMICHHBIM HIPUPTOM;

- DK3aMeH M 3au4€T MPOBOAATCSA B YCTHOW (hOpME HMIIM BBIOJHSIOTCS B MUCHBMEHHOW (hopme Ha
KOMIIBIOTEPE.

® I MIIYXUX U CIA0O0CIBIIIANINX
- Jekuud  oQOpMIISIFOTCS B BHJE OJIGKTPOHHOTO JOKYMEHTa, JHOO MPEeIOoCTaBIseTCs

3BYKOYCHJIMBAIOIIAs allapaTypa UHAWBUYAIbHOTO MOJIb30BaHMS;
- IUCbMEHHBIE 33JIaHUs BBIIIOJIHAIOTCS Ha KOMIIbIOTEPE B MUCbMEHHOU (opMe;
- DK3aMEH M 3a4€T MPOBOJATCS B MUCbMEHHOW (hopMe Ha KOMIIBIOTEPE; BO3ZMOXKHO IPOBE/ICHUE
B (hopMe TECTUPOBAHUS.

¢ JUId JII C HAPYHICHUSAMU OIIOPHO-ABUITATCIIBHOI'O allrapara:
- JICKIIMHU O(i)OpMHSIIOTCSI B BHJAC DOJCKTPOHHOI0O AOKYMCHTA, AOOCTYIIHOro C IIOMOIIBIO

KOMITbIOTEpA CO CHEIMATN3UPOBAHHBIM TPOrPaMMHBIM 00eCIIeUeHHEM;

- THMCbMEHHBIE 3aJaHUS BBINOJHAIOTCA HAa KOMIBIOTEPE CO CHENUAIN3HPOBAHHBIM
IPOTrpaMMHBIM 00€CTIEYCHHEM;

- 9K3aMeH M 3au€T NMPOBOAATCSA B YCTHOM (hOpMe WM BBHINOIHSAIOTCSA B MMCbMEHHOU (opme Ha
KOMIIBIOTEPE.

[Ipu HEOOXOMMOCTH MPENyCMaTPUBAETCS YBEIHMUEHNE BPEMEHH IS ITOJITOTOBKH OTBETA.

[Ipouenypa npoBeaeHMs] MPOMEKYTOUHON aTTECTALMU JUIsl 00y4JaroIIMXCsl yCTaHaBJINBAETCS
C y4éTOM HMX HMHJMBUIYaJbHBIX ICUXO(PU3NYECKUX ocoOeHHocTel. [IpoMexyrouHas arTecTarus
MOJKET NMPOBOAUTHCS B HECKOJIBKO JTAIOB.

IIpu mpoBeneHUM MpOLETypbl OLIEHUBAHUSA pPE3YJAbTATOB OOYUYEHHUS MpeayCMaTpUBACTCS
UCTIOJIb30BAaHUE TEXHUUYECKHUX CPEJCTB, HEOOXOIMMBIX B CBA3M C HMHIUBUAYAJIbHBIMHU
0COOEHHOCTSAMHU O0YYaIOIIUXCS. DTH CPEACTBA MOTYT OBITh MPEAOCTaBICHbl YHUBEPCUTETOM, WU
MOTYT MCIIOJIb30BaThCSl COOCTBEHHBIE TEXHUYECKHE CPEACTBA.

[IpoBenenure  mpoueAypbl  OLIEHWBAaHWSA  PE3YIbTaroB  OOy4YeHMs]  JOMYCKaeTcsi C
MCIIOJIb30BaHUEM JTUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHUH.

ObecnieunBaeTcss AOCTyNn K WMHGOPMAlMOHHBIM U OuOIMOrpaduyeckuM pecypcam B CETH
WuTepHer ans kaxaoro o0yyatomerocs B GpopMax, aJanTHPOBAHHBIX K OTPAaHUYECHHSIM UX 37J0POBbs
¥ BOCHPUATHUS MH(DOPMAIIH:

® IS CHEMNBIX U CIIA00BUAAIINX:
- B [Ie4aTHOM (hopMe YBETUUECHHBIM IIPUPTOM;

- B (hopme 3IeKTPOHHOTO TOKYMEHTA;
- B popme ayaunodaiina.



20

® I TIYXUX U CIa0OCIbIMIANHX:
- B IeYaTHOH opme;

- B popMe AJIIEKTPOHHOTO JIOKYMEHTA.

e Ui 00YyYaIOIUXCs C HAPYIICHUSIMUA ONIOPHO-ABUTATEIILHOIO allapara:
- B Ie4aTHou dopme;

- B popMe€ IJICKTPOHHOTO IOKYMEHTA;

- B popme ayauodaiina.

Y4eOHble ayTUTOPUH Ui BCEX BHJIOB KOHTAaKTHOM M CaMOCTOSITENILHON PabOTHI, HaydHas
OubnuoTeka W WHBIC MOMEIICHUS JUIsi OOyYeHHUs OCHAIEHBI CIEIHAIBLHBIM O0OPYJOBaHHEM U
y4eOHBIMUA MECTaMH C TEXHHYECKUMHU CPEJICTBAMU O0yUCHUS:

® JUIS CJCIBIX U CIIA00BHUISAIIUX:

- YCTPOMCTBOM JJIs CKaHupoBaHus 1 ureHus ¢ kamepoit SARA CE;

- nucreeM bpaiina PAC Mate 20;

- npuHTepoM bpaitnst EmBraille ViewPlus;

® I TUIYXHX U CJIa00CTBIIIANTUX:

- aBTOMATH3WPOBAaHHBIM pabO4YMM MECTOM i JIIOJIed ¢ HapyluleHHeM CciyxXxa u
cl1a00CIIBIIIAIINX;

- aKYCTHYCCKHH YCHIIUTENb U KOJIOHKH;

e IS O0YYArOMIMXCS C HAPYIICHUSIMU OIOPHO-ABUTAaTEILHOTO anmapara:
- IePEIBIKHBIMH, PETYJIUPYEMBIMH dproHOoMuYeckuMu napramu CHU-1,
- KOMIIBIOTEPHON TEXHUKOM CO CIEIUaIbHBIM MPOrPaMMHBIM 00€CTICUCHHEM.

9. MeToauyeckue MaTepuaJbl

9.1. Il1anbl NPAKTHYECKUX 3aHATHI

ITPAKTUYECKOE 3AHATHE. Tema: CucreMa unHPOPMAIMOHHOIO o0ecneYeHHUs
ylpaBJieHUS

PaccmaTprBaeMblie BOIIPOCHI

1. INonsiTue nHMOPMALIMOHHOTO pecypca

2. YnpaBineHue UHGPOPMALMOHHBIMH pPECypcaMH C HUCIOJIb30BAHWEM KOMIBIOTEPHBIX
TEXHOJIOTHI

3. Metobl U cpecTBa OpraHu3aly 6e30yMaXKHON TEXHOJIOTHH YITPaBICHHS

KoHTpobHBIE BOPOCHL:

1. UudopManimoHHbIE TEXHOJIOTUU U CUCTEMBI YIPABIECHUS — OCHOBA MIPUHSATHSI PEIICHUH.

2. CoBpeMeHHbIe HHCTPYMEHTAJIbHBIE CPEICTBA MH(POPMALMOHHBIX TEXHOJIOTUH U CHUCTEM
yrpasieHus. Buapl akTHBHO pa3BHUBaromuxcs ynpasieHdeckux NC.

3. UndopmanmoHHble CHCTEMBI JUIs aBTOMATH3allMM PA3IMYHBIX cdep YIpaBiIeHHUs U
OusHeca.

4. Tlonartue  uHpOpManmoHHOW  TexHonoruu. Krnaccupukanus  MHPOPMALMOHHBIX
TEXHOJIOTUH.

Pexomennyemas nurepaTtypa

1. Kysuenosa U.B. JlokymeHTanmmonHoe obecrieueHre yrpaBIeHHsI IIEPCOHATIOM
[DnekTpoHHBIH pecypc]: yueOHoe mocobue s 6akanaBpos/ Kysnenosa U.B., Xauatpsu . A.—
OnekTpoH. TeKcToBbIe NanHbie.— M.: JlamkoB u K, Aii [Tu Op Menua, 2017.— 220 c.— Pexum
nocryna: http://www.iprbookshop.ru/57135


http://www.iprbookshop.ru/57135
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2. Kynses, H.H. UndopmaiinoHHble TEXHOJIOTUH B JOKYMEHTAIIMOHHOM OOECIeUYeHUN

yOpaBieHUs U apxuBHOM jeine : yueOnuk mis By3oB / H.H. Kynses, T.B. Konapamonra, E.B.

TepentbeBa, A.I'. ®abpuuHOB ; 1o oo, pea.a.o.H., npod. H.H. Kynsesa. - M.: Jloroc, 2017. -

408 c. - (Homas crymenueckas OuoOmmoreka) - ISBN 978-5-98704-786-6. - Pexum nocryma:
http://znanium.com/catalog/product/1015021

HPAKTUYECKOE 3AHSATHE. Tema: TexH010ruH 3J1eKTPOHHOT0 JOKYMEHT0000pOTA

PaccmarpuBaembie BOIIPOCHI

1. DAeKTpOHHBIH JOKYMEHTOOOOPOT: OCHOBHBIE MTOHSATHUS

2. TexHONOTHsI AJICKTPOHHOTO JOKYMEHTO000pOoTa

3. CucteMbl KOHTPOJISI UCTIOHEHHUS U YIIPaBJICHUS TOKYMEHTOOO0POTOM

KoHTposbHBIE BOITPOCH

WudopManinoHHbIe TEXHOJIOTHH JIEKTPOHHOTO oduca.

OcHOBHBIE TOHATHUSA ANEKTPOHHOTO JOKYMEHTO0O0pOTa
TeXHOJIOTHH OTKPBITHIX CHCTEM.

TexHomorun obecneueHus 6€30mMacHOCTH 00padOTKU MH(POPMAITUH.
TexHomoruu pacnpenesieHHon 00pabOTKHU JTaHHBIX.

agkrownE

PeKOMeHI[yeMaH JIMTCpaTypa

1. Kysuenona 1.B. JlokymMeHTallmoHHOE 00ecrieueHre YIIPaBIeHUs IEPCOHATIOM
[DnekTpoHHBIH pecypc]: yueOHoe mocobue s 0akanaBpos/ Kysnenosa U.B., Xauatpsu . A.—
DNeKTpoH. TeKCcTOBbIe nanHble.— M.: JlamkoB u K, Aii [1u Op Menua, 2017.— 220 ¢c.— Pexum
nocryna: http://www.iprbookshop.ru/57135. — 3BC «IPRbooks»

2. Kynses, H.H. ndopmanmoHHble TEXHOJOTMH B JOKYMEHTAI[MOHHOM OO€CHe4YeHUun
yhnpaBieHUs U apXuBHOM jene . yueOHuk g By3oB / H.H. Kynses, T.B. Konapamosa, E.B.
TepentrseBa, A.I'. ®abpuunoB ; moa obml. pea.n.ro.H., mpod. H.H. Kynsesa. - M.: Jloroc, 2017. -
408 c. - (Homas crynmenueckass OubOmmoreka) - ISBN 978-5-98704-786-6. - Pexum pocryma:
http://znanium.com/catalog/product/1015021

IMPAKTUYECKOE 3AHATHUE. Tema: Opranu3anusi cucTeMbl 3J1eKTPOHHOI0
JOKYMEHT0000poTa

PaccmarpuBaeMble BOIPOCHI:
1. Xapakrepuctuka C2J10
2. XapakTepucTHKa METOJ0B U cpeacTB opranuzanuu C2J10.

KoHTpobHbBIE BOIPOCHI:

1. TexHosnoruu HHGOPMALMOHHBIX XPAHUIIHILL.

2. TexHOJ0TUU AIIEKTPOHHOTO IOKYyMEHTO00O0pOTA.

3. TexHOIOTHH IOCTPOCHUS KOPITOPATHBHBIX HHPOPMAITMOHHBIX CHCTEM.
4. TexXHOJOTHH MOJACP>KKH MPUHATHUS PEIICHUH.

Jlutepatypa s MOATOTOBKH K 3aHATHIO:

1. Ky3nemnonra 1.B. JlokymeHTarimoHHOE 0OECTICUCHHE YITPaBICHUS MTEPCOHAIOM
[DnekTpoHHBIH pecypc]: yueOHoe mocobue s 6akanaBpos/ Kysnenosa U.B., Xauatpsu . A.—
OnekTpoH. TeKcToBbIe NanHbie.— M.: JlamkoB u K, Aii [Tu Op Menua, 2017.— 220 ¢.— Pexum
nocryna: http://www.iprbookshop.ru/57135.— 3BC «IPRbooks»

2. Kynses, H.H. UndopmanmoHHBIE TEXHOJIOTMH B JOKYMEHTAIIMOHHOM OOECIEUCHUH
yIpaBleHUsT W apXuBHOM jneie : yueOHuk s By3oB / H.H. Kynses, T.B. Konapamosa, E.B.
TepentneBa, A.I'. ®abpuunoB ; o obm. pea.a.ro.H., mpod. H.H. Kynsesa. - M.: Jloroc, 2017. -


http://znanium.com/catalog/product/1015021
http://www.iprbookshop.ru/57135
http://znanium.com/catalog/product/1015021
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408 c. - (Homas crynmenueckass OubOmuoteka) - ISBN 978-5-98704-786-6. - Pexum poctyma:
http://znanium.com/catalog/product/1015021

HNPAKTUYECKOE 3AHATHE. Tema: Buenpenue u sxcrnyaranus JCY/l B chepe
ylpaBJieHUS

PaccmaTpuBaemblie BONIPOCHT:

1. O630p oreuectBeHHBIX COJ1O

2. 00630p 3apyoexubiii COJ10

3. Dtansl nporecca BHeAperus DCY ]l B chepe ynpaiaeHuUs

KoHTponbHbIE BOITPOCH:

1. IlpuBectu npumepsl oteuecTBeHHBIX COJ1O

2. TlpuBectn npumepsl 3apyoexubix C3/10

3. OcHoBHbIe Tankl nporecca Bueapenus DCY /]

Jlureparypa a1 MOATOTOBKH K 3aHATHIO!

1. Kysuenona 1.B. JlokymMeHTallmOHHOE 00eCIieueHre YIIPaBICHUS IEPCOHATIOM
[DnekTpoHHBIH pecypc]: yueOHoe mocobue s 0akanaBpos/ Kysnenosa U.B., Xauatpsu . A.—
DNeKTpOoH. TeKCcTOBbIe nanHble.— M.: JlamkoB u K, Aii [1u Op Menua, 2017.— 220 ¢.— Pexum
noctyna: http://www.iprbookshop.ru/57135.— DBC «IPRbooks»

2. Kynses, H.H. lndopmanmoHHble TEXHOJOTMH B JOKYMEHTAI[MOHHOM OOeCHe4YeHUn
yIpaBlIeHUS W apXuBHOM jeie : yueOHuk s By3oB / H.H. Kynses, T.B. Konapamosa, E.B.
TepentneBa, A.I'. ®abpuvHoB ; mox oo6m. pea.a.ro.H., npod. H.H. Kynsesa. - M.: Jloroc, 2017. -
408 c. - (Homas crymenueckass OubOmmoreka) - ISBN 978-5-98704-786-6. - Pexwum pocryma:
http://znanium.com/catalog/product/1015021

9.2.MeToan4yecKkue peKOMEHAAIMH 10 BHINOJHEHUIO IPOBEPOYHBIX padoT

1. Cymb u 3nauenue npogepoyHol pabomul.

KontponbHas pabGoTa sABIseTCS JOKYMEHTOM, CBHAETEIbCTBYIOIIUMU OO0 YpOBHE
CaMOCTOSITEIILHOM PabOTHl M CTENEHU OBJIAJICHUS CTYJASHTAMH IPOrPaMMHOTO MaTepuaia M ero
YMEHHEM KPaTKoO M JOXOJYMBO MPOAHATU3UPOBATH U M3JI0KUTH B MHUCbMEHHOM (hopMe BHIOpAaHHYIO
TEMY.

BreimonHeHne paboT CyIIECTBEHHO BIHMAET Ha CcamMo00Opa3oBaHUE CTYIEHTOB Kak
CICIMAINCTOB B OOJACTH  MHUPOBOM JKOHOMHUKH, TaK KaK JTO SBISETCS BaXXHBIM BHJIOM
CaMOCTOSITENIbHON MHTEIUICKTYAIbHON IS TeTbHOCTH.

2. Llenu nposepouroti pabomul:

[lenpto paboOTHI SBISAIOTCS: pa3BUTHUE HMHTEpeca CTyAeHTa(Ku) K mpobieMamM MHPOBOM
HSKOHOMHKH; YMEHHE paboTaTh ¢ pa3jIMYHbIMH WCTOYHHKAMHU WH(OPMAIUH; JeIaTh MpPaBUIbHBIC
BBIBOJIBI U A()(hEKTUBHBIE TPEIOKECHHUS.

3. Ilopsioox no02omosku npoeepoyHoll pabomui.

Tema npoBepoYHOI pabOTHI BHIOMPAETCS CTYIACHTAMH CaMOCTOSITENIBHO.

[Tocre BBIOOpa TEMBI CIIYIIATEISIM HEOOXOJWMO COCTABUTH IPEIABAPUTEIBHBIN CITHCOK
auTepaTypel. BecbMa TONE3HO HCMOJB30BAHUE OMEPATHUBHBIX MaTepUATIOB  KOHKPETHBIX
MPEIPUATHA U OpTaHU3AIMH, & TAKKE HHOCTPAHHBIX UCTOYHHKOB.

['oToBas paboTa B HarneuaTaHHOU (hopMe cAaeTcs BeAyleMy KypcC MPeno1aBaTeio.

4. Tpebosanus k npogepounol pabome.

['maBHBIM KpuTepHii KauecTBa pabdOThl — MOTHOTA UM KOMIUIEKCHOCTh OCBEIICHHSI TEMBI.
Kaxxapiit pazgen paboThl TOKEH HAUWHATHCS C COOTBETCTBYIOIIETO 3aroJioBKa MO OTJIaBICHHIO C


http://znanium.com/catalog/product/1015021
http://znanium.com/catalog/product/1015021
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HyMepauueil kaxaoil crpanunbl. Pabora, He oTBevaromas OmnpeAeIeHHbBIM HOPMaM, K 3aIlUTe He
nomnyckaercsi. HeOpexxHO BBIOTHEHHAs: paboTa TakKe K 3alUTe HE I0ITYyCKaeTCs.

Pabora nomxHa COCTOATH WU3: OIVIABJICHMS, BBEIEHUS, OCHOBHBIX pa3/eioB padoOThI,
pacyeTHOM yacTu (eciM 3TO KypcoBasi padoTa), 3aKJIF0UYEHHUS U CIIUCKA JIUTEPaTyPHbIX HCTOUHUKOB.

5. Ilpumepnas cxema cmpykmypbl HpO8epouHOU pabomboi.

Tumynvuwlii 1ucm

Oenaenenue - copepkaHue paboThl ¢ HyMepaluel CTpaHull.

Bseoenue. 3aechk popMUpYIOTCS LeNU U 33a4u pab0Thl, 000CHOBBIBAIOTCS AKTYaJIbHOCTb U
NpaKTUYeCKas 3HAYMMOCTh TEMbl, MOTHUBBI BbIOOpa. MOXXHO OTMETHUTH TaKXe TpPYAHOCTH,
BCTPETHUBILUECS NIPH HAITMCAHUU pPabOThl, XapaKTep UCIOIb30BAHHBIX HCTOUHUKOB.

OcHognvle pasdenvt pabomul. I1Ba, TpU U OoJiee pa3feoB, I MOJHOThI OCBELIEHUS TEMBI
II0 OCHOBHBIM IIOCTAaHOBOYHBIM BompocaMm. [locTaHOBOYHBIE BONPOCHI — 3TO BOIPOCHI,
pacKpbIBarole CyTh IMpoOaeMbl WM TeMbl. Kax/iblil pa3sen HauMHAeTCsl ¢ 3arojoBKa, yKa3aHHOTO
B OIJIABJICHUU WM COAEPIKAHUHU C TIOPSAAKOBBIM HOMEPOM pa3ela.

3akaouenue. B HeM (QOpPMHUPYIOTCS BBIBOJBI, MPEUIOKEHUS WM PEKOMEHAALUU TI0
COBEpILEHCTBOBAHUIO MEPOIIPUATUH, KACAIOIIMXCS BHIOPAaHHOI BaMU TEMBI.

Cnucok ucnob306aHHbIX UCMOYHUKOG U Jumepamypbl. 31eCh NEPEUUCIISAIOTCS UCTOYHUKH,
HOpPMAaTUBHBIE aKThl, O(UIHUAIBHBIE CTATUCTHYECKHE COOPHHMKM W IyOJUKalMH, MOHOrpaduu,
CTaTbH, NMEPUOJUYECKHE U3JIaHUS M TaK Jajee, KOTOpble ObUIM MCIOJB30BaHbl MPH BBINOJIHEHUU
KypCOBOH MJIU IPOBEPOYHOM paboThl (00s3aTeIbHO YKA3bIBATh IO U MECTO U3/IaHUS).

[punooswcenue BKIOYaeT TAOIUIBI, CXEMBbI, Tpa(UKH, KOMUM KOHTPAKTOB, COTJIALICHUHU,
IUceM, pacueTsl | T.A. . [Ipyuem ux Hajauuue 3HaYUTEIbHO MOBBIIAET LIEHHOCTh Pa0OTHI.
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[Ipunoxenue 1
AHHOTANUA JUCHUITJIMHBI

Hucuummua  «Kommbrotepusie  TexHojmorun B JIOY»  peanusyercs
MaTeMaTHYECKUX U €CTeCTBEHHOHAYYHBIX AucHUIUIUH ¢unuana PITY B r. Jlomonenoso

Iens ocBOCHUS yUeOHOM AUCITUTLIMHBI

- TmpodeccuoHaNbHas TMOATOTOBKA CTYJICHTOB, HEOOXoauMasi JJIi OCBOCHHUS METOIOB H
MOJIXOJI0OB OpraHHU3ali JOKYMEHTAIIMOHHOTO OOeCHedeHHUs YIPaBICEHYECKOW AeATeIbHOCTH Ha
OCHOBE MH(OPMAIIMOHHBIX KOMITBIOTEPHBIX TEXHOJIOTHIA, CHCTEM U CPEICTB.

3agaum AMCUHUILINHDI:
*

kKadeapou

MMOJIY4YCHHC CUCTCMATHU3UPOBAHHBIX 3HAHUI 0 COBPCMCHHBIX KOMITBIOTCPHBIX
TEXHOJIOTHAX, UCIIOJB3YEMBIX B JOKYMCHTAINOHHOM obecrnieyeHU YIIPABJICHHA,
* HU3YUYCHUC MCTOAOB  3alIMThHI I/IH(I)OpMaLII/II/I B aBTOMATU3HPOBAHHBIX CHCTCMaAX

JIEITOTIPOU3BOICTBA U IOKYMEHTOO0OPOTA;

* mpuoOpereHHe 3HAHUKH O CTPYKType H (YHKIHUSIX aBTOMATH3HPOBAHHBIX CHCTEM
JIOKYMEHTAITMOHHOTO 00ECTICUCHHS YIIPABJICHUS M POJIM ATHX CHCTEM B MPOLIECCE YIIPABIICHUS;

* Cq)OpMHpOBaTI) YMCHHA HCIHOJB30BAHUA HOPMATHBHO-IIPABOBLIX JOKYMCHTOB IJId
OLIEHKH cucTeM aBToMaruzanuu J10Y;

* BJIAACHHUC HAaBbIKaAMU pa6OTI)I C DJICKTPOHHBIMHU JOKYMCHTaMH, C CUCTEMaMHU YIPaBJICHUA
AJIEKTPOHHBIMHU JIOKYMEHTAMH U 3JICKTPOHHBIM JJOKYMEHTOO0OPOTOM;

* Cq)OpMHpOBaTI) YMCHHA CaMOCTOATCIBHOI'O IMPHUHATHA PCIICHHUA O BHCAPCHHUMN TCX HIIU
UHBIX ~ WHQPOPMAIMOHHBIX  TEXHOJOTMH  JUIsI ~ aBTOMAaTH3allMk  JOKYMEHTOO0OpoTa |
JIeTTOTIPOU3BOICTBA.

* pa3BUTHE AITOPUTMHUYECKOTO MBIIUICHHS, YMEHHE CTPOTO W3JIaraTb CBOHM MBICIH,
pa3BUTHE CIIOCOOHOCTEH K OOOOMICHHIO M aHAIU3y WH(GOpPMAIUH, TTOCTAaHOBKE IEJICH U BBIOOPY
nyTei ee TOCTHKCHHUS,

dopmupyemble KOMIETEHIIMH, COOTHECEHHOW C IMJIaHUPYEMbIMU pPE3yJbTaTaMH OOy4YeHUS
10 TUCIUTUINHE

KomMmnerenuus
(Kol ¥ HAMEHOBaHUE)

HNuaukaropsl
KOMIIeTEeHIN I
(Ko ¥ HAMMEHOBAHUE)

Pe3yabTaThl 00yueHus

YK-9

Crioco6eH UCnonb30BaTh
0a3oBbIe
Ne(heKTOIOTHYEeCKUE 3HAHUS
B COLIMAIBHOM H
npogdeccuoHanbHOM chepax

VK-9.1

3HaeT NOHATHE
WHKJTFO3UBHOM
KOMIIETCHTHOCTH, €€
KOMITOHEHTHI B CTPYKTYPY;
0COOEHHOCTH MPUMEHEHUS
0a30BBIX
neEeKTONIOTHYECKUX 3HAHHH
B COITHAJIbHOM U
npodeccuoHaIbHOM chepax

3namo:
METO/Ibl ¥ CIIOCOOBI OKa3aHUs
IIEpBOM IIOMOILIHU

Ymemn:

OKa3bIBaTh MEPBYIO IIOMOLIb B
oyare Opa)KEHUs, UCIIONb3Ys
CpencTBa MHAUBULYAJIBHOU U
KOJUIEKTUBHOU 3aIUTHI

Brnaoemy:

HaBBIKaMH OKa3aHU MEPBOM
IIOMOIM B OYare nNopaxeHus,
WCTIOJIb3Ys CPEACTBA
VHJIUBUIYAIBHON U KOJUIEKTUBHOM
3aMIUTEI

YK-9.2

YMeeT miaHupoBath U
OCYILECTBIIATH

PO eCCHOHATBHYIO
NEeSITeTTHHOCTD C JINIIAMH C
OTPaHUYCHHBIMU

3namo:
HOHSITHUE UHKITFO3UBHOU
KOMIIETEHTHOCTH, €€ KOMIIOHCHTHI

U CTPYKTYDY

Ymemn:
IPUMEHSTH 0a30BbIe




25

BO3MOXHOCTSMU 3J0POBbS U
HHBaJIMJaMH

neeKTONOTHUECKHUEe 3HAHUS B
COIMATFHOM 1 NP0 ECCHOHATHHOU

cdepax

Braoems:

HaBbIKaMU MpUMEHEHUs 0a30BbIX
ne(EKTOIOTHUECKUX 3HAHUH B
COIMATBHOM U PO ECCHOHATHHON

cdepax

VK-9.3

Bnaneer nHaBbikamu
B3aHUMOJCHCTBUS B
COLIMAJIbHOMN U
npodeccuoHalIbHON chepax
C JIUIIaMH C OTPAaHUYCHHBIMHU
BO3MOHOCTSIMH 3JI0POBbS U
WHBAJIMAAMH

Buame.

OCHOBBI INTAHUPOBAHUS U
OCYIIECTBIICHUS
po(heCcCHOHATILHOM JIeATSIIbHOCTH
C JINLIaMU C OTPaHUYCHHBIMU
BO3MOXKHOCTSIMH 37I0POBbSI H
MHBaIUIaMHU

Ymemn:

TUTAHUPOBATH MPO(HECCHOHATEHYIO
JeSTEIBbHOCTD C JIMLAMU C
OTPaHUYECHHBIMU BO3MOXHOCTSIMH
3JI0POBbsSI U MHBAJIIaMHU

Brnaoems.:

HABBIKAMU OCYIIIECTBICHUS
po(eCcCHOHATILHOM JIeATEIIBHOCTH
C JINIIaMU C OTPaHUICHHBIMU
BO3MOXKHOCTSIMU 37I0POBbSI U
HHBAINIAMU

[K-1

Crnocob6eH pa3padaTbiBaTh
OTJIeNIbHbIE
(GyHKIIMOHAIbHbIE
HaIpaBJICHUS YIIPaBJICHUS
pUCKaMu

IK-1.1
Opranu3yeT u MpOBOJAUT
aHAJIU3 U OIICHKY PUCKOB

3names:
TIOHSITHE U BUJIBI PHCKOB

Ymems:
MIPOBOJIUTH AHAJTIU3 U OI[EHKY
PHUCKOB

Brnaoemw.:

HABBIKAMU OpTaHU3alUN
MIPOBEJICHUS aHAJIN3a U OLICHKH
PHUCKOB

[To muctuIuIMHE IpeayCMOTpEHA IPOMEKYTOUHAS aTTeCTalus B opMe 3a4eTa ¢ OI[EHKOM.
O61mas TpyA0EMKOCTh AUCIUIIIINHBI COCTABISAET 3 3aUETHBIC €IMHUIIBL.




JIMCT UBMEHEHUU
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[Tpunoxenue 2

Teker aktyanu3anuu win npuinaraeMsii Kk PIIJ[ nokymeHT,
COJIeprKalMi U3MECHEHHUS

Jlara

Ne
IPOTOKOJIA

Al WIN|




